TAJIBHIBCBKA MICBKA PAJIA
TAJIBHIBCBKOI'O PAMOHY UEPKACBKOI OBJIACTI
2-re iieHapHe 3acinanns 37 CECIS 8 CKIIMKAHHASA

PIINEHHA

Bix 01.03.2019 Ne37/8-11

IIpo 3aTrBepaxenns Periiamenry
MicbkpaiionHoro Llentpy

HA/IaHHSA aAMiHICTPAaTUBHMX MOCJIYT

anapary ynpasJjiHHas TanbHiBCbKOI MiCbKOI paan
Ta ii BUKOHABY0I0 KOMiTeTy

Kepytouucey mynkrom 1 wactunoro 1 crarti 26 3akony Ykpainu «IIpo
MICIIEBE CaMOBpsiyBaHHS B YKpaini», 3akoHoM Ykpainu «IIpo aamiHicTpaTuBHI
nociayru», 3akoHoM Ykpainu «I[Ipo m03BUIBHY cucTeMy B cdepl rocrnoaapchbKoi
JisIbHOCTI», BiAMoBiIHO 10 I[loctanoBu KabGinery MinictpiB Ykpainu Big 01
ceprus 2013 poky Ne 558 «IIpo 3arBepmxenHst [IpuMipHOro peraaMeHTy LUEHTPY
HaJIaHHS aJIMIHICTPATUBHUX MOCIYT», MIChbKa pajia

BUDPIIMIA:

1. 3arBepmutu  Permament  mickkpaiionHoro LleHTpy — HamaHHA
aJIMIHICTPATUBHUX TOCIYT amapary ymnpaBiiHHS TaabHIBCHKOT MICBKOI paau Ta ii
BUKOHaBYOr0 Komitety (Jlomarok 1).

2. Pimenns HaGupae YUHHOCTI 3 AHS HOT0 O(MIMIHOTO ONPUITIOAHEHHS.

3. OnpwiogHUTH AaHe pilieHHs Ha odiidHoMy caiTi TanbHIBCHKOI
MICBKOI 00’ €IHaHO1 TEPUTOPIATBHOI TPOMaIM Ta B 3ac00aX MAacOBOI 1H(OpMaIlli.

4. Opradizaifito BUKOHaHHSI JJAHOTO pIIICHHS TOKJIACTU Ha HadyaJlbHUKA
3arajbHOrO BIJUIUTY amapary yhpaBiiHHA TallbHIBCBKOI MICBKOI paau Ta ii
BUKOHaBuYoro komirery C. I'yman .

5. KoHTposb 3a BUKOHAHHSAM PIIIEHHS MOKJIACTA Ha MichbKOro roioy O.
FOpuenka Ta TOCTIHHY KOMICIIO 3 TIMTaHb TMpaB JIOJWHU, 3aKOHHOCTI 1
MIPaBOTIOPSIKY, JACMYTATChKOI MiIsUTBHOCTI Ta €TUKH, PETJIAMEHTY Ta PEryJIsaTOPHOI
nistbHOCTI (romoBa komicii O. Heminbko).

MicbKkuii roioBa O. IOpueHnko



Jonarok 1
JI0 pIlIEHHS MICHKO1 paau
Bim 01.03.2019 Ne37/8-11

PET'JIAMEHT

MicbKpaiioHHOTO LleHTpYy HAIaHHS AJAMIiHICTPATUBHUX MOCJIYT
anapary ynpasJjinHs TaJdbHiBCbKOI MICHKOI pajJii Ta il BUKOHABYOTI'0
KOMITETY

1. Permament MicekpaiionHoro [{eHTpy HamaHHS aAMIHICTPATHBHUX TOCITYT
(mam - periaaMeHT), BH3Haya€ NOPSAOK oprasizamii podotu lleHTpy HamaHHS
aJIMIHICTPATHBHUX IOCIYT BHUKOHABYOTO KOMITETy TajabHIBCHKOI MICBKOI paau
(mami-IlenTp), mopsmox Aiit anMiricTpaTopiB LleHTpy Ta iX B3aemoii 13 cy0’ ekTamu
HaJIaHHS aJMIHICTPATUBHUX MOCIIYT.

2. Y upomy perjiaMeHTi TepMIHU BKUBAIOTHCSA y 3HAYEHHI, HABEICHOMY B
3akoHi Ykpainu “IIpo aJMiHICTpAaTUBHI MOCIYTH .

3. Hapmawus aaminicTpatuBHUX mociayr y lLlenTpi 3milicHioeTbes 3
JIOTPUMAHHSIM TaKUX MPUHIIUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YUCJI1 3aKOHHOCTI1 Ta IOPUIMYHOI BU3HAYEHOCTI;

cTa01ILHOCTI;

PIBHOCTI TIEpe/ 3aKOHOM;

BIIKPUTOCTI Ta IPO30POCTI;

OIIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI 1H(hOpMallii Ipo HaJaHHS aJAMIHICTPATUBHUX MOCIYT;

3aXMIIEHOCT] MEPCOHAIBHUX JTAHUX;

palioHaNIbHOI MiHIMI3alli KUIBKOCTI TOKYMEHTIB Ta MPOLEAYPHUX IiH, 110
BUMArarThCs I OTPUMAHHS aIMiHICTPaTUBHUX MTOCIIYT;

HEYTEPEIHKEHOCTI Ta CIIPaBEIJTUBOCTI;

JOCTYITHOCTI Ta 3pyYHOCTI JIJIs CYO’ €KTIB 3BEPHCHHS.

4. llentp y cBOil HiATBHOCTI KepyeThcsi KOHCTUTYIIEIO Ta 3aKOHAMHU
VYkpainu, akramu [Ipesunenta Ykpainu 1 KaGinery MinicTpiB Ykpainu, akramu
IEHTPAIBHUX Ta MICIIEBUX OpraHiB BHKOHABYOiI BIAJH, OpPraHiB MiCIIEBOTO
CaMOBDSITyBaHHsI, MOJI0KEeHHM 11po LleHTp Ta PermamenToM nieHTpy.

Bumoru 10 npumileHHs, B skoMy po3mimyerbes LHlenTp
5. LleHTp po3MilLy€eThCA B LEHTPAJIbHIM YaCTHHI MiCTa a00 THIIOMY 3pYYHOMY
JU1s1 Cy0’€KTIB 3B€PHEHHS MICII1 3 PO3BUHYTOIO TPAHCIOPTHOIO 1HHPACTPYKTYPOIO.
Ha Bxoai 1o npumimieHHs (OyAiBil) po3MILYIOThCSI BUBICKA 3 HAMEHYBAHHSIM
[entpy Ta Tabnuuka 3 iHGOpMaIII€r0 PO HOTro MiCIe3HAXO0KEeHHsI, rpadik podoTu
TOIILIO.
I'padik podoru micbkpaiionHoro IIHAII

JleHb THKHS Yac poboTn
[Toneminok 8:00-17:15
BiBTopok 8:00-20:00



http://zakon5.rada.gov.ua/laws/show/5203-17/paran3#n3
http://zakon5.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

Cepena 8:00-17:15

UeTBep 8:00-17:15

I’ aTHAIS 8:00-16:00

Cyb6ota 9:00-15:00

Henins Buxigaunii

Bui3aHi npuiiomu

c. CokomiBouka 8:00-13:00
(1, 3 gyeTBep micsiis)

14:00-18:00
(2, 4 gyeTBep MicsIs)

c-11e 3100yTOK 8:00-13:00
(1, 3 cepena micsris)

14:00-18:00

(2, 4 cepena micsis)

c. l'opnamiBka

8:00-13:00

(1, 3 moHe1IOK MICSIIA)

14:00-18:00

(2, 4 noneaiIoK MicsIIs)

I'padik npuiiomy rpomMaasida MicbKpainonuoro HHHAITI

JleHb THKHS

Yac podoTn

[Toneninox 9:00-17:15
BiBTopok 9:00-20:00
Cepena 9:00-17:15
Yerep 9:00-17:15
I’ aTHULA 9:00-16:00
Cybora 9:00-15:00
Henminsa Buxigawnii
Bui3aHi npuiiomu
c. CokoniBoUka 8:00-13:00
(1, 3 ueTBep micsis)
14:00-18:00
(2, 4 yeTBep MicsLA)
c-11e 3100yTOK 8:00-13:00
(1, 3 cepena micsris)
14:00-18:00

(2, 4 cepena micsris)

c. l'opnamriBka

8:00-13:00

(1, 3 moHEA1IOK MicsIIs)

14:00-18:00




(2, 4 moHE1IOK MiCSIIs)

B pasi yTBOpeHHs BigJaJeHHX MICIb IJIs pOOOTH aaMIHICTPATOPIB TaKOTO
Lentpy rpadik podoru micbkpaitonHoro [THAII Ta rpadik mpuitomy rpomansH
3aTBEP/IKYETHCSI OPTaHoM, 10 YTBOpPUB LleHTp, 3 ypaxyBaHHSM BHUMOT 3aKOHY
VYkpainu “IIpo agMiHICTpaTUBHI MOCTYTH .

Bxin no IlenTtpy moBuHEH OyTH o0O0JalITOBAaHWUN MaHAycaMu g oci0 3
oOMeXeHUMHU (P13MIYHUMHU MOKJIMBOCTSIMU Ta Yy pasl MOTPeOH 3pydHUMHU CXOJaMU 3
MOPYYHSIMHU.

VY npuminienni LlenTpy oOnamToByeThCs TyalleTHa KIMHATa 3 ypaxyBaHHSIM
noTped ocid 3 0OMekeHUMHU (HI3UYHUMH MOKIIUBOCTSIMHU.

Ha nmpuierniii no LleHTpy TepuTopii mepeadadaeTbes Miciie i 0e30IuIaTHOL
CTOSIHKM aBTOMOOIJTBPHOTO TPaHCHOPTY CyO’€KTiB 3BepHEHHS. Ha mpumermmx
BYJIMLAX PO3MINIYIOTbCA BKa31BHUKH, Ha SAKUX 3a3HAYAETHCS MICILIE PO3TaIlyBaHHS
enTpy.

6. [Tpuminienus LleHTpy MOAIIAETHCS HA BIAKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BIIKpHTIH YaCTHHI 3A1MCHIOETHCA MPUKOM, KOHCYJIbTYBaHHS, 1HPOPMYBaHHS
Ta O0O0CIIyroByBaHHS CyO’€KTiB 3BepHEHHs mpaiiBHukamu I[lentpy. Cy0’extu
3BEpHEHHS MalOTh O€3MEePEUIKOHUN JOCTYII 0 TaKoi 4yacTuHu LleHTpy.

BiakpuTa yacTuHa BKIIIOYAE:

CEKTOp NPUNOMY;

CEKTOp 1H(POPMYBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOpP 0OCITYyrOBYBaHHSI.

BigkpuTa yacTHA pO3MIIIYETHCS Ha TIEPIIOMY a00 APYroMy IoBepcCi OyaiBIi.

3akpuTa YacTWHA MPHU3HAYEHA BHUKIIIOYHO JJIS1 OMpPAIfOBAHHS JOKYMEHTIB,
NOIITH, HAJAHHS KOHCYJbTAIl Ta 3[1MCHEHHS MOINEPEAHbOrO 3arucy CyO’€KTIB
3BEpPHEHHS Ha MPUIOM JI0 aIMIHICTPATOPIB 3a JOMTOMOTOI0 3aC001B TeJIEKOMYHIKaIlii
(TenedoHy, €NeKTPOHHOI MOUITH, 1HIIKUX 3aC00iB 3B’SI3KY), a TAKOX 30€epexeHHs
JIOKYMEHTIB, CIIPaB, JKypHaJIIB 00iKy/peecTpalli (pO3MIIIEHHS apXiBY).

Bxin 1o 3akputoi yactunu LlenTpy cy0’exTam 3BepHEHHS 3a00pOHIETHCS.

3akpuTa 4acTMHA MOKE PO3MIIIYyBAaTUCS Ha IHIIUX TOBEpXaxX, HLK BIIKPUTA
YacTHHA.

7. Cextop mpuiioMy 00JIAIITOBYEThCA MPU BXOA1 A0 mpuMimieHus [lentpy. Y
HbOMY 3JIIACHIOETHCS 3arajbHe 1H(POPMYBAaHHS Ta KOHCYJIBTYBAaHHS CyO’ €KTIB
3BEpHEHHS 3 TUTaHb podotu LleHTpy.

8. CexTop 1H(pOpMYBaHHS 00JIAIITOBYETHCS 3 METOK O3HAHOMJICHHS Cy0’ €KTIB
3BEpHEHHS 3 TIOPSAAKOM Ta yMOBaMHU HaJaHHS aMIHICTPATUBHUX TMOCIYT.

VY cexTopi iH(hOpMyBaHHS PO3MILLYIOTECS 1H(OPMAIIiiiHI CTeH/IU, a TAKOX Y pasi
MO>KJIMBOCTI - 1H(QOpMaLiifHI TEpMIHAIA B 3pYYHOMY JJIA MEPEryisiay MICIi, 1110
MICTATh aKTyallbHy, BHYEpHHYy iH(pOpMaIio, HEOOXiIHY JUIsl OJepKaHHS
aJIMIHICTPATUBHUX MOCHYT.

CekTop iH(DOpMYBaHHS O0JIAIITOBYETHCSI CTOJIAMH, CTLIBLSMU, TeiaedOoHaMH,
(bakCUMUTPHUMHU amapatamMu Ta 3a0e3MeYyeThCs KaHIEIIPChKUMU TOBapaMu IS
3aIIOBHEHHS Cy0’€KTaMU 3BEPHEHHS HEOOX1THUX JOKYMEHTIB.
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JIns BHCIIOBIICHHS Cy0’€KTaMH 3BEPHEHBb 3ayBKCHBb 1 MPOIO3HININ IIOA0
SKOCT1 HJaHHS aIMIHICTPATUBHHX IMOCTYT CEKTOP 1HPOPMYBaHHS 00JAIITOBYETHCS
BIJIMOBITHOIO CKPUHBKOIO Ta KHUTOIO BIATYKIB 1 MPOMO3UIIIH, KA PO3MINIYETHCS Ha
BUJTHOMY Ta y JIOCTYITHOMY MICIIi.

9. CexTop OYIKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY TPHUMIIICHHI, IUIOIIA
SKOTO BU3HAYAETHCS 3aJIEKHO BiJ] KUIBKOCTI OCi0, siKi 3BepTaioThes a0 LleHtpy
IPOTATOM JIHSA, Ta OOJAIITOBYETHCA CTOJIAMU JJiE O(OPMIICHHSI JOKYMEHTIB Ta B
JIOCTATHIM KIJTBKOCTI CTUIBISAMH, KpicIaMH TOIIO. Y CEKTOpl OYIKyBaHHS
00JIaIITOBYIOTHCS MICIIS JJIsSI CY0’€KTIB 3BEpHEHb HE MEHII sIK 10 MicIib.

CexkTop O4IKyBaHHSI y pas3l noTpedu o0O0JaJHYEThCS aABTOMATHU30BAHOIO
CUCTEMOIO KEpYBaHHS YE€Prol0, CUCTEMOIO 3BYKOBOTO 1H()OPMYBaHHS 0C10 TOXUIIOTO
BIKY Ta TUX, 1110 MalOTh BaJlx 30DY.

Jns omnaTd aaMIHICTPATUBHOTO 300py B CEKTOpl OYIKYBaHHS MOXKYTh
pPO3MINTyBaTUCSI OAHKOMATH, TUIATIKHI TEPMIHAIH.

10. Cexktop oOcnyroByBaHHs TMOBUHEH OyTH YTBOPEHUN 3a MPUHIIMIIOM
BIIKPUTOCTI PO3MIILIEHHST poOouyux Miclb. JlJig MmBUAKOTO OOCTyrOBYBaHHS
Cy0’€KTIB 3BEpHEHb POOOYl MICI aJAMIHICTPATOPIB MOXKYTh PO3MOAUIATHCS 3a
NPUHLIUIIOM TIpUHOMY 1 BUJaul 1O0KyMeHTIB. KoxkHe poOode Micie Jjisi mpuiomy
CyO’€KTIB 3BEpHEHHS IMOBHMHHO MaTu IH(QOpMalliHy TaOJWYKy 13 3a3HAYECHHAM
HOMEpA TaKOro MicCIs, MpI3BUIIA, IMEHI, 0 OATHKOBI Ta MOCaAM aaMiHICTpaTOpa
Lentpy.

11. Ilnom@a cekTopiB OYIKyBaHHS Ta OOCIYyroByBaHHS IIOBUHHA OyTH
JIOCTaTHBOIO JJIA 3a0€3MeUeHHsI 3pYyYHUX Ta KOMMOPTHHX YMOB JUIsl TIpUHOMY
cyO’€KTIB 3BepHEHHS 1 poO0TH aaMiHicTpaTtopiB LleHTpy.

3aranpHa IUIOMIA CEKTOPIB OUIKYBaHHS Ta OOCIYTOBYBAaHHSI CTAHOBHUTH JIJIS
[lenTpiB, He MeHIIe K 50 KB. METPIB.

12. Ha indopmariiinux crenax ta iHpopMaliiiHuX TepMiHajgax po3MILLyEThCs
1H(popMmarlis, 30KkpemMa, mpo:

HaliMeHyBaHHA L{eHTpy, Oro Micle3HaxoMKeHHs Ta MICII€3HAXOI)KEHHS HOro
TEPUTOPIATBLHUX MIAPO3AUTIB, BIAAAIEHUX MICUb Uil poOOTH aAMIHICTpaTOpiB
[enTpy (B pasi ix yTBOpeHHs ), HOMepH TenieOoHIB Il JOBIAOK, (hakcy, aapecy BeO-
CalTy, EJIEKTPOHHOI MOIITH;

rpadik pobotu LlenTpy, oro TepuTopiaabHUX MIAPO3ALIIB, BIAJATCHUX MICIb
st podotu aamiHicTparopiB LlenTpy (B pasi ix yTBopeHHs) (MpUHOMHI JTHI Ta
TOJINHM, BUX1AHI JTH1);

MepesiKk aaMIHICTPAaTUBHMX TIOCTYT, 5Kl HajawThes dyepe3 Llentp, poro
TEepUTOpIaIbHI MIAPO3/IIH, BiAAATICH] MICI A podoTu aamiHicTpaTopiB LleHTpy
(B pasi ix yTBOpEHHs), Ta BIAMOBIAHI 1H(OpMAIlHI KapTKU aAMIHICTPATUBHUX
HOCHYT;

CTPOKH HaJIaHHA aIMIHICTPATUBHUX TOCIYT;

OJIaHKH 3asIB Ta IHIIKUX JOKYMEHTIB, HEOOX1THUX JIJIsl 3BEPHEHHS 32 OTPUMAaHHSIM
aJIMIHICTPATUBHUX MOCIYT, a TAKOX 3PAa3KHU iX 3alI0BHEHHS,

IIATLKHI PEKBIZUTH JIJIS1 OTUIATH TUIATHUX aMIHICTPATUBHUX TOCIYT;

CYITyTHI MTOCJIYTH, K1 HaJal0Thcs B puMilleHH1 LlenTpy;



npi3BHIINE, iM 4, MO0 0aTHKOBI KepiBHHUKA L[eHTpy, KOHTaKTHI TenedoHu, aapecy
€JIEKTPOHHO] TOIIITH;

KOPHUCTyBaHHS iH(QOpMAIiHHUMHU TepMiHaTaMu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTH30BAaHOIO CHUCTEMOIO KepyBaHHs depror (y pasi ii
HasSIBHOCTI);

nosokeHHs npo Llentp;

pernament Llentpy.

13. Ilepenik aaMIHICTPAaTUBHUX IOCIYT, K1 HaJal0Thes depe3 Llentp, roro
TepUTOpPiaTbHI MIAPO3ALIH, BIAAAICH] Micls I poOOTH aaMiHicTpaTopiB LleHTpy
(B pa3i iX yTBOpPEHHs), TOBUHEH PO3MIIIYBATUCS Y IOCTYITHOMY Ta 3pY4YHOMY JJIs
cy0’€KTIB 3BEpHEHHS MICIIl, Y TOMY 4KCI Ha 1HopMamiitHomMy TepmiHaii (y pasi
HOro HassBHOCTI). AJIMIHICTPATHBHI MOCIYTH B MEPEIIKY IPYMYIOTHCSI 32 MOJIEILIIO
JKUTTEBUX CHUTyallli CyO0’€KTIB 3BEepHEHHsS Ta/ab0 cdepamMu MPaBOBITHOCHH
(3aK0HOIaBCTBA), Ta/ab0 Cy0’€KTaMU HaJTaHHS aAMIHICTPATHBHUX IOCIYT.

14. bnanku 3asB, HEOOXiJAHI IJI1 3aMOBJICHHS aJMIHICTPATUBHHUX IIOCIYT,
PO3MIIIYIOTBCA Yy CeKTopl 1HGOPMYBaHHS Ha CTEHIaX-HaKONMM4YyBadax ado
cTenaxax 13 BUIbHUM JOCTYTIOM JI0 HUX Cy0’€KTIB 3BEpHEHHS.

15. Ocobam 3 oOMexkeHUMH (DIZUUHUMH MOXKJIMBOCTSIMU 3a0€3MeUy€eThCS
BUIbHUI JOCTYI 10 iH(pOpMallii, 3a3Ha4€HO1 B LIbOMY PO3/ILJI1, IIJITXOM PO3MILIEHHS
OykJieTiB, 1HGOPMAILIMHUX JMCTIB HA CTEHJAX, IHIIMX HEOOXITHUX MaTeplaliB,
HaZpykoBaHux Impudrom bpainsa. VYV paszi MoxiIMBOCTI Ha 1H(POpPMaLIHHUX
TepMiHajJaxX PO3MIIIYEThCS ToJlocoBa iH(GopMarlisi Ta BineoiH(opMaIllis, a TaKoX
3MIIUCHIOETHCS 1HPOPMYBAHHS THIIUMHU CIIOCOOAaMHM, SIKI € 3pYYHUMH JJig 0ci0 3
0OMeKeHUMHU (PI3UIHUMU MOKIIMBOCTSIMH.

16. Ha ocHOBI y3ro/iskeHUX pIlIeHb 13 Cy0’€KTaMU HaJlaHHS aJMIHICTPATUBHUX
MOCJIYT y pOOOTI EHTPY MOXKYTh OpaTH y4acTh IMPEICTaBHUKU CYO’€KTIB HaJaHHS
aJIMIHICTPaTUBHUX MOCTYT AJI1 HaJlaHHA KOHCYJIbTAIli}.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKU AAMIHICTPATUBHHUX MOCJIYT

17. Opran, mo yTBopuB LIeHTp, a TakOXK KEpIBHUK LIEHTPY MOXYTb BHOCUTH
cy0’€KTOB1 HaJaHHSI aJIMIHICTPATUBHOI MOCIYTH MPOIMO3UINT 100 HEOOX1AHOCTI
BHECEHHsSI 3MIH JI0 3aTBEP/KEHUX 1H(QOpMAUIMHUX Ta TEXHOJOTIYHUX KapTOK
aJIMIHICTPATUBHUX TOCIYT (Y TOMY YHCII JIJIsl TOKYMEHTIB JI03BUIHLHOTO XapaKTepy
y cdepi rocrno1apchbKoi JisSITbHOCTI).

18. ¥V pasi BHECEHHS 3MiH J0 3aKOHO/IaBCTBA II0/I0 HAJAHHS aJMIHICTPATUBHOI
nocyyru cy0’€ekT i HaJaHHsA CBOE€YACHO 1H(OpPMye Tpo 1€ opraH, MO0 YTBOPHUB
[lenTp, a Takox kepiBHUKA LleHTpy, TOTye MPOMO3MINT 1100 BHECEHHS 3MIH JI0
1H(}opMaIiiHUX Ta/ab0 TEXHOJOTIYHUX KAPTOK 3T1IHO 13 3aKOHOaBCTBOM.

Pob6oTa indopmaniitnoro niaposainy LlenTpy
19. Jlns HagaHHS JONOMOTM CYO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
iHQopMaIlITHUMHU TepMiHAJaMU Ta aBTOMATU30BAHOK CHUCTEMOIO KEpyBaHHS
yeproto (y pasi iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3araJibHUX MUTaHb OpraHi3aii
pobotu llenTpy Ta mnopsaky npuiiomy cy0’ekTiB 3BepHEHHs y LleHTpi Moxe
YTBOPIOBATUCA 1HPOPMALIAHUAN MT1IPO3ALIL.



[adopmamniitauit miaposain Llentpy Takox:

iHQOpMy€e 3a YCHUM KIJIOMOTAHHSM CyO’€KTa 3BEpPHEHHS MPO HAJICKHICTh
MOPYIICHOTO HAM MHUTaHHS 10 KommereHiii [lerTpy;

KOHCYJIBTYE CYO’€KTIB 3BEpPHEHHS IIOAO TOPSAAKY BHECEHHS IUIaTH
(amMiHICTpaTUBHOTO 300pPY) 3a HAAAHHS UIATHUX aJIMIHICTPATUBHUX MOCIIYT, HAJA€E
1HpOpMaIIiIo PO TUIATIXKHI PEKBI3UTHU AJIS CIUIATH aJAMIHICTPATUBHOTO 300DpY;

HaJae =1y 1HGOpPMAIIlIIo Ta I0IIOMOTY, 10 HEOOX1H1 Cy0’ €KTaM 3BEPHEHHS 10
MPUHOMY 1X aJIMIHICTPATOPOM.

20. Opran, mo ytBopuB lleHTp, cTBOpioe Ta 3abe3nedye poOOTy BeO-cailTy
[lenTpy ab0 OKpeMoro po3aiay Ha CBOEMY BeO-CaiTi, i€ pO3MIITy€eThCs 1HGOpMaIlis,
3a3Hau€HAa B MYHKTI 12 1BOro perjiaMeHTy, a TaKOoX BIJIOMOCTI MPO MicClie
posrtamyBanHs LleHTpy (#ioro TeputopiaabHUX MiAPO3LIIB, BIAJAICHUX MICIb JJIS
pobOTH aaMiHICTpaTOpIB LEHTPY (B pa3l iX yTBOPEHHS), HaHOIMKYl 3yNMUHKH
TPOMAJICHKOTO TPAHCIIOPTY, IMiJT i3H1 MIJITXH, MICIIS TApKyBaHHS, 1HIIIA KOPUCHA JIJIS
cy0’€KTiB 3BepHEHHs 1H(DOpMaIlisl.

21. ITndopmariisi, sika po3MIIIyeThCA B IpuMiieHHI [[eHTpy (B TOMY uncii Ha
iH(QopMaliiiHUX TepMiHAJIaX) Ta Ha BeO-cailTli, MOBMHHA OYTH aKTYaJIbHOKO 1
BUYEPITHOIO.

Indopmaris Ha BeO-caiiti LleHTpy Mae OyTH 3pydHOIO JjIsl IONIYKY Ta
KOITIFOBAaHHSI.

22. Cy0’extaM 3BepHEHHS, siKi 3BepHysnucs a0 LleHTpy 3 BUKOpHUCTaHHAM
3ac001B TEJIEKOMYHIKAIIMHOTO 3B 43Ky (TenedoHy, €JIEKTPOHHOI MOIITH, 1HIIMX
3ac00iB 3B’S3Ky), 3a0e3MeuyeThcsi MOKIIMBICTh OTpUMaHHS 1HOpMAIi Mpo
HaJaHHS ajMiHICTpaTUBHUX mochyr LleHTpom y croci0, aHaJOTri4HMM Croco0y
3BEPHEHHSI.

KepyBanns ueproro B Llentpi

23. 3 Meroro 3a0e3MeyeHHs] 3pYYHOCTI Ta ONEPATUBHOCTI OOCIYroBYBaHHS
cyO’ekTIB 3BepHEHHS Yy LIeHTp1 BXKUBAIOTHCS 3aXOAM JJIs 3a1100IraHHs YTBOPEHHIO
4yepru, a y pasi ii yTBOpPEHHs - JJIsl KEpYBaHHS 4Eeproro.

24. YV pa3si 3ampoBaJKE€HHA AaBTOMATH30BAaHOI CUCTEMH KEPYBaHHS 4YEproro
Cy0’€KT 3BEpHEHHsS Jisi Ipuilomy aamiHicTpaTtopoMm lLleHTpy peectpyerbes 3a
JIOTIOMOT'OI0 TepMiHaJIa B TaKiii CUCTEMI, OTPUMYE BIAMOBIAHUI HOMEp y uep3i Ta
OUlKye Ha npuiloM. ABTOMAaTH30BaHa CHCTEMa KEPYBAHHS YEPror MOXKe
nepeadavyaTy IepCcoHi(iKOBaHY peecTparllito cy0’exTa 3BepHEeHHS (13 3a3HAYCHHSIM
Horo mpi3BHUIlA Ta IMEH1).

25.V llentpi Moxe 3/11iCHIOBATHCSA TIOTIEPEIHIN 3aMKC Cy0’ €KTiB 3B€pHEHHS Ha
pUIOM JI0 aJIMIHICTpaTOpa Ha BU3HAYEHY JaTy Ta 4ac. [lomepemHiit 3amuc Moxe
3MIIMCHIOBATUCSA TIIIXOM OCOOMCTOrO 3BepHEHHS 10 lleHTpy Ta/abo eneKTpOHHOI
peectpanii Ha BeO-caiiti  Ilentpy. Ilpuifom cyO’ekTiB 3BEpHEHHS, SKi
3apeECTPYBAUCA IIJISXOM TONMEPEIHBOTO 3alucCy, 3A1MCHIOETBCS Yy BH3HAYEHI
KkepiBHUKOM LleHTpy roauHu.

26. LlenTp Mosxe 3[11HCHIOBATH KEPYBAaHHS YEPIOIO B IHILIUHI CIIOCI0, TApaHTYIOUH
JOTPUMAHHSI IPUHLIMITY PIBHOCTI CY0’€KTIB 3BEPHEHHS.
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IpuitaaTTs 3asBU Ta iIHMUX Jo0KyMeHTIB y LlenTpi

27. llpuiinatTa Big Ccy0’e€KTa 3BEpHEHHS 3asiBU Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX Il HAJaHHS aJAMIHICTPAaTHBHOI MOCHyrd (Jami - BXITHUH TaKeT
JOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHSA
aJMIHICTPATUBHOI TOCIYTH (Jajli - BUXIAHUN TMaKeT JOKYMEHTIB) 3MIMCHIOETHCS
BUKIIIOYHO B LleHTpi abo0 #ioro TepuTopiasibHUX MiAPO3AiTax, BIAATIEHUX MICIISIX
JU1s1 pOOOTH aaMiHicTpaTopiB Takoro LlenTpy (B pasi iX yTBOpEHH:).

[TpuiAHATTS 3asB 1J11 OTPUMAHHS aIMIHICTPATUBHHUX MOCIYT B (P13UIHUX OCIO,
y TOMY YHCHI (1)i3HtIHHx ocio - l'Ii,Z[HpI/IeMHiB 3I1ACHIOETECA HE3AJIEKHO BII

3asBU BiJl IOPUIAYHUX 0016 HpI/II/IMaIOTBCSI 32 MICIE3HAXO/)KEHHIM TaKUX
oci6 a0o0 y BUMaaKax, nepeadaueHnX 3aKOHOM, 3a MICIIEM MPOBAKCHHS M1SIbHOCTI
a00 MICIIE3HAXO/DKECHHSAM BIIMOBIIHUX OO’ €KTIB, SKIIO IHIIE HE BCTAaHOBJICHO
3aKOHOM.

28. IpuitHATTA BiJ cy0’€KTIB rOCIOAAPIOBAHHS 3asBU PO BUAYy JTOKYMEHTIB
JIO3BIJIBHOTO XapakTepy Ta MJOKYMEHTIB, IO JOJAIOThCSA OO0 Hei, aeKiapartii
BIJIMTOBITHOCTI MaTepialbHO-TEXHIYHOT 0a3W BUMOTAaM 3aKOHOJABCTBA, BHAAaUa
(mepeodopMIICHHS, aHYJIIOBaHHS) JOKYMEHTIB JTO3BUIBHOTO XapakTepy, sKi
o¢opMIIeH] T03BUTEHUMH OpTaHaMH, Ta 3apEECTPOBAHMX JICKJIApaIliid 3iHCHIOIOTHCS
BIJIMOBIJTHO /10 «3akoHy Ykpainu “IIpo 103BUIbHY cUCTEMY Y cdepi rocnoIapchKoi
TiSITTEHOCTIY.

29. Cy0’eKT 3BepHEHHS Ma€ MPaBo MOIaTH BX1AHUH MakeT JOKyMeHTiB y LlenTpi
(floro  TepUTOpIAILBHOMY  MIAPO3ILT, BIAJAICHOMY MICLiI JJIi  pPOOOTH
aJMiHICTpaTopa LEHTPY (B pa3l iX YTBOPEHHs) OCOOUCTO, Yepe3 Mpe/ICTABHHUKA
(3aKOHHOTO TMPEACTaBHUKA), HAICIATH HOTO MOMITOI0 (PEKOMEHIOBAHUM JINCTOM 3
OMKMCOM BKJIAJICHHA) a00 y BUMAJKax, MepeadadeHuX 3aKOHOM, 3a JOTOMOTOIO
3ac001B TEIEKOMYHIKAI[IMHOTO 3B S3KY.

3asBa s OTpPUMAaHHS aJMIHICTPATUBHOI IOCIYTM B €JIEKTPOHHIN (opmi
NOJA€ThCs uepe3 CAMHUM JIepKaBHUN MOPTa aAMIHICTPATUBHUX MOCIYT, Y TOMY
YHUCI1 Yepe3 1HTErpoBaHl 3 HUM 1H(POpPMaLlifHI CUCTEMHU JEp:KaBHUX OPraHiB Ta
OpraHiB MICLIEBOTO CAMOBPSITyBaHHS.

30. V pa3i konM BXiJHUNA MaKeT JAOKYMEHTIB TOMAETHhCS MPEICTaBHUKOM
(3aKOHHUM MPEICTABHUKOM) Cy0’€KTa 3BEPHEHHS, TIPE ABJISIFOTHCS IOKYMEHTH, 1110
MOCBIYYIOTh 0COOY MIPEICTaBHUKA Ta 3aCBIAUYIOTh HOTO TOBHOBAKEHHSI.

31. Anminictpatop lleHTpy mnepeBips€ BIAMOBIAHICTH BXITHOTO TMaKeTa
JIOKYMEHTIB 1H(pOpPMAaIiiHIN KapTIll aJMIHICTPATUBHOI MOCIYTH, y pa3l motpedu
HaJIa€ TOTIOMOTY Cy0’€KTOB1 3BEpHEHHS B 3alIOBHEHHI OJlaHKa 3asiBU. Y pasi KOJIU
Cy0’€KT 3BEpHCHHS MPUITYCTUBCS HETOYHOCTEH a00 MOMUMIIKHU IIiJT Yac 3aIIOBHCHHS
OnaHka 3asiBH, aJMIHICTPATOP MOBIJOMIIIE CYO’€KTOBI 3BEpPHEHHS TPO BIAMOBIIHI
HEJIOJIIKM Ta HaJla€ HEOOX1AHY JOMOMOTY B iX YCYHEHHI.

33. Aaminictparop lleHTpy ckiagae omuc BXITHOTO TaKeTa JIOKYMEHTIB, y
SAKOMY 3a3Hay4aroThCsl 1HGOpMALlis MPO 3asBy Ta MEPeNiK JAOKYMEHTIB, MOJAHHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y ABOX MPUMIPHUKAX.

34. CyO’ekTOBI 3BEpHEHHS HAJAETHCS MPUMIPHUK OIKCY BXIJHOTO IMaKeTa
JIOKYMEHTIB 3a MIANUCOM 1 3 MPOCTaBJIEHHSAM MeYaTKu (IITamma) BiANOBIIHOTO
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aamiHicTparopa LleHTpy, a TakoX BIAMITKH MPO ATy Ta Yac MOro CKJIaJCHHS.
Jlpyruit MpuMipHUK OIHUCY BX1THOTO IMAKETa JOKYMEHTIB 30€piracThCcs B MaTepiaaax
CIpaBu, a y pasl 3MilicHeHHs B L[eHTpi eIeKTpOHHOro MTOKYMEHTOOOIry - B
CJIEKTPOHHIN hopmi.

35. Anminictparop LlenTpy mig yac oTpuMaHHS BXIJHOTO IMAaKeTa TOKYMEHTIB
3000B’s13aHMN 3’5ICyBaTU NPUHAHATHUN a1 CyO’e€KTa 3BEpHEHHS crocid ioro
MOBIJJOMJICHHST TIPO PE3yJbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTH, a TaKOX
OakaHe Miclle OTpUMaHHS O(OPMJIEHOTO PE3yibTaTy HaJaHHSA aIMIHICTPATHUBHOI
nociayru (B LleHTpi, oro TeputopiaibHOMY MIIPO3/1Ji, BIIJAJICHOMY MICI JJIs
pob6otu anMmiHicTpaTopa LleHTpy (B pasi ix yrBopeHHs), crioci0 nepeaadi cy0’eKToBi
3BEpPHEHHSI BUXIJIHOTO MakKeTa JOKYMEHTIB (0COOMCTO, 3aco0aMu MOIITOBOTO abo
TEJIEKOMYHIKAIITHOTO 3B’S3KY), MPO IO 3a3HAYAETHCS B OMHUCI BXIJHOTO IMaKeTa
JIOKYMEHTIB y manepoBii Ta/abo eneKTpoHHIN Gopmi.

36. Anminictparop lLleHTpy 3ailicHIOE peecTpalilo BXiZHOTO TaKeTa
JIOKYMEHTIB IIUIIXOM BHECEHHS JaHMX JI0 *KypHaIy peecTpailii (y mamnepoBiid Ta/ado
eaeKTpoHHIN hopMi). ITicist BHECEHHS JaHUX CIIPaBl MIPHUCBOIOETHCS HOMED, 32 IKUM
3MIMCHIOEThCS 11 1eHTUdIKaIlis Ta KU (PIKCYyeThCsl HA OJIAHKY 3asBU 1 B OMUCI
BX1THOTO ITaKeTa JIOKYMEHTIB.

37. Y pa3i koM BXiJHUN MaKeT JOKYMEHTIB OTPUMaHO 3aco0aMU MOLITOBOIO
3B’SI3KYy 1 BIH HE MICTUTH 1H(OpMAIlil PO TPUUHATHUHN I cy0’€KTa 3BEpPHEHHS
croci®é #oro mOBiAOMIIEHHs, aaMiHicTpaTop lLleHTpy He mi3HilE HACTYIHOTO
pobodoro nHs Hajacuiae Cy0’€KTOB1 3BE€pHEHHS OMUC BX1JTHOTO MaKeTa JTOKYMEHTIB
€JIEKTPOHHOIO TOIITOI0 (Ta/ab0 WOro BiJICKAHOBAaHY KOIIII0) YW THIIMMH 3ac00aMu
TEJEKOMYHIKaIIIHOTO 3B’513Ky a00 MOIITOBUM BiJIIPABICHHSIM.

38. Ilicns peectparii BXITHOTO TaKeTa JOKYMEHTIB aIMIHICTPATOp LEHTPY
dbopmye crpaBy y mamnepoBiii Ta/abo eleKkTpoHHIM (opmi Ta B pas3i morpedu
31MCHIOE 11 KOTIOBaHHS Ta/ab0 CKaHyBaHHS.

39. Indopmariiro npo BUrHeHi 11i aamiHicTpatop LIeHTpy BHOCUTS 10 TMCTA PO
MPOXOJ/IPKEHHS CIIPaBU y MamnepoBiil Ta/abo enekTpoHHId (popmi (KpiM BHIAJKIB,
KOJIM aIMIHICTPATOp € Cy0’€KTOM HaJaHHS aJMIHICTPATUBHOI OCIyTH). JIuct mpo
MPOXOJIKEHHS CIPaBU TaKOXK MICTUTH BIIOMOCTI IIPO MOCIIIOBHICTh A1il (€TamiB),
HEOOXITHUX I HAJaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3aJly4eHUX CyO’ €KTIB
HaJaHHS aAMIHICTPATUBHUX MMOCTYT.

OnpanoBaHHs ClPaBH (BXiJHOI0 MAKeTAa IOKYMEHTIB)

40. Ilicns BumHEeHHs AiH, nependadennx nyHkramu 27-39 nporo Pernmamenty,
aaminictparop LleHTpy 3000B’si3aHMI HEBIAKIAIHO, ajieé HE MI3HIIIE HACTYITHOTO
poOodOoro AHS 3 ypaxyBaHHsIM Ipadika poO0TH cy0’€KTa HaJJaHHS aIMIHICTPATUBHOI
MOCJIYTH, HaAICHaTH (MepenaTH) BXITHUN MakeT MOKYMEHTIB Cy0’€KTOBI HaJaHHS
aJIMIHICTPATHBHOI TTOCITYTH, 10 KOMIICTCHIIIT IKOTO HAJCKUTh MTUTAHHS MPUHHSTTS
pILIEHHS Y CIpaBl, Npo 110 pOOUTHCS BIAMITKA B JUCTI MPO MPOXOHKEHHS CIIPABH 13
3a3HAYEHHSIM 4acy, JaTH Ta HallMeHyBaHHS Cy0’€KTa HaJlaHHS aMiHICTPaTUBHOT
MOCIYrd, JO0 SKOTO 11 HaJICIaHO, Ta IMPOCTABJICHHSIM MedaTKu (IITamria)
aJMIHICTpaTopa, o MepeaB BiAMOBIIHI TOKYMEHTH.
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41. Ilepenava cnpas y namepoBiii popmi Bin LlenTpy (#ioro TepuTOpiaTbHOTO
MIPO3AUTY, BIIJAICHOTO MICI NI poOOTH aaMiHICTpaTopa MEeHTpy (B pasi ix
YTBOPEHHsI) 10 Cy0’€KTa HaJaHHS aAMIHICTPATUBHOI TMOCIYTH 3IIACHIOETHCS B
MOPSIZIKY, BU3HAYCHOMY OpraHOM, IO YTBOPHB LleHTp, ajne He MeHIe Hi>K OJTUH pa3
IpOTArOM poOOYOro MHS, HUISXOM OTPUMAHHS CIPaB IMPEICTABHUKOM CyO’€KTa
HAJaHHA aaMIHICTPAaTUBHOI TOCHYrd abo iX OOoCTaBKM mpauiBHUKOM LleHTpy,
HAJCWIAHHS  BIJCKAHOBAHMX  JIOKYMEHTIB 3  BHUKOPUCTAHHAM  3ac00iB
TeJIEKOMYHIKAIITHOTO 3B’ 53Ky 200 B 1HIIUH CITOCIO.

42. Ilicns oTpuMaHHS CIpaBU CyO’€KT HaJaHHSA aIMIHICTPATHUBHOI MOCIYTH
3000B’s13aHUI BHECTU 3aMKC MPO ii OTPUMAHHS 13 3a3HAYEHHSM JaTH Ta 4acy,
Mpi3BHUIIA, 1MEHI, IO 0aTHKOBI BIJMOBIIAIBHOI MOCAIO0BOI OCOOM J0 JHCTa MPO
MPOXOJI>KEHHS CIIPaBU.

43. KoHTposib 3a JOTPUMAHHAM CyO’€KTaMW HaJaHHS aJMIHICTPAaTUBHUX
MOCIYT CTPOKIB PO3TIIANY CIOpaB Ta TMPUUHATTSA PIMICHb 3MIHCHIOETHCS
aaMIHICTpAaTOpaMH IIEHTPY BIAMOBITHO 10 PO3MOJALTY OOOB’S3KIB 3a PIIICHHSIM
KepiBHUKa L{eHTpy.

44. Cy0’€eKT HaJJaHHA aIMIHICTPATUBHOI MOCIYTH 30008’ I3aHUM:

cBoeyacHO 1H(opMyBatu lleHTp mpo mepemKoAd y JIOTPUMAHHI CTPOKY
pPO3MIIsiAYy CIpaBU Ta MPUUHSATTI PILICHHS, 1HII MPOOJIEMH, 1110 BUHUKAIOTH 1] Yac
pO3IIISIY CIIPaBH;

HajJaBaTy 1H(GOpPMAIIi0 HA YCHUM a00 MUCHbMOBHM 3aNUT (Y TOMY YHCI IUIIXOM
HAJICWJIAHHS Ha aJpecy EJIEKTPOHHOI MOIITH) aamiHicTparopa LleHTpy mpo xin
pO3IJISIy CIIPaBH.

VY pa3si BusBiIeHHS (PaKTy MOPYIIECHHS BUMOT 3aKOHOJABCTBA IOJO0 PO3TIISAY
cupaBu (CTPOKIB HaJlaHHA aJMIHICTPAaTUBHOI TOCIYTH TOIIO) aJAMIHICTPATOP
[lenTpy HeBiaKIaaHO 1HOPMYE TIpo 11e KepiBHUKA L{eHTpy.

Ilepenaya BUXiTHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BEpHEHHS

45. Cy0’eKkT HaAaHHs aJAMIHICTPATUBHOI MOCTYTY HEBIJIKJIA/IHO, aJie HE Ti3HIIlIe
HAaCTyMHOro  poOodoro JHA micas OQOpMIIEHHS  pe3yJbTaTy  HaJaHHS
aJIMIHICTPaTUBHOI NOCTYTH, (OPMY€ BUXITHUM MAKET JOKYMEHTIB Ta Mepeae Horo
1o llentpy (#ioro TepuTopiaabHOTO MIIPO3LTY, BIAAAJICHOTO MICHs sl poOOTH
aaminictpatopa Llentpy (B pasi ix yTBOpeHHS), PO 110 3a3HAYAETHCS B JIUCTI MPO
IPOXOKEHHS CIIPABH.

46. Anminictpatop LleHTpy HEBIOKIAAHO y JE€Hb HAJIXOJKEHHS BHXIJTHOTO
MakeTa JOKYMEHTIB TOBIIOMIISIE TPO PE3yNbTaT HaJaHHA aIMIHICTPATUBHOI
MOCIYTH Cy0’€KTOBI 3BEPHEHHS Yy CIIOCIO, 3a3HAYCHHMI B OMMCI BXIJHOTO ITaKeTa
JIOKYMEHTIB, 3JIHCHIOE PEECTpAIlll0 BHUXIJHOTO TMaKeTa JIOKYMEHTIB NUISIXOM
BHECCHHSI BIIMOBIIHUX BIJOMOCTEH 0 JIKCTA MPO MPOXO/KEHHS CIIPaBH, a TaKOXK
710 BIAMOBIIHOTO PEECTPY B MANepoBiil Ta/abo enexTpoHHIH popmi.

47. BuxigHui makeT JOKYMEHTIB MepeaeThecsl Cy0’ €KTOBI 3BEPHEHHS 0COOUCTO
i manuc (y TOMy YHCIl MOro MpefCTaBHUKOBI (3aKOHHOMY TPEACTAaBHUKOBI) Y
pasi mpea’siBIEHHS JOKYMEHTa, IO MOCBIIYye 0co0y Ta/abo 3acBiguye HOro
MOBHOBaKEHHS, a00 y BUMAIKaX, Mepen0adeHnx 3aKOHOJABCTBOM, TMEPEAAEThCS B
THIIWI NPpUAHATHUM 7151 Cy0’€KTa 3BEpHEHHS COCiO.
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[adopmariiss po maTy OTPUMAaHHS BUXITHOTO TIAKEeTa IOKYMEHTIB Cy0’€KTOM
3BEPHEHHS 3a3HAYAETHCS B OMKCI BXIJHOTO TaKeTa JOKYMEHTIB ab0o B 1HIIOMY
JIOKyMEHTI, BHW3HAYE€HOMY opraHoMm, 1o yTBopuB IleHTp, 1 30epiraerbcs B
MaTepianax CIpaBu.

48. Y pasi He3a3HAUYCHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOIO ISl HBOTO CIIOCO0Y
OTPUMAaHHS BHXIJHOTO TaKeTa JOKYMEHTIB abo i#oro HeoTpumanHs B LleHTpi
MPOTATOM JIBOX MICAIIIB BIJAMOBIAHI JOKYMEHTH HAJCUJIAIOThCS CyO’ €KTOBI
3BEpHEHHs 3ac00aMHy MOILITOBOTO 3B’s3Ky. Y pasi BIACYTHOCTI BIJOMOCTEW MPO
MiCII€ MPOKUBAHHS (MICII€3HAXO/PKEHHsI) Cy0’ €KTa 3BEpHEHHS Ta 1HIIIOI KOHTAKTHO1
iHopMallii BUXiAHUN MakeT JOKYMEHTIB 30epiraeTbCsi MPOTATOM TPUMICIYHOTO
cTpoKy B L{eHTpi, a MOTIM MepeaeTbes A apXiBHOTO 30epiraHHs.

49. VYV pa3l koiM aAMIHICTpaTHMBHA TOCIyra HAJa€ThCsid HEBIIKIAIHO,
aamiHicTparop LleHTpy peectpye iHpopMaliito nMpo pe3ynbTaT po3IJisay CIIpaBH B
KypHaii (y marnepoBiii Ta/abo eneKTpoHHIN ¢opmi), HeraitHO (Gopmye BHUXiTHUN
MaKeT JOKYMEHTIB Ta Mepeaae Moro cyd’€KTOB1 3BEPHEHHS.

50. BigmosimajdpHICTP 3a  HECBOEYACHE Ta  HEHAIE)KHE  HaJaHHSI
aJAMIHICTPATUBHUX TOCIYT HECYTh CYO’€KTH HAJaHHS TaKUX IMOCIYr Ta B MeEXax
MOBHOBa)XEHb aJIMIHICTpATOpH 1 KepiBHUK [[eHTpYy.

51. Indopmaris nmpo KOXKHY HaJaHy aaMIHICTPATUBHY MOCIYry Ta CHpPaBy y
naneposiit (Korist) Ta/abo eIeKTPOHHIM (BiICKaHOBaH1 TOKyYMEHTH) (popMi, 30Kpema
3asiBa Cy0’€KTa 3BEpHEHHS Ta 1HII JOKYMEHTH, BU3HAYEHI OpraHOM, [0 YTBOPHUB
IEHTp, 30epiraerbes y LleHTpi.

VYci Marepianu cripaBu 30epiratoTbes y cy0’€KTa HaJlaHHS aaMIHICTPATUBHOI
MOCJIYTH.

Micbkuii ronoBa O. IOpuenko
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