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Pernament sinniny «llenTp naganns aaminicrpaTnsaux mocayr»
BHKOHABYOr0 KoMitery BykauiBcnkol cennmuoi pamn

1. 3araneHi noxoxenns

1.1. Pernament Bimminy «llentp Hamanns aaMiHicTpaTHBHHX NOCIYT» BHKOHABYOIO
-Komitery Bykauiscexoi cenmmmoi paan (zani - PermameHT) pospoGneHo eimmosimmo no 3axony
Ykpainn «IIpo ammimicTpatuBri mocnyrH», 3 ypaxyeamsam [IpuMipHoro PErNAMEHTY LEHTPY
HalaHHA aIMIHICTPaTHBHHX TOC/YT, 3aTBEPIUKEHOTO MOCTAHOBOIO KaGinery Minictpie Vxpainu
Bix 01 cepmis 2013 p. Ne 588 (3 HacTynuumu 3MinaMm), pimenns panu Big 07.03.2019 Ne 50-
3/2019 «Ilpo ytBopemna LlenTpy ammimicrpaTHBHEX MOCHYr y  CeNMIN, Ta 3aTBepIKEHHS
INonowxenus mpo HeOrON.

Lleit PernamenT BH3Hawae NOPANOK opraHisauii poGoTw Bimminy «llenTp wHanauus
AIMIHICTPAaTHBHHX MOCAYT» BHKOHABYOro Komirery Bykauincekoi cemmmmuol pamu (mani — Llentp,
ITHAIT), mopsnox nifi ammimictpatopis ITHAIly Ta iX B3aemonii i3 cyD'ekTaMH HagaHHS
aIMIHICTPaTHBHHX MOCIYT.

1.2. PernamedT € HODMaTHBHHM aKTOM, po3poDdiieHHM Ha OCHOBI YHHHOTO 3aKOHONABCTBA
Ykpainu 3 BpaxysanrssM Pernamenty poGoTH BHKOHABYHX OpraiB  pajii, SKHil BHIHAYAE 38CaIH
HNIATBHOCTI Ta B3a€MOZIl OpraHiB BIamH, AKI HANAIOTH aaMiHiCTpaTHBHI MOCTYTH, Opradizauii
NOKYMEHTOODIry Ta MOpAAKY 3AIACHEHHA MOHITOPHHTY 3a HANEXKHICTIO HANAHHS anMiHICTPaTHEHHX
MOCIIYT 33 NPHHIMIIOM OpraHi3amiiHol eqHoCTI.

1.3. 3atBepmxeHHS Ta BHECEHHA 3MiH /10 PersamenTy 3iiCHIOETHCH  pimeHHsAM
Bykauiscekol cenumuoi pamm.

1.4. Norpumanns nonoxess PernaMenTy € o50B'S3K0BHM JUIH Beix npauieHukis [[HAIL, a
TaKOX JUls CYO'€KTIB HAaNaHHA anMiHICTPATHBHEX TOCIYT B YACTHHI HANAHHA BiANOBiMHHX nocHyr
gepes Lentp.

1.5. Tepminn, AKi BHKODHCTOBYIOTBCA Y IHEOMY PeriameHTi, BKHBAIOTHCH Y 3HAHEHHAX,
HaBeACHHX y 3aKoHax Ykpainu «[lpo micuese camopanysanns B Vipainin, «[Ipo aJaMiHicTpaTHBHI
nocayru», «IIpo noseineHy cheTeMy y cdepi rocnmonapcrkoi AignBEHOCTI.

1.6. TlofanHs BXiHOTO NaKeTy AOKYMEHTIB HAa OTPHMAHHA AIMiHICTPATHBHOT MOCITYTH, SKa
Hanaerbea 4depes I[HAIL, Ta nepesaua BHXiZHONO makeTy MOKYMEHTIB cy0'eKTy 3BepHeHHH
siificHioeThes BHKMouHO B I[HAIL B TOMY umeni B #oro TEPHTOPIANEHAX NIZPO3AifMax YM Ha
BiJUIaNeHHX MicIAX s poGoTH aaMiHicTpaTopis.

1.7. Yac npuitomy cyG’exriB 3seprens y llentpi, itoro TEPHTOPIAIBHUX MiApO3aiie,
BiIIANEHHX Micub ana poGotm ammimicrpatopis Takoro llentpy (B pasi ix yTBOpeHH:)
3ATBEP/UKYETECA OpraHoM, mo yTBopHB LlenTtp, 3 ypaxypanusm Bumor 3akony Ykpainn “IIpo
aIMiHICTPaTHBHI mocayra”.

1.8. Tlepenix anMiHiCTPaTHBHEX MOCTYT, fKi HAZAIOTBCA depes Lentp (mani — IMepenik),
t(hopmyeTses kepisamkom L[HAII 3 ypaxysamHaM nponosuuiil i 3ayBakeHb CYO'€KTIB HaJaHHA
aIMiHICTPaTHBHHX TOC/IYT, T BH3HAYAETECH ByKauiBChKOIO CeMTHIIOIO pazom,

1.9. ®opmu indopmanifinux i TEXHONOrIYHIX KAPTOK, OMKCIB BXIAHMX MAKETIB NOKYMEHTIB,
CYNPOBIHHX JIMCTiB, JNHCTA-NPOXODKEHHS, MOCTAHOB i MPOTOKOMIB MIOAC anMinicTpaTHeHOT
BIAMOBIAANEHOCTI TOMIO 3aTBEPIKYIOTECH CENHIIHAM TOJOBOIO,

2. Bumorn 1o npumimenns, B KoMy posmimyerscs Henrp
2.1. Ha Bxogi no npumimenns (6yzisni) LIHAIT posmimyrorses pusicka 3 HalMeHYBaHHAM
Lentpy Ta Tabmuuka 3 indopmaniero mpo rpadix iHoro pobotu (nmpuitoMui romaan cy6’extin
3BEPHEHHA).




Bxix no llentpy, y pasi notpebn, moemuen OytH ofnamroBanuii ‘naHaycoM mna ocib 3
IHBAMIHICTIO Ta 3DYYHHMH CXOJAMH 3 TOPYUHAMH.

¥ npumimierHi LlenTpy obnamToryeThea TyaneTHa KiMHATA 3 YpaxyBaHHAM moTpeb ocib 3
oOMexeHHMH QiIHYHAMH MOXKITHBOCTAMH.

Ha npunerniii mo Llentpy Teputopil mepenfauacThes Micue s Ge3omnaTHOT CTOSHKH
aBTOMOOUIBHOTO TPAHCNOPTY CyO'eKTiB 3BepHeHHSA. 3a moTpeGM, HAa NPHIEIIHX BYJIHISX
PO3MINIYIOTECA BKa3iBHUKH, Ha AKHX 3a3HAYACTBCA Micue postamrysanns Llentpy.

2.2. [Ipumimenns Lentpy, 3a noTpebH, NOAISETHCA HA BIIKPHTY Ta 3aKPHTY YaCTHHH.

2.2.1. Y BiAKpHTIH YacTHHI 3MIHCHIOCTBCA MPHIAOM, KOHCYILTYBAHHA, iH(MOPMYBaHHA Ta
obciyroByBaHHs CyO'€KTiB 3pepHeHHs npanispukamu Llentpy. Cy6’eKTH 3BEpHEHHA MAIOTh
Oe3nepemKoqHui JocTyn A0 Takoi yactuau LienTtpy.

Binxpura wactusa simouae micue (Micust) i ouikyBaHHs Ta iHhopMyBaHHS cy6’ekTiB
3BCPHEHHS, @ TAKOXK JUIA NPHHOMY Ta 00CIYroBYBaHHS.

Binkpura wactusa posMilyeTscs Ha nepmomy Ta 3a noTpeGH, JOJATKOBO Ha IpyroMy
nopepxax Oyaieni.

2.2.2. 3axkpuTa YaCTHHA NPH3HAYEHA BHKMIOYHO [UIA ONPALIOBAHHA JIOKYMEHTIB, MOLITH,
HallaHHsA KOHCYNbTaIlli Ta 3/iiCHeHHs MONepeIHEOTO 3alHCY cy6 eKTIB 3BepHEHHS HA npuitom 3a
nonoMoroio 3acobie TenexomyHikanii (Tenedony, enexTponnoi nourTy, iHMKX 3acobiB 3B'A3KY), &
TaKoX 30epeXKeHHs TOKYMeHTIR, Cpas, XypHaie o6/iky/peceTpanii (posminieHns apxisy).

Bxix no saxputoi wacTumu LleHTpy, IKIIO BOHA PO3TAIOBAHA BiJIOKPEMIIEHO Bijl BIAIKPHTOI
YacTHHH, CY0’€KTaM 3BepHeHHA 3a60pOHIETHC.

23. YV llentpi crBoproeTeca cekTop iHdopmysauns (penenuis) a0 BHIHAYAETHCS
NpauiBHHK (MpaniBHUKH) BiANOBiNA/BHI 3a NEPIIHI KOHTAKT 3 Cy6'eKTAMH 3BepHEHNS, iX 3aranpHe
in(opMyBaHHA Ta KOHCYJILTYBAHHA 3 THTaHE poGotw [[eHTpy.

2.4. Y Lenrpi mns indopmysanns cy6’ekTiB 3BepHEHHS Ta O4iKYBAHHA 3a6e3MeUyeTECA:

posMillleHHs iHpOpMaNiiHUX CcTeHAiB, a TAKOK Yy pasi MONUHBOCTI - iHopMawiiini
TePMIHAIH B 3pYy4HOMY JUIS MEPEriaay Micli, 0 MIiCTATE akTyaneHy, BHUepmHy iHdopMmaiiio,
HeOOXINHY I OlePKAHHA aIMIHICTPATHBHHX MOCTYT.

obnamTyBaHHA MiCLAMH /I8 O4iKyBaHHA (He menwe 10), a TAKOX CTONAMH, CTUIBIAMH Ta
KAHLEIAPCEKHMH TOBapaMH 1A 3aNI0BHEHHA Cy0' €KTaMH 3BepHEHHS HEOOXIJHUX JIOKYMEHTIB.

2.5, ina BucnoBneHHA cy0’eKTaMH 3BEpHEHB 3ayBAKEHb | MPONO3MIH mOmO #KOCTI
HAJIaHHA aIMIHICTPATHBHUX nocayr LlenTp obnamToByeThes BiAMOBINHOK CKPHHBKOIO TA KHHIOK
BIIrYKIB 1 TIPOTIO3MIiH, 5IKa PO3MIIIYETECA HA BHAHOMY TA Y JOCTYITHOMY Micli.

2.6. PoGoui Micus anMinicTparopis juis npuitomy cy6’exris nosunni 6yTH obnamTosani 3a
MPHHIHIOM BifkpHTOCTi i Math indopMmariiiny TabnMuKy i3 3a3HAYEHHAM HOMEpAa TAKOIO MiCHA.
Honatkoso posmintyeTses indopmartis npo npizeume, iM’s, no GaThKOBI Ta MocaLy npaiBHAUKA.

2.7. Binxputa yactuna npamimenss [[HAIT nosuana 6yTH JoCTATHROIO Uis 3a6e3nedeHns
3pydHHX Ta KOMQOPTHHX yMOB [l mpuitomy cyG'ektis 3BepHenHs i poGotu amMimicTpatopin
LenTpy i i1 nyoIma MOBHHHA CTAHOBHTH He MeHIe /50 xe. M

2.8. Ha indopmaniiinux crennax Ta indopmauifinux tepminamax (y pasi ix maseroct)
poamiuyeTses indopManis, 30KpeMa, npo:

a) HaiiMenypanus llenTpy, iHoro MicuUeIHAXOMKEHHA Ta MiCHE3HAXOMLKEHHS HOTo
TEPHTOPIANBHHX NiAPO3NIIE, BilIaneHux Micis uis poSotn agMinicrparopis Llentpy (B pasi ix
YTBOPEHHA), HOMepH TenedoHiB [U1s T0BINOK, (akcy, anpecy seG-caiity, ENEKTPOHHOT MOMITH;

6) rpadix pobGorm Llentpy, Horo TepuTopianbHEX Ninpo3minie, BigmageHmx Micub Ui
poboru amminicrpatopis Llentpy (B pasi ix yreopenns) (npuiiomui 1Hi Ta roqusy, BHXiHI JHi);

B) MEpeiK aAMiHICTPATHBHHX NOCNYT, AKi HajaroThes vepes Llentp, iforo TEpHTOpPIANBHI
MIIPO3ALTH, BiftaneHi Micus ana poboru amMimicrpatopie Llentpy (B pasi ix YTBOpEHH#A), Ta
BIANOBiAHI iHopMAaNiiiHi KapTKH aJMiHICTPATHRHHX MOCIYT:

r) CTPOKH HAJAHHA aJIMIHICTPATHBHHX MOCIYT,

1)0NAHKH 3348 Ta IHIDMX JOKYMEHTIB, HeoOXiHMX 1/ 3BepHEHHS 3a OTpPHMaHHAM
a/IMIHICTPaTHBHHX MOCIYT, & TAKOMK 3PA3KH iX 3aIOBHEHHS;

€) IUIATiHi PEKBI3HTH JUIS OIUIATH IUIATHHX a/IMiHiCTPATHBHHX MOCIYT;

€) CYNyTHI MOCIYTH, SKi HAIAIOTECH B IPUMIIIEHH] Lentpy;




) Npi3BHIE, iM’9, 10 BaTbKOB Kepisuuka Llentpy, KouTakThi TeneonH, ampecy
eNIeKTPOHHOI MOLITH;

3) KOPHCTYBaHHA iHQOpMAaiHHIMY TepMiHANaMH (y pasi ix HasBHOCTI);

H) KOPHCTYBaHHS aBTOMaTH30BaHOIO CHCTEMOKO KepyBaHHA 4eproio (y pasi ii HassHOCT);

i) Monoxenns npo IlenTp;

#) Permament Ientpy.

2.9. Ilepenix agminicTpaTHBEMX TMOCAYT, AKi HANAIOTHCA Yepes Uewtp, fioro tepuropianssi
NiAPO3UTH, BifnaneHi Micns ms poboTH anMinicTparopis Hentpy (B pasi ix yTeopenns), nopnsen
PO3MIIIYBATHCS Y LOCTYNHOMY Ta 3pYHHOMY 11 Cy0’€KTiB 3BepHEHHS MicHi. AmiHicTpaTHEHI
TIOCIYTH B MEPENIKY IPYMYIOTHCH 38 MOJEILTIO WHTTERHX cHTYyauii Ta/abo cepamu [PABOBITHOCHH
(3axoHONaBCTBA), Ta/a60 cY6’exTaMH HAnaHES anMiHICTPaTHBHAX MOCHIyT.

2.10. Branxy 3ase, HeoOXiAHI 117 3aMOB/ICHHS AIMIHICTPATHBHHX MOCIYT, POIMILIYIOTHCS
Ha cToMax abo crenamax i3 BiTeHHM AOCTYTIOM 110 HHX cy5 eKTiB 3BepHEeHHS.

2.11. Ocobam 3 inBanignicTio 3a0esnedyeThes BUIBHMIE JocTyN /10 inopmarlii, 3asnauenoi
UbOMY PO3AIiJi, NUIAXOM pO3MilneHHs Oykieris, indopmauiiiunx mmcris ma CTEHJax, iHImmx
HeOOXiIHAX MaTepianis, HaIPyKOBaHHX wpupToM Bpaiins,

Y pasi MoxsmBOCTi Ha indopMmaniinux TepPMiHANAX POIMIIITYEThCA roNOCORA injopmaris Ta
Bineoin(opmanis, a Takox 3xilicHIoeTECS indopmyBanEs iHIHME criocoGamH, ki € 3PYYHHMH 1715
0ci6 3 obMeKeHAMH Qi3HIHAMH MOKTHBOCTAMH.

2.12. Ha ocHoBi y3romkennx pilens i3 cyb’exramm Hamanus aIMIHICTPATHBHHX IOCTYT y
poboti Llentpy moxyTs Gpatn Y4acTk NpejiCTABHHKH cy0 eKTIB HajaHHS anMiHICTPaTHBHHX
HOCIYT 14 HANAHHA KOHCYILTALLiii,

2.13. V npumimensi Lentpy Ha ocHOBi y3romxennx piiens i3 cyG’ekTaMH HamanHs
anMiHiCTpaTHBHHX IOCTYT KOHCYNbTaUil Ta mocayry MOKYTh HanaBaTHci Oe3nocepenHbo
NPEACTABHEKAMH Cy0’€KTIB HaaHHA a/IMiHICTPATHBHEX NoCIyr,

3. Indopmauiiini i Texnooriuni KAPTKH aMIHICTPATHBHAX mocayr

3.1. Indopmanis mns cy6’exta 3BEPHCHHA MO0 HamaHHA aAMiHICTPATHBHHX mocTyr
NOAAETECA B IH(OpManilinux KapTrax anMiHICTpPaTHBHHX mociyr, a MOPAJIOK POIrIIAAY i BHpilIeHHA
Clpas WOJ0 HAJlaHHA KOHKPETHHX a/IMiHiCTPaTHBHHX TMOCIYT - ¥ TEXHOMOTTYHAX KapTKax.

3.2. Inpopmaniiini i Texmomoriumi KapTKH a/MiHICTPATHBHHX MOCHYT pO3POBASIOTECH
cy0’extamMu  HamaHHS AIMIHICTPaTHBHMX NOCTYT Ha KOKHY aIMiHICTpaTHBHY mocnyry Ta
3aTBEPIDKYIOTBCA BHKOHABYHM KOMITETOM Miclesoi pamiu.

3.3. Kepisnuk Llentpy Mae npaso sHOCHTH Cy0’€KTOBI HaIaHHs amMiHiCTpaTHBHOT MOCITYTH
TNpONosHUii  mone HeoOXiAHOCTI BHeceHHA 3MiH 1o 3aTBeP/DKCHUX  indopmManiiianx  Ta
TEXHONOTTYHHX KAPTOK aAMiHiCTpaTHBHHX MOCITYT.

3.4. Y pasi BHecenHs 3MiH 10 3akoHOmaBCTBa MO0 HA/IAHHS AMIHICTPATHBHOI NOCTYTH
cy0’exT il HamamHa cBoewacHoO inhopmye npo ne opran, mo yreopuB Llentp, a Takom kepisHuKa
Llentpy, rotye npomosmmii momo BHecenms 3MiH JI0 mepeniky NOCHYT, sKi HagaoOThod qepes
LHHAIL, indopmanitinux Ta/abo Texmomoriummx KapTOK a[MIHICTPATHBHHX NOCTYT 3TifHO i3
3aKOHOJABCTROM.

4. Inopmysannsn cy6’exrip 3BEPHEHHS

4.1. V Llentpi moxe yTBOpioBaTHCS iH(opMaiiinmit ninposain (Bigain, cextop) aGo
BH3HAYATHCA NIocanosa ocoba 1ns HaaHHA TOMOMOTH CyD’eKTaM 3BepHEHHS, X KOHCYILTYBAHHA i3
SAraIbHAX MHTaHb oprafizauii poGoru LlenTpy ta NOPAIKY NpHHOMY,

4.2. V indopmaniitmomy mizposaini Llentpy a6o ¥ mocanosoi ocobu (KOHCYIbTaHTa)
Cy0’€KTH 3BEPHEHHA MOXKYTE OTPHMATH:

- injopmanito mozo gismeHocti LIHAIT j AIMIHICTPATHBHHX MOCTYT;

- 3arajibHy KOHCYJIBTaLiIO IOJI0 KOHKPETHOT aIMIHICTPaTHEHOT MoCIyTH;

- JIONOMOTY 'y KOPHCTYBAHHI CHCTEMOIO perymroBaHHs dYeprn Ta iHdopmauiitnumu
TepMiHanamu (y pasi ix HAABHOCTI);



- KOHCymbTamio momo TOPAIKY BHECEHHS TmaTH (anminicTparueroro 360py) 3a Hagammg
[UIATHHX anMiHiCTpaTHBHUX TOCIyT;

- inopmanio mogo PaxyHKiB i Gankischimx PEKBISHTIB 115 crimaTy anMiHicTpaTHBHOrO
360py;

- BHX1IHHIl naker AOKYMEHTIB — pesysrar NOCITYTH (KO AN Uboro He BH3IHAYEHO iHImMii

- iHmy AOMOMory, ska HeobXinHa v nepen npuitomom B anMinicTparopa ta axa NoB'A3aHa i3
HANAHHAM aIMIHICTPATHBHEX nocnyr y [{THATI.

4.3. Opran, mo ¥TBopHE Llentp, CTBOPIOE Ta 3abesneuye pobory BeG-caiiry Lentpy a6o
OKPEMOTO posfiiny ma Be6-caiiri Oprany, mo yreopus Lentp, ne PO3MIMYEThCH iHopmaris,
S@3HAYCHA Y nyHKTi 2.8 nroro PETIAMENTY, a Takox Bimomocri TIPO Micle postamysanms Lentpy
(#oro TepuTopianLumy Tipo3inie, Binnarenmy Micnb s poboty anMiHicTparopis Hentpy (8 pasi
IX YTBODEHHS), HaiiGmmiui IYIHHKH IpOManchEkoro TPAHCIIOPTY, iHma kopucha cy0'ekTiB
IBEPHEHHA iH(OpMarris.

44. Indopmanis, sxa PO3MINIyeTBCH B NpHMilIeHHi Lentpy (B TOMY 4YHCH Ha
iH(opManiiinmx TepMiHaTax) Ta Ha BeO-caiiTi, nosunua OyTH aKkTyansHORW BHYEPITHOIO,

[aopmanis va Be6-caiir Lentpy mae 6yru 3PYHHOIO JUIA 1MOIIyKy Ta KOTIIOBAHHS,

4.5. Cy6’ekram SBCPHEHHA, AKi 3BepHymMes Ao Heutpy 3 BHKOPHCTAHHAM 3acobig
TeeKOMYHIKamifiHoro 3B 3Ky (Tenedony, CICKTPOHHOI mOmTH, jmmmx 3acobiB  3B’a3Ky),
3abesneuyeThea MomTHBICTE OTpumanusg indopmanii PO HanawHA anMiHicTpartHBHEX nocmyr y
cnoci6, ananoriyamnii crnocody 3BepHenHs.

4.6. /Ins puxonanns tyuxmii s iHc{mpmauiﬁHuMy miaposaini a6o KOHCYIILTAHTOM MOMYTE

€ BOJIOHTEDH Ta cTaepy i NPaKTHKAHTH, 000B'I3KH FicHx BH3HAYAIOTECA KepiBHHKOM
ITHAT

5.1. 3 merorwo 3abesnegenny 3PYHMHOCTI Ta omepaTHEHOCT] obecnyrosysanns cy0’exTiB
3BepHeHb y [THAI mxuBarothes 3axXomM A 3anobiranug BHHHKHEHHIO uepr, a y BHIaNKy ix
BHHHKHEHHA — 19 KepyBaHas 49Eproxo.

52. V pasi noTpebH, y I[HATI 3abesneuyeThen saranpue KEPYBAHHA deproio mutsxon
3ycrpidi  cy6’ekTip SBEPHEHHA  (BizBiyBavyin) anMinicTpatopom  a6o IHUTHM  npencrapHmKoM
{npauiﬁHHm}M} [THATI.

53. V pasi 3aMPOBAIUKEHHS  aBTOMAaTH30BaHO] CHCTEMH KepyBanHg HEprow cyd’exr
3BEPHCHHA JUIA NpHitoMy aIMIHICTpaTopoM PEECTpYETBCA 33 momomororo TepMiHany B Takiji
CHCTEMi, OTpHMYe BiONOBigHwii HOMEp y yepsi Ta ouikye ua NpHHOM. ABToMaTHIOBANA CHCTEMA
KEPYBaHHA Heprom mMoxe nepenbavaTu nepcoHigikopany PeecTpanio cy6’exra 3BEPHEHHs (i3

KOPHCTYBaHHI Helo,

5.5. ¥V LIHATI mome 3MiHCHIOBaTHCY nonepenuiit 3anuc cy6’exrip 3BEPHEHB Ha Npwifom 10
aIMiHiCTpaTopa Ha [ICBHY BH3HaYeHy jary (meHs) Ta uac, BiMosigHo no [IPaBHII, BCTAHOBNEeHMX
KepiBHHKOM [[HAIL Honepenniit samue Moxe 3milicHioBaTHCS HuaxoM  ocobuctoro afo

AOKYMEHTH B 3aranbHoMy MopsaKy abo 3anucarucs ua TI€BHY J1aTy Ta yac nortopo,
5.6. V ITHAI MOMKYTh BHKOPHCTOBYBatHCH iHI iHCTPYMeHTH KCPYBaHHA deproro, sxi
FAPaHTYIOTE NOTpHMAaHHg NPHHLHIY piBHOCTI ¢Y6 exTin 3BEPHEHE,

A



6. Ipuitom BxigHoro MaKeTy JOKYMEHTIB

6.1. Ipuitaatrs Big cyb’exra 3BepHeHHS 3a%BH Ta 1HIITHX OOKYMEHTIB, HeoOXimHuX mim
HANAHHR aNMIHICTPATHBHOI MOCHYrH (mami — exiguwii naxer AOKYMEHTIB) Ta MOBEPHEHH:
AOKYMCHTIB (Pe3y/IbTaTy HajaHmHs anMiHICTPAaTHBHOT nocmyry, nai - BHXUIHHIf MaKkeT 0KyMenTiB)
3AACHIOETECE BHKMO9HO y ITHAIT 260 fioro TEPHTOPIATLHHIX iIPO3/iiax, BimaneHux MiCIaX Juis
poBoTH anMiHiCTpaTOpiB Takoro Llentpy (B pasi ix YTBODEHHS).

6.2. Cy0’exT 3BepHEHHS Mae TIPABO MONATH BXIAHKH MAKeT OKYMeHTin y HHAIT ocobucro,
B TOMY 9HCOI Yepe3 yNOBHOBAKEHOIO NIpEACTABHHKA, HamicaaTH BXimuuil maker JNOKYMEHTIR
NOITOR (PEKOMEHNIOBAHAM JTHCTOM 3 OIHCOM BKnagenns), abo, y nepenGadenmnx 3axomom
BHOATKAX, 33 JONMOMOTOI0 3aco0in TCEKOMYHIKalifHOro 38°A3Ky.

3agBa s OTpHMaHHS aIMIHICTpaTHBHOI MoCHyrH B CHEKTpOHHIH hopmi nofaerses uepes
€mannii gepsxaBHmil nopTan aAMiHICTPaTHBHHX MOCIIYT, ¥ TOMY 4HC/I 4epe3 IHTErpoBaHi 3 HHM
1H(opManiini cHeteMu ACPHABHHX OPraHiB Ta OpraHis MicleBoro CAMOBPSAIYBAHHS,

6.3. SAkmo sxigum# naxer AOKYMEHTIB TOAAETHCH YIIOBHOBAXKEHIM [IPeICTABHHKOM
Cy0’eKTa 3BepHEHHA, 10 HEOrO NOAAIOTHCS AOKYMEHTH, AKi MiITBEPIAKYIOTH ocoby npencrasHmka
Ta 3aCBIMYYIOTE HOTO MOBHOBAMKEHHS (mosipenicTs ao immmuit AOKYMEHT, 10 NOCBIAYYE BiIHOCHHH
Mpe/ICTaBHHLTEA).

6.4. Anminictparop nepeBipse BianosinaicTs noxanoro MAKETY NOKYMEHTIB iHopManiiniii
KapTili anMiHicTpaTHBHOY TOCTIyTH, 3a MOTpebH, Hajae Jonomory cy0’eKTy 3BepHeHns y 3anoBHeHi
Oaamky 3asBu abo camocTiiino (opmye 3assy 3acoBbanmu iH(popMaTHzauii, V BHIIAJIKY, AKIIO cy0 exT
JBCPHCHHA [DHIYCTHBCA HETOYHOCTEH 460 [IOMMIKH NpH  3anoBHeHHi ONaHky 3assH,
anMiHICTPaTop moBifoMIse 3agBHAKA Mpo BIANOBIIHI HemOMKH Ta. 32 T0TpedH, Hazae HeobXiaHy
AONOMOTY y ix BHIIpaBIeHHI.

3a%Ba, WO mnojacTeea in OTPHMAHHSA  aNIMIHICTPAaTHBHOI mocmyrH, Y pasi norpebu
OTpHMaHHA N01aTKOBOI iHMOpMamii Bim immmx cy0’eKTiB, MOBHHHA MicTHTH n03BiN cyd’exta
SBCPHCHHA Ha OTpHMaHHA Ta 36epiranus fioro TNEPCOHANEHHX JAaHHX Y Mewkax, HeoOXimHmux g
HANAHHA aIMIHICTPATHBHOT NIOCITYTH.

6.5. Amminictpatop cknamae onme BXITHOTO Nakety AOKYMEHTIB, ¥ AKOMY 3a3HAYAETHCH
iH(OpManis mpo nepenik JOKYMEHTIB, MOJAaHHX cy6 eKTOM 3BEpHEHHA. ONHC CKIataeThes y aBox

Cy0’exTOBi 3BepHeHH: HalacTbCAd MPUMIPHHK ONHCY BXimHOro NMaKeTy MOKYMEHTIB 3a
MiANACOM Ta MEYaTKO (mrrammonm) Bizmosigroro aaMinicTpaTopa i3 BigMiTKOMR npo jgary i ygac
HOIO CKNanaHHA, peecTpauiiinuit HOMEp 3asBM I Nepenik JOKYMEHTIB, 1o NOJAlOTRCH 10 Hel.
Jpyruif npumipauk ommcy BximmOro NEKEeTY NOKYMEHTIE 30epiracToca B Matepianax cnpas, y
BHOamxy sacrocysanns y [{THATI enexrponsoro AOKYMEHTOODIrY — B eNeKTpoHHiii thopmi.

6.7. Anminictpatop mig wac OTPHMAHHA BXiTHOTO IIAKETY JOKYMEHTIB 30608’ s3anmii
3'scyBatn Gaxani s Cyb’exTa 3BepHeHHA crocobH foro NOBIIOMITEHHS Npo Pe3yIbTaT HamaHHA
aIMIHICTpaTHBHOT Nocmyrn (reneonom, 3acobamu nomrosoro 3B’S13KY, €JIEKTPOHHOIO MOMWITOIO 4
IHIIHMY 3acoGamu TeICKOMYHIKAaIHHOro 3B’A3KY Y BHMAJKAX, nepeabaueHny 3aKOHOJABCTBOM); a
Takok Oaxanwii cmoci6 mepenayi cy0’exToBI 3BEpHEHHS PE3YNLTATy HajaHHA aaMiHicTpaTHBHOT
nocayri (ocoBHeTo un 3acobamu momTororo aGo TeNeKOMYHIKaliifHoro 38’a3KY), Npo WO TAKOMK
3a3HAYAETHCH B ONHCI BXIIHOTO MAKeTy JOKYMEHTIB.

6.8. Amminictpatop aniiicrioe PeecTpaiiio BxiHoro nakery JOKYMEHTIB LLISXOM BHECEHHS
AQHHX 10 XypHaNy peectpauii (y naneposiii Ta/aGo CHNEKTPOHHI Bopmi).

Ilicna BHecenns mammx CIIPaBi  MPHCBOIOETHCH HOMEpP, 3a JAKHM 3hificHIOETBCS i
inenTHiKais,

aIMiHICTpaTop He misnime HAaCcTYNMHOTO OHS HajcHnae cyd’exTosi SBEPHEHHA OMHC BXIAHOIO NakeTy
JOKYMEHTIB  €NeKTPOHHOK MNOWITOI (iioro  minckanopany KOMifo) uM immmuMH 3acobamu
TeleKOMyHIKalliitHoro 38' 13Ky (32 MOKITHBOCTI ).

6.10. SAxmo mix wac npuitnarrs BXIIHOTO IAKeTy JOKYMeHTiB aIMIHICTpaTop BHABHB (akT
BUICYTHOCTI OJIHOrO YH KimBKOX JOKYMEHTIB, HeoOXimHux s OTPHMAaHHA aJMiHICTpaTHBHOT
Hocayrn (mepeabadeHoro 3akoHOM Ta BiAMOE mHOWO inopmaniiinoo kaprroro anMinicTpatHBHOT



nocayre) ta/abo oueBHaHy TNOMHIIKY, HETOYHICTh YH HEMOBHOTY BLIOMOCTEH, aaMinicTpaTop 3a
BHOOpOM cyD’eKTa 3BepHeHHS IOBEPTaE NOKYMEHTH cy0'€KTOBI 3BepHeHHs Ges peccTpamii s
YCYHCHHA HEJOJIKIB, 32 MOMIHBOCTI — Hamae AomoMory B iX ycyHenni, abo peectpye Bxigmmii
O3KET JOKYMEHTIB 3 HemomiKaMH.

6.11. Ilpn peectpauii eximHoro NaKeTy 3 HeNoJdiKaMH Cy0’€KT 3BepHeHHs OIHOYACHO
NOBLIOMISETHCSA 1IPO NOTPe6Y YCYHEHHS BKATAHIX HEJIOMKIB Ta NoNepeKacThes Mpo HMOBIpHICTE
HETATHBHOIO DIlIEHHA Y BHOAfKy iX He YCYHEHHS. SIKIO cy0'eKT 3BepHeHHA HAICHNAC BXiIHMIL
N2KeT JNOKYMEHTIB 3aco0aMH MOIITOBOro 3BA3KY, BiH iHGOPMYETbCA PO BHABIEHI HeNOMiKH y
BLANOBIAHOMY TOBIIOMJEHHI — ommci BXiJIHOTO naKery JOKYMEHTIB, a 38 MOM/IMBOCTI TaKOX
NOBLIOMIIAETECA TeNeOHOM.

6.12. Bci momarkosi nokymentH, B TOMY 4HCII JOKYMEHTH Ha 3aMiHy, MOJAKTBCH
Cy0’eKTOM 3BepHeHHs jHire Yepes LIHAIT i3 (ikcauielo uux aiii B Marepianax CIIPaBH T4 KYpHAmi
peectpauii. [Ipn usomy cy6’exrtosi SBCPHEHHA BMIAETLCA NONOBHEHMIT ONHC BXimHOTO naxKeTy
MOKYMEHTIB (Ha 3aMiny) a0 BHOCATBCH 3MiHH Y paHille BHAaHuii onuc. BHeceHHs M0aTKOBHY
JAOKYMEHTIB Ta/abo NOKyMeHTIB Ha 3aMiHY TiITBEPIKYETBCH MiANHCOM cyb’ekTa 3BepHEeHHS
(ynoBHOBaxeHOrO npeCcTaBHHKA).

6.13. VY Bunagky He YCYHEHHS Cy0'€KTOM 3BEpHEHHS HemoNiKiB BXIJHOTO MaKery
JOKYMEHTIB, pillleHHA y crpasi NPHAMAETECA HA OCHOBI HASBHHX OOKYMEHTIE BiINOBimHO n0
3aKOHY.

6.14. Ilicna peectpanii Bxigmoro HAKETy JIOKYMEHTIB aaMinicTpatop dopmye cnpasy y
naneposiii Ta/abo enextpommiit dopmi, 3a notpebu (i 3a MoxamBocti) 3ailichioe i komiopamus
1a/abo cKaHyBaHHS.

6.15. Indopmaniro npo Bunneni mi a/IMIHICTPATOP BHOCHTE JI0 JTHCTA-POXO/DKCHHS CrpaBH
Y maneposili Ta/abo enekTpomHil dopmi. JIHCT-NIPOXO/UKEHHA CIIPABH TAKOXK MicTHTE BiZoMoOcCTI
OpO MOCHiAOBHICTE miif (eramis), HEOOXiIHMX I8 HanmaHHa anMiHicTpaTHBHOI MOCAYTH Ta
3amyseHHX cy0’eKTiB HaNaHHA aaMinicTpaTHBHOT IIOCJIYTH.

7. OnpamoBanus cnpasu (BXianoro naxera MOKYMEHTIB)

7.1.'Y Bunankax nepenfagennx 3aKOHOAABCTBOM, PILICHHA NPO HANAHHS AIMIHICTPATHBHOL
MOCIYTH NpHHMaEThCa HeBiakaamHo y [[HATI.

7.2. Iicns BaHHeHHA Aili, nepetavemux poszinom 6 1koro Permamenty, aJMiHICTpaTop He
Mmi3Hille HACTYMHOro po6ovoro AHs micis OTPHMAHHA BXITHOTO TAKeTy JOKYMEHTIB 30008’ g3aHuii
HANpaBHTH (Mepefarti) BXimuull maker JAOKYMEHTIB cy0’eKTy HanaHHs a/IMIHICTPaTHBHOT MOCTYTH,
A0 KOMIETEHUIT AKOTO HAIEKHUTH MPHIHHATTS pilleHHs Y crpasi (Hagam — BHKOHABEL), NP0 1O
POOHTBCA BiAMITKa y JHCTI-IPOXOMKeHHi CNPaBH i3 3a3HadeHHAM wuacy, gaTH Ta MIAHCY
TPE/ICTABHAKA CY0'€KTAa HaNaHHA amMiHicTpaTHBHOL NOCIYrH, 10 AKOro ii HanpasieHo, Ta
THOCTABeHHAM Ne4aTKH (IrTamMna) aaMidicTparopa, mio Nnepenas Bi/IMOBIAHI JOKyMeHTH, Binomocti
PO mepesiady BXIAHOIO MAKeTy MOKYMEHTIB BHOCATHCS aIMIHICTPATOPOM JI0 JIMCTA-TIPOXOJIKEHHS
CIpaBH y naneposiii Ta/abo enexTponmiii ¢opmi. B mucti-npoxomxenns BKa3yeThCS KOHTPOJIBHA
JlaTa BHKOHAHHA TOC/YTH.

7.3. Iepenava cnpas y naneposii gopwmi 3 Llentpy 1o cy6’exra namanns aaMIHICTpaTHEHOT
OOCHYTH 3MiHCHIOETECA He pimme ofHOro pazy npoTAroM pobouoro ams, a 3 TEPHTOPIATIBHOIO
miaposniny I{HAII, sinnanenoro micns wis poboTi anminictparopa Lentpy (8 pasi ix YTBOPeHHH )
— He Ni3Hime HactymHoro poGodoro mms. V pasi, AKImo cy6’eKTOM HanamHs aIMiHICTPATHBHHX
MOCIYT € TepHTOpiaibHKi opraH (niapoanin) LICHTPAILHOr0 Oprany BHKOHABYOT BlIamy — CTPOKH Ta
TIOPAMIOK Iepe/iadi OKYMEHTIB BH3HAYAIOTECS B Y3TOUKEHOMY pilleHH],

7.4. OtpumaBlH cnpaBy, cy6’eXT Hamamns aIMIHICTPATHEHO! MOCAYTH (mami Takox —
BHKOHaBellb) 30608’ 13aHui BHECTH 3amuc 1po 1T OTPUMAaHHA i3 3a3HaYeHHAM J1aTH Ta Yacy, a TAKOX
Mpi3BHING, iMeHi, o GaTbkoBi BIANOBiAaIEHOT nI0canoBoi ocobu 10 JHCTa-IIPOXOJIKEHHA CIIPABH Y
Naneposii 1a / abo eneKTpoHHii hopmi.

7.5. BuxoHasens 3060B'a3anmuii BHDIIIHTH CIPABY Y CTPOKH, BH3HAYCH] TEXHOJIOTIYHOI0
K3pTKOI0 aIMIHICTPaTHBHOI NOCHyrH, i He misHime HACTYNHOTO poGOYOro JHS 3 MOMEHTY



SHPIIEHHA CIPaBH copmyBaTH BHXigHmI naker AOKYMEHTIB Ta HANpPaBHTH fioro 10 LIHAIL npo
INO BIH 3a3HAY4€ B KypHATI aGo CIEKTPOHHOMY peecTpi,

7.6. Anminictparop ITHAIT Y [eHp HamxompKeHHs PE3ynbTaty BHpimeHnoi cnpasm
(ammigicTpaTHRHOT NOCITYIH) 3mificHioe PeecTpaniio  BHxigHOrO NAKETY MOKYMEHTIB MIIAXOM

aaMiHICTpaTHBHOT nociyrd 6e3 yuacti cy6’exra 3BEPHEHHA — IUIIXOM MiBizoMuof B3aemomii (B
TOMY YHCT, 3a MOAUIHBOCTI, i3 J4CTOCYBAHHAM E/IEKTPOHHOrO AoKyMeHTo06Iry). Jlna usoro
MaTepiand CIpaBH 4 ix Komij i i

Ta/abo HancHIAITECH Yein 3ANYYCHHUM  BHKOHABLAM. 3BejicHus MaTepianie cnpasu 3nificHoeTsey
BHKOHABIEM (cyD’eKTOM HaganHs amMiHiCTpaTHBHOT TOCNYTH), mWo yxsamoe (aGo roTYye) KiHnegpe
pilieHHA y cnpai.

7.8. Cy6’ext Hanauus aJMiHicTpaTHEHOT HOCIYTH, 32 NOTPedH, oTpAMyEe okymeHTH abo
I(opManio, mo NepedyBarOTe vy BONOMIKHI HmIHX anMIHICTPaTHBHHX Oprasis, mianpueMcrs,
YCTaroB abo opramizaniii, mo nanexary A0 ciepn IX ynpaeninus,

7.9. Bukonaeeip 30008’ s3anuii POSIIARYTH CHpaBY Ta NpHitHATH 1Mo il pillleHHs y
CTPOKH, BH3HAYCHI 3aKOHOM Ta 3a(ixcoBani y Texnomorigsiit KapTui agMiHicTpaTHBROT MOCITYTH,

7.10. Kontpons 3a AOTPHMAaHHAM BHKOHaBIleM (BHKOHABIIMH) TEPMIHY po3rnamy CIIpaBH

Y pasi susBnenns dakty (dakris) TNOPYIICHHA MO0 PO3rysLy CHIpaBH (BHMOT o0
TEPMIHIB HanaHHg aIMIiHICTPATHBHOT TOCIYTH 3riTHO TeXHOMOriYHO] KapTeH Tomo) abo mumor
AIIOY0TO  3aKOHOJABCTBA B nponeci HamaHHg anMiHicTpaTHBHOL OOCIYTH MOCAJOBOI YH
cayxBosoio 0coboio cy6'exta HANaHHA anMiHiCTpaTHBHOT mocmyry anMinicTpatop 30608’ a3anmii
HEBLIKIANHO inopMyBaTH mpo 1e kepisanka [[HATT.

7.11. Cy6’exT Hananus AIMIHICTPATHBHO] nocyru 30608 g3anmi:

CBOEYACHO IH(OPMYBaTH Hentp npo nepemkomu Y MOTpHMaHHi CTpoky PO3ragy cnpaeu Ta
NPHEHATTI pimenHs, iHmi npo0ieMy, 0 BHHAKAIOTE Mg 9ac posrysmy CIIPABH;

HanasaTH iHdopMauino Ha yenui abo nucsMoBuiH 3amuT (y ToMy umcni mmsxoM HAJICHIaHHSA
Ha anpecy eneKTpoHHOl momTH) anMinicTpatopa Lentpy npo xix PO3rIany crpass.

7.12. ¥V pasi, axkmo s X0mi BHpimeHns CIpaBH BHABNEHO mixcTaBH s NPHAHATTH
HETaTHBHOrO (moBHicTIO a60 YacTKOBO BiZIMOBHOT0) 1 cy6’exTa 3BepHenna PlllleHHs, BHKOHAReIR
NOBHHEH BPaXVBATH, YH Moke OTPHMAaHHA Bin cyb’exra 3BCPHEHHA JOMATKOBHX MOACHEHE,
iHbopManii, JAOKYMEHTIE MO3HTHBHO BILIHHYTH HA 3MICT WBOro pimenus, Ta BIIMOBIAHO —
3abesnewnTH mpaso cy6’exra 3BEPHEHHA HA Y4acTh y mponeci PO3LIANY CHOpaBH Ta NPHHAHATTH
pimenns. Byme-sike monarkope BHTPEOYBAHHS Ta OTPHMaHHs NoACHeHs, iHbopMaii, JOKYMEHTIB
BiZl cy6’eKTa 3BepHEHNS 3MiHCHIOEThCS Jmme yepes [[HATL.

8. IMepenaua Pe3yabTaTy Hananns aMinicTpaTuBHnx noeayr cyb’exry seepuenns

8.1. Cy6’exT Hananus anMiHICTPaTHBHO] MOCAYrH HEBLAKIAHO, ate He Mi3Hile HacTynHoro
pobodoro mus micng othopmnenns PESYIBTaTy HajamHa aamidicTpatHBHOT nociyrs, gopmye
BHXITHHH naker AOKYMEHTIB Ta mepenae Horo no Lentpy (itoro TePHTOPIANBHOrO miaposainy,
BULTAICHOro Micus uig poGoTh anMiHicTpatopa Hentpy (8 pasi ix YTBOPEHHH), npo o
SEIHAYAETLCA B IMCTI PO NPOXOKeH s CIIpaBH.

8.2. AnmMinictparop y mens HAXOKEHHS pe3ynbTary Hamanms anMiHicTpaTHBHOT MOCHYTH
3ALHCHIOE peecTpaniio BuxiHoro MTAKETY NOKYMEHTIB ULTAXOM BHeCeHHs BIINOBINHAX BinomocTeit
A0 HCTa-NpPOXOIKEeHHS CNpaBH, a Takox o BimoBigHoro PeECTpy v naneporiii Ta/aGo
SASKTPOHHIN hopMi Ta mosinomge NpPO pesyIbTAT HamaHHS anMinicTpatuBHOT IOCIYTH cy6’ekTa



- SBEPHCHHA Y 3aMOBNeHMIT Huy crocif (Tenedonom, CICKTPOHHOIO TIOMTOO uy IHIHMH 3aco6amy
TeIeKOMYHIKanifiorg 3B’ A3KY).

8.3. Pesymprar Hanauws  aaMinicrparupnoj MOCHYTH  (BUXimHul naker AOKYMEHTIR)
fepenacTeca cy6’exrosj 3BEPHEHHA ocobHeTo (B ToMy wmcnj Horo/ii lipencraeuuky) npy
npen’ apneHmni IOKYMEHTa, gKpuij MocBigyye ocoby Ta NOKYMEHTa, sxmii MiATBEpmKYE
NOBHOBakeHN g NpecTaBHmKa, abo, y BHNAMKax nepenGavemuy 3aKOHOIABCTBOM, nepenacTrcy

OPraHOM, mo yTROpHE Lenrp, i 30epiraeThes B MaTepianax cripapy,

8.4. Bimmogsa Y TO3HTHBHOMY BHpimeny; CHIpaBH  mono AIMiHICTpaTHBHO] TIOCTYTH
oopMmaseTsey Cy0’eKkTOM HAIaHHA NHCEMOBO, 3 BH3HAYEHH M nepenbayenny 3AKOHOIABCTROM
MACTAB /15 Takof BIZIMOBH Ta ix OOIpyHTYBaHHAM, T4 AOJIYHaETBCA 210 cnipasy,

LTHATI, a norinm TI€PeNaEThes Ha 36epiranmug A0 apxisy,

86.V BHNIAZKY, AKmio aaMIHICTpaTHRHA TIOCHyTa HanaeTsey HeBLAKIaHO, aiMinicTparop
Peectpye  indopmaniio PO pesynsTar Bupimensg COpaEH y ypuani (v nanepogiii Ta/ago
CICKTPOHHIH (opmi), Heraiio dopmye BuximHuii NAKeT nokymentip y CIpaBi Ta nepenae jioro
Cy0’eKTOBI 3BepHenHs.

Dakt oTpuMmanng PE3YIbTaTY Hananyg aIMiHiCTpaTHBHOT MOCIYTH  minTeepmkyeTnes
HiAMHCOM cy6’exta 3BEPHEHHA (npn ocobucromy OTpHMaHHI) a60 oTpHManms MOBIIOMIeHHS npo
Bpy'uenns (y sunanky HalpasneHHy NOIITO),

8.7. Bimnosinamsmicts 3@ CBOEYAaCHe Ta Hamemxye HallaHua anMinicTpatusmx nocayr

AoBipeHoCT (¥ pasi monanmg abo oTpuMamug AOKYMEHTIR YNOBHOBa¥eH00 0c0b010), Konig
PE3yIbTaTy Hamanug aIMIHICTpaTHBHOT TIOCJIYTH, OpHrinan Pe3yneTary Haganng anMiricTpartueRO}
NOCayTH, B pasi Horo HEOTPHMaHHY cy6’ exTon SBEPHeHHN, 30epiracTrcy ¥ Lentpi.

PPy ¥ cy0'exTa namanng anMIHICTpaTHBHOT MOCTYTH,
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Ouner JIwpi HElE




