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(copok tpets cecist VI ckimukanms)

Bim «20» rpymnus 2019 poky No 1136

IIpo 3aTrBepaxenns Periamenry

LHEHTPY HAJAaHHS AAMIHICTPATHBHHUX MOCJIYT
MPH BUKOHABYOMY OpraHi

HoBoOopiBcbKoi ceqtuniHoi paau

Kepytouuce 3axkonamu Ykpainm «[Ipo miciieBe camoBpsayBaHHS B YKpaiHi», «lIpo
aJMiHiCTpaTUBHI mociyruy, «IIpo no3BiIBbHY cucteMy B cepi rocrnonapchbkoi AisIBHOCTIY, 3
ypaxyBaHHsM [IpumipHOrOo periamMeHTy LEeHTPYy HaJaHHS aJMIHICTPATUBHUX MOCIYT,
3aTBep/pkeHoro mocraHoBoto Kabinery Minictpie Ykpaiam Big 01.08.2013 p. Ne588 (3i
3MiHamu), pimeHHsM HoBoOopiBcbkoi cenuiHoi pagu «[Ipo yTBOpeHHsI IIEHTPY HaJaHHS
aJIMIHICTPaTUBHUX IIOCIYI TPU BUKOHaBUOMY opraHi HoBoOGopiBChkoi cenummHoi paam Ta
3arBepmkeHHs [lonoxenHs npo Heoro» Bin 24.04.2019 poxy Ne902, BpaxoByrOUYH MOTOIKEHHS
Jlep>kaBHOT peTyIATOPHOI CITYKOH,

BUPILINJIA:
1. 3arBepautu PernmameHT LeHTpPY HaJaHHSA aMIHICTPATUBHUX IOCIYT IPU BUKOHABUOMY
komiteti HoBOOOPIiBCHKOT CEMMIHOT pajiu, 3TIAHO 3 T0AaTKOM 1 10 bOTO pilIeHHS.

2. Cexperapro cenuinoi paau Cumon I'.C.:

2.1. BingnosinHo no Bumor 3akony Ykpainu «IIpo 3acagm mep:kaBHOI peryasiTOpHOI MO TUKA
y cdepi rocmnoaapchbkoi AISNIBHOCTI» Ta METOAMKU BIACTEKEHHS Pe3ylIbTaTUBHOCTI
peryJsiTOpHOTO  aKTa, 3aTBEep/keHOi moctaHoBoro Kabinery MinictpiB VYkpaiHu Bif
11.03.2004 poxy Ne308, 3nificHIOBaTH BIJCTE€XKEHHS pE3yJbTaTMBHOCTI LBOTO pIIIEHHS, 3a
pe3yibTaTaMu SKOTO HaJaBaTH CEJIUIIHOMY TOJIOBI ISl MIANUCY BIANOBIAHI 3BITH PO
BIJICT€KEHHS PE3yJIbTaTUBHOCTI PETryIATOPHOIO aKTa.

2.2. 3aiificHeHHsI IHIIUX HEOOX1THUX 3aXO0/[iB HA BUKOHAHHS LIOTO PIllICHHS.

3. Cexkperapro cenuuHoi pagu Cumon I'.C. 3 norpumanHsM Bumor 3akoHy Ykpainu «IIpo
JOCTYIl 10 TyOiyHOi 1HGOpMaIlii» He Mi3HIIE M'SITH PoOOYUX IHIB 3 JHS TPUUHATTS IHOTO
pillIEHHS ONPWIIIOHUTH Horo Ha odiniiiHomy caiiti HoBoO60opiBChKOi cenuInHoi paau.

4. e pimeHHss HaOMpae YMHHOCTI 3 JHSA MOro MPUMHATTA, KpiM M. 1 1bOro pillleHHS, SIKUM
HaOMpae YMHHOCTI 3 JHS OMYyOJIIKYyBaHHS LbOTO pillleHHs Ha odimiiiHoMy caiiti HoBoOopiBchKOT
CEJINIIHOI Pajiv.

5. llpunuautu nito pimenHs HoBoOopiBebkoi cenmumuoi pagu  «lIpo 3arBepikeHHs
Pernamenty lLleHTpy HajgaHHA aJIMiHICTpATMBHHUX TIOCIYT TIpd BHUKOHABUOMY OpraHi
HogobopiBcbkoi cenuminoi paau Big 24.04.2019 poky 3a Ne903.

6. KoHTponb 3a BHUKOHAHHSIM I[LOTO PIIICHHS TOKJIACTH Ha TIOCTIHHY KOMICII0 3 MHUTaHb
JIETYTaTChbKOI AISNIBHOCTI Ta €TUKU POOOTH LIOA9 / 3a0€3MeUeHHs 3aKOHHOCTI, IIPaBOMOPSIKY,
OXOpPOHH MPaB TPOMA/ISH. 4,

)”/f, /

CenuiuHuii ronosa I'puropiit Pyntok



Honatox 1
1o pimieHHss HOBOOGOPIBCHKOI ceNuIHO1 paan
«20» rpynas 2019 poky Nell36

PETJIAMEHT
HEHTPY HAJAHHSA aAMIHICTPATUBHUX MOCYT
npu BUKOHaAaB4YoMY oprani HoBoOopiBChKOI ceITMIIHOI paau

3aranbHa yacTuHa
1. Ile#i permaMeHT BH3HA4Ya€ TMOPSAJOK OpraHizamii poOOTH ULEHTPY HATAHHS
aJIMIHICTPAaTUBHUX TIOCIYT MPH BUKOHaBUYOMY opraHi HoBoOopiBchkoi cenmumnoi pamu (maii -
LEHTp), HOTr0 TEPUTOPIaTBLHUX MIAPO3AUIIB, BIIIAICHUX POOOUHX MiICIlh aaMiHICTpaTopiB (y pasi
iX CTBOpEHHS), MOPSAOK Iill aJAMIHICTPATOPIB LEHTPY Ta 1X B3aeMOAIi i3 cy0’eKTaMu HaJaHHS
aIMIHICTPATUBHHX ITOCIIYT.

2. Y upoMy perjaMeHTi TepMiHM BXKHBAIOThCS y 3HAUEHHI, HABEACHOMY B 3aKOHI YKpaiHH
“IIpo agMiHICTpAaTUBHI OCIYTH .

3. HaganHs aaMiHICTpaTHMBHHUX ITOCIYT Y IICHTPI 3MIMCHIOETHCS 3 JOTPUMAHHSM TaKHX
MIPUHIIHITIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUIMYHOI BU3HAYCHOCTI,
CcTaOIBLHOCTI;

PIBHOCTI ITepe] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTi;

OIEpaTUBHOCTI T4 CBOEYACHOCTI;

JIOCTYMHOCTI iH(pOopMallii mpo HaJaHHA aAMIHICTPATUBHUX MOCIIYT;
3aXMILEHOCT] IEPCOHATIHUX JaHUX;

pamioHasbHO MiHIMi3amii KUTPKOCTI JOKYMEHTIB Ta MPOLEAYPHUX Jid, [0 BUMAararoTbCs
JUI. OTPUMAHHS a/IMiHICTPaTUBHUX MOCIYT;

HEYIEePePKEHOCTI Ta CIPaBEJINBOCTI;
JIOCTYITHOCTI Ta 3pYYHOCTI /I CyO’ €KTIB 3BEpHEHHSI.

4. Lentp y cBOiil IisIbHOCTI KepyeThcst KOHCTHTYII€IO Ta 3aKOHAMU YKpaiHU, aKTaMu
[Ipesunenta VYkpainu 1 KaOinery MinicTpiB YKpaiHM, akTaMu IEHTPAJIbHUX Ta MICLHEBUX
OpraHiB BUKOHABYOi BJIaJ{, OPTaHiB MICLIEBOTO CAMOBPSIYBaHHS, MOJIO)KEHHSAM IPO LIEHTp Ta
periaMeHTOM LEHTPY.

Bumoru 10 npuMillieHHA, B IKOMY PO3MIILY€ThCH HEHTP

5. Lentp po3MilryeTbcst B ajaMiHICTpaTUBHOMY LeHTpi HoBoOGOpiBChKOi cenuIHoi
00€HAHOI TEpUTOpIaNbHOI TPOMaad — B aAMIHICTpaTUBHOMY mpumimieHHi HoBoOopiBchKoi
cenuIIHOl panu. TakoXX YTBOPIOETbCS BigjgasieHe poOoye Micle aJMiHICTpaTopa LEHTpPY B
KponuBHSIHCHKOMY CTapOCTHHCHKOMY OKpy3l. 3a HEOOXITHOCTI MOXYTh YTBOPIOBATUCS
TEpUTOpiaJIbHI MIIPO3AUIM Ta BIJAUICHI poOOYl MiCH aJMiHICTpaTopa IEHTPY B IHIIUX
CTapOCTHMHCHKUX OKpyrax 3a pimeHHsM HoBoOOpiBChbKOICENUIITHOT paiu.

Ha Bxoai no mpuminienss (OyiBii) po3MillylOTbCsl BUBICKA 3 HalMEHYBaHHSAM LEHTPY Ta
Tabynyka 3 iH(OpMaLli€ro PO HOro Micle3HAXOKEHHs, rpadik poOOTH TOMIO.

I'padix pobGOTH HEHTPY, HOro TEpPUTOpIaANbHUX MiJIPO3AUTIB, BiJANEHUX POOOUYMX MICIh
aJMIHICTPATOpIB TaKOro LEHTPY 3aTBepakKyeTbcs HOBOOOPIBCHKOIO CENMIHOK pPajolo, 3
ypaxyBaHHSIM NOTpeO CyO’€KTiB 3BEPHEHHS Ta BIINOBIIHO J0 BUMOTr 3akoHY Ykpainu “Ilpo
aJMIHICTpaTUBHI OCITYTH .


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80#n1654
https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3

BXin mo mpuMimieHp MEHTPY, SKUH Ma€ CXOJW, IIOBHHEH OyTH OOJIaIITOBAHHM MaHIyCcOM Ta
HOPYYHSIMHU 3 000X OOKIB A1 0ci0 3 IHBATIIHICTIO Ta IHIIMX MaJOMOOUTFHHUX TPYI HACEJICHHS, a
TaKO0X MICISIMH JUISl TAMYACOBOT'O PO3MIIIIEHHS JUTSIYUX KOJISICOK.

VY npuminieHHi HeHTpy OOJIAIITOBYEThCS CaHITapHA KiIMHATa 3 ypaxyBaHHSAM MOTped ocil 3
IHBJIITHICTIO, 30KpeMa THX, [0 TEPEeCyBalOThCA Ha KpicjdaX KOJICHUX, Ta IHIIHMX
MaJIOMOOITBHUX TPYI HACEICHHSI.

Ha mpunerniii 1o neHTpy TepuTopii OONAIMTOBYIOTHCS MICHs Ui OE30IUIATHOI CTOSIHKH
aBTOMOOUIBHOTO TPAHCTIOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa BiJIOBIIHO MO3HAYCHI MICIS IS
ABTOTPAHCHOPTHUX 3aCO0iB, SKMMHU KEepYIOTh (B SIKUX IEPEBO3ATHCSA) 0COOM 3 IHBANITHICTIO, Y
KUIBKOCTI, BHW3HauYeHii 3akoHOM Ykpaiau “IIlpo OCHOBM comianbHOI 3aXWIIEHOCTI OcCi0 3
iHBayigHicTIO B YKpaiHi”. ByniBmi, mpumilieHHS Ta CTOSHKH LEHTPY OOJAIITOBYIOTHCS 3
ypaxyBaHHSM MMOTPeO OCi0 3 1HBATIIHICTIO Ta 1HIIMX MaJOMOOUILHHUX TPYN HACEJIEHHS 3T1JIHO 3
BUMOTaMH BIMOBITHUX JEpXKaBHUX OyIiBEIbHUX HOPM, CTaHIApTiB 1 mpaBwi. Ha mpuermmx
BYJIMIISIX PO3MIIIYIOThCS iH(MOpMaIliiiHI TaOIMYKH, Ha SKUX 3a3HAYAETHCS MICIIE PO3TallyBaHHS
HEHTPY.

6. [IpumitieHHs: HEHTPY MOAUIAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

Y BIIKpUTIH 4YaCTUHI 3MIMCHIOETHCS TPUHOM, KOHCYJIbTYBaHHS, IH(QOPMYBaHHA Ta
00ciyroByBaHHsl Cy0’€KTiB 3BEpHEHHs mpaliBHUKamMu LeHTpy. Cy0’€KTH 3BEpHEHHS MAalOTh
0e3MepeIKoHAN TOCTYII IO TAaKO1 YaCTUHH LIEHTPY.

Binkpura yacTiHa BKIIOYAE:
CEKTOp NPUNOMY;

CEKTOp 1H(HOPMYBaHHS;
CEKTOpP OYiKYBaHHS;

CEKTOp 00CIyroBYBaHHS.

Binkpura gacThHa poO3MINIYEThCS HA IMepmioMy abo Apyromy moBepci OymiBi 3a yMOBHU
CTBOPEHHS HANICKHUX YMOB JUIsl O€3MEPEIIKOAHOTO JOCTYIY Ui 0ci0 3 1HBAIIJHICTIO Ta 1HIIUX
MaJIOMOOUTEHUX TPYI HACEJICHHS /10 MPUMIIEHb OyTiBITi.

3akpuTa 4acTHHA MPU3HAYE€HA BUKIIIOYHO JUJISl OMpAIfOBaHHs JOKYMEHTIB, MOILITH, Ha/laHHS
KOHCYJIbTAlllil Ta 3/1MCHEHHS MONEpPeAHbOr0 3alHCy CYO’€KTIB 3BEPHEHHS Ha IMPUHOM [0
a/IMIHICTPATOPIB 3a JIOMOMOIOI0 3aco0iB TeJEKOMYHIKalii (TenedoHy, eIeKTPOHHOI MOIITH,
IHIIMX 3ac001B 3B 53KY), a TAKOXK 30€pexeHHs] JOKYMEHTIB, CIpaB, KypHaJiB 00MIKy/peecTparii
(po3MmillieHHS apXiBY).

Bxin 10 3akpUTOT YaCTUHU LEHTPY Cy0’€KTaM 3BEPHEHHS 3a00POHSETHCS.
3aKpuTa YacTHHA MOKE PO3MILIYBaTUCA Ha 1HIIMX MOBEpXaxX, HIK BIIKpUTA YaCTHHA.

7. Cektop mnpuiioMy OOJAIITOBYETHCS MPU BXOJl A0 MPHUMIIMIEHHS LEHTPY. Y HBOMY
3IHCHIOETbCS 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJIbTYBaHHS CyO’€KTIB 3BEpPHEHHS 3 INHUTaHb
poOOTH LIEHTPY.

8. CekTop iH(OpMYyBaHHS 00JAIITOBYETHCS 3 METOK O3HAMOMIIEHHS Cy0’ €KTIB 3BEpPHEHHS 3
MOPSIKOM Ta YMOBaMH HaIaHHS aIMiHICTPATHBHHUX ITOCITYT.

VYV cekropi iHGOpMYBaHHS PO3MIIIYIOThCS 1HGOpPMAIiiHI cTeHau, Ta/abo iHdopMariitHi
TEpPMIHAIK B 3pyYHOMY JUISl TIEPETJIALY MICI, [0 MICTATh aKTyallbHy, BUYEPIHY iH(pOpMaLlito,
HEOOX1IHY JIJIsl OJIep>KaHHS aJMiIHICTPATUBHUX MOCIYT.

Cekrop iHpOpMYyBaHHS OOJIAIITOBYETHCA CTOJIAMH, CTUIBLIIMHU, KOMIT FOTEPHOIO TEXHIKOIO 3
BUIBHUM JOCTYIIOM 10 [HTepHeTy Ta 3a0e3NedyeTbcsi KaHIENIPCHhKUMH TOBapaMu IS
3alOBHEHHS Cy0’ €KTaMH 3BEpHEHHSI HEOOX1THUX JTOKYMEHTIB.

Jlnis BUCTIOBIIEHHS CY0’ €KTaMH 3BEpHEHb 3ayBa)K€Hb 1 MPOMO3MIINA 1010 SKOCTI HaJaHHS
aJMIHICTPaTUBHUX TOCIYr TNPUMILIEHHS, J€ pO3MIlIeHl CeKTop 1H(GOPMYBaHHS LIEHTPY,
TEpUTOpIAIbHUI MiIPO3/UT HEHTPY, BiJaneHe podboue Micie aaMiHicTpaTopa, 00JIaIITOBYIOThCS


https://zakon.rada.gov.ua/laws/show/875-12

BIJIMOBITHUMH 3aco0aMu (30KpeMa CKPHHBKOIO) Ta/ab0 B HHUX PO3MIIILYETHCS B JOCTYITHOMY
MICIIi KHUTA BIATYKIB 1 TPOMO3HLIH.

9. CexTop OUIKYBaHHS PO3MINIYEThCSI B TMPOCTOPOMY MPHUMIIMICHHI, IIJIOMA SKOTO
BU3HAYAETHCS 3aJICKHO BiJl KUIBKOCTI OCiO, SIKI 3BEPTAIOTHCSA /0 LIEHTPY MPOTSATOM IHS, Ta
00JIaITOBYETHCS CTOJAMHU 711 O()OPMIICHHS TOKYMEHTIB Ta B JIOCTaTHIN KUTBKOCTI CTIJIBIIIMH,
KpicllaMH TOIIIO.

VY cekTopi O4iKyBaHHS OONAIITOBYIOTHCS Miclis Jisi CyO €KTiB 3BEpHEHb B LEHTPI,
YTBOPEHOMY IIPH BUKOHAaBYOMY opraHi HOBoOOpPiBCHKOI cenuIHoi paay - He MeHI sK 10 micup.

CekTop o4iKyBaHHS Yy pa3i moTpedu 00IaIHYETHCS aBTOMATH30BAHOK CHCTEMOIO KEPYBaHHS
4eproro, CUCTEMOIO 3BYKOBOT'O iH()OPMYBaHHs OCI0 MOXUJIOTO BiKY Ta THX, 1[0 MAOTh BaJd 30DY.

Y [NOpuMIMIEHHSX LEHTPY, WOro TEPUTOPIATbHUX MiAPO3AUIIB, Y MPUMIIMIECHHAX, €
pO3MillleH] BigganeHi poOodi Micls aAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBU Ui OIUIATH
cy0’eKTaMM 3BEpHEHb QJMIHICTPAaTHBHOTO 300py (30KpeMa, pO3MINIYIOThCA OaHKOMATH,
wiatkal  TepMmiHamu  (y ToMy umcai POS-tepMmiHanu, mnporpaMHO-TEXHIUHI KOMILJIEKCH
caMoOOCITyTOBYBaHHS ).

10. Cektop 0OCIyroByBaHHs MOBHHEH OYyTH YTBOPEHHH 3a MPUHIUIIOM BiIKPHUTOCTI
pO3MillleHHsS poO0YUX MicCIlh. JIJIs BHAKOTO 0OCTYyrOoBYBaHHS CYO’ €KTIB 3BepHEHBb P0o00Ui MicCIs
a/IMIHICTPATOPIB MOXKYTh PO3MOJUIATUCS 3a MIPUHIUIIOM MIPUHOMY 1 BHIa4i JOKyMeHTiB. KoxxHe
poOoue Mmicie AJig npuiioMy cy0’€KTiB 3BEpHEHHS MOBMHHO MaTH iH(QOpMaliiiHy TaOIuuKy i3
3a3HaYCHHSAM HOMEpa TaKOTro MICIlsl, IPi3BHINA, IMEHI, IO OAaTHKOBI Ta MOCaay aaMiHICTpaTopa
HCHTPY.

11. Ilnoma cekTopiB OdiKyBaHHS Ta OOCIYyroBYBaHHS LEHTPY, HOrO TEPUTOPiaIbHOTO
HiAPO3/AiTy Ta MPUMIIICHHS, JIe PO3MIIIEHO BijaneHe pododye Micie aaMiHicTpaTopa, MOBHHHA
OyTH J1OCTaTHBOIO 7Sl 3a0e3MeueHHsl 3pYYHHX Ta KOM(OPTHUX YMOB JJid NpUHOMY CYO’€KTIiB
3BEPHEHHS 1 pOOOTH a/IMiHICTPATOPIB LICHTPY.

3aranpHa TUIOIIA CEKTOPY OYiKYBaHHS Ta OOCIYrOBYBaHHS CTAHOBHUTH Ui ILICHTPY,
YTBOPEHOTO TIPH BHKOHaBYOMY opraHi HoBoOOpiBChKOi cenumiHoi paau - He MeHII sk 50 KB.
METpiB.

12. Ha indopmamiitnux crengax abo iHGoOpMaliHHUX TepMiHAIaX PO3MILIYETHCS
1H(dopMmallis, 30Kpema, po:

HallMEeHyBaHHS LEHTPY, WOro MICI€3HaXO/UKEHHs Ta  MICHE3HaXO/KeHHS  Horo
TEPUTOPIAJIBHUX MIAPO3JUIB, BIJAJIEHUX poOOYMX MICLb aaMiHicTparopiB (y pas3l ix
YTBOPEHHS:), HOMepH Tesie(oHIB Ui JOBIJOK, (hakcy, aapecy BeO-caiTy, eJeKTPOHHOI MOIITH;

rpagik poOOTH LIEHTPY, HOro TEPUTOpIaIbHUX MiAPO3ALTIB, BIJJIAJEHUX POOOYMX MICIb
aaMiHicTpaTopiB (y pa3i iX yTBopeHHs) (IpUIOMHI AH1 Ta TOJUHH, BUX1IHI JIH1);

nepenik aMiHICTpaTUBHUX TOCIYT, SKi HAJaloTbCA uYepe3 LEHTp, HOro TepUTOpiajbHi
HIAPO3aUTH, BifjajaeHl poOoul MicHs aaMmiHicTpaTtopiB (y pas3i iX YTBOpEHHsS), Ta BIAMNOBIJHI
iH(popMalliifHi KapTKH aJMiHICTPATUBHUX MOCIYT;

CTPOKHU HAAAHHA aI[MiHiCTpaTI/IBHI/IX MMOCJIYT;

OllaHKM 3asiB Ta IHIIUX JOKYMEHTIB, HEOOXIIHHUX JJIsi 3BEPHEHHS 3a OTPUMaHHSIM
a/IMIHICTPAaTUBHUX MOCIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;

IUTATKHI PEKBI3UTH JUI OIJIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;
CYIIyTHI MOCIYTH, SIK1 HAJIAalI0ThCS B IPUMIILIEHH] LIEHTPY;

Mpi3BHUIIE, 1M s, 10 OAaTHKOB1 KEpPIBHUKA IIEHTPY, KOHTAKTHI TeJIe(dOHH, apecy eJIeKTPOHHOI
MOILTH;

KOpHUCTYBaHHS 1H(GOpMaliiHUMU TepMiHaiaMH (y pa3i ix HassBHOCTI);
KOPHUCTYBaHHSI aBTOMaTHU30BaHOIO CUCTEMOIO KepyBaHHs ueproro (y pasi ii HassBHOCTI);

IMMOJIOKCHHA IIPO LCHTP,



perjJamMeHT LEHTPY;

rpadik mpuiiomMy cy0’€KTiB 3BEpHEHHS MOCaAoBUMH ocobamu HoBOOOPIBCHKOI ceNUIIHOT
panu (y pa3i IPOBENCHHS TAKOTO MPHHOMY B MPHUMIMIEHHSAX IEHTPY, HOTO TEPUTOPIaIbHUX
HiAPO3ALTiB, Y MPUMILIEHHAX, /16 PO3MILIEHI BialeHi po0odi MicIis aIMiHICTPATOPIB).

13. Tlepenik agMiHICTpaTUBHUX IOCIHYT, SIKI HAJAIOTHCS Yepe3 IEHTP, HOT0 TepUTOpiajbHi
MiIPO3AUTH, BiIIaneHl poboUi MicIid aaMiHICTPaTOPiB, MOBUHEH PO3MIIIYBATUCS Y JTOCTYITHOMY
Ta 3py4HOMY JJIs1 CyO €KTIB 3BEPHEHHS MicCIli, y TOMY 4Hucii Ha iH(popMamiitHoMy TepMiHami (y
pa3i #oro HasABHOCTI). AIMIHICTPATHBHI TOCIYTHM B TIEPETIKY TPYHYIOThCA 3a MOJACILIIO
KHUTTEBUX CHUTYyallild cyO’€KTiB 3BepHEHHs Ta/ab0 cdepamu NpPaBOBIIHOCHH (3aKOHOIABCTBA),
Ta/ab0 cy0’eKTaMu HaJlaHHS aIMiIHICTPATUBHHUX ITOCIIYT.

[lepenik aaMiHICTPATUBHUX TOCIYT, SKI HAJAIOTHCS YEpe3 TEPHUTOPIATbHI MiAPO3ILIH
LEHTPY, BiajaiaeHi poOoui Micus aamiHicTpaTopiB (y pasi iX YTBOPEHHS) , 3aTBEPIKYETHCS
HoB00OOpiBCHKOIO CETUIITHOO PAIOI0, 3 YpaXyBaHHSIM MOTPed Cy0’ €KTIB 3BEPHEHHS.

14. bnanku 3asiB, HEOOX1IHI JIJIsl 3aMOBJICHHS aIMIHICTPATUBHUX IMOCIIYT, PO3MIIIYIOTHCS Ha
CTEHJIaX-HaKOMMYyBayax a0o cTejiaxax i3 BUIBHHUM JIOCTYIIOM JI0 HUX CYO’€KTIB 3BEpHEHHs abo0
Ha BeO-caiiTi eHTpy (BeO-caiiti HoBOOOPIBCHKOT CENMIITHOT pajIH).

15. OcobaM 3 IHBaTIAHICTIO Ta IHITUM MAJOMOOUTHPHUM I'pyIlaM HAaCEJICHHS 3a0€3MeUyeThCs
BUIBHHIA JOCTYM 10 iH(opMarlii, 3a3Ha4eHO1 B I[bOMY PO3ALI, HIIIXOM PO3MIIIEHHS OYKJIETiB,
iH(opMaLiifHUX JHUCTIB HA CTEHJAaX, IHIIUX HEOOXIAHMUX MaTrepialliB, HaIPYKOBaHUX LIpU(TOM
bpaiinga. VY pasi MOXIMBOCTI Ha I1HQOpPMALIHHUX TEpMiHANAX PO3MIIIYETHCS TOJIOCOBA
iH(dopmalis Ta BigeoiHpopmallis, a TAaKOX 311HCHIOETbCS 1HQOPMYBaHHS B 1HIIHH crIOCi0, KUl €
3pyYHHM Ui OCi0 3 1HBaJIIHICTIO, 30KpeMa 0ci0 3 TMOPYIIEHHSAMH CIIyXy, 30py, Ta IHIINX
MaJIOMOOLTFHUX TPYH HACETICHHS.

Jns 3a0e3neueHHs HaJaHHS aIMIHICTPATHMBHHX TOCIYr Cy0’€KTaM 3BEpHEHHS, SKi €
DIYXUMHA, HIMAMH a00 TJIYXOHIMHMH, JO POOOTH IIEHTPY MOXKE 3alydaThcs IepeKiagad
’KECTOBOI MOBH.

16. Ha ocHOBI y3ro/pKeHUX pillleHb i3 Cy0’€KTaMH HAJaHHS aaMIHICTPATHBHUX MOCIYT y
poOOTiI LIEHTPY MOXYTh OpaTh y4yacTh MPEACTABHUKU CYO’ €KTIB HaJaHHS aJMiHICTPaATHBHHUX
MIOCITYT JIJIsl HATAaHHS KOHCYJIbTAITiH.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKH AAMIHICTPATHBHHUX MOCJIYT

17. HoBoOopiBchKa cenuiHa pajia, 3a CBOIM PIILIEHHSM, a TAKOXK KEPIBHUK LEHTPY MOXKYTb
BHOCUTH CYO0’€KTOBI HaJaHHSA aJMiHICTPATHBHOI TMOCIYTH MPOMO3UIT MO0 HEOOX1AHOCTI
BHECEHHS 3MIH JI0 3aTBEP/KEHUX 1H(QOPMALIMHNUX Ta TEXHOJOTIYHUX KapTOK aJIMIHICTPAaTUBHUX
nocayr (y TOMY 4YHCHi JUIi JOKYMEHTIB JIO3BIJIBHOTO XapakTepy y c¢epi rocrnoJapchbKoi
TISITBHOCTI).

18. V¥ pa3i BHeceHHS 3MIH JO 3aKOHOJABCTBA LIOJI0 HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH
cy0’ekT i HagaHHsS cBoeyacHO i1H(opmye npo e HoBOoOOpIBCbKY CENMUINHY paxy, a TaKoX
KEepiBHUKA IEHTPY, TIOTy€ NPOMNO3MII MIOJO0 BHECEHHS 3MIH J0 iHpopMaliiHuUX Ta/abo
TEXHOJIOTIYHHUX KapTOK 3TiIHO 13 3aKOHO/IaBCTBOM.

Po6Gora ingopmauniiiHoro migpo3ainy ueHTpy

19. Jlns HajgaHHA JONOMOTH Cy0’€KTaM 3BEpPHEHHS Y KOPHCTYBaHHI 1H(pOpMaliiHUMH
TepMiHaJlaMd Ta aBTOMAaTHU30BAaHOK CHUCTEMOIO KepyBaHHS ueproio (y pasi iX HasBHOCTI),
KOHCYJIbTYBAaHHSl 13 3arajlbHUX MUTaHb OpraHizauii poOOTH LEHTPY Ta MHOPSAKY Hpuilomy
Cy0’€KTIB 3BEpHEHHS y LIEHTP1 MOKE YTBOPIOBATUCS 1H(GOpMaLIMHUN M1APO3/IiI.

[HdopmariitHuii miapo3aia HEHTPY TaKOXK:

1H(pOpMYE 3a YCHUM KIJIOMIOTaHHAM CYO’ €KTa 3BEpHEHHS PO HAJIEKHICTh MOPYIIEHOTO0 HUM
MUTAHHS 10 KOMIIETEHI1T HEHTPY;

KOHCYJIbTY€ CyO’€KTIB 3BEpHEHHs ILIOJ0 MOPSAKY BHECEHHS IUIaTH (aJMiHICTPaTHBHOTO
300py) 3a HaJaHHS IUIATHUX aJMIHICTPAaTUBHUX MOCIYT, HajJa€ 1HQOpMAII0 MPO IUIATIXKHI
PEKBI3UTH JUIS CIUIATH aMiHICTPaTUBHOTO 300pYy;



Hajae =Ty 1HGOpPMAIIiIo Ta JOTIOMOTY, 10 HEOOX1TH1 Cy0’€KTaM 3BEpHEHHS 10 IPHHOMY 1X
aJMIHICTPATOPOM.

20. HoBoOopiBCchKa cenuIHa pajia, CTBOPIOE Ta 3abe3medye poOoTy BeO-calTy LeHTpy abo
OKpEMOT0 pO3/iTy Ha CBOEMY BeO-caiiTi, e po3MilryeTbes iH(opMmariis, 3a3HaueHa B MYHKTI
12 mporo PermamenTty, a TakoXX BIJOMOCTI MpPO MiCIle po3TallyBaHHS IeHTpY (iioro
TEPUTOPIAIbHUX MiAPO3LTIB, BIIAAICHUX pOOOUNX MICIh aAMIHICTPATOPiB, HAMOIMKYI 3yTTHHKH
TPOMAJICHKOTO TPAHCIIOPTY, I i3H1 IIJISAXHU, MICIS MMapKyBaHHS, 1HINA KOPHCHA JUIsl CyO’ €KTIB
3BepHEHHS iH(pOpMaIIis.

21. Indopmamis, ska pO3MINIYETbCS B TNPUMINICHHI LEHTPY (B TOMY 4YHCII Ha
iHpopMaliifHUX TepMiHaIax) Ta Ha B€O-CalTi, MIOBUHHA OYTH aKTyaJIbHOIO 1 BUYEPITHOIO.

Indopmartist Ha BeO-caiiTi HeHTPY Mae OyTH 3pYUHOIO IS MOIIYKY Ta KOMIIOBaHHS.

22. Cy6’exTaM 3BEpHEHHS, SIKi 3BEPHYJIUCS 0 LEHTPY (HOro TepUTOpialIbHUX MiAPO3ILTIB,
JI0 aIMIHICTPATOPIB, IO MPAIIOIOTh HA BIIJAICHUX POOOUYHX MICIISX, 3 BUKOPUCTAHHSIM 3aC001B
TEJICKOMYHIKAIIMHOTO 3B’s3Ky (TenedoHy, EJIeKTPOHHOI MOIITH, IHIIUX 3ac00iB 3B’S3KY),
3a0e31evy€eThCs MOXKIIMBICTh OTpUMaHHs 1H(OpMaIlii Tpo HaAaHHS aIMIHICTPATUBHUX MOCIYT Y
crnoci0, Mo aHaNoOTIYHMK croco0y 3BepHEHHs, a00 B iHIIMK BHOpaHUi Cy0’€KTOM 3BEpPHEHHS
crocio0.

KepyBanHs yeprorw B neHTpi

23. 3 Meror 3a0e3NedyeHHs 3pYyYHOCTI Ta OIEPaTUBHOCTI OOCIYyroByBaHHS CYyO’€KTIB
3BEpPHEHHS Yy IEHTpI (MOTO TEpPUTOPIAIbHUX MiAPO3/iiIax, Ha BiAJAICHHX POOOYMX MICIISIX
aJMIHICTPATOPiB) BXKHUBAIOTHCS 3aXOAW JJIs 3amoOIraHHs YTBOPEHHIO 4Yepru, a y pasi il
YTBOPEHHS - ISl KEPYBaHHS YEProio.

24. YV pa3i 3amnpoBajpKEHHS aBTOMATH30BaHOI CHCTEMH KEPYBaHHS YEpPror Cy0’€KT
3BEPHEHHS ISl PUHOMY aaMiHICTPATOPOM ILIEHTPY PEECTPYETHCS 3a JOTIOMOTOI0 TepMiHaia B
Takiil CUCTeMi, OTpUMY€ BIANOBITHUN HOMEp Yy uep3l Ta OuiKye Ha MpuiioM. ABTOMAaTH30BaHa
CHUCTeMa KEepyBaHHs 4YEepror MOXe Imepemdadatd mepcoHiikoBaHy peecTpariito cyb’ekra
3BepHEHHS (13 3a3HAYCHHSAM HOTO MPI3BHINA Ta IMEHI).

25. Y ueHTpi, HOro TEepUTOPIAIBHUX MiAPO3ALIAaX, Ha BIIJAICHUX POOOYMX MICIIX
a/IMIHICTPATOPiB, MOKE 3/1MCHIOBATHCS MOMEPEHIN 3amuc cy0’€KTiB 3BepHEHHS Ha MPUHOM JI0
a/JIMIHICTpaTopa Ha BU3HAa4YeHy JaTy Ta 4dac. [lonepeaHii 3amuc Moxe 311HCHIOBATHCS LUIIXOM
0COOMCTOr0 3BEPHEHHS JI0 LIEHTPY, HOTr0 TepUTOpIaIbHUX MIIPO3ALIIB, aAMIHICTPATOPIB LIEHTPY,
1110 IPALOI0Th Ha BIJIAJIEHUX POOOYMX MICLSX, 3 BUKOPUCTAaHHIM Tele(OHHOro 3B’ 43Ky Ta/abo
€JIeKTPOHHOI peecTpallii Ha BeO-cailTi LEeHTpy (CTOpiHKM Ha BeO-caiiTi opraHy, 1O YTBOPHUB
ueHtp). Ilpuitom cy0’eKTiB 3BEpHEHHs, SIKI 3apeeCTPyBAIUCS IUISIXOM IONEPEIHbOrO 3aIuUCYy,
3/11MCHIOETHCS Y BU3HAUEHI KEPIBHUKOM LIEHTPY FOJIMHHU.

26. llentp Moxe 3A1MCHIOBaTHM KepyBaHHS 4Yeprol B IHIIMHA Crocid, TapaHTYyOUH
JOTPUMAaHHS MPUHIUIY PIBHOCTI Cy0’€KTIB 3BEpPHEHHSI.

IpuiiHATTA 3asIBM TAa IHIINX JOKYMEHTIB y HEeHTPI

27. TpuitHATTS BiJ CyO’€KTa 3BEPHEHHS 3asBM Ta IHIIUX JTOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPAaTUBHOI TOCAYrH (Jajli - BXiAHMNA TaKeT AOKYMEHTIB), Ta TMOBEPHEHHS
JOKYMEHTIB 3 pEe3yJbTaTOM HaJaHHS aJAMIHICTPATUBHOI MOCIYrH (Jadl - BUXIAHMHA MaKeT
JIOKYMEHTIB) 3A1MCHIOETbCS BHUKIIOYHO B IIEHTpI abo HOro TEepUTOPIabHUX MiAPO3IiIax,
BiJIJaJIEHUX pOOOUYMX MICIISIX aJAMIHICTPATOPIB.

[TpuitHATTA 3asB [UI1 OTPUMaHHS agMIHICTPATUBHUX MOCHYTr BiJ (I3MYHUX OCI0, y TOMY
yucai (Qi3MYHUX OcCi0 - MiANPHEMIIB, 3/IMCHIOETHCS HE3AJIEKHO BiI peecTpamii iX Micus
MPOXKUBAHHS, KPIM BUITAJKIB, IIepe10a4eHNX 3aKOHOM.

3asBM BiJ IOPUIAMYHUX OCI0 MPUIMAIOTHCSA 3a MICIIE3HAXO/PKEHHSM TakuxX ocid abo y
BUIMAJIKaX, TMepeAdadueHnx  3aKOHOM, 3a  MICIIEM TMPOBAPKEHHS  JiSIBHOCTI  abo
MICIIE3HAXOMKEHHIM BIAMOBIAHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBIEHO 3aKOHOM.

28. IIpuitHATTSA Bif cy0’€KTIB TOCIIOAAPIOBAHHS 3asiBH MPO BUAaYy JOKYMEHTIB JI03BLIBHOTO
XapakTepy Ta ITOKYMEHTIB, IIO JOJAIOThCA N0 HeEi, JeKiaparlii BIAMOBIIHOCTI MaTepiajbHO-
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TEeXHIYHOT 0a3¥ BUMOTaM 3aKOHOJIaBCTBA, BHaya (repeoopMIIeHHs, aHYTIOBaHHS) TOKYMECHTIB
JO3BUIBHOTO ~ XapakTepy, SAKi 0o¢GOopMIIEHI [O3BUIBHUMH OpraHaMH, Ta 3apeecTpOBAaHUX
JeKJIapalii 31HCHIOITRCS BiAMOBIAHO 10 3akoHy Ykpainm “Ilpo mo3BiabHY cuctemy y cdepi
TOCIIOAAPCHKOI AiSUTBHOCTI .

29. Cy0’eKT 3BEepHEHHS Ma€ MPAaBO MOJATH BXIAHUHN IMaKeT MOKYMEHTIB y IeHTpi (Horo
TEPUTOPIAIBHOMY TIiAPO31LTi, BiAgaleHOMy pobodoMmy Micii aamiHicTparopa (B pasi ix
YTBOPEHHS) OCOOHMCTO, Yepe3 IMpeACTaBHHKA (3aKOHHOTO IMpEJCTaBHUKA), HaJicIaTH HOTO
MOIMITO0 (PEKOMEHIOBAHUM JIMCTOM 3 ONUCOM BKIAJCHHS) a00 y BHIIAJKax, Mepea0adeHux
3aKOHOM, 3a JIOIIOMOTO0I0 3aC001B TEJIEKOMYHIKAIIITHOTO 3B’ S3KY.

3asBa I OTpUMAaHHS aIMIHICTPATUBHOI MOCIYTH B €ICKTPOHHIN (HOpMi MOJAETHCS Yepes
€auHUN 1ep)KaBHUHA MOPTal aJMIHICTPATUBHHUX MOCTYT, Y TOMY YHMCIi Yyepe3 iHTerpoBaHi 3 HUM
iH(opMaIiifHi CHCTEMH JIep)KaBHUX OpraHiB Ta OpraHiB MiCIICBOTO CaMOBPSAyBaHHS.

30. YV pa3i KoiaM BXIJHHHA IaKeT JOKYMEHTIB IOAA€THCS MPEACTAaBHUKOM (3aKOHHUM
IPEICTABHUKOM) Cy0’€KTa 3BEpHEHHS, NMpE] SABISIOTHCS AOKYMEHTH, IO TOCBITYYIOTH 0CO0y
IpeJCTaBHUKA Ta 3aCBIJUYIOTh HOTO MOBHOBAKEHHSI.

31. AnamiHicTparop IIEHTPY TIepeBips€ BIANOBIAHICTE BXiJHOTO TAKeTa JOKYMEHTIB
iH(opMaIiifHIi KapTii aAMIHICTPAaTUBHOI IMOCIYTH, Y pa3i moTpeOr Haaae JOMOMOTY CyO’ €KTOBI
3BEpHCHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3li KOJM CyO’€KT 3BEpHEHHS MPUITYCTUBCS
HETOYHOCTEeH ab0 MOMMJIKM TiJ 4ac 3allOBHEHHs OJlaHKa 3asBU, aJMIHICTPAaTOp MOBIIOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BiAMOBIIHI HEJOMIKH Ta HAaJa€ HEOOXiJHY IOTIOMOTY B X YCYHEHHI.

33. AAMiHICTpaTop NEHTPY CKIaJa€ ONHC BXiJHOIO MaKeTa JIOKYMEHTIB, y SKOMY
3a3HavarOThCs iH(OpMAIlisS PO 3asBY Ta MEPEiK JOKYMEHTIB, IMOJaHUX Cy0’€KTOM 3BEPHEHHS
710 Hel, y IBOX MPHUMipHHUKAX.

34. Cy0’ekTOBI 3BepHEHHsI HAJA€THCA MPUMIPHUK OMUCY BX1JHOTO MaKeTa JOKYMEHTIB 3a
MIITICOM 1 3 TPOCTABJICHHSM ITeYaTKH (IITaMIIa) BiIMOBIAHOTO aJMiHICTpaTOpa MEHTPY, a TAKOK
BIIMITKM TIpO JaTy Ta 4Yac HOro CKJIajeHHsA. [Ipyruii mpUMIpHHK ONKCY BXIJIHOTO TaKeTa
JOKYMEHTIB 30epiraeTbCsi B Marepiajax CIpaBH, a y pasi 3MiHCHEHHS B IIEHTPi €IEKTPOHHOTO
JIOKYMEHTOOOITY - B €IEKTPOHHIN (HopMi.

35. AnmiHicTpaTop LEHTpY i 9ac OTPUMAaHHS BXiJHOTO MakKeTa JOKyMEHTIB 3000B’s13aHUN
3’CyBaT NPUHHATHUN Ui Ccy0’€KTa 3BEpPHEHHs CNOCIO HOro HOBIIOMJIEHHS NPO pe3yibTar
HaJaHHS aJMIHICTPAaTHUBHOI TOCIYTHM, a TaKoXX OakaHe Miclle OTpUMaHHS O(GOPMIIEHOTO
pe3yibTaTy HaJaHHS aJMIHICTPATUBHOI MOCIYTH (B LIEHTPI, HOro TepUTOpialbHOMY IMiIpO3/ii,
BiJaJicHOMY poOoyoMy Micui aaMiHicTpaTopa (B pa3l iX YTBOpEHHs), crocid mnepenayl
Cy0’€KTOB1 3BEpPHEHHS BUXIJHOTO MaKeTa JOKYMEHTIB (ocoOucTo, 3acob0aMu MOIITOBOTO abo
TEJIEKOMYHIKaLIMHOIO 3B’SI3KYy UM B IHIIMN BHOpaHHMl cy0’€KTOM 3BEpHEHHS CIOCi0), Mpo 1110
3a3HAYa€THCS B OMUCI BX1JIHOTO MakKeTa JOKYMEHTIB Yy ManepoBiii Ta/abo enekTpoHHiH popmi.

36. AAMIHICTpPaTOp LEHTPY 3JIHCHIOE PEeeCTpalilo BXIJHOTO MaKeTa JOKYMEHTIB LUIIXOM
BHECEHHS JIaHUX JI0 JKypHaly peectpauii (y mamepoBiil Ta/abo enekTpoHHiil ¢opmi). [licas
BHECEHHS JaHUX CIPaBl IPUCBOIOETHCS HOMEP, 32 SIKUM 3[IHCHIOEThCS 11 11eHTUiKallis Ta SKUi
¢ikcyeTbcs Ha OJIaHKY 3asBU 1 B OMKC1 BX1THOTO MTAKETa JOKYMEHTIB.

Peectpanis Ta 00mik 3asB, BXiJHUX IAKETIB JOKYMEHTIB Ta O(OpPMIIEHUX pe3yJbTaTiB
HAJaHHS aIMIHICTPAaTUBHUX MOCIYr Yy ILEHTpl, HOro TEpUTOpiaJiIbHOMY HIAPO3aUII Ta Ha
BiJIaJIeHOMY pOoOOYOMYy MicClli aJMIHICTpaTopa MOXeE BECTHUCS LEHTPai30BaHO (30Kpema
HUIIXOM 3alpOBa/KEHHSI EJIEKTPOHHOIO JOKYMEHT000Iiry) abo OKpeMo B LEHTpi, HOro
TEpUTOPiaIbHOMY IMiPO31Ii Ta Ha BiAJaIEeHOMY poOOYOMY MICII aJMiHICTpaTOpA.

37. Y pa3i Konu BXiJHHH MakeT JOKYMEHTIB OTPUMaHO 3ac00aMu IOIITOBOTO 3B’S3KY 1 BiH
He MICTUTH 1H(pOpMaLlii PO NPUHHATHUHN 71 Cy0’ €KTa 3BEepHEHHS CIOCiO HOro MOBiTOMIIEHHS,
aIMIHICTPATOp LIEHTPY HE Mi3Hillle HACTYIHOTO0 POOOYOro JHS HaJCHIIAE Cy0’ €KTOBI 3BEPHEHHS
OTHUC BXIJHOTO TAKeTa JOKYMEHTIB €JIEKTPOHHOIO MOIMTOI (Ta/abo WOro BiJICKAHOBAHY KOTIIIO)
YY IHIIMMH 3aC00aMHU TeIEKOMYHIKAIIITHOTO 3B’ sI3Ky 200 MOIITOBUM BiJITPABICHHSM.

38. Ilicns peectparii BXiIHOTO MaKeTa JOKYMEHTIB aJIMIHICTPaTop LEHTPY GopMye cripaBy
y mamnepoBiii Ta/abo enekTpoHHiN ¢opMmi Ta B pa3i moTpeOH 3ailicHIOE i KomitoBaHHS Ta/a0bo
CKaHyBaHHSI.
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39. Indopmariro mpo BYMHEHI Mii aaMIHICTpATOp IEHTPY BHOCUTH JO JIHCTA TIPO
NPOXO/KEHHS CIpaBd y TamnepoBi Ta/abo enekTpoHHi ¢opmi (KpiM BUIAAKIB, KOJIU
aZMiHICTpaTOp € Cy0’€KTOM HaJaHHsS aJMIHICTPATHBHOI MOCIYTrH). JIMCT TPO MpPOXOKEHHS
CIPaBH TaKOX MICTUTh BiJOMOCTI MPO MOCIIJOBHICTH Iiii (eTamiB), HEOOXITHUX NJs HaJAHHS
aZIMIHICTPATUBHOI MTOCIIYTH, Ta 3AIYYCHUX CYO’ €KTIB HaJaHHS aMIHICTPATUBHHUX MOCIIYT.

OnpauoBanHs cipaBu (BXiIHOT0 MaKeTa J0OKYMEHTIB)

40. [Ilicma BumHEHHs [id, mnepenbadeHux nyHktamu 27-39 mporo Periamenry,
aIMIHICTPATOp LEHTPY 3000B’I3aHUN HEBIAKIAIHO, ajie HE Mi3HilIe HACTYITHOTO0 poOoYOoro JHS 3
ypaxyBaHHSIM Tpadika poboTu cy0’ekTa HaZaHHS aIMIHICTPATUBHOI TOCIYTH, HaAICIATH
(mepenaty) BXiMHUK TAKeT JOKYMEHTIB Cy0’€KTOBI HaJaHHS aJMIiHICTPATUBHOI MOCIYTH, IO
KOMIICTEHIIIT SKOTO HAJCXKHTh NHTAHHS NPHUHATTS PIIICHHS y CIpaBi, MPO IO POOUTHCS
BIIMITKa B JIUCTI MpO MPOXOJPKEHHS CIpPaBH 13 3a3HAUYEHHSM Yacy, JaTh Ta HalMeHyBaHHS
cy0’eKkTa HaJaHHS aJIMIHICTPATHBHOI IMOCIYTH, O SKOTO ii HAaJIiCIaHO, Ta IMPOCTABJICHHSIM
neyaTKy (IITaMIa) aaMiHicTpaTopa, o IepeiaB BiNOBIIHI JOKYMEHTH.

41. Ilepenaua cnpaB y maneposiit ¢opmi Big HeHTpY (HOro TepUTOPiaIbHOTO MiAPO3ALTY,
BiJ1aJIEeHOTr0 poOOYOro MICI aaMiHICTpaTOpa) A0 Cy0’ €KTa HaJaHHS aIMiHICTpaTHBHOI MOCITYTH
3MIICHIOETHCS B TIOPSIKY, BH3HAYeHOMY HOBOOOPIBCHKOIO CENMITHOI PaJIol0, ajie HE MEHIIe
HDK OJMH pa3 MpPOTATOM poOOYOro JHS, HUISXOM OTPHUMAHHS CIIPaB MPEACTaBHUKOM CyO’€KTa
HAJIaHHS aJMIHICTPATHBHOI TMOCAYrM a00 iX JOCTaBKHM TPAI[iBHUKOM IEHTPY, HaJICHUJIAHHS
BiJICKAHOBAaHUX JIOKYMEHTIB 3 BHKOPHCTAaHHSIM 3ac00iB TeNEKOMYHIKAI[ilfHOro 3B’s3Ky abo B
1HIIHH crocio.

42. Tlicns oTpuMaHHs CIIpaBU CyO’€KT HAJAaHHS aJMIHICTPATHUBHOI MOCIYTH 3000B’sA3aHUI
BHECTH 3aIlMC MPO 1 OTpUMAHHS 13 3a3HAYCHHSAM JAaTH Ta 4Yacy, Mpi3BUINA, IMEHI, M0 OAThKOBI
BIJIIIOBIAJIbHOT 1TOCA0BOT OCOOH 10 JIUCTA MPO TPOXOJKCHHS CIIPABH.

43. KoHTposb 3a JIOTPUMaHHAM CyO’ €KTaMH HAJaHHS aJMIHICTPATHBHHUX IIOCIYT CTPOKIB
PO3TISAY CIpaB Ta MPUKHATTS PIIIEHb 31ACHIOETHCS aMIHICTpaTOpaMu LEHTPY BIAMOBIIHO J0
po3nomiy 000B’s3KiB 3a PIICHHSM KEPiBHUKA LIEHTPY.

44. Cy0’ekT HalaHHS aqMIHICTPATUBHOI MTOCITYTH 3000B’ I3aHUI:

CBO€YACHO 1H(GOPMYBATU LIEHTP PO NEPEIIKOJAH Y JOTPUMaHHI CTPOKY pO3IJIsAY CIpPaBU Ta
OPUMHATTI PillIEHHS, 1HIII TPOOIEeMH, 1110 BUHUKAIOTH I1J] 4ac PO3IJISy CIIpaBu;

HaJaBaTH 1H(opMallito Ha yCHUH a00 MUCbMOBUH 3aNUT (Y TOMY YHMCII HIISIXOM HaJCUJIAaHHS
Ha aJjpecy eJIEKTPOHHOI MOILITH) aJIMIHICTpaTOpa HEHTPY MPO XiJ PO3MIIALY CIpaBH.

VY pasi BusBICHHS (aKTy MOPYIIEHHS BHMOT 3aKOHOIABCTBA INONO PO3TIISALY CIIPaBU
(cTpoKiB HaJaHHS aJAMIHICTPATHUBHOI IOCIYTH TOIIO) aJMIHICTpaTOp LEHTPY HEBIAKIAAHO
1H(pOpMYE Mpo 1ie KEPIBHUKA LIEHTPY.

Ilepenaya BUXiTHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BePHEHHS

45. Cy0’eKT HaJjaHHS aJIMIHICTPATUBHOI MOCIYTH HEBIAKJIAIHO, ajle He Mi3HiIIe HaCTYITHOTO
pobodoro mHs micis opOpMIIEHHS pe3ylbTaTy HaJaHHSA aJMIHICTPaTHBHOI MOCIYTH, (opmye
BUXIJTHUW MaKeT IOKYMEHTIB Ta IMepeaae Horo 10 HMEHTPY (MOoro TepUTOpiadbHOTO MiIPO3ILTY,
Bi/IZIaJIEHOr0 poOOYOro Miciisl aJMiHICTPaTOPa), MPO M0 3a3HAYAETHCS B JIHCTI PO MPOXOKCHHS
CTIpaBHy.

46. AnMiHICTpaTOp IIEHTPY HEBIAKIAJHO Yy JI€Hb HAJAXO/PKCHHS BHUXIJHOTO TaKeTa
JOKYMEHTIB TOBIAOMIIIE TPO pPE3yNbTaT HaJaHHS aJMIHICTpPATMBHOI TOCIYTH CyO’€KTOBI
3BEpPHEHHS y CIOCi0, 3a3HAYCHU B OMKCI BX1HOTO TMaKeTa JOKYMEHTIB, 3JIHCHIOE PEeECTpaIliio
BUXIJTHOTO TaKeTa JOKYMEHTIB LUIIXOM BHECEHHsS BIAMOBIIHMX BIJJOMOCTEH a0 JaHcTa Mpo
IIPOXO/DKEHHSI CIPaBM, a TAKOX 10 BIANOBIIHOIO pEECTPy B MamepoBiil Ta/abo eneKTpOoHHiN

dopwmi.
47. BuxinmHui makeT JOKYMEHTIB MepeacThesl Cy0’ €KTOBI 3BEPHEHHS 0COOMCTO T IMiINC

(y ToMy 4Hcai HOro NpeiCTaBHUKOBI (3aKOHHOMY IpPEACTAaBHUKOBI)) y pasi Hpen’ siBICHHS
JIOKYMEHTa, 10 TOCBIIYye 0co0y Ta/ab0 3acBiguye HOro TMOBHOBaKEHHsS, a00 y BHITaJKax,
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nepeadauyeHnX 3aKOHOJABCTBOM, MEPEIAEThCA B IHIIUNA MPUHHATHUN Ul Cy0’€KTa 3BEPHEHHS
croci0.

[ndopmariiss mpo gaTy OTpUMAaHHS BHXIJHOTO MaKeTa JOKYMEHTIB Cy0 €KTOM 3BEPHEHHSI
3a3HAYa€THCS B OMKCI BXIAHOTO IMakeTa JOKYMEHTIB a00 B iHIIOMY JOKYMEHTi, BUZHAYCHOMY
OpraHoM, III0 YTBOPHUB LIEHTP, 1 30epiraeThcs B MaTepiajiax CIpaBH.

48. YV pa3i He3a3HaueHHs Cy0’€KTOM 3BEPHEHHS 3PYYHOTO JUISI HHOTO CIIOCOOY OTpUMAaHHS
BUXIJIHOTO TIaKeTa JOKYMEHTIB a00 WOro HEOTPUMAaHHS B IEHTPI MPOTATOM JIBOX MICSIIIB
BIJIMOB1JIHI IOKYMEHTH HAJICHUJIAIOTHCS Cy0’€KTOBI 3BEPHEHHS 3aC00aMHU IOIITOBOTO 3B’S3KY. Y
pasi BIICYTHOCTI BiJIOMOCTEH PO Miclie MPOKUBaHHS (MICIIE3HAXOKCHHS) Cy0’ €KTa 3BEpPHEHHS
Ta I1HIIOT KOHTAKTHOI iH(MoOpMmaIli BHXITHUKA TAKeT JOKYMEHTIB 30€pira€TbCs IMPOTIroM
TPUMICSYHOTO CTPOKY B LIEHTPI, a MOTIM IePEAAETHCS IS apXiBHOTO 30epiranHsi.

49. VY pasi Koju aJMiHICTpaTUBHA MOCIyTra HaJla€ThCS HEBIIKIIAIHO, aIMIHICTPATOP IEHTPY
peectpye iH(MOpMALIIO TPO Pe3yNbTaT PO3TISLAY CHpaBH B JKypHani (y mamepoBiii Ta/abo
€JICKTPOHHIN QopMi), HeraiHO ¢GOpMye BUXIIHHN IMaKeT JOKYMEHTIB Ta Tiepelae Horo
Cy0’€KTOBI 3BEpHEHHS.

50. BiamoBiganpHICTh 32 HECBO€YACHE Ta HEHAJIC)KHE HAJaHHS aIMIHICTPATUBHUX MOCIYT
HECYTh Cy0’€KTH HaJaHHs TaKUX IOCIYr Ta B MEXaX IIOBHOBa)XEHb aIMIHICTPATOPHU 1 KEPIBHUK
LCHTDY.

51. Indopmarnis nmpo KOXKHY HaJaHy aAMIHICTPATUBHY MOCIYry Ta CIpaBy B MamnepoBiit
(Korisi JOKYMEHTIB) Ta/abo eNeKTpOHHIH (CKaHOBaHi KoIii JOKyMeHTIiB) (opmi (3asBa cyd’exTa
3BEpPHEHHS Ta 1HII JOKYMEHTH, BU3HAYCHI OPraHOM, 1[0 YTBOPHB IIEHTP) 32 PIilIEHHSIM OpraHy,
IO YTBOPWUB IIEHTP, MOXKe 30epiraThcs B NPUMIMICHHI LEHTPY, WOTO TEPUTOPIaIHLHOTO
HiApO3/iTy, IPUMIIICHH], JIe pO3MIIIEHO BigaaneHe podboue Miclie aJMiHicTpaTopa.

VY pa3i HajaHHA aIMIHICTPATUBHOI IOCIYrH 3a JOIMOMOTOK JEPKABHHX PEECTPIB
iH(pOpMaIlist PO MOCITYTY 30epiraeThbes y BIAMOBIAHOMY PEECTPI.

[adopmariss mpo aAMIHICTPATUBHI MOCIYTH, HAAAaHI TEPUTOPIaIbHUM MiAPO3ALIOM,
aJMIHICTPATOPOM IICHTPY, IO MPAIIO€ Ha BIIIAICHOMY pPOOOYOMY MICIli, TOJIAETHCS IICHTPY IS
y3arajibHEHHS B IOPSIKY, BU3HAYCHOMY PETJIaMEHTOM LIEHTPY.

VYci maTepianu cripaBu 30epiraloTbes y cy0’€KTa HaJlaHHA aMIHICTPAaTUBHOI MOCTYTH.

Oc00,1MBOCTI AiSIIBHOCTI TEPUTOPIATBHOIO MiAPO3ALTY HEHTPY,
aJMiHicTpaTOpa HEHTPY, 10 MPALIE HA BiaJIeHOMY Po004OMY MicHi

52. PimeHHs Mpo YTBOPEHHsS Ta PO3MILICHHS TEPUTOPIaIbHOIO MiAPO3JLTY, BiAJaIEHOrO
pobodoro Micls aaMiHICTpaTopa MPUHMAEThCS OPraHOM, 110 YTBOPHUB LEHTP, BIAMOBIIHO J10
BUMOT, 3a3HAa4YE€HUX Yy MYyHKTax 5 1 8 mporo Pernamenty, Ta 3 ypaxyBaHHSM NOTped CyO’ €KTIiB
3BEpPHEHHS, KIJTBKOCTI HAcCeJeHHs, mo Oyae HUMH OOCIYroByBaTHCS, Ta OOCSTY TOCIYT, IO
Ha/1aBaTUMYThCH.

TepuropianbHUil MiAPO3aLUI, BiJjAajgeHe pobdoye Miclie aJMiHICTpaTopa PO3MILIYEThCS Ha
nepuioMy abo Jpyromy noBepci OyniBiali 3a yMOBHM CTBOPEHHS HAJIEKHHMX YMOB IS
0e3MepenIkoaHOro JOCTYIY sl 0Ci0 3 IHBATAHICTIO Ta 1HIIUX MaJOMOOUTFHUX TPy HACEICHHS
710 Takoi OyAiBIIL.

Binmanene poGoye wMicuie aaMmiHICTpaTopa MOXe OyTH TEpeCyBHUM, IO Mepeadadae
HAsSBHICTH BIJIMOBITHOTO KOMILUIEKTY TEXHIYHUX 3aC001B (KOMIT FOTEPHOI TEXHIKH Ta OPTTEXHIKH),
OCHAII[EHUX BIMOBIAHUM MIPOTPAMHUM 3a0€3MEYSHHIM Ta BUTLHUM JIOCTYIIOM JI0 [HTEpHeTY.

PoGota mepecyBHOTO BiIJaJIC€HOTO MICIL aaMIHICTpaTopa 3a0e3MeuyeThesl IIISTXOM
IOPOBEIEHHS BHI3HMX NpPUHOMIB aJMIHICTpaTOopa 3a MiClleM IpOXHBaHHSA/TIepeOyBaHHS
(Micue3HaXOKEHHSAM) Cy0’€KTa 3BepHEHHS a00 3a 1HILOIO aJpPecol0, 3a3HAUEHOI0 HUM, Y MeXKax
BIJIMOBITHOI ~ aJIMIHICTPAaTUBHO-TepUTOpiaabHOi onuHuLi. Ilepemik kaTteropiii cy0’exTiB
3BEpHEHHS, IKUM MOXXYTh HaJaBaTHCS aMIHICTPAaTUBHI MOCIYTH 3a JOMOMOIOI0 MEPECYBHOTO
BIJJIAJICHOTO Miclsg aaMiHICTpaTopa, Ta THOPSJOK pPOOOTH aJMIHICTpaTopa IepecyBHOTO
BiJIaJICHOTO MICISI BH3HAYAETHCS OPTaHOM, SKHI NMPHUIHSB PIIICHHS MPO yTBOPEHHS IEHTPY
Ha/IaHHS aIMIHICTPATUBHUX MOCIYT.



Jlo 000B’s13k0BOi KaTeropii CyO’€KTiB 3BEpHEHHS, SKUM aIMIHICTPATUBHI TOCIYTH
HA/Ial0THCS 32 JOTTOMOT'0I0 MEPECYBHOTO BiJIAJICHOT0 Micls aaMiHiCTpaTopa, HajlexXaTb 0coou 3
iHBamiHicTIO | Tpynu Ta iHIII 0coOH, SKi, 32 BUCHOBKOM JIIKapChKO-KOHCYJIbTaTUBHOI KOMICI,
HE 3/1aTHi 10 caMOOOCIYTOBYBaHHS 1 MOTPEOYIOTh MOCTIMHOT CTOPOHHBOI JOITOMOTH.

53. YV mpuminieHHi TEPUTOPIATBLHOTO MiAPO3AUTY, MPUMIIICHHI, Ie PO3MIIICHE BiJaICHE
poboue Micie aaMmiHICTpaTopa, 3a0e3MeuyeThCcsl PO3MIIICHHS aKTyaldbHOi, BHYEPITHOI
iHdopmarii, HeoOXiTHOT /ISl OACp)KAHHS AAMIHICTPATUBHHUX TOCIYT, 3 IOTPUMaHHSIM BHUMOT,
BCTAaHOBJICHUX ITYHKTOM 8§ 11b0r0 PerimameHnry.

54. TepuTopianbHHI MiIPO3ALI, TPUMINIECHHS, € PO3MIIICHO BiIalieHe poboue MicIe
aaMmiHicTpaTopa (KpiM TEpPEeCyBHOTO  BIJJIaJIGHOrO  poOOdYOro Micls — aaMiHiCTparopa),
00JTaIITOBYIOTHCS MICISIMH JJIsl OYIKYBaHHS Cy0’ €KTaMH 3BEPHEHb.

Oc00.,1MBOCTI AiSIIBHOCTI TEPUTOPIAIBHOTO MiAPO3ALLY HEHTPY,
aJMiHIiCTpaTOpa LEHTPY, IO MPALI0E HA BiAAaJIeHOMY po0oYoMy
Miclli, YTBOPeHHX B 00’ €IHaHIi TepUTOpiaIbHili rpomMaai

55. TepuropianbHUN MiAPO3MIT LEHTPY, IO YTBOPEHHWH B 00 €qHAHIN TepUTOpiambHIN
rpoMaji, aaMIHICTpaToOp IIEHTPY, II0 NpAIO€ Ha BiJJAaJICHOMYy pPOOOYOMY MiCIl, MOXYTh
00CIIyroByBaTH HACEJIEHHS OJJHOTO a00 MEKITbKOX CTAPOCTUHCHKUX OKPYTiB.

56. 3a pimennsm HoBoOOpiBChKOi cenmmrHOi pamu, okpemi GyHKHIi agMmiHicTparopa,
1OB’sI3aHi 3 OTPMMAaHHSIM 3asBU Ta BXiJTHOTO IaKeTa JOKYMEHTIB, BUAA4€I0 PE3yNIbTaTiB HalaHHS
aIMIHICTPAaTUBHUX TOCIYr a00 HaJaHHSIM aJMIHICTPATUBHHUX ITOCIIYT, MOXYTb 3/1HCHIOBATUCS
CTapoCTOIO.

CexkpeTtap cequIIHol paau lNanmuna Cumon



