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IHIIIMAHCBKA CIUVIBCBKA PAJIA
Kpemenuynpknii paiion IlontaBcbka 00J1acTh
(m’siTmecsATa cecisi CbOMOro CKIIMKaHHS )

PIIIEHHA

Bl «13» Oepesus 2020 poky c. [Timane

[Ipo 3arBepmxenns Permamenty LleHTpy
HaJ@HHA  aJMIHICTPATUBHUX  TOCIYT
BUKOHaBYOro komitery Ilimancekoi
CLIIBLCHKOT pajiu

Kepyrounce 3akonamu Ykpainu «IIpo micieBe camoBpsigyBaHHs B Y KpaiHi»,
«IIpo amgmiHicTpatuBHI Tociayru», «lIpo nmo3BuIbHY cucteMy B cdepi
rOCIOAAPChKOl JISJBHOCTI», 3 ypaxyBaHHAM [IpHMIpHOro periamMeHTy UEHTPY
HaJaHHSI aJMIHICTPATUBHUX TIOCIYT, 3aTBEpP/HKEHOr0 TmocTaHoBol KaliHery
MinictpiB Ykpainu Bim 01.08.2013 p. Ne588 (31 3MiHaMu) Ta pilIECHHSMU COPOK
neB’satoi cecli IlimaHchkoi clIbChbKOI pamu chomMoro ckiaumkanHs Big 11.02.2020
poky mmos0 moaepHizamii [IIHAII, cecis cinbebKoi paau

BUPILINJIA:
1. 3arBepautu Pernmament lleHTpy HamaHHS aAMIHICTPATHUBHUX MOCIYT
BUKOHABYOT0 Komitery [limancekoi cimbebkoi pagu  (Jomatox 1).
2. Pernament LleHTpy HajmaHHS agMIHICTPAaTUBHUX IOCIYI BUKOHABYOI'O

koMmiteTy [lillaHCchKOl CUIbCBKOT paju, 3aTBEPIKEHUU PILLICHHSIM
TPUAIATE JieB’aToi  cecii IlimaHChKOi CIIBCBKOI pagdl  ChOMOTO
cknukanHs Big 20.12.2018 poky BBa)kaTu TaKUM, 110 BTPATHUB YWHHICTb.

3. Busnauntu eamHOro cy6’ekta 3aTBepiKeHHsA [HpopMamiiHHX Ta
TexHONOriYHMX  KapTOK CTOCOBHO  BJACHUX Ta  JIEJIErOBaHUX
MMOBHOBAXKEHb BUKOHABUM KoMmiTeT [[1aHChKOT CUIBCHKOL pajiu.

4. BuxonaByomy komitery IlimaHchkoi CUTBCHKOT paau 3 JOTPUMAHHAM
BuMor 3akoHy Ykpainu «IIpo moctyn mo my6siuHoi 1H(OpManii» He
Mi3HIIE IT'SITH POOOYMX JHIB 3 JHS MNPUUHATTSA IHOTO PIllICHHS
ONMPWIIOAHUTH Horo Ha odimiiHoMy caifti [limaHckkoi ClIbChKOT paau
(BimmoBinanbHa — [1y3p ALA.).

5. KoHTponb 3a BHUKOHaHHSIM I[LOTO PIIIEHHS TOKJIACTH Ha TMOCTIHHY
JENyTaTCbKy KOMICIIO 3 MHUTaHb MPOMMCIOBOCTI, MiANPUEMHHULITBA,
chepu TOCITYr Ta COINAIBHOTO 3aXUCTy HACEICHHS (ronoBa —
Kynseina C.IT.).

CuIbCBKHI TOJIOBA O.I1. KpacHuibkuit



Honartok 1
710 pILIEHHS M’ SITAECATOI cecii
[Timancekoi cinbebkoi paau VII
ckyukanus Big 13.03.2020 p.

PEI'JIAMEHT
IeHTPY HATAHHA AAMIHICTPATUBHHUX MOCJIYT BUKOHABYOI0 KOMITETY
HimaHcbKol CiibCbKOI paau

3araJibHi 10JI02KEeHHS

1. et PernameHT BH3HA4ae MOpSAOK opranizauii podoru Biaainy «LleHTp
HaJaHHA aIMIHICTpATUBHHMX IIOCIYr» BHUKOHABYOro Kkomirery Ilimanchkoi
cutbebkoi pagu (mami — Ilentp, ITHAII), ¥ioro TeputopiaibHUX MIiAPO3ILIIB,
BiJAICHNX POOOYMX MICI[b aaMIHICTPATOpIB, TOPSIOK i aIMiHICTPATOPIB
entpy Ta iX B3aemoii i3 cy0’€KTaMH HaJaHHS aIMIHICTPATUBHUX ITOCTIYT.

2. YV upomy PeriameHTi TEpMiHM B)KHUBAIOTHCA Yy 3HAUEHHI, HABEJEHOMY B
3akoni Ykpainu “lIpo agmiHicTpaTUBHI TOCIYTH .

3. Hapganns aaMiHicTpaTuBHUX mnocayr y lLlenTpi 3xiiicHIoeThCs 3
JOTPUMAHHSM TaKUX MPUHITUIIIB:

= BEPXOBEHCTBA TIpaBa, y TOMY WYHCII 3aKOHHOCTI Ta IOPUAMYHOL

BU3HAYCHOCTI;

— CcTa01IBLHOCTI;

— PIBHOCTI TIEpe]T 3aKOHOM;

— BIJIKPUTOCTI1 Ta IIPO30POCTI;

— OIEePaTHBHOCTI Ta CBOEYACHOCTI,

- JOCTYITHOCTI 1H(pOpMAaILlil PO HaAAHHS aAMIHICTPATUBHUX IMOCHYT;

— 3aXHUIIEHOCTI MEPCOHATIBHUX JaHUX;

- palioHaJbHOI MiHIMI3aIlli KIJIbKOCT1 JOKYMEHTIB Ta MPOLEAYPHUX JIiH,

10 BUMATalOThCs JIJIsl OTPUMAaHHS aMiHICTPATUBHUX MOCIIYT;

— HEYTEePEKEHOCTI Ta CIPABEIJIUBOCTI;

— JIOCTYITHOCTI1 Ta 3pYYHOCTI JJIsl Cy0’ €KTIB 3BEpHEHHSI.

4. Ilentp y cBOiM HisUIBHOCTI KepyeThcsi KOHCTUTYIIEIO Ta 3aKOHAMU
VYkpainu, akramu [Ipesunenta Ykpainu 1 Kabinery MinictpiB Ykpainu, akramu
[EHTPAJIbHUX Ta MICIIEBUX OpraHiB BHKOHABYOi BIIa{, OPTaHiB MICIEBOTO
camoBpsiTyBaHHs, [lonoxxeHHAM Mpo 1eHTp Ta PermameHToM HEeHTpy.

Bumoru 10 npumileHHs, B AkoMy po3Mmimyerbest LlenTp

5. llentp po3MimyeThcsi B IEeHTpaibHIN yacTuHi cena [limane (ampeca: c.
[Timmane, Byn. KwiBchka, 137). Ilopsia posrammoBaHi 3yIHHKA I'POMaIChKOIO
TPaHCHOPTY, CUIbChKA pajia, 1HIIl YCTAHOBHU Ta 3aKJIaJId TPOMAH.

Ha Bxoni no npumimnienus [{HATI po3minnyroThcsi BUBiCKa 3 HAMEHYBaHHIM
entpy Ta Tabnuuka 3 iHdopmarliiero mpo rpadik poOOTH TOIIIO.

['padix pobGotm IleHTpy, HOro TEpUTOPIATLHUX TMiAPO3AUTIB, BIITAICHUX
pobounx MiCIlb aJMIHICTPATOpiB Takoro IMeHTpy (y pa3l iX YTBOpPEHHS:)
3aTBEPJKY€eThbCs piieHHsAM [liaHchKoi CUIbChKOI paju, 3 ypaxyBaHHAM IMOTPeO
Cy0’€KTIB 3BEpHEHHS Ta BIANOBINHO 1O BUMOr 3akoHy Ykpainu “IIpo
aJAMIHICTPATUBHI IOCIYTH .



Bxin no mpumimenns Llentpy oOnamroBaHuil maHAycOM Ta MOPYYHSMHU 3
000X OOKIB I 0ci0 3 IHBAIIHICTIO Ta THIIUX MaJOMOOUIBHUX TPYIT HACEICHHS,
TaKOXX MICISIMHU I TAMYACOBOTO PO3MIIIICHHS TUTSYHX KOJSCOK.

Y npumimensi l{eHTpy o6mamToBaHo caHiTapHy KIMHATy 3 ypaXyBaHHSAM
norped ocid 3 I1HBAIIAHICTIO, 30KpeMa THX, IO MEPEeCyBalOThCA Ha Kpiciax
KOJIICHUX, Ta 1HIINX MaJIOMOOUTHHHUX TPy HACEICHHS.

Ha npunernit no LlenTpy tepuropii nmepeadadeHo miciie i O0e301IaTHOT
CTOSIHKA aBTOMOOLIBHOIO TPAHCIOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa IOBHUHHO
OyTH BIAMOBIJHO TO3HAYEHO MICI JJIS aBTOTPAHCIOPTHUX 3ac00iB, SKUMU
KEepYIOTh (B SIKUX MEPEBO3SATHCS) OCOOU 3 1HBAIIAHICTIO, Y KUIBKOCTI, BU3HAUCHIN
3akoHoMm Ykpainu “IIpo ocHOBHM coOIllalibHOI 3aXUIIEHOCTI 0Ci0 3 1HBAJIJHICTIO B
VYkpaini”. byxaieni, mnpuMimeHHs Ta CTosHKH LleHTpy 00JamToByOThCS 3
ypaxyBaHHSIM TMOTped oci0 3 IHBAJIIJHICTIO Ta IHIIMX MAJIOMOOLIBHUX TPYI
HACEJIeHHS 3TiJIHO 3 BUMOTaMH BIJANOBITHUX JIepKABHUX OYIIBEIbHUX HOPM,
CTaHAApTIB 1 mpaBWi. 3a HEOOXIAHOCTI, Ha MPUJIETIIUX BYIHUISX PO3MIIIYIOTHCS
iH(bOpMaIliiiHI TAOIMYKH, Ha IKUX 3a3HAYAETHCS MICIIe po3TanryBanHs [[eHTpy.

6. [Ipumimenns LleHTpy MoAUISETHCS HA BIAKPUTY Ta 3aKPUTY YaCTHHHU.

Y BIAKpUTIA  YacTUHI  3AIMCHIOETBCA  NPUIMOM,  KOHCYJIBTYBaHHS,
iH(hOopMyBaHHS Ta 00CITyrOBYBaHHS CyO’€KTiB 3BEpHEHHS MpaiiBHUKamu LleHTpy.
Cy0’€eKTH 3BepHEHHS MalOTh O€3MEPEIKOIHUIA JOCTYII 0 Takoi yacTuHu LleHTpy.

Binkpura yacTuHa BKIIOYAE:

— CEKTOp IPUHOMY;

— cekTop iHhOopMyBaHHS;
— CEKTOp OUIKYBaHHS;

— CEKTOp 00CITyroByBaHHS.

Binkputa ta 3akputa yactuau [{HAII po3mimyroTscsi Ha mepiiomMy moBepci
OyaiBII.

3akpuTa YacTHMHA TpPHU3HAYEHA BUKJIIOYHO MJIs OIpPAI[IOBaHHS JOKYMEHTIB,
NOIITH, HAJaHHS KOHCYJIbTAIIM Ta 3MiCHEHHS MOMEPEIHbOI0 3aluCy CyO’ €KTiB
3BEPHEHHS HAa MPUHAOM 10  aJMIHICTpAaTOpIB 3a JIONOMOI'OK  3aco0iB
TeJIeKOMYHIKaIlii (TeneoHy, eNeKTPOHHOI IOIITH, IHIIUX 3aco0iB 3B’S3KY), a
TaKOX 30€peKEeHHsI TOKYMEHTIB, CIIPaB, )KypHaJiB 00MiKy/peecTpallii (po3MillleHHs
apxiBy).

Bxin no 3akpurtoi yactunu LlenTpy cy0’exTaM 3BepHEHHS 3a00pOHSIETHCA.

7. CexTop mpuiioMy OOJaIITOBYETHCS MPHU BXOAL A0 npuMinieHHs Llentpy. Y
HBOMY 3IIHCHIOEThCS 3arajbHe 1H(QOPMYBaHHS Ta KOHCYJbTYBaHHSA CYyO €KTiB
3BepHEHHS 3 MUTaHb podotu LleHTpy.

8. Cexrop iH(pOpPMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAMOMIICHHS
CyO0’€KTIB 3BEpHEHHS 3 TMOPSAKOM Ta YMOBAaMU HAJaHHS aJMIHICTPaTUBHUX
HOCTYT.

VY cekTopi 1H(MOpPMYBaHHS PO3MIIIYIOThCA 1H(OpMAIliHI CTEeHIU, Ta/abo
iH(pOpMaIliiiHl TepMiHAIM B 3PYYHOMY JUIsl MEpPErisiAy MICHI, L0 MICTSTh
aKTyaJbHY, BUUEPIHY 1H(POpPMaIIit0, HEOOXTHY ISl OJIep>KaHHS aIMIHICTPATUBHUX
MOCIIYT.

CexTop 1H()OpMyBaHHS 00JIaIITOBYETHCS CTOJIaMH, CTUIBLISMH,
KOMIT IOTEPHOIO TEXHIKOIO 3 BUIBHUM JOCTYNOM 110 [HTepHeTy Ta 3abe3neuyeTbes
KaHIEIIPChKUMH TOBapaMH JJIsl 3alIOBHEHHS Cy0’€KTaMH 3BEpHEHHS HEOOXi1THUX
JIOKYMEHTIB.



Jlis BUCIOBJIEHHS CyO’€KTaMH 3BEPHEHb 3ayBa)KeHb 1 MPOIO3UIIN 100
SIKOCT1 HaJaHHS aJAMIHICTPATHBHUX TOCIYT TMPUMIIICHHS, /1€ PO3MIIICHI CEKTOP
iHbopmyBanHs Llentpy, TepuropiansHuil minpo3aun LleHTpy, Bigaaiene podoue
MICIIe aJMIHICTpaTopa, OOJIAITOBYIOTHCS BIAMOBITHUMHU 3acob0amu  (30Kkpema
CKPUMHBKOIO) Ta B HHMX PO3MIIIYETHCA B JOCTYMHOMY MICIl KHHTa BIATYKIB 1
TIPOTTO3HUIIIHA.

9. Cekrop OuiKyBaHHA OOJIAINITOBYETHCS CTOJAMU JUIsi  OOpPMIICHHS
JIOKYMEHTIB Ta B JJOCTaTHINA KUTBKOCT1 CTUIBISIMU, KPiCJIaMU TOIIIO.

Y  npumimenasx Ilentpy, #Horo TepUTOpiabHUX MiAPO3AUIAX, V
OPUMIIIEHHSX, 1€ PO3MIllIeH] BiaaieHi podoyl micus aamiHicTpaTopiB (y pasi ix
YTBOPEHHSI), CTBOPIOIOTBCA YMOBH JUIsl  OIJIaTH  CyO’€KTaMu  3BEPHEHb
aMIHICTPATUBHOTO 300py (30KpeMa, PO3MIIIYIOThCS TUIATIKHI TepMiHAIH (Y TOMY
yucai POS-Tepminanu, nporpaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCTyTOBYBaHHS).

10. Cektop o0OCIyroByBaHHS YTBOPEHMI 3a NPHUHIIMIIOM BIAKPUTOCTI
po3MilIeHHsT po0oYnX Miclb. i MBUAKOro 00CIyroByBaHHS Cy0’€KTIB 3BE€pHEHb
po0oUl MiCIIS aAMIHICTPATOPIB MOXKYTh PO3MOAUIATUCS 33 IPHUHIIUIIOM MPUHAOMY 1
BUJaul JOKyMeHTIB. KoxHe pobOoue wmicie 1y mpuiioMy cyO’€KTIB 3BEpHEHHSI
NOBMHHO MaTH 1H(QOpMAaLiiHy Ta0JIMUYKy 13 3a3HAYEHHSIM HOMEpPa TAaKOro Micud,
Ipi3BHINA, IMEHI, 110 OaTHKOBI Ta Iocaau aaMiHicTparopa LlerTpy.

11. TInoma cekTopiB OdYiKyBaHHS Ta oOciyroByBaHHs IleHTpy, #oro
TEPUTOPIaTbHUX MIAPO3AUIIB Ta MPUMILIECHHS, /1€ PO3MIIIEHO BiAjajeHe poboue
Miciie agMiHicTpaTopa (y pas3l YTBOPEHHs TaKUX), IOBUHHA OYTH JIOCTATHHOIO JIJIsI
3a0€e3MeUeHHs 3pYYHUX Ta KOM(GOPTHUX YMOB JJIsl IPUIIOMY Cy0’€KTIB 3BEpHEHHS 1
pOOOTH aJAMIHICTPATOPIB LIEHTPY.

12. Ha indopmamiiiHux creHaax abo iHQopMalIiHUX TepMiHajIax
po3MinTy€eThbes iHGOpMaIrisi, 30Kpema, mpo:

- HaiiMeHyBaHHs LleHTpy, HOoro micue3Haxo/UKEHHSI Ta MICLE3HaXOMKEHHs Horo
TEPUTOPIANBHUX MIAPO3LIIB, BIAJAIEHUX pOOOUYMX MICUb aIMIHICTPAaTOpiB (B pasi
iX yTBOpeHHs), HOMepu TeneoHIB I JOBIMOK, (akcy, aapecy BeO-caiTy,
€JIEKTPOHHOI TOLITH;

- rpadix pobotu LleHTpy, foro TepuTopiaabHUX MiAPO3ALTIB, BiAAAIEHUX POOOUNX
MICIIb aJMIHICTpaTOpPiB (B pa3l ix yTBOpeHHs) (MPUHOMHI JIHI Ta TOJWHHU, BUXIIHI
JUHI);

- TMepeiik aJMIHICTpaTUBHHMX IIOCIYT, sKI HamamThcs dYepe3 Llentp, #oro
TEpPUTOpIANbHI MIIAPO3AUIH, BIIAANIEHI podoYl MiICI aaMIiHICTPAaTOpiB (B pasi ix
YTBOPEHHS ), Ta BIAMOBIAHI 1H(GOpMAITiiTHI KapTKHU aIMIHICTPATUBHUX TOCIIYT;

- CTPOKH Ha/IaHHS aJIMIHICTPATUBHUX IOCIIYT;

- OJIaHKM 3asB Ta 1HIIKUX JOKYMEHTIB, HEOOXIHUX JJisi 3BEPHEHHS 32 OTPUMAaHHAM
aIAMIHICTPATUBHUX MOCIYT, a TAKOXK 3Pa3KH iX 3a[IOBHEHHS;

- IJIATKHI PEKBI3UTH JIs OTUIATH MJIATHUX aJIMIHICTPATUBHUX MOCIIYT;

- CYIyTHI TIOCYTH, K1 HaJJal0ThCA B puMinieHH1 LleHTpy;

- TIpi3BHIIE, 1IM’s, 1O 0aThKOBI KepiBHUKA LleHTpy, KOHTaKTHI TenedoHHU, aapecy
€JIEKTPOHHOI TTOLITH;

- KOpUCTyBaHHS iHQOpMaIiiHUMU TepMiHanamu (y pasi iX HasIBHOCTI);

- KOpUCTYBaHHS AaBTOMAaTH30BAaHOIO CHCTEMOIO KepyBaHHS ueproro (y pasi ii
3aMpoBaKEHHS);

- [lonoxenns npo LlenTp;

- Pernamenr Llentpy;



- Tpadik mpuiloMy cy0’€KTIB 3BepHEHHS MocaaoBUMu ocobamu [limaHchkol
CUIbChKOI paau (y pasi MPOBENCHHS Takoro mpuiiomy B mpumilieHHsX LleHTpy,
HOro TEepUTOpIabHUX MIAPO3AUTIB, Yy TPUMIMICHHSIX, A€ PO3MIILIEHI BiIJaleHI
po0oUl MICIIS aAMIHICTPATOPIB).

13. Ilepenik aaMIHICTPAaTUBHUX MOCHYT, sIK1 HajaroThes vepe3 Llentp, ioro
TEPUTOpPIANBbHI MAPO3AUH, BiJaieHI pobodl MiCId aaMiHICTpaTopiB (B pasi ix
YTBOPEHHS), TOBUHEH PO3MIIIYBATUCS Y JIOCTYITHOMY Ta 3pYYHOMY JJIsi Cy0’ €KTIB
3BEPHEHHS MICI[l. AJIMIHICTPAaTUBHI MOCIYTH B MEPENIKY IPYNYIOTHCS 3a MOJEIUTIO
KUTTEBUX CHUTyalliil Ccy0’eKTiB 3BepHEHHS abo cdepamMu MPaBOBITHOCUH
(3aKkOHO/ABCTBA), 00 Cy0’€KTaMU HAJJAHHS aMIHICTPATUBHUX MOCIYT.

[lepenik aaMIHICTPAaTUBHUX MOCIYT, Kl HAJalOThCS 4YEpPEe3 TEPUTOplaibHI
nigpo3aim  Llentpy, Bigmasieni poOodi Mici aamiHicTpaTopiB (y pasi ix
YTBOPEHHSA), 3aTBEPJKYeThCsl [lIMAaHChKOIO CUIBCHKOI Pajiolo, 3 ypaxyBaHHSIM
notped cy0’€KTIB 3BEpHEHHS.

14. bnanku 3asB, HEOOXIAHI JJI1 3aMOBJICHHS aJMIHICTPATUBHUX IOCIYT,
PO3MIIYIOTECSl Ha CTEHJaX-HaKoMMW4YyBayax abo cTena)kax 13 BUIBHUM JOCTYIIOM
70 HUX Cy0’eKTiB 3BepHeHHs, a00 Ha ctopinmi [{HAII Ha Beb-caiiti Ilimancekoi
CUIbCBHKOI pajiH.

15. Ocobam 3 IHBATITHICTIO Ta IHITUM MAJOMOOUTPHUM TpyIHaM HACEJICHHS
3a0e3neuyeThCcsl BUIbHUN JOCTYI A0 1H(popMallli, 3a3Ha4€HOi B LIbOMY PO3JILII.

Jlnst  3abe3nedeHHs HANaHHA  aaMIHICTPATUBHUX  TOCIYT  CyO’€KTaM
3BEpPHEHHS, SIKI € TJyXUMH, HIMUMHU a00 TIIYXOHIMUMH, 10 podotu LleHTpy mMoxke
3a;ydaTHUCs Mmepekiaaay 5KeCTOBOI MOBH.

16. Ha oOcHOBI Y3rOmKeHHX pilieHb 13 Cy0’€KTaMHd  HaJlaHHA
aJAMIHICTPATUBHUX NOCIYT y po0oTi LIeHTpy MOXKyTh OpaT y4yacTh Npe/ICTABHUKU
CyO’€KTIB HaJIaHHS aIMIHICTPATUBHUX MOCIYT JIJIs1 HAJIAHHS KOHCYJIbTAIIIN.

IndopmamniitHa Ta TeXHOJIOTIYHA KAPTKHM AIMIHICTPATUBHUX MOCJIYT

17. TlimaHchKka CUIbChbKa paja, a TaKoX KepiBHHUK L[eHTpy MOXKyTh BHOCHTH
cy0’€KTOB1 HaJaHHS AJAMIHICTPATUBHOI MOCIYTH MPOIMO3UIlT 1MI0A0 HEOOX1THOCTI
BHECEHHA 3MIH JI0 3aTBEP/UKEHUX I1H(QOPMALIMHUX Ta TEXHOJOIYHUX KapTOK
aMIHICTPATUBHUX MOCIYT (Y TOMY YMCII JJIS JOKYMEHTIB JO3BUIBHOTO XapaKTepy
y cdepi rocno1apchbkoi AiSITbHOCTI).

18. VYV pa3i BHeceHHd 3MIH [0 3aKOHOJABCTBa IIOJO HaJaHHS
aMIHICTPATUBHOI TIOCIYTHM CyO’€KT ii HaJaHHSI CBOE€YACHO 1HPOPMYE TMpo I
kepiBHUKa l{eHTpy, ToTye mpomo3uilii moa0 BHECEHHS 3MIH 10 1H(pOpMaIiiHux
Ta/ab0 TEXHOJOTTYHUX KAPTOK 3T1THO 13 3aKOHOJIaBCTBOM.

Indopmauiiina podora

19. Jlns HajgaHHS JOMOMOTH CyO’€KTaM 3BEpPHEHHS Y KOPHCTYBaHHI
iH(bOpMaIIiHUMU  TepMiHAIAMU Ta AaBTOMATHU30BAHOK CHUCTEMOIO KEpyBaHHS
yeproro (y pasi iX HasBHOCTI), KOHCYIbTYBaHHS 13 3araiIbHUX MHUTAaHb OpTaHi3aIlii
poboru IleHTpy Ta mopsaky npuiioMy cy0’e€kTiB 3BepHEHHS y LleHTpi Moxke
BH3HAYaTHCA 11OCagoBa ocoda.

[TocamoBa ocoOa AJig HaAaHHS JOTIOMOTH CY0’€KTaM 3BEpPHEHHS

- 1H(QOpMye 3a YCHHUM KIIONOTAHHSIM CYyO’€KTa 3BEpHEHHSI MPO HAJIEKHICTh
MOPYIICHOT'0 HUM MTUTAHHS 10 KOMIETEHINT IIEHTPY;

- KOHCYNIbTY€ CYyO’€KTIB 3BEPHEHHS II0JI0 TOPSAJAKY BHECEHHS IUIaTU
(aaMiHICTpaTUBHOTO 300py) 3a HaJaHHS IUIATHUX aJMIHICTPATUBHUX



nociyr, Hagae iH(opmalito Tpo TUIATDKHI PEKBI3UTH IS CIDIATH
aMIHICTPATHUBHOIO 300pY;

- HajJae iHIy iHPOpMaIllilo Ta JOMOMOTY, 10 HEOO0X1/IH1 Cy0’€KTaM 3BEpHEHHS
JI0 IPUHOMY X aAMIHICTPATOPOM.

20. Opran, 10 yTBOpPHUB ILIEHTP, CTBOPIOE Ta 3abe3reuye poOOTy BeO-CalTy
I{enTpy abo okpemoro po3airy «lleHTp HamaHHS aAMIHICTPATUBHUX IOCIYr» Ha
CBOEMY BeO-CaliTi, Je po3MilIyeThcs iH(OpMaIlis, 3a3HayeHa B MyHKTI 12 1150r0
Pernamenty, a TakoXX BIIOMOCTI Mpo Miclie po3ramyBaHHsi [lentpy (¥oro
TEPUTOPIATHHUX TIAPO3ILIIB, BIAAAICHUX POOOYNX MICIh aIMiHICTpaTOpiB (B pasi
iX YyTBOpEHHs), HaOIMK4l 3yIMHKA T'POMAJCHKOr0 TPAHCHOPTY, MiA i3HI MIISXH,
MICIIsl MapKyBaHHs, 1HIIIa KOPHCHA JJi Cy0’ €KTIB 3BepHEHHS 1H(pOpMAILis.

21. Tndopmariis, sika po3MilTyeThcsi B ipuMilieHH1 L{eHTpy Ta Ha BeO-caiiTi,
NOBUHHA OYTH aKTyaJbHOIO 1 BUUEPITHOIO.

Indopmariist Ha BeO-caiiTi abo/Ta BeO-cTopiHI LleHTpy Mae OyTH 3pydHOIO
JUIS TIOITYKY Ta KOTIFOBaHHS.

22. Cy0’exTam 3BepHEHHS, K1 3BepHYHcs 10 L{erTpy (iforo TeputopialibHUX
I1PO3I1UTIB, 10 aAMIHICTPATOPIB, IO MPAIIOITh Ha BIAJAICHUX POOOYUX MICIISX,
3 BUKOPUCTaHHSAM 3ac001B TEIEKOMYHIKAIHHOIO 3B s3KY (TenedoHy, eIeKTpOHHOI
MOIINTH, IHIIMX 3ac00iB 3B’SI3Ky), 3a0€3MeYye€ThCsl MOXIIHMBICTH OTPUMAHHS
iH(opMarllli Ipo HaJaHHS aJAMIHICTPATUBHUX MOCIYr y CIOCIO, 110 aHAJIOTTYHUMA
crioco0y 3BepHEHHS, 00 B IHITUH BUOpaHH CY0’ €KTOM 3BEPHEHHS CIOCI0.

KepyBanns ueproro B LlenTpi

23. 3 meroro 3a0e3MedeHHs] 3pYYHOCTI Ta OMEPaTHUBHOCTI OOCIYTOBYBAaHHS
cy0’exTiB 3BepHEHHs y LleHTpi (Horo TepuropiaibHUX MiAPO3Aisiax, Ha BiAAaIEHUX
poOoUMX MICIIX aAMIHICTPATOPiB) BXKHUBAIOTHCS 3aXONU JJIs  3amoOiraHHs
YTBOPEHHIO YEPTH, a y pa3i il yTBOPEHHS - JIs1 KEpYBaHHS YeproIo.

24. Y pa3i 3anpoBaKEHHS aBTOMATHU30BaHOI CHCTEMH KEpYyBaHHS UYEproro
Cy0’€KT 3BEpHEHHs NIl mpuilomy aamiHicTpatopoMm lleHTpy peectpyerbest 3a
JIOTIOMOT'O0 TepMiHaja B TaKiil cucTeMi, OTpUMY€E BIAMOBIAHUI HOMEp y 4ep3l Ta
OUIKy€ Ha MPUKAOM. ABTOMATH30BaHA CHCTEMA KEPYBaHHS YEProld MOXKE
nepeadavaTy nepcoHipiKoBaHy peecTparlito cyd’ekTa 3BepHEeHHS (13 3a3HAYCHHSIM
Joro mpi3BuIIa Ta IMEHI).

25. 'V lentpi, oro TeputopiaibHUX MIAPO3/AiJIaXx, HA BIIJAICHUX POOOUUX
MICISIX aJMIHICTPAaTOpiB, MOKE€ 3IMCHIOBAaTUCS TNONMEpeAaHid 3amuc cy0’ €KTiB
3BEpHEHHSI Ha MIPUIIOM J10 aJMiHICTpaTOpa Ha BU3HAYEHY /aTy Ta 4ac. [lomepenniit
3aMuc MOXKE 3IMCHIOBATHCS HUISIXOM OCOOMCTOro 3BepHEHHs A0 LleHTpy, Horo
TEPUTOpIANbHUX MIAPO3AUIIB, aaMiHicTpaTopiB LleHTpy, 1m0 npaiooTh Ha
BIIJAJICHUX POOOYMX MICIISIX, 3 BUKOPUCTAHHSM Telle(OHHOTO 3B’A3KYy Ta/abo
€JIEKTPOHHOI peecTpallii Ha BeO-cailTi eHTPY (CTOPIHKU Ha BeO-CalTi opraHy, I1o
yrBopuB LleHTp). [lpuitom cy0’€KTiB 3BEpHEHHS, AKI 3apEECTPYBAIHCS NUISIXOM
MOTIEPETHHOTO 3aMNCY, 3IHCHIOETHCS y BU3HAUYEH1 KepiBHUKOM LleHTpy rogunu.

26. llenTp MoOXxe 3AiCHIOBAaTH KEpyBaHHS YEpProw B IHIIMHA CIocio,
rapaHTylo4yu JOTPUMAHHS MPUHITUITY PIBHOCTI CyO’ €KTIB 3BEpHEHHS.

IpuiiHaTTA 3a89BM Ta IHIIKX J0KyMeHTIB y LlenTpi
27. TlpuiiHATTS Bix CyO’€KTa 3BEPHEHHsI 3asBU Ta IHIIUX JOKYMEHTIB,
HEOOXIAHUX [JIs HaJaHHS aJMIHICTPAaTHUBHOI MOCAYrd (Hajml - BXIAHUM MakKer
JOKYMEHTIB), Ta IOBEpPHEHHS JOKYMEHTIB 3  pe3yJIbTaTOM  HaJlaHHS



aJIMiHICTPaTUBHOI MOCTYTH (Jajl - BUXIAHUM MaKeT JOKYMEHTIB) 3IIHCHIOETHCS
BukitouHO B [{HAII a6o ¥oro TepuropialibHUX MiIPO3/iIax, BIIIAJICHUX pOOOUUX
MICIISIX aJMIHICTPATOPIB (B pa3l ix yTBOPEHHS).

[IpuitHATTS 3asB JJIsI OTPUMAHHS AAMIHICTPATUBHUX TOCIYT BiJl (i3MUHUX
0ci0, y ToMy 4Hcii (I3UYHUX OCI0 - MIANPHUEMINIB, 3IMCHIOETHCS HE3aJIEKHO BiJl

3asBH BijJ IOPUAWYHUX OCIO MPHIAMAIOTHCA 3a MICIIE3HAXOKCHHSIM TaKHUX
oci0 abo y BuUMaakax, MepeAdayeHuX 3aKOHOM, 3a MICIIEM MPOBAKEHHS
IISIIBHOCTI @00 MICHE3HAXOMKEHHIM BIANOBIAHUX OO0 ’€KTIB, SKIIO IHIIE HE
BCTAHOBJICHO 3aKOHOM.

28. IlpwmitHaTTa Big CyO’€KTIB TOCIOAAPIOBAaHHS 3asBH NP0 BHIAUY
JIOKYMEHTIB JIO3BUIBHOI'O XapakTepy Ta JOKYMEHTIB, IO JOJal0ThCA JI0 HEl,
JeKJiapaliii BiIMOBIAHOCTI MaTepialibHO-TEXHIYHOI 0a3u BUMOraM 3aKOHOJIaBCTBa,
BUJava (mepeodOpMIICHHS, aHYTIOBAHHS) IOKYMEHTIB JI03BIILHOTO XapaKTepy, sKi
opopmieHi  JO3BUIBHMMH  OpraHamMH, Ta  3apEECTPOBAHUX  JeKJapailii
3IACHIOIOTHCA BIANOBINHO 10 3akoHy Ykpainu “TIpo mo3BuibHY cucteMy y cdepi
rOCTIOIapChKOT TISIIBHOCTI”.

29. Cy0’eKT 3BepHEHHS Ma€ MPaBO MOJATH BXIJHUHM MaKeT JOKYMEHTIB Y
IlenTpi (¥ioro TepUTOpIAIBHOMY MiIPO3ALT, BIAJAIEHOMY poOOYOMY MICIIi
aaMiHicTparopa (B pasi iX YTBOPEHHs) 0COOMCTO, Yepe3 Mpe/ICTaBHUKA (3aKOHHOTO
NPEICTaBHAUKA), HAICIATH KWOTO TMOIMTOK (PEKOMEHIOBAaHUM JIMCTOM 3 OIMUCOM
BKJIQJICHHS) a00 y BHUIAJKaX, MepeadadyeHrux 3aKOHOM, 3a JIONOMOI'OK 3aco0iB
TEIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3asBa 1 OTPUMAHHS AJMIHICTPATUBHOI TIOCIYTH B EJIEKTPOHHIN (opmi
NOJIA€ThCS uepe3 CIMHUN Iep)KaBHUN TOpTa aJMIHICTPAaTHBHUX MOCIYT, Y TOMY
YUCIII Yepe3 IHTerpoBaHi 3 HUM 1H(POpPMAIlifHI CUCTEMU JEp>KaBHUX OPTaHiB Ta
OpratiB MICIIEBOT'O CAMOBPSITyBaHHS.

30. ¥V pa3i xonu BXIAHUA TaKeT TOKYMEHTIB MOJAETHCS MPEICTaBHUKOM
(3aKOHHUM TIPEJICTABHUKOM) Cy0’€KTa 3BEpPHEHHS, MpEJ SBISIOTHCS TOKYMEHTH,
110 TIOCBITYYIOTh 0COOY MPEICTaBHUKA Ta 3aCBIAUYIOTh OTO TTOBHOBAXKCHHSI.

31. Anpminictpatop LleHTpy mnepeBipsie BIANOBIAHICTD BXIJHOTO TMaKeTa
JIOKYMEHTIB 1H(OpMaIliiHIN KapTili aaMIHICTPATHUBHOI MOCIYTH, y pa3i MmoTpedu
HaJa€e JIOMOMOT'Yy CyO’€KTOB1 3BE€pHEHHS B 3allOBHEHHI OJlaHKa 3asBU. Y pa3l KOJIU
Ccy0’€KT 3BEpHEHHS MPUITYCTHBCS HETOYHOCTEH a00 MOMUIIKHM IIiJT Yac 3alIOBHEHHS
OJlaHKa 3asiBU, aJMIHICTPATOp MOBIJOMIIE€ CYO’€KTOBI 3BEpPHEHHSI PO BIAMNOBIJIHI
HEOJIKH Ta HaJa€ HEOOX1THY JOTIOMOTY B iX yCYHEHHI.

32. Anminictpatop LleHTpy ckiagae ommc BXiAHOTO IakeTa JOKYMEHTIB, Y
SAKOMY 3a3HAauyaroThCs 1H(POpMALls MPO 3asBy Ta MEpeNiK JOKYMEHTIB, MOJAHUX
Cy0’€KTOM 3BEpHEHHS 110 HEl, y IBOX MPUMIPHHUKAX.

33. Cy0’exTOB1 3BEpHEHHS HAAAETHCA MPUMIPHHK OMHUCY BXIJIHOTO TakKeTa
JIOKYMEHTIB 3a MIAMUCOM 1 3 MPOCTABJICHHSIM IMeYaTKH (IITamrma) BiAMOBITHOTO
aamiHictparopa LleHTpy, a TakoXX BIAMITKA NpO JaTy Ta 4yac MOro CKJIAICHHS.
Jpyruii nOpUMIpHUK ONKMCY BXIJIHOTO TAKeTa JIOKYMEHTIB 30epiraertbcs B
MaTepiajiax CIpaBH, a y pasi 3aiicHeHHs B L[eHTpi eneKTpOoHHOTr0 JOKYMEHTO00Iry
- B €JIEKTPOHHIHN (opMi.

34. Anminictparop LleHTpy min yac oTpuMaHHS BXiIHOTO TaKeTa JOKYMEHTIB
3000B’s13aHUN 3’ACyBaTH TPUHUHATHUM Uil Cy0’€KTa 3BEpHEHHs crocid Horo
NOBIAOMJIEHHS MpPO PE3yJbTaT HaJaHHS aJMIHICTPATUBHOI MOCIYTHM, a TaKOX
OaxaHe Miclie OTpUMaHHA OGOPMIICHOTO pe3yJabTaTy HaJaHHS aJAMIHICTPATUBHOI



nocayru (B LlenTpi, floro TepuTopiaibHOMY MiAPO3LTI, BiAJaJIEHOMY poOOYOMY
Micili aaMiHIcTpaTopa (B pas3l iX yTBOpPEHHs), cmocid mepemadi cy0’eKTOB1
3BEpPHEHHSI BUXIJIHOTO MaKeTa JOKYMEHTIB (0COOMCTO, 3aco0aMu MOLITOBOro ado
TEJIEKOMYHIKAIlIHHOTO 3B 3Ky YW B IHIIUKA BUOpaHW CyO0’€KTOM 3BEpHEHHS
cnoci0), Mpo 110 3a3HAYAETHCS B OMUCI BX1IHOT'O MaKeTa JOKYMEHTIB Y ManepoBii
Ta/abo eIeKTPOHHIHN (opMi.

35. Anwminictpatop LleHTpy 3MiiiCHIOE peecTpallio BXiJHOTO TakKeTa
JOKYMEHTIB IUIIXOM BHECEHHS JaHUX [0 JXypHally peectpamii (y mamnepoBii
Ta/abo enekTpoHHiN (Gopmi). Ilicis BHECEHHS TaHUX CITpaBi MPUCBOIOETHCSI HOMED,
3a AKUM 3I1IMCHIOEThCA ii 171eHTU(IKamis Ta sIKUi (IKCyeThcs Ha OJIaHKY 3asiBU 1 B
OIKC1 BX1JTHOT'O MTAKETA IOKYMEHTIB.

Peectpariist Ta 00K 3asB, BXIJHUX I1aKETIB JOKYMEHTIB Ta O(OPMIICHHX
pe3ynbTaTiB HaJaHHS aMIHICTPATUBHUX NOCIyT y LleHTp1, Horo TepuropiaibHOMY
iAPO3MIUIT Ta Ha BIAJAJICHOMY poOOYOMYy MiCIl afMiHICTpaTopa MOXKE BECTUCS
IEHTPaTi30BaHO (30kpema UISIXOM 3aIpoBaHKEHHS EJIEKTPOHHOTO
JTOKyMEeHT000iry) abo okpemo B LleHTpi, HOro TeputopiaTbHOMY MiAPO3ILIi Ta HA
BiJIJIaJIEHOMY pOoOOYOMY MICII aJMiHICTpaTopa.

36. Y pasi KoJM BXiIHMUN MaKeT JOKYMEHTIB OTPUMAaHO 3ac00aMH MOIITOBOTO
3B’SI3KYy 1 BIH HE MICTUTH iH(OpMaIlii mTpo NPUHHATHUN I Cy0’€KTa 3BEPHEHHS
crnoci®d Moro moBiAOMIIEHHS, aaMiHicTpaTop lleHTpy He mi3Hillle HACTYIMHOrO
poOodvoro THS HaJICUIAE Cy0’ €KTOBI 3BEpHEHHS OMHUC BX1AHOTO MaKeTa JOKYMEHTIB
€JIEKTPOHHOIO TMOIITOI0 (Ta/ab0 Moro BiJICKAHOBAHY KOIIIIO) YM 1HITUMHU 3ac00aMu
TEIEKOMYHIKAIHHOrO 3B’ 513Ky a00 MOIITOBUM BIJIIPaBICHHSIM.

37. Ilicns peectpariii BXiTHOTO TMaKeTa JOKYMEHTIB aamiHicTpartop LleHTpy
dbopmye crpaBy y mnamnepoBiii Ta/abo enexkTpoHHiM (opMi Ta B pa3i moTpedu
3MIIACHIOE 11 KOMiIOBaHHS Ta/ab0 CKaHyBaHHS.

38. Indopmamiro npo BumHeH1 a1 agmiHicTpaTtop LleHTpy BHOCUTH 10 JUCTa
OpO MPOXOKEHHS CIpaBU Yy MamnepoBid Ta/ado eNeKTpoHHIA QopMi (Kpim
BUIIAJIKIB, KOJIU aMIHICTpaTOp € Cy0’€KTOM HaJaHHS aMiHICTPATUBHOI MOCIYTH).
JIucT npo NpoXoJKEHHSI CIIPaBH TAKOX MICTUTh BIJOMOCTI MPO MOCTIOBHICTh 11
(eTamiB), HEOOXIMHUX JIA HAJAHHS AIMIHICTPATUBHOI MOCIYTH, Ta 3aTYYCHHX
cy0’€KTIB HaJIaHHS aJMIHICTPATUBHUX MTOCITYT.

OnpaunwBaHHs cripaBu (BXiIHOI0 MaKeTa JOKYMEHTIB)

39. Ilicns BuMHEHHs 11, mepeadadyeHWX po3aiioM 6 1boro PernameHty,
aamiHictparop LleHTpy 3000B’si3aHMI HEBIAKIAIHO, ajieé HE MI3HIIIE HACTYITHOTO
pobouoro mHS 3 ypaxyBaHHAM rpadika poOOTH CcyO’€KTa HaJaHHS
aJAMIHICTPAaTUBHOI TOCIYTH, HajaicaaTh (mepedaTd) BXIAHUM MakeT JOKYMEHTIB
Cy0’€KTOBI HaIaHHSI aJIMIHICTPATUBHO1 MOCIYTH, IO KOMIIETEHIII] SKOTO HAJISKHTh
MUTaHHS TIPUUAHATTS PIMICHHS y CIIpaBi, PO IO pOOUTHCS BiAMITKA B JIUCTI MPO
IOPOXO/KEHHSI CIpPaBH 13 3a3HAYEHHSM Yacy, JaTH Ta HallMeHyBaHHs CyO’€KkTa
HaJaHHS aJMIHICTPATUBHOI MOCIYTH, O AKOTO i HaAICIaHO, Ta MPOCTABJICHHAM
nevyaTky (IITaMiia) aaAMIHICTpaTopa, 110 NepeaB BiAMOBIIHI JOKYMEHTH.

40. Ilepenaya crpaB y naneposiit popwmi Bix Llentpy (fioro TepuTopiaabHOTO
Hipo3a11y, BiAAaIeHOrOo podouoro Micis aamiHicTparopa (B pas3l iX yTBOPEHHS)
70 CyO’€KTa HaJaHHS aJMIHICTPATUBHOI MOCIYTH 3MIHCHIOETHCS HE MEHIIE HiXK
OJIMH pa3 MPOTITOM POOOYOro MHsS, HUISIXOM OTPUMAHHS CHpPaB MPEICTABHUKOM
cy0’exkTa HaJaHHS aJAMIHICTPATHBHOI IMOCIYrd ab0 iX JOCTaBKH MpPaliBHUKOM



LlenTpy, HajacWIaHHS BIJCKAHOBAaHMX JOKYMEHTIB 3 BUKOPHCTAHHSM 3ac00iB
TeJIEKOMYHIKaIIHOTO 3B’ 513Ky a00 B 1HIIMI CIIOCIO.

41. Ilicns oTpuMaHHs crpaBu CyO’€KT HaJaHHS aJAMIHICTPATUBHOI MOCIYTH
3000B’s13aHMN BHECTU 3aMKC TPO ii OTPUMAHHS 13 3a3HAYEHHSM JaTH Ta dYacy,
npi3BUIlA, IMEHI, MO OaTHKOBI BIJAMOBIIAJIBHOI MOCAOBOI OCOOM /IO JIMCTa MPO
IPOXOJKEHHS CITPaBH.

42. KoHTponb 3a JIOTPUMaHHAM CyO’€KTaMHU HaJaHHSA aJMIHICTPATUBHUX
IOCIYyr CTPOKIB PO3IJIAAYy CHOpaB Ta NPUUHATTA pIlIEHb 3A1HMCHIOETHCA
aamiHicTparopamu LleHTpy BIAMOBITHO 1O PO3MOAUTY OOOB’SI3KIB 3a PIIICHHSIM
kepiBHUKa LleHTpy.

43. Cy0’eKT HaJlaHHS aJIMIHICTPATUBHOI MOCITYTH 30008’ I3aHUIA:

cBoeyacHo 1H(opmyBaTu LleHTp mpo mepemKkoau y AOTPUMAHHI CTPOKY
pO3MIISAY CIIpaBU Ta MPUUHSTTI PIICHHS, 1HII MPOOJIEMH, 110 BUHUKAIOTH 1] Yac
PO3TJIsAY CpPaBU;

HajaBaTu 1HGOpPMAIll0 HAa YCHUW ab0 MUCHMOBHUM 3amuT (y TOMY YHUCHI
IIISIXOM HAJCWJIAHHA Ha aJpecy eJIeKTPOHHOI MOIITH) aaMiHicTparopa LleHTpy
PO XiJ1 PO3IJIALY CIpPABH.

VY pa3i BusiBIeHHs (DaKTy MOPYILIEHHS BUMOT 3aKOHOAABCTBA LI0JI0 PO3TIISILY
cupaBu (CTpPOKIB HaJaHHA AaJMIHICTPAaTHBHOI TOCIYTH TOIIO) aJMIHICTPATOp
LenTpy HeBinknaaHo iHOpMye mpo e KepiBHUKA L{eHTpy.

Ilepegauya BUXiTHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

44. Cy0’eKkT HaJaHHA aJMIHICTPATUBHOI TOCIYTHM HEBIAKIAIHO, ajie He
Mi3HINIE HACTYMHOTrO POOOYOro mHs miciss OGOpMIICHHS pe3yibTaTy HaJlaHHS
aJAMIHICTPATUBHOI MOCTYTH, (POPMY€E BUXITHUN MAKET JOKYMEHTIB Ta Nepeiae Horo
no llentpy (#ioro TepuTOpiadbHOTO MiIPO3ALTY, BIIJAJIECHOTO POOOYOTO MiCIs
aaMiHicTpatopa (B pasi iX YTBOpPEHHs), IPO IO 3a3HAYAETHCS B JIMCTI TMPO
MPOXO/KEHHS CIIPABH.

45. Anminictparop lleHTpy HEBIIKIAAHO y JAEHb HAIXOHKEHHS BHUXITHOTO
nakera JOKYMEHTIB TOBIAOMJIIE TPO PE3yJbTaT HAJAHHS aJAMIHICTPaTUBHOT
MOCITYTH Cy0’ €KTOB1 3BEPHEHHS y CIOCIO, 3a3HAYECHMI B OMHUCI BXIJHOTO MaKeTa
JIOKYMEHTIB, 3JIHCHIOE PEECTPAIlil0 BHUXIJHOI'O I1aKeTa JOKYMEHTIB IIIXOM
BHECEHHS BIJIMOBIIHUX BIIOMOCTEH 10 JIUCTA MPO MPOXOKEHHS CIPaBHU, a TAKOXK
710 BIITIOBIJTHOT'O PEECTPY B MArepoBii Ta/ab0 eneKTpoHHIN (hopmi.

46. BuxigHuil mMakeT JOKYMEHTIB IE€pelaeThcsl CyO €KTOBI 3BEpPHEHHS
ocobucto mig mianuc (y TOMY 4YHCIlT WOro MPEACTaBHUKOBI (3aKOHHOMY
IPEACTAaBHUKOBI)) Y pa3l Mpej sBJICHHS JTOKYMEHTA, IO MOCBiIUye 0co0y Ta/abo
3aCcBiJUy€ WOTro MOBHOBAXKEHHsI, a00 y BUMAJKax, nepe0auyeHrux 3aKOHOJaBCTBOM,
NepenaeThCs B IHIINUNA MPUHHATHUN JUTsl Cy0’ €KTa 3BE€pHEHHS CIOCi0.

[ndopmariist mpo gaTy OTpUMaHHS BUXITHOTO MakeTa JOKYMEHTIB Cy0’ €KTOM
3BEpHEHHS 3a3HAYA€THCSA B OINMKCI BXIJHOTO IMaKeTa JOKYMEHTIB 1 30epiraerscs B
MaTepialiax CIpaBH.

47. VY pa3l He3a3HAUCHHS Cy0’€KTOM 3BEPHEHHS 3pYYHOTO ISl HBOT'O CIIOCO0Y
OTPUMaHHS BHXIJHOTO ITaKeTa JOKYMEHTIB a0o ioro HeorpuManHs B lleHTpi
IPOTSATOM JBOX MICAIIB BIJAMOBIAHI JIOKYMEHTH HAACWIAIOTHCS CYyO’ €KTOBI
3BEpPHEHHS 3ac00aMM MOIITOBOIrO 3B’SI3Ky. Y pasl BIACYTHOCTI BIJJOMOCTE Mpo
MiClle TMPOXUBaHHS (MICIIE3HAXO/KCHHSI) CyO’€KTa 3BEpHEHHS Ta I1HIIOL
KOHTaKTHOI 1H(pOpMallii BHUXITHUN MaKeT TOKYMEHTIB 30epiraerbcs MNpOTIroM
TPUMICSYHOTO CTPOKY B LleHTpi, a MOTIM nepenaeTbes sl apXiBHOTO 30epiraHHs.



48. 'V pa3i konmm aaMIHICTpaTHBHA TIOCTyra HAMAEThCA HEBIIKIAIHO,
anMminictparop LleHTpy peectpye iHpopMaliito mMpo pe3yabTaT PO3TIIsay CIpaBH B
*KypHaii (y mamepoBiil Ta/abo enekTpoHHIM (opmi), HeraiHO (opMye BUXITHUN
MakeT JOKYMEHTIB Ta Mepeiae Horo cy0’eKTOB1 3BEPHEHHSI.

49. BianoBimaJBHICTE 3@ HECBOCYACHE Ta  HEHAJEKHE  HaJaHHSA
aAMIHICTPAaTUBHUX TMOCIYT HECYTh Cy0’€KTH HAJaHHS TAKUX IMOCITYT Ta B MEXax
MTOBHOBKECHB aJMIHICTPAaTOPH 1 KepiBHUK LleHTpYy.

50. Iadopwmariiss mpo KOXKHY HaJlaHy aJAMIHICTpATUBHY TOCIYTY Ta CIIPaBy B
nanepoBiil (KOmisi TOKyMEHTIB) Ta/ab0 eIeKTPOHHIN (CKaHOBaHI KOTIi JOKYMEHTIB)
dbopmi (3asiBa cy0’eKkTa 3BEpHEHHS Ta IHII JOKYMEHTH) 30€piraeTbcsi B
npumilieHHi [{eHTpy, HOro TepuTOpIaJbHOIO MIAPO3AUTY, NPUMIIIECHH], €
PO3MIIIIEHO BiAjaJieHe poboue Miclie aamiHicTparopa (y pasl ix yTBOPEHHS).

VY pa3i HajgaHHSA aAMIHICTPATHUBHOI TOCIYTHM 3a JOIMOMOIOI0 JAEp:KaBHUX
peecTpiB iHGOpMAIIis PO MOCIYTY 30epiraeTbes y BIAMOBIIHOMY PEECTPI.

[Hpopmalist mpo aAMIHICTPATHBHI MOCIAYTHM, HaJaHI TEPUTOPIATIbHUM
MiAPO3IUTIOM, aaMIHICTPATOPOM IIEHTPY, IO MPAIIOE€ Ha BimaleHOMYy pPoOOdYOMY
MICIII, TOHAEThCS LEHTPY JJIA Yy3arajlbHEHHA B TMOPSAKY, BHU3HAUYCHOMY
pPETJIaMEHTOM IIEHTPY.

VYci matepianu cripaBu 30epiratoTbes y cy0’€KTa HaJaHHS aJMiIHICTPATHUBHOT
HOCITYTH.

Oco0uBOCTI NiAIbHOCTI TepuTOpiaJbHOro miaposaiay Llentpy,
aJIMIHICTpPaTOpa HEHTPY, U0 MPALIOE HA BilIaIeHOMY Po00YOMYy Micii

51. PimeHHs mpo yTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIAIBLHOIO IMiAPO3JILTY,
BIJIJaJIECHOTO0 poOouvoro Micusg aamiHicTparopa mpuiiMaerscsi IlimaHcbkoro
CUIbCBKOIO PaZol0 BIJAMOBIAHO 1O BHUMOI, 3a3HAYEHUX Yy PO3IUIl 2 IOTO
Pernamenty, Ta 3 ypaxyBaHHsAM TIOTpeO CYO’€KTIB 3BEPHEHHS, KUIBKOCTI
HaceneHHs, 1o Oyae HUMHU OOCITyroByBaTucs, Ta OOCSITY TMOCHYT, IO
Ha/1aBaTUMYThCSI.

TepuropiaibHuil  TAPO3NLI, BiAJajdeHe podoye Micle aaMiHICTparopa
PO3MINIY€EThCST HA TIepioMy ado Jpyromy moBepci OyAiBil 3a YMOBH CTBOPEHHS
HAJCKHUX YMOB JUIsl O€3MEPelIKOJHOTO JOCTYMNy s oci0 3 IHBAJIIAHICTIO Ta
THIIMX MaJOMOOLITBFHUX TPYIT HACETIEHHS JI0 TaKoi OymiBIi.

Binnanene poOode wmicie aamiHIiCTpaTopa MOXKe OYTH TEepecyBHHM, IO
nependavae  HASBHICTH  BIAMOBIAHOTO  KOMIUIEKTY  TEXHIYHHX  3ac00iB
(KOMIT’FOTEpHOI TE€XHIKM Ta OPIrTEXHIKM), OCHAIIEHUX BIAMOBIIHUM MPOrPAMHUM
3a0e3MeYeHHSIM Ta BITbHUM JIOCTYIIOM JI0 [HTEpHeTYy.

Po6ora mepecyBHOro BiIJalIeHOrO0 MicCld aaMiHICTpaTOpa 3a0e3MeuyeThCs
IUISIXOM  TPOBEJCHHS BHI3HUX MNPUMOMIB  aJMIHICTpatopa 3a  MiCIeM
IpOXXUBaHHs/TepeOyBaHHs (MICII€3HAXO/KEHHsAM) CyO’€KTa 3BEpHEHHS abo 3a
IHIIIOIO aJPECOl0, 3a3HAYEHOI HHUM, Y MEXKax BIJIMOBITHOI aaMIHICTPATUBHO-
TepuTopianbHOi oaunMill. [lepenik kateropiii cy0’€KTiB 3BEpHEHHS, SIKUM MOXYTh
HAJaBaTUCS aJMIHICTPATHBHI MOCIYTH 3a JOMOMOTOK MEPECYBHOT'O BiJIAJICHOTO
MiClISI aaMIHICTpaTopa, Ta TIOPSAOK pPOOOTH aaMiIHICTpaTopa IEePeCyBHOTO
BIJIJTaJIEHOTO MiCIlsl BU3HaYaeThes [aHChKOI0 CUTBCHKOIO PaJIoLo.

Jlo 000B’s13k0BOi KaTeropii Cy0’€KTiB 3BEpHEHHS, SKUM aJMIHICTPaTHBHI
MOCIAYrd HAAAOTHhCS 32  JOMOMOTOK  TMEPECYBHOTO  BiAJaICHOTO0  MICIIS
aZMiHICTpaTopa, HaJIeKaTh 0co0u 3 iHBamiAHICTIO | rpymu Ta iHII ocoOwu, siKi, 3a



BHCHOBKOM J1KapChbKO-KOHCYIbTaTUBHOT KOMICcli, HE 3J1aTH1 10
caMo0OCIIyTrOByBaHHsI 1 HOTPEOYIOTh MOCTIMHOT CTOPOHHBOT JIOTTOMOTH.

52. V npumilieHHi TepUTOPIaIbHOTO MiAPO3/IiTy, TPUMIIIEHH], /Ie PO3MIIlIeHe
BifjlajieHe poOode Miclie aaAMiHICTpaTopa, 3a0e3leuyeThes  PO3MIMICHHS
aAKTyaJIbHOI, BUUYEPITHOT iH(dopMaiii, HEOOX1HOT TUIS OJIep>KaHHS
aAMIHICTPAaTUBHUX TIOCTYT, 3 JOTPUMAHHSM BHUMOT, BCTAHOBJIEHUX MYHKTOM 2.4
poro Pernamenry.

53. TeputopianpbHU MOPO3LT, TPHUMINICHHS, A€ PO3MIMIEHO BiamaicHe
poboue micie aaMiHicTpaTopa (KpiM IEPEeCYBHOrO BiAAJICHOTO poOOYOro MicIisd
aZMIHICTpaTopa), OOJIAIITOBYIOThCA MICHAMHM JJii OYIKYyBaHHS CyO’ €KTaMu
3BEPHCHb.

Oco0,mBOCTI AiAJIBLHOCTI TEPpUTOPiaIBLHOTO Hiapo3aiay LleHTpy,
aJMIHICTPAaTOpa HEHTPY, L0 NPALIOE HA BIAJEeHOMY po0o4omy Micii,
YTBOpPEeHHUX B 00’€1HaHiil TepuTOpiaabHiN rpoMai

54. TepuropianpHuii migpo3min llenTpy, mo yrBopeHuid B 00’eqHaHIN
TepUTOpiNIbHINA TpoMaji, aamiHicTpatop LleHTpy, 10 mpairoe Ha BiggaIcHOMY
pobouomy MicCIli, MOXYTh OOCIYrOBYBAaTH HACEJIEHHS OJHOro abo JEKUIbKOX
CTapOCTUHCHKUX OKPYTIB.

55. 3a pimenHsMm [limaHcekoi CUIbCBKOI  paau  OKpeMmi  (PyHKIII1
aJIMiHICTpaTopa, OB’ A3aH1 3 OTPUMAHHIM 3asiBU Ta BX1HOTO MaKeTa JOKYMEHTIB,
BUJAQYCI0 pE3YNbTAaTIB HAJaHHA aJAMIHICTPAaTUBHUX TOCIyr abo HaJlaHHAM
aJAMIHICTPATUBHUX MOCIYT, MOXKYTh 3[1MCHIOBATUCS CTapOCTOIO.

Cekperap CUIBCHKOI paau B.JI.Cxuba



