YKPATHA
MAIAJIbCbKA CIJIbCbKA PALA
HOBOCE/IMLIbKOIO PAVNOHY YEPHIBELIbKOT OB/1ACTI

19.03.2020p. 22 cecia 7 CKNMKaHHA
Il nneHapHe 3acigaHHA

PIWEHHSA Ne7 -22/20

[Mpo 3aTBEPAXKEHHSA
PernameHTy LIeHTpy HajaHHA
agMiHICTpaTUBHUX nocnyr
MaranbCbKOT CiibCbKOT paan

Kepytounch 3akoHamn YKpaiHu «[1po MicueBe caMOBpsAyBaHHA B YKpaiHi»,
«lMpo agmiHicTpaTnBHI nocnyrn», «lpo [03BiNbHY CUCTEMY B Cepi rocnofapcbkoi
AIANBHOCTI», 3 ypaxyBaHHAM  [IpUMIpPHOrO  pernameHTy UeHTpYy  HafjaHHS
agMiHICTpaTUBHUX MNOCNYr, 3aTBEPAPKEHOro noctaHoBok KabiHeTy MiHicTpiB
YkpaiHn Big 01.08.2013 p. No588 (3i 3miHamu), pileHHAM MaranbCbKoi Ci/ibCbKOT
pagn  Big 13.12.2018 Ne 6-13/18 «[lpo yTBOpeHHsi LIeHTpYy HadaHHS
agMiHiCTpaTMBHMX nocnyr y  MaranbCbKiil  Ci/bCbKi  pafi Ta 3aTBEPOPKEHHS
[MonoXeHHs npo HbOro», MaranbCbKa CiflbCbKa paja,

BUPILLNNA:
1 3aTtBepanTn PernaMeHT LIeHTPY HagaHHA agMiHICTpaTUBHUX nocnyr MaranbCbKol
CiNbCbKOT paau, 3rifHo 3 4OAATKOM [0 LbOro pilleHHs.
2. BM3HauMTK €amMHOro cy6’ekta 3aTtBepKeHHA IHhopmauitHux Ta TexXHONorivYHnX
KapTOK CTOCOBHO BflaCHUX Ta [efleroBaHMX MOBHOBaXKEHb BWKOHaBYMIA KOMITET
MarasibCbKOT CiNlbCbKOT paw.
3. CekpeTtapto MarasnbCbKOT CiNbCbKOT pagn 3 AOTPUMAHHAM BMMOI 3aKOHY YKpaiHu
«lMpo pgoctyn fo ny6niyHOT iH(opMauii» He Mi3Hiwe Nn’aTm poboymx AHIB 3 [HA
MPUAHATTSA LbOro PiLUEHHSA OMPWUIKOAHUTU Oro Ha ogiliiHoMy caiTi MaraibCbKoi
CINbCbKOT pasu.
4. Lle pileHHA Habupae YNHHOCTI 3 AHA MOro NPUIRHATTSA, KpiM N. 1 4bOro pilleHHs,
AKNIA HabuMpae YMHHOCTI 3 AHA ONy6/iKyBaHHS LbOro PilLeHHs Ha caiTi MaranbCbKoi
CINIbCbKOT pagu.
5. KOHTpO/b 3a BUKOHAHHAM AaHOro pilleHHsA MOKIacTU Ha MOCTiHY fLenyTaTcbKy

KOMICI0O 3 MuTaHb MnaHyBaHHA OGropke (hiHaHCiB, couia/lbHO-eKOHOMIYHOI0
PO3BUTKY CifbCbKOI pafi
CinbCbKNIA ronosa O. HaHgpuw
I
/
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Jopatok Nel
[0 piweHHa MaranbCcbKol CinbCbKOT pagu
Big 19.03.2020 poky Ne7-22/20

PEMMAMEHT
LEHTPY HajaHHA agMiHicTpaTMBHUX nocayr MaranbCbKoi
CiIbCbKOT pagu

3arasibHa 4yacTumHa

1 LUen PernameHT BM3Hayae MOPAAOK oOpraHizauii poboTM UEHTPY HajaHHS
agMmiHicTpaTMBHMX nocnyr (gani - UeHTp), WOoro TepuTopianbHMX Nigpo3ainis,
BigfaneHnX poboumx Micub afMiHiCTpaTopiB, NOPALOK LI afMiHICTPaTOPIB LEHTPY
Ta iX B3aEMOSIT i3 Cy6’eKTaMW HafaHHSA afMiHICTPaTMBHUX NOC/YT.

2. Y ubOMy PernameHTi TePMiHMW BXXMBAKTbCA Y 3HAYEHHI, HABELEHOMY B 3aKoHi
YKpaiHn “T1po agMiHicTpaTUBHI nocnyru”.

3. HagaHHs agMiHICTPaTUBHUX NOCAYT Y LEHTPI 34IMCHIOETLCA 3 LOTPUMAHHAM Takmnx
NPUHLMNIB:

BEPXOBEHCTBA MpaBsa, Y TOMY YNC/i 3aKOHHOCTI Ta KOPUANYHOT BU3HAYEHOCTI;
CTabiNbHOCTI;

PIBHOCTI nepef 3aKOHOM,;

BIAKPUTOCTI Ta MPO30POCTI;

onepaTUBHOCTI Ta CBOEYACHOCTI;

AOCTYMNHOCTI iH(hopMaLiT NPo HagaHHA agMiHICTPaTUBHUX MOCNYT;

3aXULLLEHOCTI NEePCOHAIbHUX JaHUX;

pauioHasbHOT MiHimi3auiT KifIbKOCTI  JOKYMEHTIB Ta NpouefypHuUX Aiid, Wwo
BMMAararTbCs 415 OTPUMaHHA aAMIHICTPaTUBHUX MOCNYT;

HeyrnepeaKeHOCTi Ta cnpaBesMBOCTI;

[AOCTYMHOCTI Ta 3pYYHOCTI ANA CYy6’EKTIB 3BEPHEHHS.

4. LIeHTp y CBOIN AiSNbHOCTI KepyeTbCA KoncTuTyuicto Ta 3aKOHaAMM YKpalHKW, akTamu
Mpe3ngeHTa YkpaiHM i KabiHeTy MIiHICTpiB YKpaiHW, akTamy LeHTpasbHUX Ta
MICLUEBMX OpraHiB BWKOHAaBYOi BfagW, oOpraHieB MiCLEBOro CcamMOBpPSiAYyBaHHS,
MOMIOXKEHHAM MPO LEHTP Ta PernaMeHTOM LEeHTPY.

Bumorn Ao npuMiLLeHHS, B AKOMY PO3MILLYETLCA LEHTP

5. LIeHTp pO3MILLYETLCA B LIeHTPabHIN 4YacTUHI cefa abo iHLWOMY 3py4yHOMY A/1S
Cy6’eKTIB 3BEPHEHHSA MicCLi 3 PO3BUHYTOK TPAHCMOPTHOK IHPPACTPYKTYPOIO.

Ha Bxoai [0 MPUMILLEHHS PO3MILLYIOTbCS BUMBICKA 3 HaliMEHYBaHHAM LIEHTPY Ta
Tabnmuka 3 iHhopmaLieto nNpPo NOro MicuesHaxomMKeHHs, rpadik po6oTu ToLLO.



paik poboTn LEeHTPY, WOro TepuTopiaNbHMX MigPO34iniB, BigfaneHUx
pobouymMx Micub aAMIHICTpaTopiB Takoro UuUeHTpy (B pasi iX YTBOPEHHS)
3aTBEPKYETLCA OpraHoM, WO YTBOPWB LEHTP, 3 ypaxyBaHHAM MoTped cy6’eKTiB
3BepHEeHHA Ta BIAMNOBIAHO A0 BMMOI 3akoHy YKpaiHu “I'po agMiHiCTpaTvBHI MoCayru”.

BXig 4O MpuUMilLleHb LEHTPY, AKWMIA Mae CXoAu, NMOBWHEH OYyTW 06nallTOBaHWU
MaHZycoM Ta Mopy4YyHAMKM 3 060X 6OKIB An1d oci6 3 iHBanigHICTIO Ta iHWKUX
Ma/IoMOBINIbHMUX TPYN HaceneHHs, a TakoX MicuaMy NS TUMYacoBOro PO3MILLEHHS
ANTAUNX KONACOK.

Y NpuMILLeHHI LeHTPYy 06/1alliTOBYETLCA CaHiTapHa KiMHaTa 3 ypaxyBaHHAM
noTpe6 ocib 3 iHBaNiAHICTIO, 30KpeMa TUX, LU0 MepecyBaloTbCs Ha Kpicnax KOMiCHUX,
Ta IHWNX ManomoOBiIbHUX TPyn HaCeNeHHs.

Ha npunerniin jo ueHTpy TepuTopii 06/1alITOBYOTLCA Micus Ani1a 6e3onnaTtHol
CTOSIHKA aBTOMOOI/NIbHOTO TPaHCMOPTY CYO’EKTIB 3BEPHEHHSA, 30KpemMa BiAMOBIAHO
Mo3HayeHi Micusa [Ans  aBTOTPAHCMNOPTHUX 3acobiB, AKUMU KepyrTb (B  AKUX
nepeBo3aTbCs) 0co6M 3 IHBaMiAHICTIO, Y KIJIbKOCTI, BU3HAYEHI 3akoHom Ykpaitn “I1po
OCHOBW coLiaNibHOT 3aXMLLLEHOCTI 0Ci6 3 iHBaNiAHICTIO B YKpaiHi”.

Bygisni, NpuMilLeHHs Ta CTOSHKN LEeHTPY 061aliTOBYHOTLCA 3 ypaXyBaHHAM
noTped oci6 3 iHBaNiAHICTIO Ta IHWMX ManOMOBINbHMUX TPYN HacefleHHA 3rigHo 3
BUMOramy BIiAMNOBIAHUX [epXXaBHUX OyAiBeNbHUX HOPM, CTaHAapTis | npasua. Ha
NPUNErnnX BYNUUAX PO3MILLYOTLCA IHQOPMaLinHI TabnMuKK, Ha AKX 3a3Ha4vaeTbCs
MiCLle pOo3TallyBaHHS LEHTPY.

6. MpuMiLLeHHA LEHTPY MOAINAETLCA HA BILKPUTY Ta 3aKPUTY YaCTUHW.

Y BIAKPUTIA YaCTWUHI 3[4IACHIOETLCA MPUIAOM, KOHCY/bTYBaHHS, IHDOPMYBaHHS
Ta 06CNyroByBaHHA CYO6’€KTIB 3BEPHEHHS npayiBHUKamn UeHTpy. Cy6’eKTu
3BEpHEHHS MaroTb 6e3nepeLlKogHNIA AOCTYN A0 TaKoT YaCTUHWN LEHTPY.

BigkpuTa yacTvHa BKIHOYaE:

CEKTOp npuiiomy;
CEKTOp IH(hOPMYBaHHS;
CEKTOpP OYiKyBaHHS;
CEKTop 06CNyroByBaHHS.

BigkpuTa yacTMHa pPo3MILLYETLCA Ha MeplioMy abo Apyromy nosepci 6ygisni
32 YMOBW CTBOPEHHSA HaNeXHWX YMOB Ans 6Ge3nepeLlikogHOro Aoctyny Aans ocié 3
IHBaNIAHICTIO Ta IHLWMX MasIoMOBINbHUX TPYN HacelleHHA A0 NPUMILLEHb OyAiBni.

3akpuTa 4acTMHa npuU3HayYeHa BUK/IKOYHO A/19 OMpautoBaHHA [OKYMEHTIB,
MOLWTK, HafaHHA KOHCYy/NbTauii Ta 3A4IMCHEHHSA MNOMepeAHbLOro 3anucy Ccy6’eKTiB
3BEPHEHHA Ha MpWIOM A0 aAMiHICTpaTopiB 3a AOMNOMOroH 3aco6iB TeneKoMyHiKauii
(TenetoHy, €NeKTPOHHOT MOWTK, IHWKMX 3acobiB 3B’A3KY), a TaKOX 30epeXxeHHs
[LOKYMEHTIB, Crpas, XypHaniB 06iKy/peectpauii (po3MilLeHHSA apXiBy).

BXif [0 3aKpUTOI YaCTUHWN LEHTPY CY06’eKTaM 3BEPHEHHS 3a00POHSETHCS.

3akpuTa YacTMHA MOXe PO3MillyBaTUCA Ha IHLWKX MNoBepxaxX, HDK BigKpuTa
yacTuHa.



7. CeKTOp NpuinioMy 06/1aLLITOBYETLCSA NPU BXOAI A0 NPUMILLEHHA LEHTPY. Y HbOMY
3[IACHIOETbCS 3arasibHe iHPOPMYyBaHHS Ta KOHCY/bTyBaHHA CY6’€KTiB 3BEPHEHHS 3
NUTaHb PO6GOTY LEHTPY.

8. CekTop iH(hopMyBaHHSA 006NALLITOBYETLCA 3 METOK O3HANOM/EHHSA CYO6’EKTIB
3BEpHEHHSA 3 MOPALAKOM Ta YMOBaMU HaflaHHA afMIiHICTPaTUBHUX MOCYT.

Y cekTOopi iH(OpMyBaHHS pPO3MiLLYtOTbCS iH(OpMaLiiHi CcTeHAM, Ta/abo
iHopMaLiiiHi TepMiHanM B 3py4HOMY NS Nepernsagy Micli, Wo MICTATb aKTyaslbHY,
BMYeprHY iHpopmayito, HeobXiAHY AN1A OfepXKaHHSA aAMiHICTPaTUBHUX NOCAYT.

CeKTop iH(hOpMYyBaHHSA 06/1aLUITOBYETLCA CTONAMMW, CTi/IbLUAMU, KOMM HOTEPHOIO
TEXHIKOK 3 Bi/IbHUM [OCTYNOM [0 IHTEpHeTy Ta 3abe3neyyeTbCa KaHLeNspCbKUMU
TOBapaMu A/1a 3anoBHEHHS Cy6’eKTamMmn 3BEPHEHHA HEOOXiAHUX LOKYMEHTIB.

[na BUCNOBNEHHA Cy6’€KTaMM 3BEPHEHb 3ayBaXXeHb i MPOMO3NLLIA 040 AKOCTI

HaflaHHA  afAMIHICTPAaTUBHUX  MNOCAYr  MNPUMILLEHHS, Ae  PO3MIleHi  CeKTop
iHpOpPMYBaHHS LEHTPY, TepuTOpianbHUIA NigPO34in UeHTpy, BigdaneHe poboye micle
aAgMmiHicTpaTtopa, 06/1alITOBYHOTLCA BiAMOBIAHUMKM 3acobammn (30KpemMa CKPUHBLKOHO)
Ta/abo B HMX PO3MILLYETLCS B AOCTYMHOMY MiCLi KHUra BigryKiB i NponosnLiin.
9. CeKTOp OYiKyBaHHA PO3MILLYETLCA B MPOCTOPOMY MNPUMILLEHHI, M0La AKOro
BM3HAYAETHCA 3a/IeXKHO Bif KiNIbKOCTI 0Ci6, AKi 3BepTatdTbCA A0 LEHTPY MPOTArOM
AHA, Ta 006NalITOBYETbCA CTONaMWU AN OWOPM/IEHHS AOKYMEHTIB Ta B [AOCTaTHIii
KIIbKOCTI CTINbUAMKM, Kpicfamu TOLLLO.

Y CeKTOpi O4iKyBaHHA 00MalITOBYKTLCA Micus Ans CY6’eKTiB 3BEPHEHb He
MeHLW K 10 micub.

Y NpUMILLLEHHAX LEHTPY, MOro TeputopianbHUX NiAPO34inis, y NPUMILLEHHSX,
[le po3MillleHi BigganeHi pobodi Micus agmiHICTpaTopiB, CTBOPKOKOTHCA YMOBMU [ANA
onnatn cy6’eKTamm 3BepHeHb afMiHICTpaTUBHOroO 360py (30Kpema, PO3MILLYHOTLCA
6aHKoMaTa, nnatikHi TepmiHann (y Tomy umcni POS-TepmiHanu, nporpamHo-
TEXHIYHI KOMM/IEKCU CaMO06C/yroByBaHHS).

10. CekTOop 06CNyroByBaHHA MOBWMHEH OYyTW YTBOPEHWI 3a NMPUHLUMNOM BIAKPUTOCTI
PO3MILLEHHA POo60YMX Micub. Ons LWBWAKOro 06CNYroByBaHHs CYO0’€KTIB 3BEPHEHb
poboyi Micua agMiHiCTpaTopiB MOXYTb PO3NOAINATACA 3a NPUHLMNOM MPUAOMY i
BUgayi [OKyMmeHTiB. KoxHe pobouye micue 414 MpUinoMy CY6’eKTIB 3BEPHEHHS
NMOBUMHHO MaTu iHopMaLiiHy Tabnuuky i3 3a3Ha4yeHHsAM HOMepa TakKoro micus,
npi3BuMLWa, iMeHi, No 6aTbKOBI Ta Nocaan aAMiHICTpaTopa LEeHTpY.

11. T1nowa CeKTopiB OYiKyBaHHSI Ta 06C/YroByBaHHSA LEHTPY, MOro TepUTOopianbHOro
Nigpo34iny Ta NpUMILLEHHS, Ae Po3MiLleHOo BigaaneHe poboye micue agmiHicTpaTopa,
MOBMHHA OYTW [OCTATHLOK A1 3abe3neyeHHs 3pYyYHUX Ta KOMMOPTHUX YMOB /1S
MPUInOMYy CY6’€KTIB 3BEPHEHHS | PO6OTU aAMIHICTPaTOPIB LEHTPY.

3arasibHa nnowa CeKTopiB 0YiKyBaHHA Ta 06CNyroByBaHHA CTaHOBUTbL HEe MEHLL
AK 50 KB. MeTpiB.

12. Ha iHdopmauiiHnX cTeHaax abo iH(opMauiintHMX TepMmiHanax po3MillyeTbCs
IH(popmaLis, 30Kkpema, npo:

- HalMeHyBaHHA LEHTPY, WOro MicLe3HaxXo[MKeHHA Ta MicLe3Haxo[KeHHs 1oro
TepuTopianbHUX Nigpo3ainis, BigganeHnX poboymx micub agmiHicTpatopis (B pasi 1X



YTBOPEHHS), HOMepK TenedoHiB Ans A0BIAOK, hakcy, agpecy Be6-caiTy, eneKTPOHHOI
NoLTH;

- rpaik pob0oTu UEHTpy, Oro TepuTopianbHMX NiApo34iniB, BigganeHUX po6oUnX
Micub agMiHicTpaTopiB (B pa3i X YTBOPeHHS) (NPUAOMHI AHI Ta roAuMHW, BUXIiAHI
AHI);

nepenik agMiHiCTpaTUBHMX MOCAYT, SKi HAJAKTLCA Yepe3 LEeHTP, Moro TeputopiasbHi
nigposginum, sigdaneHi pobodi micud agmiHicTpatopis (B pasi 1X YTBOPeHHSs), Ta
BIANOBIAHI iH(DOPMaLiNHI KapTKW aAMiHICTPaTUBHUX MOCAYT;

- CTPOKW HafaHHA agMiHICTpaTUBHMUX MOCNYT;

- 6naHKM 3asB Ta IHWWX AOKYMEHTIB, HEeoOXigHMUX [ANA 3BEPHEHHA 3a OTPMMaHHAM
aAMIHICTPaTUBHMUX MOCAYT, a TAKOX 3pa3ku iX 3ar0OBHEHHS;

- NNAaTDKHI PEKBI3NTN ANa Onaty NAaTHUX agMiHICTPaTUBHUX MOCAYT;

- CYMYTHI NOCAYrn, AKi HafaTbCsA B MPUMILLEHHI LEHTPY;

- npi3BuLLe, IM’4, NO 6aTbKOBI KepiBHMKA LEHTPY, KOHTaKTHI TenegoHuW, agpecy
€1eKTPOHHOT nowTu;

- KOPUCTYBaHHA iH(opMaLinHUMK TepMiHanamu (y pasi X HasiBHOCTI);

- KOPUCTYBaHHA aBTOMATM30BaHOK CUCTEMOKD KepyBaHHA deproto (y pasi i
HasBHOCTI);

- MOJIOXKEHHSA NPO LEHTP;

- perfniamMeHT LeHTpy;

- rpaghik npuinomy cy6’eKTiB 3BepHEHHS MOCajoBUMKU 0cobamun OpraHy, Lo YTBOPUB
UeHTp (y pasi NpoBeAeHHA Takoro rMpUOMY B TMPUMILLEHHAX LEeHTPY, ©oro
TepuTopianbHUX NIAPO34INIB, Y NPUMILLEHHAX, e PO3MiLLeHI BigfaneHi poboyi micus
agMiHicTpartopis).

13. Tlepenik aAMiHICTpPaTUBHUX MOCAYr, fAKi HafalTbCA 4epe3 LEHTP, Woro
TepuTopianbHi  Nigpo3giny, BigganeHi pobodi micua agmiHicTpatopis (B pasi iX
YTBOPEHHS), MOBUHEH PO3MilLlyBaTUCA Yy AOCTYNMHOMY Ta 3py4YHOMY ANA CYO’eKTiB
3BEPHEHHA MicUi, Y TOMY u4mucni Ha iHopmauiinHoMy TepMmiHani (y pasi 1oro
HasBHOCTI). AAMIHICTpaTUBHI NOCNyrn B Mepeniky rpynyTbCAa 3a MO0
XUTTEBUX CUTyalil Ccy6’eKTiB 3BepHEHHA Ta/abo ciepamnm NpPaBOBiJHOCKH
(3akoHofaBcTBa), Ta/abo cy6’eKTamMy HafaHHA aAMIHICTPaTUBHUX MOCYT.

Mepenik aAMIHICTPATMBHUX MOCNYr, AKI Ha[alTbCA Yepe3 TepuTOpia/bHi
Nigpo3ainM UeHTpy, BigdaneHi pobodi micusa agmiHicTpatopiB (y pasi iX YTBOPEHHS),
3aTBepKYETbCA OpraHOM, WO YTBOPWB LEHTP, 3 ypaxyBaHHAM noTped Ccy6’eKTiB
3BEPHEHHS.

14. bnaHkM 3adB, HeoOXigHI AN 3aMOB/IEHHS  afAMIHICTPATUBHMX  MOCHYT,
PO3MILLYIOTbCA Ha CTeHAax-Hakomnyyeadax abo cTenaxax i3 BiflbHUM [OCTYNOM [0
HUX CYyO6’eKTiB 3BEPHEHHS1 ab0 Ha BeO6-calTi LEeHTpY (BeO-calTi opraHy, LIO YTBOPUB
LIeHTp).

15. Ocobam 3 iHBaNigHICTIO Ta IHWMM ManOMOGINILHUM rpynaM Hace/eHHs
3abe3neyvyeTbCs BiflbHWI AOCTYN [0 iHopMauii, 3a3HavyeHOi B LbOMY po3aini,
LUAAXOM  PO3MIlLEeHHSA OyK/eTiB, iH(QOpMaUidHMX NUCTIB Ha CTeHAax, iHWKuX
HeoOXiAHUX MaTepianis, HagpyKoBaHWX wWpudToM bpaina. Y pasi MOXIMBOCTI Ha



iHpopMaLiiHUX  TepMiHanax  PO3MilLy€eTbCA ronocosa  iHopmayia  Ta
BifleOiH(popMaL,if, a TakoX 34INCHIOETLCS TH(DOPMYBaHHA B iHLWWIA CMoCi6, SKUIA €
3pYYHUM ANna ocib 3 iHBaniAHICTIO, 30KpeMa OcCi6 3 MOopyLUeHHAMWU CryXy, 30py, Ta
IHLUIMX ManoMOGINIbHUX rPyn Hace/eHHs.

[na 3abe3nevyeHHa HagaHHA afMiHICTPATUBHMX MOCNYr Cy6’eKTaM 3BEPHEHHS,
AKI € rNyXvMU, HIMUMKU abo TyXOHIMUMU, 0O POBOTU LEHTPY MOXe 3anyyaTucs
nepeknazay »ectoBol MOBW.
16. Ha OCHOBI Y3rogpKeHuxX pilweHb i3 Cy6’eKTamu HafaHHSA agMiHICTPaTUBHUX
nocnyr y poboTi LEeHTPY MOXYTb 6patu yyacTb MpefACTaBHUKWU CYO’EKTIB HajaHHSA
afMIHICTPaTUBHMX MOCNYT ANA HAAAHHA KOHCY/bTalil.
IHpopMaLinHa Ta TEXHOOrIYHA KapTKX agMiHICTpaTUBHUX NOCNYr
17. OpraH, WO YTBOPUB LEHTP, a TaKOX KePIBHUK LEHTPY MOXYTb BHOCUTU
Cy6’eKTOBI HagaHHA aAgMiHICTpPaTUBHOI MOCAYrM MPONO3uLiT WOoA0 HeobXigHOCTI
BHECEHHS1 3MiH [0 3aTBepMKeHUX iH(OpPMaLiNHUX Ta TEeXHOMNOTiYHMUX KapToK
agMiHICTPaTUBHUX nocayr (y TOMY 4ucni Ans AOKYMEHTIB [03Bi/fIbHOT0 Xapaktepy Yy
chepi rocnofapcbKoi AiANbHOCTI).
18. Y pasi BHeCeHHs 3MiH [0 3aKOHOJaBCTBa LWOAO HaAaHHA agMiHICTPaTUBHOI
Nnocnyru cy6’ekT ii HajaHHS CBOEYACHO IH(HOPMYE NPO Le OpraH, Wwo YTBOPUB LIEHTP,
a TaKOX KepiBHMKA LEHTPY, TOTye MPONO3uLiT LWOAO BHECEHHA 3MIiH [0
iHpopMaLiiH1X Ta/abo TEXHONOTIYHMX KapTOK 3riAHO i3 3aKOHOaBCTBOM.
Po6oTa iHthopMauiiHOro nigpo3ainy ueHTpy
19. [ins HagaHHA Aonomorn cy6’ektaM 3BEPHEHHS Y KOPUCTYBaHHI iHhopmauiiHumu
TepMiHaslaMn Ta aBTOMaTW30BaHOK CUCTEMOK KepyBaHHA u4eproto (y pasi ix
HasABHOCTI), KOHCY/bTYBaHHA i3 3araJibHUX MUTaHb Opradisauil poboTn UeHTpy Ta
nopsaaky npuiioMy CyG6’eKTiB  3BEPHEHHA Yy  LEHTPI  MOXe YyTBOproBaTuCA
iHopMaLiiHWiA nigpo3ain.

IHpopMaLiiHWIA NiLPO3LIN LEHTPY TaKOX:
- iHpopmMye 3a YCHWM KJ/IONOTAHHAM CY6’€KTa 3BEPHEHHA NP0  HaNeXHICTb
MOPYLUEHOrO HUM MUTaHHA LO KOMMETEHLIT LEeHTPY;

KOHCYNbTYEe  CYO’€KTIB  3BEPHEHHS  LWOA0  NOPSAAKY  BHECEHHA  Mnatu
(agmiHicTpaTMBHOrO 360pY) 3a HafaHHA NAaTHUX afAMIHICTPATMBHUX MOCMYr, Hadae
iHopMmaLito NPo NAaTiXKHI PeKBI3UTK AN CniaTtv agMiHiCTpaTUBHOIO 360py;

- Hagae iHWY iHgopMaLito Ta AONOMOry, Lo HeobxigHi Cy6’eKTam 3BEPHEHHS A0
npuiiomy X agMiHicTpaTopom.

20. OpraH, LWO YTBOPUB LEHTP, CTBOPIOE Ta 3abe3nevye pob0oTy Be6G-CalTy LEHTPY
abo OKpemoro posfginy Ha CBOEMY Be6-CaiTi, fAe PO3MilLyeTbCA iHopMaLis,
3a3HayeHa B nynkri  i2 UbOr0 PerfameHTy, a TakoX BIAOMOCTI Npo  Micue
pO3TallyBaHHA LEHTPY (MOro TepuTopianibHUX Migpo34inis, BigfaneHUX poboumx
Micub agMmiHicTpaTopiB (B pasi X YTBOPEHHS), HaNGAMXKYI 3YMUHKM TPOMafCbKOro
TPaHCMOPTY, NIATT3HI WAAXK, MIiCUA MapKyBaHHA, IHWA KOPWUCHa An1a CYy0’eKTiB
3BEPHEHHSA iH(opMmauis.



21. IH(opmauis, AKa PO3MILLYETLCA B MNPUMILLEHHI LeHTPY (B TOMY uuCli Ha
iHpopMmauitHMX TepmiHanax) Ta Ha Beb6-calTi, MOBWHHA OYTW aKTyaslbHOK |
BUYEPMHOLO.

IHopMaLis Ha Be6-CailTi LeHTPY Mae OyTK 3pYUHOIO ANS MOLYKY Ta KOMitoBaHHS.

22. Cyb6’eKTam 3BEpHEHHS, AKi 3BepHynmMca [0 LeHTpy (Moro TepuTopianbHUX
nigposainie, 40 aAMiHICTpaTopis, WO MpayoTb Ha BigdaneHnx poboumx Micusx, 3
BMKOPUCTaHHAM 3aco6iB Te/leKOMYHiKaLinHOro 3B’A3KY (TenegoHy, €eNneKTPOHHOI
nowTw, iHWKX 3acobiB  3B’A3KY), 3a0e3neyyeTbCsd  MOX/IMBICTb  OTPUMAHHSA
iHpopMauil Npo HagaHHS afgMIHICTPATUBHUX MOCAYr Y CMNOCi6, WO aHanoriyHui
cnocoby 3BepPHEHHS, abo B iHLWNIA BUOpaHUIA Cy6’eKTOM 3BEPHEHHS CMOCi6.
KepyBaHHs 4yeproto B LEHTPI

23. 3 mMeTOK0 3abe3neyeHHs 3pYYHOCTI Ta OMepaTMBHOCTI 06C/YyroByBaHHA Cy6’eKTiB
3BEPHEHHSA Yy LEHTPi (/ioro TepuTopianbHMX Nigpo3gdinax, Ha BigganeHMX pobounx
MicUSAX agMiHICTpaTOpiB) BXWBaOTLCA 3aX0AN ANs 3anobiraHHa YTBOPEHHIO Yepru, a
y pasi ii YTBOPEHHS - 415 KepyBaHHS Yeproto.

24. Y pasi 3anpoBa[PKeHHs aBTOMAaTM30BaHOI CUCTEMWU KepyBaHHS Yeprow cy6’eKT
3BEPHEHHA [ANa NPUIAOMY aaMiHICTPaTOPOM LEHTPY PEECTPYeTbCA 3a A0MOMOroH
TepMiHana B Takiil cucTemi, OTpUMYE BIAMNOBIAHWMIA HOMep Yy 4ep3i Ta OYiKye Ha
npuinom. ABTOMaTM30BaHa CUCTEMA KepyBaHHA 4Yepror MOXe nepegbdayvaTu
nepcoHicgikoBaHy peecTpauito cy6’ekTa 3BepHeHHA (i3 3a3Ha4yeHHsIM Oro npissuila
Ta iMeHi).

25. Y UeHTpi, horo TeputopianbHUX Nigpo3Ainax, Ha BigfaneHUX poboumx Micusx
afMiHicTpaTopiB, MOXe 3AiiCHIOBATUCA MOMNepeaHi 3annuc Cy6’eKTiB 3BEpHEHHA Ha
npuiiom A0 afMiHicTpaTopa Ha BM3HayeHy faTy Ta uvac. [lonepefHii 3annc MoXe
3[iMCHIOBATMCA LUMSAXOM OCOBMCTOrO 3BEPHEHHS A0 LEHTPY, MOro TeputopianbHUX
nigposginie, afgMiHICTpPaTOpiB LEHTPY, WO MpayloTb Ha BigjaneHux poboumnx
MiCUSX, 3 BUKOPUCTaHHAM Tene)OHHOro 3B’A3KY Ta/abo eNeKTPOHHOT peecTpauil Ha
Be6-calTi LeHTpY (CTOPIHKM Ha Be6-CaillTi opraHy, WO YTBOPUB LEHTP). [puiiom
CYy06’eKTiB 3BEpPHEHHHA, fAKi 3apeecTpyBaiMca LUIAXOM MNOMepefHbOro  3anucy,
3[IMCHIOETLCA Y BU3HAYEHI KEPIBHUKOM LIEHTPY FOAMHM.

26. LLeHTp MOXXe 3AiCHIOBAaTU KepyBaHHS Yeprok B IHLWWIA Croci6, rapaHTykoun
AOTPUMaHHA MPUHLMUNY PIBHOCTI CY6’EKTIB 3BEPHEHHS.

MPUAHATTA 3a8BM Ta IHWWX OKYMEHTIB Y LEeHTpI

27. TIpUAHATTS Bif Cy6’eKTa 3BEPHEHHSA 3asiBM Ta IHLIMX AOKYMEHTIB, HEOOXigHMX
ANA HafaHHA agMiHiCTpaTMBHOI nocnyru (gani - BXiAHWI nakeT [AOKYMEHTIB), Ta
MOBEPHEHHS [OKYMEHTIB 3 pe3y/nbTaTOM HafJaHHA agMiHiCTpaTUBHOT nocnyru (gani -
BUXiAHMIA NaKeT [OKYMEHTIB) 3[iACHIOETbCA BUKNKOYHO B LEHTPI abo ioro
TepuTopianbHUX Migpo3ainax, BigfaneHnx poboumx Micuax agmiHicTparopis (B pasi
X YTBOPEHHS).

MpUIAHATTSA 3adB AN OTPMMaHHSA agMIiHICTPaTUBHUX MOCNyr Bif (i3nyHMX 0OcCib, Yy
TOMY umcni i3nyHKUx ocib - nignpuemMuis, 34INCHIOETLCA HE3aANEXHO Bif peecTpauii
X MiCUs NPOXUBaHHA, KPIM BUNafKiB, nepefbdavyeHnx 3aKOHOM.



3asBK Bif OPUANYHKX OCI6 NPUAMAIOTLCS 3a MiCLe3HAXO4XKEHHSIM Taknx ocib abo y
BUNagKax, nepeabavyeHNMX 3akKOHOM, 3a MicleM nNpoBafKeHHs [AisanbHOCTI  abo
MiCL,e3HaxX0MKEHHAM BiAMNOBIgHMX 06’€KTIB, AKLLO IHLIE HE BCTAHOB/IEHO 3aKOHOM.
28. TpuitHATTA BiA CY6’€KTIB rocnogaproBaHHA 3asBW MPO BuAayy [AOKYMEHTIB
[03BINIbHOrO XapakTepy Ta [AOKYMEeHTIB, WO [AOAAlTbCA [0 Hei, Aeknapauii
BIANOBIAHOCTI MaTtepianbHO-TEXHIYHOT 6asn BMMOram 3aKOHOAABCTBa, Bugaya
(nepeothopMNeHHsA,  aHy/nOBaHHA)  AOKYMEHTIB  [03BIfIbHOTO  XapakTepy, SKi
oopMmeHi [03BiNbHUMW OpraHamu, Ta 3apeecTPoBaHUX AeKnapaliint 3[4iCHIOTbCA
BIAMOBIAHO A0 3akoHy YKpaiHu “T1po fo3BisibHY cucTeMy Y chepi rocrnofapcbKol gisnbHOCTI”.
29. Cy06’eKT 3BEpPHEHHS Mae NpaBO MoAaTW BXiAHWIA MakeT AOKYMEHTIB Yy LEHTpI
(horo TepuTopianbHOMY Niapo3aini, BigaaneHomy poboyomy micui agmiHicTpatopa (B
pasi iX YTBOpeHHS) 0CO6UCTO, Yepe3 MpeAcTaBHMKA (3aKOHHOrO MpeACTaBHUKA),
HagicnaTy Moro nowTok (PeKOMeHZOBaHWM JIMCTOM 3 OMWCOM BKNafeHHsA) abo vy
BUNaAKax, nepegbéayeHMX 3aKOHOM, 3a [OMOMOrOH 3aco6iB TeNeKOMYHiKalinHOro
3B’A3KY.

3asBa AN OTPMMaHHA afAMIHICTPaTUBHOT MNOCNYTM B €NEKTPOHHIA opMmi
NOAAETbCA Yepe3 €AUHWNIA [AepXXaBHUI MopTan aAMIHICTPATUBHUX MNOCAYr, Y TOMY
ymcni uepes iHTerpoBaHi 3 HUM iH(oOpMaUiiHi CUCTEMU [ep>KaBHMUX OpraHiB Ta
opraHiB MiCLLeBOro caMoBpsiyBaHHS.
30. Y pasi Konu BXigHWI NakeT AOKYMEHTIB NOAAETLCA NPeACTaBHUKOM (3aKOHHWUM
NpeacTaBHUKOM)  Cy6’eKTa  3BEPHEHHS,  MpPef’sBNAlOTbCA  AOKYMEHTM, WO
NOCBiAYYIOTb 0CO0Y NnpeAcTaBHUKA Ta 3aCBiAYYHOTb MOr0 NOBHOBAXEHHS.
31. AAMIHICTpaTOp UEHTPY nepesipse BIAMOBIAHICTL BXIAHOrO Maketa [LOKYMEHTIB
iHpopMaLiliHiA KapTui agMiHiCTpaTMBHOI MocNyru, y pasi NoTpedbu Hagae Aornomory
Cy6’eKTOBI 3BEPHEHHS B 3aMOBHEHHI OnaHKa 3asaBW. Y pasi Konu Cy6’eKT 3BepHEHHS
NPUNYCTUBCA HETOYHOCTE abo MNOMWKMA Mif 4Yac 3anoBHEHHS 6naHKa 3asBy,
agMiHicTpaTOp NOBiAOMNSE CY6’EKTOBI 3BEPHEHHA MPO BiAMOBIAHI HeJONIKW Ta Hadae
HeobXigHY AOMOMOrY B iX YCYHEHHI.
32. AfMiHiCTpatop LEHTPY CKajae Onuc BXILHOrO Mnaketa [LOKYMEHTIB, Yy SIKOMY
3a3HavyaloTbCA IHQopMaLisa Mpo 3adBy Ta Mepenik AOKYMEHTIB, NOAaHUX Cy6’eKTOM
3BEPHEHHSA A0 Hel, y ABOX MPUMIpHUKaX.
33. Cy0’eKkTOBi 3BEpPHEHHS HaJaeTbCA MNPUMIPHMK OMNWUCY BXigHOrO MakeTta
[OOKYMEHTIB 3a NIANUCOM | 3 NPOCTaBNEHHAM MeyaTtky (wTamna) BIAMOBILHOIO
afMiHicTpaTopa LeHTpY, a TakKoX BIAMITKM Npo JaTty Ta Yac Moro cknafeHHs. Apyruia
NPUMIPHWK ONKUCY BXIAHOIO NakeTa JOKYMEHTIB 36epiractbCa B Matepianax crpasu, a
y pasi 30iiCHEHHSA B LIEHTPI €NeKTPOHHOI0 AOKYMEHTOO06Iry - B €NeKTPOHHI hopMmi.
34. AOMiIHICTpaTop UEHTPY nMifg 4Yac OTPMMaHHA BXIAHOro MakeTa [AOKYMEHTIB
3000B’A3aHUA  3’ACyBaTM  MPUAHATHUIA AN cyG’eKTa 3BEPHEHHs cnocié 1ioro
MOBIAOM/IEHHA NPO pe3ynbTaT HafaHHA aAMIHICTPATMBHOT MOCMAYrU, a TaKoX GaxaHe
MicLle OTPMMaHHA OOPM/IEHOr0 pesynbTaty HafaHHA agMiHICTpaTUBHOT nocnyru (B
LEHTpi, 1Oro TepuTopianbHOMY nigpo3gini, BigaaneHomy po6oyvyomy  Micui
agmiHicTpatopa (B pasi iX YTBOPeHHs), cnocib nepefadvi Cy6’eKTOBI 3BEPHEHHS
BUXi4HOrO  MakeTa  [OKYMeHTiB  (ocobucTto, 3acobamm MNOWTOBOro  abo



TeNeKOMYHIKaliiHOro 3B’A3KY YM B iHLWWIA BUOPaHWUIA CYy6’€KTOM 3BEPHEHHS CNocib),
Npo WO 3a3Ha4yaeTbCsi B OMMCI BXIAHOrO MakeTa AOKYMEHTIB Yy naneposiit Ta/abo
eNeKTPOHHIN hopmi.

35. AAMIHICTpaTOp UEHTPY 3AINCHIOE peecTpauito BXigHOrO naketa [JOKYMEHTIB
LUNSAXOM BHECEHHSI AaHUX [0 >XypHany peecTpauii (y nanepoBiil Ta/abo eneKTPOHHIN
(hopmi). Ticna BHeCEHHSA AaHUX CnpaBi MPUCBOKETLCA HOMEP, 3a AKUM 3[iACHIOETHCS
T igeHTuiKkauia Ta AKMA (iKCyeTbCA Ha 6NnaHKy 3asBW i B OMWCI BXigHOrO nakera
LOKYMEHTIB.

PeecTpayia Ta 006niK 3adB, BXIAHWX MakeTiB [LOKYMEHTIB Ta O(OPMIEHUX
pe3ynbTaTiB HafaHHS afMIHICTPaTUBHUX MOCAYr Yy LEHTPi, Moro TeputopiasibHOMY
nigposgini Ta Ha BigganeHomy poboyomy Micui agMiHicTpaTopa MOXe BeCcTucA
LleHTpani3oBaHO (30KpemMa LUIAXOM 3anpoBa>KeHHS €NeKTPOHHOI0 LOKYMEHTO000iry)
ab0 OKpemo B LEHTPi, KOro TepuTopianbHOMY MiApo3Aini Ta Ha BigaaneHomy
pobo4yomMy Mmicui agmiHicTparTopa.

36. Y pasi Konu BXifHWIA NakeT AOKYMEHTIB OTPMMaHO 3acobamy MOLITOBOrO 3B 3Ky
i BIH He MICTUTb H(hopMaLIT NPO NPUAHATHUIA Ans cy6’eKTa 3BEPHEHHSA cnocib noro
MOBIJOM/IEHHS, aAMIHICTpaToOp LEHTPY He Mi3Hile HACcTyMmHOro pobo4yoro [AHs
HazZicunae Cy6’eKTOBI 3BEpPHEHHS OMWC BXiAHOro naketa AOKYMEHTIB €/IeKTPOHHOI
nowTot  (ta/abo  1oro  BiAckaHOBaHYy  KOMitd) 4/ iHWWUMKM  3acobamu
TeNeKOMYHIKaliinHOro 3B’A3Ky abo NOLITOBUM BifnpaBieHHAM.

37. TMicna peecTpayil BXigHOro naketa AOKYMEHTIB agMIHICTpaToOp LEHTPY (opMmye
cnpaBy Yy nanepoBiii Ta/abo eNeKTPOHHIN qopmi Ta B pa3i MoTpebu 3aiACHIOE i
KonitoBaHHA Ta/abo CKaHyBaHHS.

38. IH(hopmauito Npo BYMHEHI AiT aAMIHICTpPATOp UeHTPYy BHOCWUTbL A0 /iUCTa Mpo
NMPOXOPKEHHS CNpaBu y naneposiit Ta/abo eNeKTPOHHIN opmi (Kpim BUMNAAKIB, KOM
aAMiHicTpaTOp € CYyG6’eKTOM HafaHHA afgMiHiCTpaTMBHOI nocnayru). JIuct npo
MPOXOXKEHHA CMnpaBu TakoX MICTUTb BiJOMOCTI MpO MNOCNIAOBHICTL fi (eTanis),
HeobXiAHMX [AN1A HafaHHA afAMIHICTPaTMBHOT MOCNyru, Ta 3a/JlydeHUX CyO’eKTiB
HafaHHA afMIHICTPaTUBHUX MOCAYT.

OnpautoBaHHA cnpasun (BXiAHOTo Naketa AOKYMEHTIB)

39. TMICNA BYMHEHHA A1, nepefbayvyeHUX nywkramu  27-39 UbOro  [pUMIpHOro
pernameHTy, agMiHiCTpaTop UeHTPY 3000B’A3aHWIA HEBiAKNagHO, ane He Mi3Hille
HacTyrnHoro pob6o4yoro [HA 3 ypaxyBaHHAM rpagika po6otn cy6’ekTa HafaHHA
aAMiHICTpaTMBHOT nocnyru, Hagicnatu (nepegatn) BXIAHWA NakeT [AOKYMEHTIB
Cy6’eKTOBI HaflaHHS aAMIHICTPAaTMBHOI MOCAYrK, A0 KOMMNETEHUiIl AKOro HaleXuTb
NUTaHHA MNPUIAHATTSA PiLLEeHHA Yy cnpasi, NpPo WO Po6uTbCs BiAMITKA B NUCTI MNpO
NMPOXO[PKEHHA CMnpaBy i3 3a3Ha4yeHHAM 4acy, [aTu Ta HaillMeHyBaHHA Cy06’ekTa
HafjaHHA aAMIHICTPAaTUBHOT MOCAYrK, A0 AKOro Ti HagicnaHo, Ta MPOCTaB/IEHHSAM
neyatku (Wtamna) agMiHicTparopa, Wo nepesjas BiAMOBiAHI JOKYMEHTMW.

40. lMepepaya cnpaB Yy naneposii ¢opMmi Bifg UeHTPY (/AOro TepuTopianbHOro
nigposainy, BigfaneHoro pobo4yoro Micud agmiHictparopa (B pasi iX YTBOPEHHSA) [0
Cy6’eKTa HafaHHA afAMiHiCTpaTMBHOI MNOCAYrM  3AIACHIOETLCA B MOPAAKY,



BM3HAYeHOMY OpraHoMm, L0 YTBOPWB LIEHTP, ane He MeHLUe HXX OAWMH pa3 npoTArom
pob0o4Yoro [AHA, LWAAXOM OTPUMaHHSA CnpaB MpeAcTaBHUKOM Cy6’ekTa HafaHHA
aAMIHICTPaTMBHOT Mnocnyrn abo TX [O0CTaBKM MpauiBHUKOM LEHTPY, HaAcuiaHHA
BiiICKAHOBAHMX [OKYMEHTIB 3 BUKOPUCTAHHAM 3ac006iB TefleKOMYHiKaliiHOro 3B’A3KYy
abo B iHLWWI croci6.

41. Tlicng oOTpuMMaHHA cnpaBuM CYO’eKT HafaHHA afgMIHICTpPaTMBHOT NOCNYru
3000B’A3aHMIA BHECTWM 3anmuc npo 1i OTpUMaHHA i3 3a3Ha4yeHHAM f[aTu Ta u4acy,
npissuwa, imMeHi, no 6aTbKOBI BigMNOBifaNbHOT MOCafOBOT 0COOWM A0 nMcTa Mpo
MPOXOXKEHHSA Crpasu.

42. KOHTpO/b 3a [OTPUMAHHAM CYO’eKTaMW HafaHHA afMIHICTPaTUBHUX MNOCAYT
CTPOKIB po3rnagy crnpaB Ta NPUAHATTA PilleHb 3AIACHIOETLCA agMiHicTpaTopamm
LLeHTPY BIANOBIAHO A0 PO3nofiny 060B’A3KIB 3a PilLIeHHSM KepiBHMKA LEHTPY.

43. Cy6’eKT HalaHHA aMiHICTPaTMBHOT NOCNyru 3060B’A3aHWIA:

- CBOEYACHO IH(OPMYBaTK LIEHTP NPO MEPeLIKOAn Y LOTPUMaHHI CTPOKY po3rnsagy
cnpasn Ta NPUUAHATTI pilleHHs, HWi npobnemn, WO BUHUKAKOTL Mif Yac po3rnsgy
cnpasu;

- HafaBaTW iHQoOpMaLito Ha YCHWA abo MUCbMOBWUIA 3anuUT (y TOMY YUCNI LUISXOM
HafiCMNaHHS Ha afpecy eNeKTPOHHOI MowTW) aAMmiHicTpaTtopa LUEHTPY npo Xig
PO3rnsagy cripasu.

Y pasi BUABMEHHA (haKTy MOPYLUEHHS BMMOI 3aKOHOZaBCTBa LIOAO0 PO3rnAny
cnpaBu (CTPOKiB HafaHHA agMiHICTPaTUBHOI MOCAYrM TOLLO) afgMIHICTPaTOp UEHTPY
HeBifKNaAHO IHPOPMYE NPO Lie KEPIBHMKA LIEHTPY.

Mepepava BUXiAHOrO Naketa LOKYMEHTIB Cy6'eKTOBI 3BEPHEHHSA

44. CyO6’eKT HafaHHA aAMIiHICTPAaTMBHOI MNOCNYrM HEBiAKNaAHO, afie He Mi3Hile
HacTynmHoro  poboyoro  AHA  nicna  O)OpMSIEHHA  pe3ynbTaTy  HafaHHSA
aAMiHiCTpaTMBHOT Nocnyru, (hopMye BUXiAHWUIA NakeT AOKYMEHTIB Ta nepegae moro o
LUeHTPY (oro TepuTopianbHOro Migposginy, BigganeHoro pob6oyoro  Micus
agMiHicTpaTtopa (B pasi 1X YTBOPEHHA), NP0 WO 3a3Ha4yaeTbCAd B JIACTI MO
MPOXOXKEHHA CrpaBu.

45. AAMIHICTpaTOp UEHTPY HEeBIAKNAAHO Y fAeHb HAAXOMKEeHHS BUXIAHOro nakeTa
[OKYMEHTIB  MOBIAOMNSE MNP0  pe3ynbTaT HafjaHHA afMIHICTpPaTUBHOT NOCNYru
CY6’EKTOBI 3BEPHEHHS Y CNOCi6, 3a3Ha4yeHWi B ONUCI BXIAHOro naketa AOKYMEHTIB,
3[iICHIOE pPeecTpaLlito BUXIAHOro nakeTa AOKYMEHTIB LUAAXOM BHECEHHS BifAnoBigHNX
BIJOMOCTEN 40 NMMCTa NPO NPOXOAKEHHS CNpaBu, a TaKoX [0 BiAMNOBiAHOI0 peecTpy B
nanepoBiil Ta/abo eneKTPOHHIN opmi.

46. BuxigHWin nakeT AOKYMEHTIB MepefaeTbCcs Cy6’eKTOBI 3BEPHEHHSA 0COOMCTO nNif
nignuc (y ToMy uncni Moro npeacTtaBHMKOBI (3aKOHHOMY MpPeACTaBHUKOBI)) Yy pasi
npea’sBNeHHs AOKyMeHTa, WO noceigyye ocoby Ta/abo 3acBigvyye Moro
MOBHOBaXKEHHA, abo y BuNagkax, nepegbavyeHMX 3aKOHOAABCTBOM, MepefaeTbCcs B
IHWWA NPUAHATHWIA 4NA cy6’eKTa 3BepHEHHSA Cnocio.

IHhopmauis npo gaTty OTPMMaHHA BUXIAHOrO MakeTa [JOKYMEHTIB CYy0’€eKTOM
3BEPHEHHS 3a3HayaeTbCA B OMWCI BXigQHOTO MakeTa [AOKYMeHTIB abo B iHWOMY



AOKYMEHTI, BU3HAYEHOMY OpraHoM, L0 YTBOPMB LEHTP, | 36epiractbca B Marepianax
cnpasw.

47. Y pa3li He3a3HayeHHA CYO’€KTOM 3BEPHEHHS 3pY4YHOro A/ HbOro Crnocooy
OTPMMaHHSA BUXIAHOro Maketa [AOKYMEHTIB abo #Oro HeOoTpUMaHHS B LEHTpI
NPOTArOM [ABOX MicCAUIB BIANOBIAHI AOKYMEHTU HAACUNAKTLCA CY6’EKTOBI 3BEPHEHHS
3acob6amMu MOLWITOBOrO 3B’A3KY. Y pasi BIACYTHOCTI BifloMOCTEM Mpo Micue
NPOXMBAHHA  (MiCLLe3HAXOMKEHHA) CYO6’eKTa 3BEPHEHHA Ta IHLWOI KOHTaKTHOI
iHpopMaLil BUXiAHWIA nakeT AOKYMEHTIB 36epiractbCsd MNPOTArOM TPUMICSUYHOIO
CTPOKY B LIEHTPI, a NOTiM NepefaeTbCa ANs apxiBHOro 36epiraHHs.

48. Y pasi Ko agMiHicTpaTMBHa nocnyra HafaeTbCs HeBiAKNagHO, aAMiHIcTpaTop
LEeHTPY peecTpye iH(opMaLito npo pesynbTaT po3rnsgy cnpasu B XKypHani (Y
nanepoBiii Ta/abo eNeKTPOHHIN  (hopmi), HeranHo (OpMye BUXigHWMIA NakeT
AOKYMEHTIB Ta nepefae 1Moro cy6’eKTOBI 3BEPHEHHSI.

49. BignosifasbHICTb 3a HeCBOEYaCHe Ta HeHasieXXHe HafaHHA aAMIiHICTPaTUBHUX
MOCNYr HecyTb CYO’€KTM HafjaHHA TakuMxX TMOCAyr Ta B MeXax [MOBHOBaXEHb
aAMIHICTpaTOpy | KePIBHUK LEHTPY.

50. IHdopmauis Npo KOXHY HajaHy aAMIHICTpaTMBHY MOCAyry Ta chpasy B
naneposiii (Konis AOKYMEHTIB) Ta/abo eneKTPOHHIN (CKaHOBaHi Konii JOKYMEHTIB)
(hopmi (3asBa cy6’ekTa 3BEpHEHHSI Ta iHWI [JOKYMEHTW, BW3Ha4yeHi OpraHom, Lo
YTBOPVB LEHTP) 3a PIlIEHHAM OpraHy, L0 YTBOPUB LEHTP, MOXe 3bepiratnca B
NPUMILLEHHI LUEHTPY, MOro TepuTopianbHOro nigposginy, NPUMILLEHHI, e PO3MILLEHO
BigdaneHe poboye Micle agmiHicTpaTopa.

Y pas3i HajaHHA aAMIHICTpPaTMBHOI MOCAYrn 3a [OMOMOrOK  Aep>KaBHUX
peecTpiB iH(opmaLis Npo nocnyry 36epiraeTbCs y BiANOBIAHOMY PEECTPI.

IH(popmanis npo  agMiHICTPaTUBHI  MOCNYrK, HafaHi  TepuTOpiaNibHUM
nigpo3ainomM, afmiHICTPaTOPOM LEHTPY, WO Mpautoe Ha BigaganeHoMy pob6ovomy
MiCLi, MOJAETLCA LEHTPY ANA y3arasibHeHHSA B NMOPAAKY, BU3HAYEHOMY perfiaMeHToM
LEHTPY.

Yci maTepianu cnpaBu 36epiratoTbcs Yy Cy6’eKTa HafaHHA afMiHICTPaTUBHOI
nocnyru.

OcobnunBOCTI AiANBHOCTI TEPUTOPIaNbHOrO MiAPO34iYy LeHTPY, agMiHicTpaTopa
LEeHTPY, WO npauytoe Ha BiggasieHOMy po6o4vomy Micui

51. PiweHHA nNpo YTBOPeHHA Ta pPO3MILEHHS TepuTOpiaJibHOro MiAgpo3ainy,
BigdaneHoro pobo4yoro micus agmiHicTpaTopa NMpPUIAMaETbCA OpraHoM, L0 YTBOPWB
LLeHTP, BIAMOBIAHO A0 BUMON, 3a3HayYeHMX Yy NyHKTax 5 i 8 uboro lMpumipHoro
perfaMeHTy, Ta 3 ypaxyBaHHSM NoTped Cy6’eKTiB 3BEPHEHHS, Ki/IbKOCTi Hace/eHHs,
o 6yae HUMKM 06CNyroByBaTUCS, Ta 06CATY MOCAYT, WO HafaBaTUMYTbCS.

TepuTopianbHUn  Nigpo3ain, BigaaneHe pobodve Micue agMmiHicTpaTopa
PO3MILLLYETbCA Ha neplioMy abo Apyromy nosepci OyAaiBni 3a YMOBM CTBOPEHHS
Ha/IeXXHUX YMOB 4714 6e3rnepewkogHOro 4octyny And ocié 3 iHBanigHICTIO Ta IHLWKMX
Ma/IoMOOGIiNIbHUX rPyN HaceneHHa Ao Takoi Oyaisii.

BignaneHe poboye Micue agmiHicTpaTopa MOXe OYyTWU NepecyBHWM, LU0
nepefbavac HasBHICTb BifNOBIAHOIO KOMMMEKTY TEXHIYHMX 3ac06iB (KOMM’HOTEPHOI



TEXHIKW Ta OPrTexHiku), OCHaleHWX BIANOBIAHMM MPOrpamMHUM 3abe3rneyeHHAM Ta
Bi/IbH/M JOCTYMNOM [0 IHTepHeTy.

PoboTa nepecyBHOro BiffaneHoro Micud agMiHicTpaTopa 3abe3neyyerbes
LWIAXOM  MPOBEAEHHS  BUI3HMX  NPUAOMIB  aAMiHICTpaTopa 3a  MiCLeMm
NpoXmnBaHHA/MepebyBaHHA (MicUe3HaxXo4KeHHsIM) Cy6’eKTa 3BepHEHHSA abo 3a iHLLIOoH
afipecoto, 3a3Ha4yeHO HWUM, Yy MeXax BIANOoBIAHOI agMiHICTPaTUBHO-TEPUTOPIAIBHOT
oanHuLi. Tlepenik KaTeropin Cy6’eKTiB 3BEPHEHHS, AKMM MOXYTb HajaBaTucs
agMiHICTpaTUBHI  nocnyrn 3a [JOMOMOrOK  MEepPecyBHOr0  BigdasieHOro  Micud
agMiHicTpaTtopa, Ta NopsAgoK pPo6oTu agMmiHiCcTpaTopa MepecyBHOro BiAAasieHOro
MiCLUA BM3HAYaETbCA OPraHoOM, SAKWA MNPUIAHAB PILLEHHA MPO YTBOPEHHA LEHTPY
HafaHHS afMiHICTPaTUBHUX MOCNYT.

[0 060B’A3KOBOT KaTeropii Cy6’eKTiB 3BEPHEHHS,, AKUM agMIiHICTPaTUBHI
Mocnyrn  HajalwTbCA 3@  [OMOMOrOK  MepecyBHOro  BifJaneHoro  Micus
agMiHicTpaTopa, HaneXxaTb 0CO6W 3 iHBanigHICTIO | rpynn Ta iHWi ocobu, §Ki, 3a
BUCHOBKOM /1iKapCbKO-KOHCYNbTATMBHOI KOMICIT, He 34aTHi O caMO06C/yroByBaHHSA
i NOTPe6YTb NOCTIMHOT CTOPOHHBLOT A0MOMOTW.

52. Y npuMILLeHHI TepuTopiasibHOro NiApPo34iny, NPUMILLEHHI, [e Ppo3MmilleHe
BigAaneHe poboye Micue aAMiHICTpaTopa, 3a6e3nevyyeTbCs PO3MILLEHHA aKTyasbHOl,
BUYepnHOI iH(popMmauii, HeobXigHOT ANa OAepXXaHHA afMiHICTpaTUBHUX MNOCAyr, 3
LOTPVMMaHHAM BUMOT, BCTAHOB/IEHUX MYHKTOM 8 Ub0oro MNpuMipHOro periameHTy.

53. TepuTopianbHWi Nigpo3Aain, NPUMILLEHHS, e PO3MIlLEHO BigdaneHe poboue
micue agmiHictpatopa (KpiM  MepecyBHOro BigganeHoro pobo4yoro  micus
agmiHicTparopa), 061aWTOBYOTLCA MICUAMW A/1F OYiKyBaHHA Cy6’eKTaMu 3BEPHEHD.

OcobmBOCTI  AiANbHOCTI TepuTOpiaNibHOro Nigpo3ainy UeHTpy, aAMiHicTpatopa
LEHTPY, WO Npautoe Ha BigaaneHoOMy po604yoMy Micui, YTBOPEHUX B 06'€QHaHIl
TepuTopianbHiin rpomagi

54. TepuTopianbHWA NigPO34IN LEHTPY, WO YTBOPEHMIA B 06°€4HaHIN TepuTopianbHii
rpomagi, agmiHicTpaTop LUEHTpY, WO nNpautoe Ha BigganeHoMy poboyomy Micli,
MOXXYTb 06C/TyroByBaTU HaceNeHHsi OAHOro abo AeKifIbKOX CTaPOCTUHCLKUX OKPYTIB.

55. 3a pileHHaM CinbCbKOT pagW, WO YyTBOpMAA ULEHTP, OKpemi  (PYHKUiT
agMiHicTpaTtopa, MOB’A3aHi 3 OTPMMaHHAM 3asBM Ta BXIAHOrO naketa AOKYMEHTIB,
BUAaYe0 pe3ynbTaTiB  HafjaHHA  agMIiHICTpaTMBHMX  nocnyr abo  HafaHHAM
aAMiHICTpaTUBHMUX NOCAYT, MOXYTb 3iiCHIOBATNCA CTapoCTOlO.



