3ATBEP/I>2KEHO
pimeHHs MaTeiBenbKoi CITbChKOT paau
Big 22.01.2021 poky Ne 101-V1/2021

Konuenmis
po3BUTKY Bimainy LleHTp HagaHHA aAMiHICTPAaTUBHUX MOCJIYT
MareiBelnbKoi CLIbCHKOI paau

1. BusHaueHHsI TepMiHIB, 10 BUKOPUCTOBYIOThCsI B KoHuemnii:

AJIMIHICTpaTMBHA TMOCIYyra — pe3yJbTaT 3A1MCHEHHS BJIAJIHUX ITOBHOBAXEHb
aIMIHICTPaTUBHAM OpraHOM, IO BIAMOBIIHO JO 3aKOHY 3a0e3redye HOpUIUIHE
opopMIICHHSI YMOB peaitizalii (pi3UMYHUMHU Ta IOPUIUYHUMH 0co0aMu TpaB, cBOOOJ 1
3aKOHHMX IHTEpPECiB 3a iX 3asBOI0 (BHJada JO3BOJIB, AaKTIB, CEpTU(]IKATIB,
MOCBITYEHb, MMPOBEJICHHS PeECTpallii TOIIIO).

Bigmin Ileatp HamanHs anminictpatuBHuXx mocuayr (Bimmim [THAIT) -
CTpYKTypa MarteiBenbkoi CUIbChKOI pajiu, 1o 3ade3neuye Oe3nocepeaHio podoTy i3
oJIep)KyBauyaMH aJIMIHICTPATUBHHUX TIOCJIYT, BIAMOBITHO JI0 YOro BCl IIPOIIECH,
OB s3aHI 3 HAJAaHHSAM aIMIHICTPATUBHHUX TIOCIIYT, BiJOYBarOTHCS BCEPEIHMHI
BUKOHABYOT'O OpraHy abo 0e3mocepeHhO MK BUKOHABYMMU OpraHamMu Oe3 ydacTi
3aMOBHHUKA;

OnepxyBadi aaMiHICTPATUBHUX TOCTYT — IOPUAUYHI O0COOM, B TOMY YHCII
1HO3eMH1, (I3UYHI O0COOM — MIANPUEMII, T'POMAISHU, O0coOM Oe3 TpoMaJsIHCTBA,
1HO3€MHI TPOMAJSHU, SIKI 3BEpPTAIOThCS OCOOMCTO abo dYepe3 JOBIPEHUX
NPE/ICTaBHUKIB 3a OTPUMaHHSAM aJIMIHICTPATUBHOI IOCIYrd Ta/ab0 OTpUMaHHSIM
1H(OpMaIIITHO-KOHCYIbTAIIMHOI MIATPUMKHA IOJ0 HAJAHHA aJMIHICTPATUBHUX
MOCIIYT.

BxigHuii makeT JIOKYMEHTIB - KOMIUIEKT JOKYMEHTIB, C(QOpMOBaHUU
BIJITIOBITHO S0 YMHHOTO 3aKOHOJABCTBA, IO TOJA€ OJEPKyBaud I OTPUMAHHS
aJMIHICTPATUBHOI TTOCITYTH.

Pesynbrar mocmyru — HOKyMEHT a00 KOMIUIEKT JOKYMEHTIB, O(QOpPMIICHHH 1
c(hOopMOBaHHI BIJIMOBITHO O YMHHOTO 3aKOHOJABCTBA, IO BUIAETHCS OACPKYBAUY
MICJIsl HAJIJaHHSI aAMIHICTPATUBHOT TTOCIIYTH.

Ctpok HajaHHS aMIHICTPATUBHOI MOCIYTH — MEPI0 BiJ OTPUMAHHS BX1THOTO
nakeTy 710 nepeaadi BuxigHoro nakety B Bigaim [ITHAITIL.

[IpauiBuuk, agminictparop Bigainy [THAII — mocagoBa ocoba MareiBenbkoi
CUIbCBKOI paji, sKa:

- 3a0e3Me4ye «epInii» KOHTAKT 13 0JlepKyBauaMH aJMIHICTPATUBHUX MOCIYT,
3'COBY€E MPUUUHY 3BEPHEHHS, KOHCYIBTYE 11010 podotu Binaury LIHAIL;

- HaJlae JeTajJbHy KOHCYJbTAIIIO0 MI0/10 Oa)kaHOi aAMIHICTPATUBHOI MOCIYTH,
npuiiMae BXIJHI Ta BHUAAE BHUXIJHI JIOKYMEHTH, 3[IMCHIOE IX PpEECTpALl0 B
eJICKTPOHHIN 0a31 JaHuX;

- 3a0e3neuye B3aEMOJAII0 3 BIAMOBIIAJBHUMHU TpAIliBHUKAMH BHUKOHABYUX
oprasis, 31iiicHIO€ iHpopMatiitHe 3a0e3neuenus Bimnimy [THATIL.

Enextponna 0a3a JaHUX-CIEKTPOHHA CHUCTEMa OOJIIKY 1 KOHTPOJ, IO
aKyMYJTIOE€ BCIO 1H(POPMAIIIIO TIPO MOPSIOK 3AIMCHEHHS i, TOB'I3aHUX 3 HATaHHIM
aJMIHICTPAaTUBHUX TMOCIYT 1 PyX BCIX IOKYMEHTIB B pamkax podotu Bimmury [THAII
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Ta KJIIEHTCHKUX YaCTHH, IO € poOouyuMH MicisaMu mpariBHuKiB Bimminy [THAII 1

o0'efHaH1 B €IMHY BHYTPILIHBO OpraHi3aliiiHy Mepexy 3 NEBHUMHU MPAaBAMU JOCTYIY
JUTSL pI3HUX KOPUCTYBAYiB.

[ndopmariitna kapTka — JTOKYMEHT, B SIKOMY BigoOpaxeHa iH(opmauis as
0JIep>KyBadiB aJMIHICTPATUBHUX MOCIIYT 1010 MOPSIIKY OTpPUMAaHHS
aJMIHICTPATUBHOI TTOCITYTH.

TexHonoriuHa KapTka — JAOKYMEHT, B SIKOMY BIJOOpPaX€HO aIrOpUTM i
npencraBaukiB Bimnimy [ITHAIL o HagatoTh aaMiHICTpaTUBHI MMOCTYTH.

PeecTp anMiHICTpAaTUBHHMX MOCIYT — MEPEiK aJAMIHICTPATUBHUX TMOCHYT, 110
HajmalThcsd mnpencraBHukamMu Bimmimy [IHAII BignmoBigHO 10 ITOBHOBA)KCHD,
nepeadaYeHNX YNHHUM 3aKOHO/IaBCTBOM.

AxicTb aJAMIHICTPATUBHOL HOCITYTH -CYKYIHICTh XapaKTEPUCTHUK
aMIHICTPATHBHOI ITOCTYTH, 110 BU3HAYAIOTH 11 3AaTHICTh 3aJI0BOJIbHSATH BCTAHOBJICHI
a00 OuiKyBaH1 MOTPEOU 3aMOBHHKA.

[Tonoxenns npo Bimmin [IHAIT MateiBenbkoi CUTBCHKOT pagu - JOKYMEHT, SKUH
onmucye oCHOBHI 3acanu nisuibHOCTI Binminy [IHAII Ta #ioro yuacHUKIB.

Pernament Bigniny LIHAIT MateiBenbkoi cUTbCbKOI paju - TOKYMEHT, PO3pOOICHUIA
Ha ITiJICTaBl YUHHOT'O 3aKOHOJIAaBCTBA YKpaiHU B IKOMY BU3HAYAIOTHCS OpraHi3alliiiHi,
TEeXHIYHI Ta 1HII yMOBHU aisuibHOCTI Bigainy IIHAITI, a Takox mpaBuiia Ta MOpsiAOK
BUKOHAHHS IMOKJIAJICHUX Ha HHOT'O 3aBJaHb.

2. 3arajabHi M0JI0KEeHHS

Konnernis po3sutky Bigminy llenTpy HamanHS agMiHICTpaTUBHUX TMOCTYT
(mamami — KoHuemniis) BU3Hayae OpraHi3aliiHO-TIPaBOBI MNHUTAHHS CTBOPEHHA 1
dbynkiionyBanus  Bigminy lleHTpy HamaHHS aaMiHICTpATUBHUX TMOCTYr (mami —
Bignin IITHAIT) MareiBenbkoi CiiibCbKO1 paJiu.

Mera Konueniiii — HaOJMKEHHSI aJAMIHICTPATUBHUX IMOCIAYT 1O MEIIKAHIIIB
rpoMajii, TIABUINECHHS e()EKTUBHOCTI IISJILHOCTI MaTeiBenbKoi CiIbChbKOI pajau B
YaCTHHI HaJIaHHS aJIMIHICTPATUBHUX MOCHYT.

OcHoBHUMU ckIagoBuMu po3BUTKY Binmainy [THAII €:

- oprasizaifiiine 3a0e3reueHHs CTBOpeHHs Ta po3BUTKY Bimnimy IIHAII Ta
PO3MOILT BiIMTOBIIATLHOCTI,;

-BU3HAYEHHS  PEECTPY  aJMIHICTPAaTUBHMX  TMOCIYyr Ta  (OpMyBaHHS
1H(pOpMaIITHUX 1 TEXHOJIOTTYHUX KapT MOCIIYT;

- moOy1oBa e(heKTUBHOT CUCTEMH HaaHHS aJIMIHICTPATUBHUX MOCIIYT;

- ¢pynkuionyBanus Bigainy LleHTpy HamaHHs aaMiHICTPATUBHUX MOCITYT;

- HABYaHHS Ta MOTUBalis npauiBHUKiB Bigauny [THAIIL.

3. Onwuc npodJieMHu Ta ii AKTyaJIbHICTH

MareiBeripka TepuTOpialibHa TPOMaJia € JIPYrol0 CIPOMOXKHOIO TPOMAJIO Ha
teputopii Kosmomuiichkoro paiioHy, ska yTBOpPWIACS MIUIIXOM JOOPOBUIBHOTO
o0’emHaHHS TpoMan. BiamoBigHO € 3HA4YHA KUIBKICTh TOCTYT, SIKI HAJAIOTHCA B
MareiBenbKii CUIbChKIN pajii, a YacTHHA MOCTYT HAJAETHhCSI BUKOHABUMMH OpTraHaMu
BJaJAM Ha pailoHHOMY Ta o0JlacHOMYy piBHI. ICHyIOTH mnpobOiieMu Yy HaJgaHHI
aAMIHICTPAaTUBHUX TIOCIYT, IO CTBOPIOIOTH 3HAYHI TPYAHOII IS OACPKYyBadiB
MOCJIyT, 30KpeMa BIACYTHICTh JOCTaTHHOI 1H(OpMAaIlli MI0J0 MOPSAKY HaJaHHS
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aIMIHICTPATUBHUX TIIOCIYT, y OUIBIIOCTI BUKOHABYMX OPTraHIB ICHYIOTh OOMEXKEH1

THI Ta TOAWHH TPHUAOMY, CTPOKH, BCTAHOBJICHI JJII HAJaHHS NESIKUX IOCIYT, €
HEOOTPYHTOBAHO TPUBAJIMMHU, YACTI 3MIHM TOPSAJKY HAJaHHSA aJMIHICTPATHBHUX
nociyr. HeoOXiiHICTh CTBOPEHHSI HANEKHHUX YMOB JUIsl €(DEKTUBHOT POOOTH OpraHy
MICIIEBOTO CaMOBPSAYBaHHS Ta 3pPYYHHUX 1 JOCTYNMHUX YMOB [Jii OTPUMAHHS
HACEJICHHSIM TIPOMAJIM  YChOTO KOMIUIEKCY aJMIHICTPATUBHUX TIOCHYT, CIiJ
BiJI3HAYMTH, IO YMOBH Mpalli 3HAYHUM YWHOM BIUIMBAIOTH HA SIKICTh TPUHHSITHX
pIIICHb.

CTBOpeHHST 3pY4YHHUX 1 JOCTYITHHX YMOB JUIsi OTPUMAaHHS HaCEICHHIM
YIPaBIIHCHKUX, aIMIHICTPATUBHHX, COIIAIBHUX ITOCIYT € OJIHIEI0 3 TOJIOBHHX 3aJ1ad,
10 Mae BUpPIUTH MateiBelbka ClIbChKa paaa. AJke caMme 3a SIKICTIO I[UX MOCTyT
KO>KEH I'POMaJISIHUH OLIHIOE TYpOOTY JIepKaBU PO HbOI'O Ta PIBEHb IMOBArU J0 Mpas 1
rigHocTi rpoMaasHuHa. YTBopeHHs Bimminy llenTpy HamaHHs aaMIHICTPAaTHBHHUX
MOCITYT JaCTh MOJKJIMBICTh, CTBOPUTH HAJICKHI YMOBH IJIi HAJaHHS TOCATOBUMU
ocobaMM TpPOMaau YChOTO KOMILJIEKCY IOCIHYT, sIKI TIOBUHHI HAJaBaTHUCS OPTaHOM
MICIIEBOTI'0 CAMOBPSIyBaHHS CIIPOMOXKHOI TEPUTOPIATIbLHOT TPOMAJIH.

4. 3apnanns Konuernuii

- moOynoBa ehEKTUBHOI CHCTEMH HaJaHHSA aJMIHICTpPAaTUBHUX IIOCIYT B
MareiBeubkiid TepUTOpIaIbHIA TPOMajal HUISIXOM CTBOPEHHS Ta (DYHKIIOHYBaHHS
Binniny Llentpy HamanHs aAMiHICTPaTUBHHX MTOCIIYT;

- MABUIIEHHS SKOCTI HaJaHHS aJIMIHICTpATUBHUX IMOCIYT Yepe3 aHalli3 JaHUX
MOHITOPUHTY iX Ha/JIaHHs Ta PIBHS 33JJ0BOJIEHOCT] OJIEP>KyBayiB.

5. llpunuunnu gisasHocTi Binainy ITHAIL:

- TPUHIWI Opi€HTAii HA OJEpPXKyBadiB aJAMIHICTPATHBHUX TOCIYT —
dbopmyBaHHS e(EKTHBHOI CHUCTEMH B3a€MOli  MPAIlIBHHUKIB Hentpy 13
oJlep )KyBauaMu;

- TNPUHLUN TOIH(POPMOBAHOCTI OJEPKyBadiB aAMIHICTPATHBHUX MOCIYT —
3a0e3reueHHs] (DYHKIIOHYBaHHS TOCTIMHO Ji040i CcUCTeMH 1H(opMaIiitHOTO
3a0e3MeUeHHsI OJIeP)KyBayiB;

- MPUHIMI 3aliKaBJICHOCTI BUKOHABII B SKICHOMY 1 CBOEYaCHOMY HaJlaHHI
BiJITTOBITHOT aIMIHICTPATHBHOI MOCTYTH;

- TPHUHIUMIT HaUMEHIIO1 A1l — MaKCUMaJlbHE CHPOIICHHS TEXHOJIOTi HaJIaHHS
aJAMIHICTPATUBHUX MOCHYT (3a0€3MEeUYeHHs] MIHIMAJIbHO MOXJIMBHX BTpaT TPYIOBUX,
MaTepialbHUX, YaCOBUX PECYPCIB TOIIO);

- 3a0e3medeHHs] THYYKOCTI B HaJaHHI aJMIHICTPAaTUBHHUX IOCIYr 3
BpaxyBaHHSAM cHelU(pIYHUX 0COOIMBOCTEN 1 TOTPED iX OAEPKYyBaUiB;

- BCTQHOBJICHHS 3BOPOTHOTO 3B’SI3KYy 13 OJEp)KyBadyaMu aJMIHICTPATUBHUX
HOCJIYT.

6. OcnosHi ¢pynkuii Bixginy HHHAII:

- HaJlaHHsI aAMIHICTPATUBHUX MOCIYT;

- KOHCYJIbTYBaHHS OJI€pP>KyBauiB aJMIHICTPATUBHUX TOCIYT MIOJI0 MPUAOMY
BX1JHHUX MAaKETIB JOKYMEHTIB, 00poOKa JOKYMEHTIB Ta BUAaya Pe3yJIbTaTy MOCIyTH;
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- oprasizarfis nocTaBku AokymeHTiB 13 Bimgmimy IHHAIT 1o

BUKOHABYMX OpPraHiB, 0 O€pyTh y4acTh B HaJaHHI BIAMOBIAHUX aIMIHICTPATUBHUX
MIOCITYT, a TAKOX JOCTaBKa BUXITHUX JOKyMeHTiB g0 Bigainy [THAII,

- 3aJy4YeHHS MpPEACTAaBHUKIB BUKOHABYMX OpPTraHIB JJi BUPILIEHHS CIIPHUX
NUTaHb, 110 BUHUKAIOTh B MPOIIEC] HATAHHS aIMIHICTPATUBHHX MOCIIYT;

- oprasizarlisi mpuiioMy rpoMajisH MaTeiBeIbKoi TepUTOpiaaIbHOI TPOMAJIH.

7. Opranizauis gissabHocti Bigniny ITHATI

[TnanyBaHHs

Peamizarnis Konneniii 31iiicHIOBATUMETHCS BIAIIOBIIHO JIO TUTAHY 3aXOJiB, Ma€
HIOKBapTAJIbHO YTOYHIOBATUCA, MPHU ILbOMY JI€TAJBHINIE IUJIAHYIOTHCS POOOTH Ha
HAUOJMKYMI TEeplo/l 1 YTOUHIOIOTHCA TEPMIHM BHKOHAHHS POOIT HAa MOJAJbLIMX
eTamnax.

Ceciga MareiBenpKoi CUIBCBKOI paju CBOIM pilieHHSM yTBoproe Bimgain Llentp
HaJaHHS aJMIHICTPATUBHUX TIOCIYT, SK CTPYKTYPHMHA MIAPO3AUT BUKOHABYOIO
KOMITETY CUIbCHKOI pajiu Ta 3aTBEPKye CTpyKTypy Bimminy [ITHATIL

Oco0iMBO BaXJIMBUM € TPOBEICHHS PO3’SICHIOBAJIBLHOI POOOTH cepen
IPaIliBHUKIB CLIBCHKOI paju 110/10 HeoOxigHocTi dyHkiionyBanHs Bimminy [THAIL
Koxxna mocamoBa ocoba CLIbChKOI paju MOBMHHA BiA4yBaTH, 110 OpraHi3aiis Ta
dynkiionyBanus Bigmginy [ITHAIT € omHuM 3 mpiopUTETHUX HANpsIMiB AiSUTBHOCTI
MareiBenbkoi CiIbChbKO1 pajau.

Pobouya rpyna 3 nutanbs CTBOpeHHsI Ta po3BUTKY Bigminy LIHAII.

s opranizamii Ta 3a0e3neuenns ¢yHkuionyBanus Bimmgury ITHAII romosa
MareiBenbkoi CUIbCbKOI pajd CTBOPIOE KOOPAMHYIOUMHA OpraH - poOouy TIpymy.
KepiBHrKOM po0OUYOi Tpymu € TOJOBa, 3aCTYITHUKOM TOJOBH poOOUYOi Tpymu €
3aCTYMHUK TOJOBHU CUIbCHKOI pajid, CEKpeTapeM — CIELIaliCT BIAUTY KaJapoBOro Ta
IPABOBOr0 3a0€3MEUYEHHS, a WIEHAMH — KEPIBHUKU Ta CHELIaJICTH BIIAUIB, K1 €
Oe3nocepeHIMU HaJaBayaMu aJMIHICTPATUBHUX TMOCIAYr a TaKoX JenyTaTu
CUIbCHKOI paJiu.

['onoBHUM 3aBAaHHSAM pPOOOUOI Tpymu € 3a0e3MedeHHs] BUKOHAHHS IUIAHY
3aXO/IIB 11010 BIPOBAKEHHS MPOEKTY 3 CTBOPeHHsI Ta po3BUTKY Bimnimy [IHAII. Ha
3aCiTaHHsIX PoOOYOI TPYMU PO3MIISIAAETHCS XA HWOr0 BHUKOHAHHS, aHATI3YIOTHCS
npoOsieMd, 10  BUHUKIW, NPUAMAIOTBCS  ONEPATHBHI  PIMIEHHS OO
¢ynkuionyBanus Bigainy IHAII, narorbess BiAnmoBigHI JopydeHHs. PimieHHs
pobouoi rpymu, € 000B’SI3KOBUMHU VIS BUKOHAHHS yciMa IIpalliBHUKAMHU CUIbCHKOI
paay, 3alydeHHMMHU J10 CTBOpeHHs 1 ¢yHKkimionyBanHs Bimminy I[HAIL VYV pasi
noTpedu, Takl PIIMIEHHS MOXYTb OYTH OCHOBOK [UJISl PO3MNOPSIXKEHb T'OJOBH
MareiBenbKoi CiIbChKO1 paau.

[IpencraBuuku Binniny HHAIL 3aiiicHIOIOTh KOHCYIBTALIWHY NIsUIbHICTH Ta
OpUIiOM JOKYMEHTIB BiJl OJIEpKyBadiB aJAMIHICTpaTuBHUX mocayr B ILleHTpi
YIPOJOBXK YChOI'0 4acy MOro poOOTH BIAMOBIAHO A0 OMHUCIB poOo4MX Micilb. B omuci
pobOodoro Micis 3a3Ha4arOThCs (YHKIII, TOPSAIOK POOOTH, MpaBa Ta OOOB'SI3KU
npaiiBHUKA, 3a115THOTO y poooTi LleHTpy.

[Ipyn nmomanplioMy mHeperisAl MOCaAoBHX IHCTPYKIIM MpaliBHUKIB CLIbCHKOT
paa B HHUX TIOBHHHI OyTH BioOpaskeHi OOOB’S3KH Ta BiJMOBIJAIBHICTh 3a
3aiiicHeHHs aisuibHOCTI B Bigminy ITHAIL.



5
BukonaBui opranu 3a0e3meqyroTh pO3TIIs 3BEPHEHD 0Jlep>KyBayiB

aAMIHICTPAaTUBHUX TOCIYT, MIJITOTOBKY HAJIEKHUX IJOKYMEHTIB Ta iX mepeaady 1o
Bigminy [THAII.
[Topsinok podotu Binniny [IHAII Bu3HauaeThcs peraaMeHToM Horo poOoTH.
Hanmanus anMiHICTpaTHBHMX TIOCIYr iX OJepKyBadyaMm 3/IMCHIOIOTHCS Ha
Oe30rIaTHIM OCHOBI, KpIM HaJaHHS THUX IMOCIYTr, IO BIAMOBIAHO 0O YHUHHOIO
3aKOHO/IaBCTBA HAJIAIOTHCS HA IJIATHIM OCHOBI.

8. Haganus agMiHicTpATMBHHUX MOCJYT

ANMIHICTpaTHUBHI IMOCIYTH HATAlOTHCA BIJAMOBIIHO J0 IX TEXHOJIOTIYHUX Ta
iHQOpMaIITHUX KapTOK, W0 3aTBEP/UKYIOTHCS KEpPIBHUKAMHU aJMIHICTPATUBHUX
OpraHiB Ta MOTOIKYIOTHCS TOJIOBOIO CLTBCHKOT pajIy.

Indopmariitna kapTka Tmpu3HaueHa s 1HPOPMYBAaHHS  OJIEPKyBadiB
aAMIHICTPAaTUBHOI ~ MOCIAYrM WIOA0 MNOpsAKy i1 oTrpumanHs.  OpepxyBad
aAMIHICTPAaTHBHOI TIOCTYTH MOXE€ O3HAWOMUTHCA 3 1H(OPMAIIHHOIO KapTKOK B
EJICKTPOHHOMY BUIJISI Ha caiTi MaTeiBerbKoi CUIbChKOI pajiy.

TexHonoriyHa kapTka € BHYTpimIHIM JokymeHToM Bigmumy IIHAIL B sikomy
BIIOOpKEHO aJITOPUTM il  MpaIliBHUKIB BHUKOHABUMX OpraHiB, 3aIy4eHUX
HiANPUEMCTB, YCTAHOB, OpraHi3alliif, 1110 HaIal0Th aAMIHICTPATUBHI OCIYTH.

Texnonoriyna Ta iHGopmariiiina kapTka GOPMYETHCS 3a €JUHOIO CTPYKTYPHOIO
CXEMOI0, 1[0 MICTUTh OCHOBHI PO3/I1IH:

- BUYEpPINHUM TEpeNiK  JOKYMEHTIB, HEOOXITHHUX U1  OTPUMAHHS
aJMIHICTPATUBHOI MOCTYTH;

- BUMOTHY JI0 JIOKYMEHTIB, II0 HAAAIOThCS OJEp>KyBauamMu aJMiHICTPATUBHOL
MIOCITYTH,

- TIOCJIIJTOBHICTh 1A Oflep>KyBada aJMiHICTPATUBHOI MOCIYTH Ta BUKOHABUOIO
oprasy, 10 HaJa€ aJMIHICTPATUBHY MOCIYTY;

- iHpOpMAaITliIO TTPO CTPOKU HAJTAHHS aIMIHICTPATUBHOI MTOCIYTH;

- IIepeJTiK IOPUANYHUX (DAKTIB, 110 € MCTABOIO IS MOYaTKYy JIii;

- iHpOpMAII0 MPO IUIATHICTH/OE30MIIATHICTh AAMIHICTPATUBHOI TOCIYTH, B
TOMY YHCJ 13 3a3Ha4YeHHSM pO3MIPY IUIaTH Ta PEKBI3UTIB IS IUIaTexy (B pasi
IJIaTHOCTI);

- Tepeslik HOPMAaTHUBHO-TIPABOBHUX JOKYMEHTIB, IO PEryJIOIOTh HaJaHHS
aJAMIHICTPATUBHOI MOCTYTH;

- MiICTaBHU I BIIMOBH B HaJIaHHI aJIMiHICTPATUBHOI IIOCITYTH;

- pesynbtar Aii, Gopma HajJaHHSI AIMIHICTPATHUBHOI IOCAYTH Ta MOPSIO0K
nepenayl pe3yybrary;

- TOPSAOK OCKapKeHHs i (O€3MIsIbHOCTI) 1 NPHUHATHX PIllIeHb, 110
3/11iICHEHI NPY HaJaHH1 aAMIHICTPATUBHOI OCTYTH.

OpnepxyBadl aaMiHICTPATUBHOI MOCIYTd MOXYTh OTpPUMATH 1HGOPMAIIIIO MPO
MOPAJIOK 11 HATAHHS UUIAXOM:

- OTPUMaHHS TUCHMOBOI BIJMIOBI I HA CBOE 3BEPHEHHS;

- TenepOHHOT KOHCYIbTAITIT;

- o3HailomyieHHs 3 1HQopMauiero B mnpumimiendi Biggury [HHAII nHa
iHQOpMaIItHUX CTEeHax, 0€3KOITOBHOTO OTPUMAaHHS BIAMOBIIHUX iH(OpMAIIHHUIX
JOBIIHUKIB (Y pa3l iX IpyKyBaHHS);
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- O3HaWOMJIEHHS 3 BIAMOBIAHOI 1H(OpMaIiel0 Ha OQIIIHHOMY CaiTi

MareiBenbkoi ClIbChKO1 paau.

9. Hapuyanua ta MoTuBanis npaniBHukiB Bigginy IIHAIIL

Hapuanns mpaliiBHUKIB

Ha Bcix eramax ¢yskiionyBanas Binniny [IHAII noBuHHO mnpoBOIUTHCS
HaBYaHHS Ta MIJBUILEHHA KBamiQikalmii npauiBHUKIB LleHTpy, mo0 3a0e3neuntu ix
MOKJIMBICTh BUKOHYBaTH CBOi (YHKINi 3 HaJaHHS SKICHUX aJMIHICTPAaTHBHUX
HOCIIYT.

Tako MOBHMHHI MPOBOIUTHCS 3aXO0JIH, CIIPSIMOBAHI Ha MJABUIISHHS MOTHBAIII{
MpaIiBHUKIB BUKOHABUMX OPTaHiB BJIaJIH, 3ay4eHux 10 poootu B Bigminy [THAIIL, ix
MO3UTHUBHE CTABJICHHS JI0 peajizallii 3a3Ha4eHOro MPOeKTY.

MeTtoro HaBYaHHS € 3a0€3MeUYEeHHsI 1Or0 yYaCHUKIB 3HAHHSIMU Ta MPAKTUIYHUMU
HAaBUYKaMU, HEOOXITHUMH JIsl HaJlaHHSI SIKICHUX aJIMIHICTPATUBHUX MOCIYT, a TAaKOXK
PO3YMIHHSAM 3arajibHOro Mpolecy cTBOpeHHs Ta ¢pyHkiionyBanus Binmgimy LIHAIL

JInst mocsrHeHHS 11i€i METH HEeOOX1JTHUM € CIIJIbHE HaBUYaHHS YyCi€l KOMaHH,
AK€ BKIJIFOYATUME 3HAUHY YaCTKY MPAKTUYHHUX POOIT Ta 0OrOBOPEHb.

[IpoBeneHHs ONMUTYBaHHS MPaIliBHUKIB

Jis  sxicHoro ¢yHnkuionyBanHs Bigainy I[MHAII HeoOXinHO m1pOBOIUTH
aHKeTyBaHHA TmpaiiBHuKiB LleHTpy (32 MOXIMBOCTI, aQHOHIMHE) IIOAO IX
32/I0BOJICHOCTI Ta OayeHHS HUMH OCHOBHMX MpoOsieM B AistibHOCTI Bimmimy [THAITI
Ta B iX OCOOMCTI poOOTi, OCHOBHUX 3aBJaHb, 110 CTOSITh nepen HuMH. OTpumaHa
iH(dopMarlliss TOBMHHA BpPAaXOBYBATUCh TMPU BHU3HAYEHHI TOPSAAKY BUKOHAHHS
npoueciB, iX ontumizamii. Takli aHKETyBaHHS MalOTh CTaTH PETyISpHUMHU, a iX
pe3yNnbTaTH MalOTh OYTH BAXKIIMBOKO 1H(MOPMAIIEIO I aHANI3Yy MIsUIBHOCTI Bimmimy
IleHTpy HamaHHS aMIHICTPATUBHUX TTOCIYT.

3a0X04Y€HHS MPaLIBHHUKIB

BrpoBampkeHHs poekTy 3 peopMyBaHHSA HaJaHHS aMIHICTPATUBHUX MOCTYT
JUIS. TPAIiBHUKIB BUKOHABUMX OpPraHiB € HOBUM 3aBJIaHHSIM, 110 BHUMAarae
J0JTATKOBOT'0 Yacy Ta 3yCWib. TOMY CIIiJT 3alTpOBaIUTH Pi3HI (POPMU 3a0XOUCHHS IS
CIIBpPOOITHUKIB, SIKI MPOJIEMOHCTPYBAJIM BUCOKI PE3yJbTaTU B peaiizailii MpOeKTY.
Ile Mmoxxe OyTH sk MaTepialbHE 3a0XOUEHHs (MpeMmii, AOIUIaTH, BUHATOPOAU TOIIO),
TaK 1 1HIII 3aX0U 3a0X04CHHS (TOJASKH, TPAMOTH TOIIIO).

BaxxnuBo, 100 3aX0au 3a0X0UeHHS MPaIliBHUKIB 3aCTOCOBYBAIKCS PETYISIPHO,
Oynu JOCTYymHI IJIsi YCIX TOCAQJ0BHX 0Ci0, 100 iH(opMallis Tpo BiA3HAYECHUX
NPALiBHUKIB IIUPOKO pO3MOBCIOKYBanacs. CiiJy 3acTOCOBYBaTH 1HCTPYMEHTHU
OMEPATUBHOI'O0 3a0XOYEHHS HABITH 3a HEBEJIUKI JOCATHEHHS (MOYMHAIOYU 3 YCHOI
MOJISIKH TOJIOBH CLTBCHKOT pajii 0COOMCTO a00 Ha Hapa/li armapary).

10.Ingopmaniiine 3a0e3neuennss Bigainy IIHAII

VY Bigaim [ITHAII po3miniyeTbest Ta € 3araJbHOAOCTYITHOKO Taka iH(popMaIris:
- PEECTp aaAMIHICTPATUBHUX TIOCIYT;

- iHopMalliifHl KapTKU HAJAHHS aAMIHICTPATUBHUX MOCIYT;

- IPI3BUIIIA, IMEHA, 110 OATHKOBI KEPIBHUKIB CUIbCHKOI pajid, TOAUHU MPUKHOMY;
- popmyIspu 3asiB, 3pa3Ku X 3alIOBHEHHS;
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-iHma iHdopMallis, HeoOXiHa I 3a0e3NeueHHS SIKICHOT'O HaTaHHS

aJMIHICTPATUBHUX MOCHYT.
VY Bigainy [HTHAII dopmyeThest Ta BefieThesl eeKTpoHHA 0a3a JaHUX 3BEPHEHb
0JIep>KyBauiB aJIMIHICTPATUBHUX MOCIYT.

11. ®inancyBanns aissiabHocTi Bigginy HHHAITIL

®dinaHcyBaHHS m1oTo4YHOI AisibHOCTI Binminy IIHAIL 3paiiicHioeThes 3a
PaxyHOK KOIITIB MICIIEBOTO OFO/IKETY Ta 3aJTydeHHS KOIITIB MI>KHAPOJIHOI TEXHIYHOT
JOTIOMOT 1.

Jlist mokparanHs OoOCIyrOBYBaHHS OJIEPKYBadiB aJMIHICTPATUBHUX IOCITYT
CUIbChKA pajia MOXKE YKJIAJaTH JIOTOBOPH Ha HaJlaHHS CYMYTHIX MOCIYT - HOTaplyca,
po3MmimieHHs: OaHKOMaTy, KOMIIOBAaJbHOIO amapary Tomlo. ['OJOBHUM KpHTEpieEM
KOHKYPCHOT'O BiJOOPY Ha/aBadiB CYMYTHIX MOCIYT OyJe CHUHXPOHHICTH iX poOOTH 3
pexumom podotu Bigmimy IHHAII Ta BpaxyBaHHs noTpe0d olep:KyBauiB
aAMIHICTPAaTUBHUX MOCITYT.

12. OQuikyBaHi pe3yJbTaT
Jlns ofep KyBadiB aIMiHICTPATUBHUX TTOCTYT

- 3a0e3Me4YeHHs MPO30POCTIi, BIAKPUTOCTI Ta 3p03yMUIOCTI Jii y chepl HaJaHHS
aAMIHICTPATUBHUX TOCTYT;

- BUKOHAHHS CTaHAAPTHHUX, CIPOLIEHUX MPOUEAYp IJsi OTPUMaHHS Oa)xkaHOro
pe3ynbTary;

- 3MCHIICHHS Yacy, HEOOXIIHOro /IS BiJABIYBaHHS BHUKOHABYUX OpraHiB,
OpPUYETHUX JI0 TIATOTOBKM Ta HaJaHHA JOKYMEHTIB pEECTpalliifHOro Ta
MOTO/IKYBaJILHOTO XapaKTepy;

- OTPUMaHHS MaKCUMYMY aJMIHICTPATUBHUX MOCIYT B OAHOMY MICII];

- 3pyYHUU 715 CIIOKUBAYIB aIMIHICTPATUBHUX MOCTYT pexuM podotu Bigainy
[HHAII;

- BukoHanHd Binminy HHAIT ¢yHkuii moao oTpuMaHHS BHYTPILIHIX
MIOTO/I’)KEHb Ta BUCHOBKIB.

Hnsa  npencrapuukiB  Bimmimy IIHAII, saxi  npuderHi 10  HaJaHHS
aAMIHICTPATUBHUX TOCHYT:

- 3MEHIIEHHA 4Yacy Ta 3yCcWib JUisi OQOPMIIEHHS BXIJHUX/BUXITHUX
JIOKYMEHTIB;

- BHOPSAKYBaHHA pPOOOTH 3 JOKYMEHTaMH, MPHUCKOPEHHsS iX TOMIyKYy Ta
BUKJIFOUECHHSI BTPAT IOKYMEHTIB;

- IOKpAIEHHS CTaHy BUKOHABCHKOI TUCIUTUTIHU;

- YHUKHEHHS JyOJtoBaHHS [1d, TMOB’S3aHUX 3 BBEACHHSIM aHAJOTIYHOL
1H(OopMaIlii Ha pi3HUX eTanax poOOTH 3 aHAJIOTTYHUMU JTOKYMEHTaMH;

- CTBOPEHHS €IMHOTO 1H(OPMAIIHHOTO MPOCTOpY 300py, HAKOMUYEHHS,
aHaJi3y BCiX BUIIB iHGOpMAaIlii;

- miABUIICHHS €(EeKTUBHOCTI pPOOOTH NPAIliBHUKIB IIUISIXOM 3MCHIIICHHS
KUIBKOCT1 OJTHOTUITHUX PYTHHHHUX OTEparliii Ta 30cepeHKEHHs yBard Ha ITiJBHIICHH]
SIKOCT1 00CJIyTOBYBaHHSI 3aMOBHUKIB.

Jlns xepiBHUIITBA MaTeiBebKOi CIIBCHKOI pajIu:
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- MIJBUIICHHS IPO30POCTI Ta KEPOBAHOCTI AISIIBbHICTIO ¥ cepl HaTaHHS

aJAMIHICTPATUBHUX MOCIYT;
- OIEpaTUBHUN MOHITOPMHT Ta KOHTPOJb 3a OYIb-SKOI isUIBHICTIO,
OB’ SI3aHOIO0 3 HAJIAaHHAM aJIMIHICTPATUBHUX MOCIIYT.

13. Tepmin peadnizauii KOHIenmuii
2021 — 2022 poxmn.

Cuibcbkuii roJioBa JIrooomup BecesnoBcbkmid



