YKPAIHA
HOBOBOPIBCbHKA CEJIMIITHA PAJTIA
XOPOIIIBCHKOI'O PAMOHY XUTOMUPCBHKOI OBJIACTI

MNPOEKT PIIIEHHS
( cecist VI ckaukanHs)

BT «_ » 2019 poky Ne

IIpo 3aTrBepaxenns Periiamenry

HEHTPY HAIaHHA AIMIHICTPATUBHMX MOCJIYT
NMPU BUKOHABYOMY Oprai

HoBoOopiBCcbKOI ceJIMIIHOI paau

Kepytounce 3akonamu Yxkpainu «IIpo micueBe camoBpsigyBaHHS B YKpaiHi», «lIpo
aJMiHICTpaTUBHI mocayruy, «IIpo no3BinbHY cucteMy B cepi rocrnonapchbkoi AisTIBHOCTIY, 3
ypaxyBaHHsM [IpuMipHOTO periamMeHTy UEeHTpPY HaJaHHS aJMIHICTPATUBHUX MOCHIYT,
3aTBep/pkeHoro mocraHoBoto Kabinery MinicTpiB Ykpaiam Big 01.08.2013 p. Ne588 (3i
3MiHamu), pimeHHsM HooOopiBcekoi cenumboi paau «lIpo yTBOpEeHHS LEHTPY HaJaHHS
aJMIHICTPATUBHUX TOCIYT MpH BUKOHABYOMY oprani HoBoOOpiBCbKOi CenmuImHOi paau Ta
3arBepmkeHHs [lonoxxenns mpo Hporo» Big 24.04.2019 poxy Ne902,

BUPIININJIA:

1. 3arBepautu PerimaMeHT LEHTPY HagaHHS AJAMIHICTPATUBHUX TOCTYT NPH BUKOHABYOMY
koMiTeTi HOBOOOPIBCHKOI CENMIITHOT paau, 3T1IHO 3 10JAaTKOM 1 10 IbOTO PillICHHS.

2. Cexkperapro cenuunoi pagu Cumon I'.C.:

2.1. BinnoginHo 1o Bumor 3akoHy Ykpainu «IIpo 3acaam nepkaBHOI peryasiTOpHOI MOJIITUKA
y cdepl TrocmogapchbKoi MISTIBHOCTI» Ta METOAMKH BIJICTEKEHHS Pe3yJbTaTUBHOCTI
PEryJIsATOPHOTO aKTa, 3aTBep/pkeHoi moctaHoBoro Kabinery MinicTpiB  VYkpainu Bia
11.03.2004 poxy Ne308, 3aiiicHIOBaTH BIJCTEXKEHHS pE3yJbTaTUBHOCTI LIOTO pIIIEHHS, 3a
pesyibTaTaMH SIKOTO HaJaBaTH CEJIMIIHOMY TOJIOBI JJs MIiANKCY BIAMOBIAHI 3BITH HPO
BIJICTE)KEHHS PE3YJIbTaTUBHOCTI PETYJIATOPHOTO aKTa.

2.2. 3niiiCHEHHS THIIMX HEOOX1THUX 3aX0/11B HA BUKOHAHHS 1IbOTO PIIIICHHS.

3. Cexperapto cenumnoi pagu Cumon I['.C. 3 norpumanHsM BuMoOr 3akoHy Ykpainu «IIpo
JOCTYIl A0 MyOniyHol iH(opMawii» He Mi3Hille M'ATH poOOYMX IHIB 3 JHSA HNPUHHATTS LOTO
PpILIEHHS ONPUITIOJHUTH Horo Ha odiuiiHoMy cailTi HoBoOOpIBCHKOI CENUITHOT pasiu.

4. lle pimeHHss HaOupae YMHHOCTI 3 JHA HOro MPUHHATTS, KpiM M. 1 1bOro pilIeHHS, KUK
HaOupae YUHHOCTI 3 JIHS OMYOJIKyBaHHS IIbOTO pillleHHS Ha odiiiiHomy caiiti HoBobopiBchKoi
CEJIMILHOI pajy.

5. KoHTponb 3a BUKOHAHHSM LBOTO DIIICHHA MOKJIACTH Ha IOCTIHHY KOMICII0O 3 MHUTaHb
JeNyTaTChKO1 JISUIBHOCTI Ta €THKH POOOTH HIOA0 3a0e3NedyeHHs 3aKOHHOCTI, MpPaBOMNOPSIKY,

OXOpPOHMU IIpaB rpOMajisgH.

CenuiuHuii ronosa I'puropiit Pyntok



Honatox 1
1o pimieHHss HOBOOGOPIBCHKOI ceNuIHO1 paan
« » 2019 poxy Ne

PETJIAMEHT
HEHTPY HAJAHHSA aAMIHICTPATUBHUX MOCYT
npu BUKOHaB4Yomy oprani HoBoGopiBcbKkoi ceimmHuoOl paamu

3aranbHa yacTuHa
1. Ile#i permaMeHT BH3HA4Yae TMOPSAJOK OpraHizamii poOOTH ULEHTPY HAJAHHS
aJIMIHICTPAaTUBHUX TIOCIYT NPH BUKOHaBUYOMY opraHi HoBoOopiBchkoi cenmumnoi pamu (maii -
LEHTp), HOTr0 TEPUTOPIaTBLHUX MIAPO3AUIIB, BIIIAICHUX POOOUYHNX MICIh aaMiHICTpaTOpiB (y pasi
iX CTBOpEHHs), MOPSAOK Iill aJAMIHICTPATOPIB LEHTPY Ta iX B3aeMOAii i3 cy0’eKTamMu HaJaHHA
aMIHICTPATUBHHX MTOCIIYT.

2. Y upoMy perjaMeHTi TepMiHM BXKHBAIOThCS y 3HAUCHHI, HABEJACHOMY B 3aKOHI YKpaiHH
“IIpo agMiHICTPAaTUBHI MOCIYTH .

3. HaganHs aaMiHICTpaTHBHHUX IIOCIYT Y IICHTPI 3MIMCHIOETHCS 3 JIOTPUMAHHSM TaKHX
MIPUHIIHITIB:

BEPXOBEHCTBA MIPaBa, y TOMY YHUCJIi 3aKOHHOCTI Ta FOPUAMYHOI BUZHAYEHOCTI;
CcTa01IBLHOCTI;

PIBHOCTI TTepe] 3aKOHOM;

BIZIKPUTOCTI Ta MPO30POCTi;

OTIEPATUBHOCTI T4 CBOEYACHOCTI;

JOCTYMHOCTI iH(popMallii mpo HaJaHHA aAMIHICTPATUBHUX MOCIIYT;
3aXHUIICHOCTI IEPCOHAILHUX JIAaHUX

pamioHabHO MiHIMI3allii KiJIBKOCTI JOKYMEHTIB Ta NMPOLEAYPHUX [ii, 10 BUMArarThCs
JUIs. OTPUMAaHHS a/IMiHICTPaTUBHUX MOCIYT;

HEYIEePeIPKEHOCTI Ta CIPaBEJINBOCTI;
JIOCTYITHOCTI Ta 3pYYHOCTI IS CyO’ €KTIB 3BEpHEHHSI.

4. Lentp y cBOiil IisIbHOCTI KepyeThcst KOoHCTHTYII€IO Ta 3aKOHAMU YKpaiHU, aKTaMu
[Ipesunenta VYkpainu 1 KaOinery MinicTpiB YkpaiHM, akTaMu IEHTPAJIbHUX Ta MICHEBUX
OpraHiB BUKOHABYOi BJIaJ{, OPTaHiB MICLEBOTO CAMOBPSIYBAaHHs, MOJIOKEHHSIM IpPO LEHTP Ta
periaMeHTOM LEHTPY.

Bumoru 10 npumillieHHs, B IKOMY PO3MIIy€ThCSI EHTP

5. Lentp po3MilryeTbcss B ajaMiHICTpaTUBHOMY LeHTpi HoBoOGOpiBChKOi cenuIHoi
00€HAHOI TEPUTOPIATBHOI TPOMagul — B aJMHICTpaTHUBHOMY mpuMinieHHi HoBoOopiBChKOT
CeNMUINHOI pamau. TakoXX YyTBOPIOEThCS BiJUIEHE poOoOde Miclie aJMiIHICTpaTopa LEHTPY B
KponuBHSIHCHKOMY CTapOCTHHCHKOMY OKpY3l. 3a HEOOXITHOCTI MOXYTh YTBOPIOBATHUCS
TEpUTOpiaJIbHI MIPO3AUIM Ta BIJAUICHI poOOYl MiCH aJaMiHICTpaTopa IEHTPY B IHIIUX
CTapOCTHMHCHKUX OKpYyrax 3a pimeHHssM HoBoOopiBChbKOICETUIIIHOT pau.

Ha Bxoai no mpumimienss (OyiBii) po3MillylOTbCs BHUBICKA 3 HalMEHYBaHHSIM LIEHTPY Ta
Tabinyka 3 iH(OopMaLli€ro PO HOro Micle3HAXOKEHHS, rpadik poOOTH TOMIO.

I'padix pobOTH HEHTPY, HOro TEpPUTOpIaNbHUX MiJIPO3AUTIB, BiIJATEHUX POOOYHMX MICIb
aJMIHICTPATOpIB TaKOro LEHTPY 3aTBepIkKyeTbcs HOBOOOPIBCHKOIO CENMIIHOK pPajolo, 3
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ypaxyBaHHSM MOTpeO Cy0’€KTIB 3BEpHEHHS Ta BIAMOBIAHO 10 BHUMOT 3akoHy Ykpainm “IIpo
a/IMIHICTPAaTUBHI MOCITYTH .

BXin mo mpuMilieHb IEHTPY, KUK Ma€ CXO, MOBUHEH OyTH O0OJaIITOBAaHUH MaHIyCOM Ta
HOPYYHSIMHU 3 000X OOKIB A1 0ci0 3 IHBANIIHICTIO Ta IHIIMX MaJOMOOUIBHHUX TPYI HACEJCHHS, a
TaKO0X MICIISIMH JUTSI TAMYACOBOTO PO3MIIIIEHHS JUTSIYUX KOJISICOK.

VY npumilieHHi HeHTpy 00IaITOBYETHCS CaHITapHa KIMHATA 3 ypaxyBaHHSAM IMOTped ocid 3
IHBaJIIHICTIO, 30KpeMa THX, M0 TIepecyBalOThCS Ha KpiclaX KONICHUX, Ta IHIIMX
MaJOMOOITLHUX TPYN HACEIICHHS.

Ha mpunerniii 1o meHTpy TepuTOpii OONAMTOBYIOTHCS MicHsl Ui O€30IJIaTHOI CTOSHKU
aBTOMOOUIBHOTO TPAHCTIOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa BiJIITOBIIHO MO3HAYECHI MICISI IS
ABTOTPAHCHOPTHUX 3aC00iB, IKUMHU KEpYIOTh (B SIKUX IEPEBO3ATHCS) 0COOM 3 IHBAIITHICTIO, Y
KUIBKOCTI, BHW3HauYeHIii 3akoHOM Ykpaiau “IIpo oCHOBM comianbHOI 3aXWIIEHOCTI OcCi0 3
iHBayigHicTIO B YKpaiHi”. ByniBmi, mpuMilieHHS Ta CTOSHKH LEHTPY OOJAIITOBYIOTHCS 3
ypaxyBaHHSM MOTPeO OCi0 3 iHBAIITHICTIO Ta IHIIUX MAJOMOOUIBHHMX TPYN HACEJICHHS 3T1IHO 3
BUMOTaMH BIJMOBITHUX JEpXKaBHUX OyIiBEJIbHUX HOPM, CTaHAApTiB 1 mpaBui. Ha mpumerimx
BYJIMIISIX PO3MIIIYIOThCS iH(OpMaIliiiHI TaOIMYKHU, HA SKUX 3a3HAYAETHCS MICIIE PO3TallyBaHHS
HEHTPY.

6. IlpumileHHs HEHTPY MOALISAETHCS HA BIIKPUTY Ta 3aKPUTY YACTUHH.

Y BIOKpUTIM YacTHHI 3IIACHIOETHCS TPUHOM, KOHCYJIbTYBaHHS, 1H(OPMYBaHHS Ta
o0ciTyroByBaHHsl Cy0’€KTiB 3BEpHEHHs NpariBHUKamMu HeHTpy. CyO0’e€KTH 3BEpHEHHS MalOTh
0e3MepeIKoHAN TOCTYII IO TAaKO1 YaCTUHH LICHTPY.

Binkpura yacTHHa BKIIIOYAE:
CEKTOp NpUIOMY;

CeKTop iH(popMyBaHHS;
CEKTOpP OYiKYBaHHS;

CEKTOp 00CIyrOByBaHHS.

Binkpura gacThHa pO3MINIYETHCS HA MEpHIOMYy abo APYyromy IMoBepci OYAiBiIl 3a YMOBH
CTBOPEHHS HANISKHUX YMOB ISl O€3MEPEIKOAHOTO JOCTYY A 0ci0 3 1HBAIIHICTIO Ta 1HIIUX
MaJoMOOLTBHUX IPYH HACETIEHHS 10 MPUMILIEHb Oy IIBIL.

3akpuTa 4acTHHA NMpPU3HAYEHA BUKIIIOYHO JUIsI OTIPAIFOBAaHHS JOKYMEHTIB, MOIITH, HaIaHHS
KOHCYJIbTAIlil Ta 3/1iCHEHHS MONEpPEeJHbOro 3amucy CyO’€KTIB 3BEpHEHHs Ha MpUiloM 10
aJMIHICTPATOpIB 3a JIOIIOMOrOK 3aco0iB TeleKOMyHIKalil (TenedoHy, €IeKTPOHHOI MOIITH,
IHIIKX 3ac00iB 3B’5I3KY), a TAKOXK 30epeKEeHHS JOKYMEHTIB, CIIpaB, )KypHaliB 00MiKy/peecTparii
(po3MilIeHHS apXiBY).

Bxin 10 3aKkpUTOT YaCTUHU LEHTPY Cy0’€KTaM 3BEPHEHHS 3a00POHSETHCS.
3akpuTa YacTHHA MOXKE PO3MIIILYBaTHCS Ha 1HIIMX MOBEpXax, HUK BIAKPUTA YaCTHHA.

7. Cektop mnpuiloMy OOJAIITOBYETHCS MPU BXOJl A0 NPUMILIEHHS LEHTPY. Y HbBOMY
3IHCHIOETbCS 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJIbTYBaHHsS CyO’€KTIB 3BEPHEHHS 3 IUTaHb
poOOTH LIEHTPY.

8. Cekrtop iHpOpMyBaHHS O00JIAMTOBYETHCS 3 METOIO O3HAWOMJICHHS CYO’ €KTIB 3BEpHEHHSI 3
MOPSTKOM Ta YMOBAMHU HaJaHHS aIMiHICTPATUBHUX MOCTYT.

VY cekropi iHPOPMYBaHHS PO3MINIYIOTECS 1HGOpMaIiitHl cTeHau, Ta/abo iH(opmalliiiHi
TEpPMIHAIX B 3pyYHOMY JUIS MEPETJIALy MICI, [0 MICTATh aKTyallbHy, BUUEPIHY 1H(pOpMaLlito,
HEOOX1IHY JIJIsl OJIep>KaHHS aJMiHICTPATUBHUX MOCIYT.
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Cekrop iHpOpMYBaHHS OOJIAIITOBYETHCS CTOJIAMH, CTUIBLSAMHU, KOMIT IOTEPHOIO TEXHIKOIO 3
BUIBHUM JIOCTYNOM 110 [HTepHeTYy Ta 3a0e3medyeThcsi KaHLENAPCHKUMH TOBApAMHU UL
3alOBHEHHA Cy0’ €KTaMH 3BEpHEHHS HEOOX1THUX JOKYMEHTIB.

Jlist BUCTOBNIEHHST Cy0’€KTaMU 3BEpHEHBb 3ayBa)K€Hb 1 MPOMO3UIIIN MO0 SKOCTI HaJaHHS
aMIHICTPATUBHHUX IIOCIAYr MPHUMIIICHHS, J€ PO3MIIIeHI CeKTop I1H(GOPMYBaHHS IIEHTpY,
TEPUTOPIATLHUHN TIAPO3IUT LIEHTPY, BiJaalieHe poOode MicIle aIMiHICTpaTopa, 00JAIITOBYIOTHCS
BIJIMOBIIHUMH 3aco0aMu (30KpeMa CKPHUHBKOIO) Ta/ab0 B HUX PO3MINIYETHCS B JOCTYITHOMY
MICIIi KHHMTA BIAT'YKIB 1 TPOTIO3HIIIH.

9. CekTop OYIKYBaHHS PO3MIIIYETHCA B IMPOCTOPOMY MPHUMIIICHHI, IUIOIIA SKOT'O
BU3HAYAETHCS 3aJICKHO BiJl KITBKOCTI OCi0, SIKI 3BEPTAIOTHCS /O LIEHTPY MPOTATOM THS, Ta
00JIAIITOBYETHCS CTOJAMHU 11 O(OPMIICHHSI JIOKYMEHTIB Ta B JIOCTaTHIN KUIBKOCTI CTIJIBIIIMH,
KpicllaMH TOIIIO.

VY cekTopi O4iKyBaHHS OONAIUITOBYIOTHCS MicLis i CyO’€KTiB 3BepHEHb B LIEHTPI,
YTBOPEHOMY IIPH BUKOHAaBYOMY opraHi HOBoOOpPiBChKOI cenuiuoi paay - He MeHI sK 10 micup.

CekTop o4iKyBaHHS Yy pa3i moTpeOu 001aIHYETHCS aBTOMATH30BAHOKO0 CUCTEMOIO KEpYyBaHHS
4eproro, CUCTEMOIO 3BYKOBOTO iH(DOPMYBaHHS OCi0 MOXMIIOTO BIiKY Ta THX, 1[0 MAOTh BaJd 30DY.

Y [OpuMilleHHAX IeHTpY, HOro TEepUTOplalbHUX MIAPO3ILIIB, y MPUMIIICHHAX, e
po3MmimieHi BigmaneHi poOodi Micls aAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBU Ui OIUIATH
cy0’ekTaMH 3BEpPHEHb aJMIHICTPAaTUBHOTO 300py (30Kpema, pO3MIIIYIOThCS OaHKOMAaTH,
wiatikal  TepMmiHamu  (y ToMy uymcai POS-tepMiHanm, mporpaMHO-TEXHIUHI KOMILJIEKCH
€aM0o0OCITyrOByBaHHS).

10. Cekrop 0OCTyroByBaHHs MOBHHEH OYyTH YTBOPEHHH 3a NPUHIUIIOM BiIKPHUTOCTI
po3MilIeHHs poOourX Micib. [[i1s mBUAKOTO 00CIYroBYBaHHs Cy0’€KTIB 3BEpHEHb POOOUi MiCIIs
a/IMIHICTPATOPIB MOXKYTh PO3MOIUIATUCS 32 MIPUHIUIIOM MPUHOMY 1 BHIa4i JTOKyMeHTiB. KoxxHe
poOoue Mmicie AJig npuiioMy cy0’€KTiB 3BEpHEHHS NMOBMHHO MaTH iHQOpMaliiiHy TaOnIuuky i3
3a3HAYCHHSM HOMEpa TaKOro MICIs, MPi3BHUINA, IMEHI, M0 0aThKOBI Ta MOCAIX aaMIiHICTpaTopa
LCHTPY.

11. Ilnoma cekTOpiB OUIKYBaHHS Ta OOCIYrOBYBaHHS LEHTPY, MOro TEpUTOPIalIbHOTO
MIIPO3AUTY Ta MPUMIIIEHHS, JIe PO3MIIIEHO BijajajaeHe poboue Miclie aaMiHICTpaTopa, TOBUHHA
OyTH JOCTaTHBOIO i 3a0€3MeUeHHs 3pyYyHMX Ta KOM(OPTHUX YMOB JAJs NMpHHOMY CyO’€KTiB
3BEpPHEHHS 1 POOOTH aIMIHICTPATOPIB LIEHTPY.

3aranpHa IUIONIA CEKTOPY OYIKYBAaHHS Ta OOCIYyroBYBaHHS CTaHOBHUTH JUISL LIEHTPY,
YTBOPEHOT0 MpHU BUKOHaBYOMY opraHi HoBoOGopiBchkoi cenuiHoi paau - He MeHII sk 50 K.
METPIB.

12. Ha indopmaniiinux cTteHgax abo iH(OpMaliMHUX TepMiHalaX PO3MIIIY€EThCS
1H(dopMmallis, 30Kpema, po:

HallMeHyBaHHS LEHTPY, WOro MICI€3HaXO/UKEHHs Ta  MICHE3HaXOKeHHS  Horo
TEPUTOPIAIBHUX MIAPO3JUIB, BIJAJIEHUX poOOYMX MICUb aaMiHicTparopiB (y pas3l ix
YTBOPEHHS), HOMepH Tesie(oHIB Ul JOBIJOK, (hakcy, aapecy BeO-caiTy, eleKTPOHHOI MOIITH;

rpadik poOOTH LIEHTPY, HOro TEPUTOpIaIbHUX MiAPO3ALIIB, BIJJIAJCHUX POOOYMX MICIb
aaMiHicTpaTopiB (y pasi iX yTBopeHHs) (IpUIOMHI AH1 Ta TOJUHH, BUX1IHI JTH1);

nepenik ajMiHICTPaTUBHUX TOCIYT, fKi HAJaloThCs uYepe3 LEHTp, HOro TepUTOpiaibHi
HIAPO3aUTH, BifjajgeHl poOoul MicHsd aaMiHicTpaTtopiB (y pas3l iX YTBOPEHHs), Ta BIANOBIJIHI
iH(popMaIliifHi KapTKH aMiHICTPATUBHUX MOCIYT;

CTPOKHU HAaAaHHA aI[MiHiCTpaTI/IBHI/IX MMOCJIYT;

OlaHKM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXIIHUX JUIsi 3BEPHEHHS 3a OTPUMaHHAIM
a/IMIHICTPAaTUBHUX MOCIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;



TJIATIKHI PEKBI3UTH JJI OTUIATH TUIATHUX aJAMIHICTPATUBHUX TOCIYT;
CYITyTHI TIOCITYTH, SIKI HAJTAaIOTHCSI B IPUMILICHHI LICHTPY;

Npi3BHILE, iM s, IO 0aTHKOBI KepiBHUKA LIEHTPY, KOHTAKTHI Tele()OHHU, aAPECy eIEKTPOHHOT
HOMITH;

KOpUCTYBaHHS iH(poOpMariitHuMu TepmiHanamu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTHU30BaHOIO CHCTEMOIO KepyBaHHs ueproto (y pasi ii HasBHOCTI);
II0JIO’KEHHS IIPO LICHTP;

peraamMeHT LEHTPY;

rpadix npuiiomy cy0’€KTiB 3BEpPHEHHS IMOCAIOBUMHU ocobamu HoOBOOOPIBCHKOI CENMITHOT
pamu (y pas3i NpOBEOCHHS TAaKOro NPHUHOMY B NPUMILICHHSX IEHTPY, WOTO TEPUTOPiaIbHUX
HiAPO3ALTIB, Y MPUMILICHHAX, /1€ PO3MIILIEH] BialeHi po0odi Miclis aIMiHICTPATOPIB).

13. Tlepenik agMiHICTpaTUBHUX IOCIYT, SIKI HAJAIOTHCS 4Yepe3 LEHTP, HOTO TePUTOpiajbHi
MiIPO3AUTH, BiAgaieHi poOoUi Miclid aaMiHICTPaTOPiB, MOBUHEH PO3MIIIYBATUCS Y JTOCTYITHOMY
Ta 3py4HOMY JJIsl CyO €KTIB 3BEPHEHHS MicIli, y TOMYy 4Hucii Ha iHopMariitHoMy TepMiHaii (y
pa3i #oro HasABHOCTI). AIMIHICTpPATHBHI TOCIYTH B TEPENIKY TPYHYIOTHCA 3a MOJEIUIIO
KHUTTEBUX CHUTYyalild CcyO’ €KTiB 3BepHEHHs Ta/ab0 cdepamu NMpPaBOBIAHOCHH (3aKOHOJABCTBA),
Ta/ab0 cy0’eKTaMH HaJlaHHS aJIMIHICTPATUBHUX MOCIYT.

[lepemik aaAMiHICTPaTUBHUX IIOCIYT, SKi HAJAIOTBCA YEpe3 TEPUTOPialbHI MiAPO3ALIH
LEHTPY, BiaganeHi poboui micis aamiHicTpaTopiB (y pasi iX YTBOpPEHHs) , 3aTBEPIKY€EThCS
HoB00OOpiBCHKOIO CETUIITHOO PAJIOI0, 3 YpaXyBaHHSIM MOTPEO Cy0’ €KTIB 3BEPHEHHS.

14. bnanku 3asiB, HEOOX1IHI JIIsl 3aMOBJICHHS aIMIHICTPATHBHHX MTOCITYT, PO3MIIIYIOTHCS Ha
CTeH/IaXx-HaKOMUYyBayax abo cTelaxax i3 BUIbHUM JOCTYIIOM JI0 HUX CYO’ €KTIB 3BEpHEHHs a0o
Ha BeO-caiiTi neHTpy (BeO-caiiti HoBOOOPIBCHKOT CEMMIITHOT pajIH).

15. Ocobam 3 1HBaNIIHICTIO Ta 1HIIUM MaJIOMOOUIBHUM I'pyliaM HaceJeHHs 3a0e3NedyeTbes
BUIBHMIA JOCTYM 70 iH(opMarlii, 3a3Ha4eHoi B I[bOMY PO3/iJi, IUISIXOM PO3MIlIEHHsS OYKIIETIB,
iHopMaLiIifHUX JUCTIB HA CTEHJAaX, IHIIUX HEOOXIAHMUX MaTrepialiB, HaIPYKOBaHUX HIpU(TOM
bpaiinga. VY pasi MOXIMBOCTI Ha I1HQOpPMALIHHUX TEpMiHANAX PO3MIIIYETHCS TOJIOCOBA
iH(popMarlis Ta BiieoiH(pOpMAILlis, a TAKOXK 31HCHIOETHCS 1HPOPMYBaHHS B 1HIINH cr1OCiO, sKUil €
3py4HUM i1 0ci0 3 I1HBaJIJHICTIO, 30KpeMa Oci0 3 MOpPYIIEHHSAMU CIyXy, 30py, Ta 1HIIHMX
MaJIOMOOUIBHUX TPYI HACEJICHHS.

Jlns 3a0e3nedyeHHs HaJaHHS aJAMIHICTPATUBHHMX IIOCIHYr CyO0’€KTaM 3BEpPHEHHS, fKI €
TIYXUMH, HIMUMH a00 TIyXOHIMUMH, 10 POOOTH IIEHTPY MOXE 3alydaTHCs NepeKiaaad
’KE€CTOBOI MOBH.

16. Ha ocHOBI y3roj’K€HUX pIlIeHb 13 CyO’€KTaMU HaJaHHS aJIMIHICTPaTUBHHUX MOCIYT Y
poOOTI LIEHTPY MOXYTh OpaTh y4yacTh MPEACTaBHUKH CYO €KTiB HaJaHHS aJMiHICTPaATHBHHX
MOCJIYT JIJIsl HaJlaHHS KOHCYJIbTAIIii.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKHU aIMiHICTPATUBHMX MO CJIYT

17. HoBoOopiBchKa cenuiHa pajia, 3a CBOIM PIILIEHHSIM, a TAKOXK KEPIBHUK LEHTPY MOKYTh
BHOCHUTH CYO0’€KTOBI HaJaHHSA aJMIiHICTPAaTHBHOI TMOCIYTHM MPOMO3UIIT MI0J0 HEOOX1AHOCTI
BHECEHHS 3MIH JI0 3aTBEP/KEHUX 1H(OPMaLIHHUX Ta TEXHOJIOTTYHUX KapTOK aIMIHICTPATUBHUX
nocayr (y TOMYy 4YHCHi JUIi JOKYMEHTIB JIO3BIJIBHOTO XapakTepy y cdepi TrocmnoJapchbKoi
JSITBHOCTI).

18. YV pa3i BHECEHHsI 3MiH JI0 3aKOHOJABCTBA MO0 HaJaHHS aAMiHICTPATUBHOI MOCIYTH
cy0’ekT i HamaHHS cBoedacHO iH(opMye mpo 1e HoBOOOpIBCHKY CENUINHY paay, a TaKoX
KEepiBHUKA IIEHTPY, TIOTYy€ TMPOMO3MIII MIOJO0 BHECEHHS 3MIH [0 iHpopMaliiHuUX Ta/abo
TEXHOJIOTIYHUX KapTOK 3T1/IHO 13 3aKOHO/IaBCTBOM.



Pob6oTa indopmaniiiHoro niapo3aity ueHTpy

19. Jlna HajmaHHA JOTIOMOTH CYO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI i1H(OpMaIiiHUMH
TEpMiHAJIaMH Ta ABTOMAaTH30BAHOIO CHCTEMOIO KepyBaHHS ueproro (y pas3i iX HasBHOCTI),
KOHCYJIbTYBaHHS 13 3arajbHUX NHUTaHb OpraHizaiii poOOTH ILEHTPY Ta TOPAIKY NPUHOMY
Cy0’€KTiB 3BepHEHHS y IIEHTP1 MOKE YTBOPIOBATUCS 1HPOPMALIIHHIH MiAPO3ALI.

[ndopmariitnuii miApo3aia HEHTPY TaKOXK:

iH(hOpMY€E 32 YCHUM KJIOMOTAaHHSIM CYO’€KTa 3BEpHEHHS MPO HAIEKHICTh MOPYUIEHOIO0 HUM
MUTAHHS 10 KOMIIETEHITIT IEHTDY;

KOHCYJIbTY€e CyO’€KTiB 3BEpHEHHs MO0 MOPSAKY BHECEHHs IaTh (aaMiHICTPaTUBHOTO
300py) 3a HaJaHHSA IUIATHUX aJMIHICTpaTUBHUX IIOCIYT, Hajae iH(GOpMAIlil0 MpO IIATDKHI
PEKBI3UTH JUISI CILIATH aMiHICTPATUBHOTO 300DY;

Hajae =y iHGOPMAIIiIO Ta JOIIOMOTY, III0 HEOOX1THI Cy0’€KTaM 3BEpHEHHS 10 IPUHOMY iX
a/IMIHICTPATOPOM.

20. HoBoOopiBCchKa CeNMUIHA pasia, CTBOPIOE Ta 3a0e3nedye poOoTy BeO-caidTy neHTpy abo
OKPEMOTO pO3/iIy Ha CBOEMY BeO-caiiTi, i€ pO3MIIIyeThes iH(GOpMaIlis, 3a3HauyeHa B IMYHKTI
12 mporo PermamMeHTy, a TakoXX BIJIOMOCTI MpO MicClle pO3TalmlyBaHHS MEHTPY (#ioro
TEPUTOPIAIEHUX MiAPO3ILTIB, BIIAICHUX pOOOUNX MICIh aAMiHICTPATOPiB, HAMOIMKYI 3YTTHHKH
rPOMaJICBKOTO TPAHCIOPTY, MiA i3HI HUISIXU, Miclid MapKyBaHHs, 1HIA KOPUCHA Ui CyO’€KTiB
3BepHEHHS iH(pOpMAIIis.

21. Indopmamis, sKa pO3MIIIYETbCS B TPUMIMIEHHI LEHTPY (B TOMYy 4YHCIi Ha
iH(dopMaLiifHUX TepMiHalax) Ta Ha BeO-caiiTi, MOBUHHA OYTH aKTYalIbHOIO 1 BUYEPITHOIO.

[adopmartist Ha BeO-caiiTi eHTPY Mae OyTH 3pYUHOIO ISl MOIIYKY Ta KOMIIOBaHHS.

22. Cy0’exTaM 3BepHEHHS, SIKi 3BEPHYJIHUCS 0 HEHTPY (HOT0 TEpUTOpiaIbHUX MiAPO3ILTIB,
JI0 aIMIHICTPATOPIB, IO MPAIIOI0Th HA BIIJAICHUX POOOUYMX MICIISIX, 3 BUKOPUCTAHHSIM 3aC001B
TEJIEKOMYHIKalliHHOTO 3B’S3KY (TenedoHy, eJNEeKTPOHHOI MOINTH, IHIIMX 3aco0iB 3B’S3KY),
3a0e3MevyyeThCsl MOXKIIUBICTh OTPUMAHHS iH(OpMAIIil PO HAJAHHA aJAMIHICTPATUBHUX MOCTYT Y
crocid, Mo aHaNOTIYHHMK croco0y 3BEpHEHHs, a00 B iHIMK BHOpaHWi Cy0’€KTOM 3BEpPHEHHS
crocio.

KepyBanHs yeprorw B neHTpi

23. 3 Meror0 3a0e3NedyeHHs 3pYyYHOCTI Ta OINEPaTUBHOCTI OOCIyroByBaHHS CYyO’€KTiIB
3BEpHEHHSI y HEHTpl (MOro TepUTOplalbHUX MIAPO3AUIAX, HA BiAJAJICHUX POOOYMX MICIISIX
a/JIMIHICTPATOPIiB) BXKUBAIOTHCS 3aXOJM JUI 3alo0iraHHS YTBOPEHHIO 4Yepru, a y pasi ii
YTBOPEHHS - IUIsl KEPYBaHHS YeProro.

24. Y pa3i 3amnpoBa/pPKEHHS aBTOMAaTM30BAaHOI CHCTEMH KEpyBaHHS YEprorw cyO eKkT
3BEpHEHHS /ISl IPUHAOMY aJIMiHICTPATOPOM IIEHTPY PEECTPYETHCS 3a JOTIOMOTOI0 TepMiHajla B
Takiii cUCTeMi, OTPUMY€ BIJMOBIIHUII HOMEp Yy uep3i Ta OuiKye Ha MpUHOM. ABTOMaTH30BaHA
CHCTEMa KEepyBaHHS 4YEpProro MOKe TMependadyaTd NEepCcoHIpIKOBaHY peecTpallito cy0’ekTa
3BepHEeHH4 (13 3a3HAaYEeHHSAM MOTro Mpi3BUIIA Ta IMEHI).

25. YV ueHtpi, Horo TepUTOpialbHUX MIAPO3ALIaX, Ha BIAJAIEHUX POOOYMX MICIIX
aJIMIHICTPATOpPiB, MOXE 3/1MCHIOBATUCS MONEPeHIN 3anuc cy0’ €KTIB 3BEpHEHHS Ha MPHUIOM /10
a/JIMIHICTpaTopa Ha BU3HAa4YeHy JaTy Ta 4dac. [lonepeaHii 3amuc mMoxe 311HCHIOBATHCS LUIIXOM
0COOMCTOro 3BEPHEHHS JI0 LIEHTPY, HOT0 TepUTOPIaIbHUX MiIPO3ALIiB, aAMIHICTPATOPIB LIEHTPY,
110 MPALOI0Th HAa BIJJIAJICHUX POOOYMX MICLSX, 3 BUKOPUCTAHHIM Telne(OHHOro 3B’ 43Ky Ta/abo
€JIEKTPOHHOI peecTpalii Ha BeO-cailTi LEeHTpy (CTOpiHKM Ha BeO-caiiTi opraHy, IO YTBOPHUB
ueHtp). Ilpuitom cy0’eKTiB 3BEpHEHHS, SIKI 3apeeCTPyBAIUCS NUISIXOM IONEPEIHHOrO 3aIuUCYy,
3MIIACHIOETHCS Y BU3HAUEH1 KEPIBHUKOM IIEHTPY I'OJIMHHU.
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26. llenTp MoOXe B3HIMCHIOBAaTH KEPYBaHHsS 4YEProl0 B IHIIMKA Crocid, TapaHTyHO4Yu
JOTPUMAaHHS MPUHLUITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.

IIpuitHATTA 32a8BH Ta IHIIMX JOKYMEHTIB Y EHTPI

27. TpuitHaTTs Bix cy0’e€KTa 3BEpHEHHS 3asBU Ta IHIIUX JOKYMEHTIB, HEOOXITHUX s
HaJaHHS aaMIHICTPATUBHOI TMOCIYTH (Iajdi - BXITHUW TAKeT TOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI TOCIYTH (JaIi - BUXIIHHUNA IaKeT
JIOKYMEHTIB) 3JIMCHIOETHCS BHKJIOYHO B IIEHTPI a00 MOro TEpUTOpIaIbHUX MiAPO3JIiiaax,
BiJiJAJIEHUX POOOUYMX MICIISIX aAMIHICTPATOPIB.

[TpuiiHATTS 3asiB UIsI OTPUMAHHSA aIMIHICTPATUBHUX MOCIYT Bia (izmuHuX 0ci0, y TOMy
gucai (i3uyHUX 0cCi0 - MIANPUEMINB, 3MIMCHIOETHCS HE3AIEKHO BiA peecTparii iX wmicis
NPOXKUBAHHS, KPIM BUIAIKiB, Iepe10aueHIX 3aKOHOM.

3asBU BiJ IOPUIWYHUX OCIO MPUHAMAIOTHCS 3a MICIIE3HAXO/DKEHHSAM Takux oci0 abo y
BUMAJKaX, TMepen0adeHuK  3aKOHOM, 3a  MICIeM  MPOBa/KEHHS  JIsIbHOCTI  abo
MiCIIE3HAXOMKEHHIM BIAITOBIAHUX 00’ €KTIB, SIKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

28. [IpuiAHATTS BiJ Cy0’€KTIB TOCIIOAAPIOBAHHS 3asBH MPO BUIaYy TOKYMEHTIB JO3BIJILHOTO
XapakTepy Ta IOKYMEHTIB, IIO JONAIOThCS N0 Hel, MeKiapailii BiAMOBIIHOCTI MaTepialbHO-
TEeXHIYHOI 0a3M BUMOTraM 3aKOHOJABCTBa, BUAa4a (TepeodOopMIICHHS, aHYIIOBaHHS) JOKYMEHTIB
JO3BUIBHOTO  XapakTepy, fAki odopMJeHI JO3BUIBHUMH OpraHamMH, Ta 3apeecTPOBAHHX
JeKIapanii 3MIHCHIOIOTECS BiIMOBIAHO 110 3akoHy Ykpaiam “TIpo mo3BunbHY cuctemy y cdepi
rOCTIOIAPCHKOI TisSTTLHOCTI .

29. Cy0’eKT 3BEpHEHHS Ma€ MpaBO MOJATH BXIIHUN MaKeT JAOKYMEHTIB y LEHTpi (Hioro
TEPUTOPIAIBHOMY TIAPO31LTi, BiAgalieHOMy poOodoMy Micii aamiHicTparopa (B pasi ix
YTBOPEHHS) OCOOMCTO, 4Yepe3 Mpe/CTaBHUKA (3aKOHHOTO NpEJCTaBHUKA), HAJAICIaTH HOro
MOMITOK0 (PEKOMEHIOBAHUM JIMCTOM 3 ONMCOM BKIAJCHHS) a00 y BHITAJKaxX, Mepea0adeHux
3aKOHOM, 32 JIOTIOMOTOI0 3aC001B TeJIEKOMYHIKAIIITHOTO 3B’ SI3KY.

3asiBa 11 OTPUMaHHS aMIiHICTPATUBHOI MOCIYTH B €IEKTPOHHINA (popMi TOTaeThes depe3
€avHUN Tep)KaBHUHA TIOPTaT aJMIiHICTPATHBHHUX MOCIYT, Y TOMY YHCII Yepe3 iHTerpOBaHi 3 HUM
iH(pOpMaIIiifHI CHCTEMH JIep)KaBHUX OPTaHiB Ta OPraHiB MiCIIEBOIO CAMOBPSTyBaHHSI.

30. YV pa3i KoiaM BXIOHHHA IaKeT JOKYMEHTIB IIOAA€THCS MPEACTABHUKOM (3aKOHHUM
NPEJCTaBHUKOM) CyO’€KTa 3BEpHEHHS, Mpea sBISIOThCA JTOKYMEHTH, L0 MOCBIAYYIOTH 0CO0Y
NpeICTaBHUKA Ta 3aCBIIYIOTh HOTO MMOBHOBAKEHHSI.

31. AnaMmiHicTpatop LEHTpPY MepeBips€e BIANOBIAHICTE BXIJHOTO MakKeTa JOKYMEHTIB
1H(hopMaLiiHIA KapTii aIMIHICTPaTUBHOI MOCIYTH, Y pa3l HOTpedu Ha/lae JOIOMOry cy0’€KTOBI
3BEpHEHHsS B 3allOBHEHHI OJaHKa 3asBU. Y pa3l KOJIM CyO’€KT 3BEpHEHHS MPUITYCTUBCS
HETOYHOCTEeH ab0 MOMWJIKM Wi 4yac 3allOBHEHHs OJlaHKa 3asBU, aJMIHICTPATOp IOB1JIOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BIAMOBIIHI HEJOMIKH Ta HaJa€ HEOOXIJHY IOTIOMOTY B X YCYHEHHI.

33. AnMiHICTpaTOp MLEHTPY CKJIAJa€ OMKHC BXIAHOTO TMaKeTa JOKYMEHTIB, y SKOMY
3a3HavaloOThCs 1H(OpMaIliA TPO 3asBY Ta MEpeiK JOKYMEHTIB, MOJAAHUX CYO €KTOM 3BEPHEHHS
JI0 Hel, y ABOX MPUMIipHUKaX.

34. Cy0’ekTOBI 3BEpHEHHSI HAJA€ThCA MPUMIPHUK OMUCY BX1JIHOTO IaKeTa JIOKYMEHTIB 3a
MIIICOM 1 3 TPOCTABICHHAM IeYaTKH (IITamIia) BiIMOBIAHOTO aJIMiHICTpaTOpa LIEHTPY, a TAKOK
BIIMITKM TpO JaTy Ta 4Yac Horo ckiajaeHHs. [pyruil mpuUMipHUK OMMCY BXIJIHOTO IaKeTa
JIOKYMEHTIB 30epiraeTbCcsi B Marepiajax CIpaBH, a y pasi 3[AiHCHEHHS B ILIEHTPl €JIEKTPOHHOTO
JIOKYMEHTOOOITY - B €JIeKTPOHHIN (HopMi.

35. AaMiHICTpaTop MEHTPY i YaC OTPUMAHHS BX1JHOTO MAaKeTa JOKYMEHTIB 3000B’ I3aHUMA
3’ACyBaTH MPUUHATHUHA JUId cy0’€KTa 3BEPHEHHS CHOCIO HOro MoBiOMIIEHHS MPO pe3yiabTar
HaJaHHS aJMIHICTPAaTHBHOI TOCIYTHM, a TaKoXX OakaHe Miclle OTpUMaHHS OQPOPMIIEHOTO
pe3ysbTaTy HaJaHHS aJMIHICTPATHUBHOI MOCIYTH (B LIEHTPI, HOro TepUTOpIaIbHOMY IiIPpO3/Iii,
BiJJaJiecHOMY poOoyoMy Micui aaMiHicTpaTopa (B pa3l iX yTBOpeHHs), crmocid mnepenadyi
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Ccy0’€KTOB1 3BEpHEHHS BHUXITHOTO TaKeTa JOKYMEHTIB (0COOHMCTO, 3aco0amMu MOITOBOTO abo
TEJIEKOMYHIKAI[IHHOTO 3B’SI3Ky 4M B IHIIMKA BHOpaHUi Ccy0’€KTOM 3BEpHEHHS CIOCi0), mpo 10
3a3HAYAETHCS B OMKUCI BX1AHOTO MaKeTa JOKYMEHTIB y MarnepoBiii Ta/abo eNeKTPOHHIN GopMi.

36. AnMiHicTpaTop LEHTPY 3AIMCHIOE PEECTPAIliI0 BXIAHOTO TMaKeTa JOKYMEHTIB MUISIXOM
BHECCHHS JIaHMX 0 JKypHay peectpailii (y mamepoBiii Ta/abo enekTpoHHii ¢opmi). Ilicms
BHECEHHS JJaHUX CIPaBi MIPUCBOIOETHCS HOMEP, 32 SKUM 3IIHCHIOEThCS 11 ineHTudikamis Ta sKkui
GbikcyeTbes Ha OJaHKY 3asBH 1 B OMKCI BX1AHOTO IMaKeTa JOKYMEHTIB.

Peectpariiss Ta 00K 3asB, BXIIHMX NaKETIB JOKYMEHTIB Ta O(OPMIICHHX pE3yJbTaTiB
HaJaHHS aaMIHICTPAaTUBHUX MOCIAYT y LEHTPi, MOro TEpUTOpIaIbHOMY MiIpO3Iill Ta Ha
BiIJaJICHOMY poOOYOMYy MICIl aAMIHICTpaTOpa MOJXKE BECTHUCS IICHTPai30BaHO (30Kpema
HUIIXOM 3alpoOBa/PKEHHS EJEKTPOHHOTO JOKYMEHTO000iry) abo OKpeMo B MLEHTpi, HOro
TEPUTOPIAILHOMY ITIIPO3/ILJIi Ta Ha BiJIAIGHOMY poOOYOMY MicCIIi aJMiHICTpaTopa.

37. Y pa3i Konu BXiJHHHA MaKeT JOKYMEHTIB OTPUMaHO 3ac00aMU IOIITOBOTO 3B’S3KY 1 BiH
HE MICTUTh 1H(OpMaIlii Tpo NMPUHHATHUMA JUIs CyO’€KTa 3BEpPHEHHSI CIIOCIO HOTo MOB1IOMIICHHS,
aJMIHICTpaTOp IEHTPY HE Mi3HilIe HACTYIMHOrO0 POOOYOro JHS HaACHIIAE Cy0’ €KTOBI 3BEpHEHHS
OTHUC BXIJHOTO MAaKeTa JOKYMEHTIB €JIEKTPOHHOIO IMOIITOI (Ta/abo HOro BiJICKAHOBAHY KOTIIIO)
YH IHITUMU 3aC00aMU TeJIEKOMYHIKAI[IHHOTO 3B’s13Ky a00 IMOIITOBUM BiIIIPABIICHHSIM.

38. Ilicns peectparii BXiTHOTO MaKeTa JOKYMEHTIB aMiHICTPaTOp LEHTPY (HOpMye CIIpaBy
y mamepoBiii Ta/abo enekTpoHHi ¢opMmi Ta B pa3i moTpedH 3AiiCHIOE i KOMitOBaHHS Ta/abo
CKaHyBaHHSI.

39. Iudopmanito mpo BuMHEHl Jii aJAMIHICTpAaTOp LEHTPY BHOCUTH [0 JHCTa TIPO
NPOXO/KEHHS CIpaBH y TamnepoBiii Ta/abo enekTpoHHiH ¢opmi (KpiM BUIAAKIB, KOJIU
aZMIHICTpaTOp € Ccy0’€KTOM HaJaHHS aaMIHICTPATUBHOI MOCIyru). JIMCT Mpo MPOXOIKEHHS
CIIPaBH TaKOX MICTUTh BIOMOCTI IPO MOCIIIOBHICTh il (eTamiB), HEOOXITHUX IS HaTaHHS
aJMIHICTPATUBHOI MOCIYTH, Ta 3ATYYCHHUX CyO’ €KTIB HaJlaHHS aAMIHICTPATUBHUX MOCIIYT.

OnpanwBaHHs cripaBH (BXiJIHOI0 MAKeTa JOKYMEHTIB)

40. Ilicnis BumHeHHS [Jild, mnependaveHux nyHkrtamu 27-39 nporo Permamenty,
aIMIHICTPATOpP LEHTPY 3000B’I3aHUN HEBIAKIAIHO, ajie HE IMi3HiIIe HACTYITHOTO poO0YOoro JHS 3
ypaxyBaHHSIM Tpadika poOOTH cyO’ekTa HAJAaHHA AaJMIHICTPATUBHOI IOCIYTH, HaJiCIaTH
(mepenaty) BXiIHUH TNaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHsS aJMIHICTPATUBHOI HOCIYTH, JO
KOMIIETEHIIiI SKOr0 HaJeXHUTh NHUTAHHS MPUUHATTS pIMIEHHS y CHpaBl, MPO M0 POOUTHCS
BIIMITKAa B JIUCTI IPO MPOXO/JKEHHS CIPABM 13 3a3HAUEHHSM 4acy, JaTH Ta HalMEHyBaHHS
cy0’ekTa HaJaHHSA aJMIHICTpATMBHOI MOCIYIH, 10 SKOro ii HaJiClaHO, Ta NPOCTaBJIECHHSIM
nevaTky (IITaMIa) aMiHicTpaTopa, U0 NepeiaB BiAMOBIAHI TJOKYMEHTH.

41. Tlepenaua crpaB y mnamnepoBiii ¢popMi Bia LEHTPY (Moro TepuTopiaabHOro MiAPO3ALLY,
BIJTAJIEHOTO pOOOYOT0 MICIIS aIMiHICTpaTOpa) 10 Cy0’ €KTa HAJAaHHs aMiHICTPATUBHOI MOCTYTH
3MIMCHIOETHCS B MOPSIKY, BU3HAUeHOMY HOBOOOPIBCHKOIO CEUIIHOIO Pajiol0, aje HEe MEHIIEe
HIDK OJMH pa3 MPOTATOM poOOYOro JHS, HUISXOM OTPUMAHHS CIIPaB MPEACTaBHUKOM CyO’€KTa
HAJaHHS aJMIHICTPaTHUBHOI MOCIyrH a0o iX JOCTaBKM MPAIIBHUKOM LEHTPY, HaJACHIIAHHS
BIJICKAHOBAaHUX JIOKYMEHTIB 3 BHKOPHCTAaHHSIM 3ac00iB TelEeKOMYHIKaIiifHOro 3B’s3Ky abo B
1HIIMH crociO.

42. Ilicns oTpuMaHHA CIIpaBH CyO0’€KT HaJlaHHsS aJMIHICTPATHBHOI MOCIYTH 3000B’s3aHUN
BHECTH 3aIllMC MPO 1 OTpUMAaHHS 13 3a3HAYEHHSIM JAaTH Ta 4yacy, Mpi3BHILA, IMEHI, 0 OATHKOBI
BIJINOBIJAJIbHOT TOCAA0BOI OCOOM JI0 JIUCTA MPO MPOXOJKEHHS CIIPaBH.

43. KoHTposb 3a AOTpPUMaHHAM CyO’€KTaMH HAaJaHHS aJMIHICTPATUBHHUX IIOCIYI CTPOKIB
PO3TIISAY CIIpaB Ta MPUNHATTS PILIEHb 31HCHIOETHCS aMIHICTPaTOpaMu LIEHTPY BIAMOBIIHO 10
pO310/Ty 000B’SI3KIB 3a PIIIEHHSAM KEpiBHUKA LIEHTPY.
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44. Cy0’exT HaJaHHS aIMIHICTPATUBHOI MTOCITYTH 3000B’I3aHUMN:

CBO€YACHO 1H(GOPMYBATH LIEHTP PO NEPEIIKOAN Y JOTPUMAaHHI CTPOKY PO3TIIALy CIPaBU Ta
MPUAHATTI PIIICHHS, 1HII MPOOJIeMH, IO BUHUKAIOTH ][ 9ac PO3TIIALY CIPABH;

HajaBaTy iH(pOpMaIlio Ha YCHUN a00 MUChbMOBUH 3amuT (Y TOMY YHCII IIUISIXOM HaJCUITaHHS
Ha aJJpecy eJIEKTPOHHOI MOIITH) aJIMIHICTpaTOpa HUEHTPY MPO XiJ PO3TIIALY CIpPaBU.

VY pa3i BusBICHHS (AKTy MOPYIICHHS BUMOT 3aKOHOJABCTBA IIOJO PO3IIISAY CIPAaBH
(cTpokiB HalaHHS aJMIHICTPATHBHOI TOCIYTHM TOIIO) aAMIHICTpAaTOp MEHTPY HEBIAKIAIHO
1H(OpMYE PO 1€ KEpiBHUKA IICHTPY.

Ilepenaya BUXiIHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’exT HafaHHs aAMIHICTPATUBHOI IMOCIYTH HEBIIKIIAIHO, ajle HE Mi3HillIe HACTYITHOTO
pobodoro mHs micisi oOpMIICHHS PE3yJIbTaTy HAJaHHS aaMIHICTPATHBHOI MOCIyTH, GOpMye
BUXIJIHMIA TAaKeT JOKYMEHTIB Ta Mepeaae Woro 10 HEHTPY (MOro TepUTOPIAIbHOTO MigpO3/IiTy,
BiJIaJIEHOT0 poOOYOro MICIst aAMiHICTpaTopa), PO IO 3a3HAYAETHCSA B JIUCTI PO MPOXOKEHHS
CIIpaBHy.

46. ApamiHicTpaTOop IICHTPY HEBIIKIAAHO Yy JCHb HAJIXO/DKCHHS BHXITHOIO I1aKeTa
JOKYMEHTIB TOBIIOMIJIIE TIPO pPE3yNbTaT HaJaHHS aIMIHICTPATMBHOI TOCIYTH Cy0’€KTOBI
3BEpHEHHS y CIOCci0, 3a3HaueHU B OMKCI BX1HOTO MaKeTa JOKYMEHTIB, 3/1iCHIOE peeCTpaIlito
BUXIJIHOTO ITaKeTa JOKYMEHTIB HUIIXOM BHECEHHS BIIMOBITHUX BIAOMOCTEH IO JIHCTA IIPO
MPOXO/DKEHHS CIPaBM, a TAKOX [0 BIAMOBIIHOTO pEeCTpy B MarnepoBiil Ta/abo eneKTpoHHi

dopwmi.

47. BuxinHuil makeT JOKYMEHTIB MepeaaeTbcs cy0’ €KTOB1 3BEpHEHHSI OCOOMCTO i MiIMHC
(y ToMy uymcni HWOTO TpPEICTaBHUKOBI (3aKOHHOMY TNPEACTAaBHUKOBI)) y pas3i mpen’ siBICHHS
JOKYMEHTa, II0 MOCBia4ye oco0y Ta/abo 3acBimyye HOro MOBHOBa)KEHHS, a00 y BHUMAJAKax,
nepeadaueHuX 3aKOHOJABCTBOM, TEPENAEThCS B IHIIWN NMPUHHATHUA 11l Cy0’€KTa 3BEPHEHHS
crocio.

[ndopmariis nmpo maty oTpuMaHHS BUXIAHOTO MaKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYAE€THCS B OMKCI BXIAHOTO IMakeTa JOKYMEHTIB a00 B iHIIOMY JOKYMEHTi, BU3HAYCHOMY
OpraHoM, 1110 YTBOPUB LIEHTP, 1 30epira€ThCsi B MaTepianax CIpaBu.

48. Y pasi He3a3HaUYCHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOTO JIJIi HHOTO CIIOCO0Y OTpUMAaHHS
BUXIJTHOTO TaKeTa JIOKyMEHTIB a00 MOro HEOTpHMMAaHHSA B LEHTPI MPOTATOM JBOX MICSIIB
BIJIOBIAHI IOKYMEHTH HAJCHJIAIOTHCS Cy0’€KTOBI 3BEpHEHHS 3ac00aMu IMOLITOBOTO 3B S3KY. Y
pasi BIICYTHOCTI BiIOMOCTEH PO Miclie MPOKUBaHHS (MICIIE3HAXO/IKEHHS) Cy0’ €KTa 3BEpHEHHS
Ta 1HIIOI KOHTAaKTHOI 1HGoOpMalii BUXIIHUH TakeT JOKYMEHTIB 30epiraerbcsi MpOTArOM
TPUMICSAYHOTO CTPOKY B LIEHTPI, a OTIM NepeAEThCS Il apXiBHOTO 30epiraHHs.

49. VY pa3i KoiM aJMiHICTpaTUBHA MOCIyra Ha/lA€ThCs HEBIIKIIAAHO, aIMIHICTPATOpP LIEHTPY
peectpye 1HQOpMAII0 TPO pe3yibTaT PO3TISAAY COpaBH B KypHaii (y mamepoBiii Ta/abo
eJIEKTpOHHIN (¢opmi), HeraiiHO ¢(opMye BHXIIHUH @aKkeT JOKYMEHTIB Ta Iepefae ioro
cy0’€KTOB1 3BEPHEHHS.

50. BianoBiganbHICTh 32 HECBOE€YACHE Ta HEHAJIC)KHE HAJaHHS aJMIHICTPaTUBHUX MOCIYT
HECYTh Cy0’€KTH HaJaHHS TaKHX MOCIYT Ta B MEXax MOBHOBaXXEHb aJMIHICTPAaTOPU 1 KEPIBHUK

HEHTPY.

51. Indopmariss mpo KOXKHY HaJaHy aJMIHICTpPATHBHY IOCIYry Ta CIpaBy B HarepoBii
(komist JOKyMEHTIB) Ta/ab0 eNEeKTPOHHIN (CKaHOBaHI KOIii JOKyMeHTIB) (hopmi (3asBa cy0’exta
3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAYE€HI OPraHOM, L0 YTBOPHUB LIEHTP) 3a PILLICHHSIM OpraHy,
0 YTBOPUB IIEHTP, MOXe 30epiraTucsi B NPHUMIIIEHHI LEHTPY, WOTro TEPUTOPIaIIbHOTO
IiApo3/iy, MPUMILLEHH], e PO3MIIIEHO BifaneHe podoye Micie agMiHicTparopa.

Y pa3i HajaHHS aAMIHICTPATUBHOI MOCIYTHM 3a JOMOMOIOI0 JEep’KaBHUX PEECTPIB
iH(popMallist PO MOCIYTy 30epiraeTbes y BIAMOBIAHOMY PEECTPI.



[adopmariiss mpo aaAMIHICTpaTUBHI TOCAYTd, HagaHI TEPUTOPIATBHUM IMiIPO3ILIOM,
aJMIHICTPATOPOM IICHTPY, IO MPAIIO€ Ha BIIIATICHOMY pOOOYOMY MICIli, TOJIAETHCS LICHTPY IS
y3arajibHEHHS B TIOPSKY, BU3HAYEHOMY PETJIAMEHTOM IICHTPY.

ci MaTepiaiy crpaBH 30epiraroThCs y cy0’€KTa HAJaHHS aIAMIHICTPATUBHOIL OCIYIH.
Yy 6 y cy6’ yr

Oco0/1MBOCTI AiIJIBHOCTI TEPUTOPIATBHOIO MiAPO3ALTY LIEHTPY,
aJIMiHIiCTPaTOpPa LEHTPY, IO NMPALIOE HA BiAAaJeHOMY Po004YOMYy MicIi

52. PimeHHs mpo YTBOPEHHS Ta PO3MIIICHHS TEPHUTOPIaIbHOTO MIAPO3AUTY, BIIIAICHOTO
poboYoro Mmicis aaMmiHicTpaTopa MPUUMAETHCS OPraHOM, IO YTBOPHUB IIEHTp, BiAMOBIAHO 10
BUMOT, 3a3HA4YCHUX Yy MyHKTax 5 1 8 mporo Pernamenty, ta 3 ypaxyBaHHSM IOTpeO CyO’€KTIB
3BEpHEHHS, KUIBKOCTI HAaceJeHHsA, 10 Oyne HUMHU OOCIYroBYBAaTHUCS, Ta OOCATY IOCIYT, IIO
HA/IaBaTUMYThCH.

TeputopianbHuii MiApoO3ai, BinganeHe pobode Micle aMiHICTpaTopa pPO3MIIIYeThCS Ha
nepmioMy abo JapyroMy ToOBepci OymiBii 3a yMOBH CTBOPEHHS HAJICKHUX YMOB IS
0e3MepenIKoAHOTO JOCTYITY I OCi0 3 IHBATIAHICTIO Ta 1HIIUX MAJIOMOOUTHHHUX TPYIT HACETICHHS
110 TaKoi OymiBmi.

Binmanene poboue Miciie aaMiHICTpaTopa MoOXe OyTH NepecyBHUM, IO Iepeadadae
HasIBHICTD BiJIIOBITHOTO KOMILJIEKTY TEXHIYHUX 3aC001IB (KOMIT FOTEPHOI TEXHIKM Ta OPITEXHIKH),
OCHAIIICHUX BiJIMIOBITHUM IIPOTPAMHUM 3a0€3IIC€YCHHSM Ta BUILHUM JOCTYIIOM 10 [HTEpHETY.

PoGota mepecyBHOro BiJIaJeHOTO MICIs aaMiHICTpaTopa 3a0e3MeuyeThCcs MUITXOM
MPOBEJCHHS BHUI3HUX MPHUIOMIB aJMiHICTpaTopa 3a MICIeM MpOXXKUBaHHs/iepeOyBaHHS
(Micie3HaXO/KEHHAM) Cy0’ €KTa 3BEpHEHHS a00 3a 1HIIOI0 apecoro, 3a3HAYCHOI0 HUM, Y MEXax
BIJIMOBIAHOI  aMiHICTpaTUBHO-TepUTOpianbHOi  oaunuii. [lepemik kareropiii cy0’ekTiB
3BEpHEHHS, SIKUM MOXYTh HAJaBaTUCS aJMIHICTPATUBHI MOCIYTH 32 JOIIOMOTOIO MEPECYBHOTO
BIJIIAJIGHOTO MICIl aaMIHICTpaTopa, Ta TMOPSAOK poOOTH aAMIHICTpaTOopa MEPEeCyBHOTO
BiJIIAJICHOTO MICIl BH3HAYAETHCS OPTaHOM, SKHHM TPUUHSB PIMICHHS TPO YTBOPCHHS IEHTPY
HaJIaHHS aIMIHICTPATHUBHUX MOCIYT.

Jlo o000B’s13k0BOi KaTeropii CyO’€KTiB 3BEpPHEHHS, SKUM aJMIHICTPAaTHBHI MOCIyTH
HA/IAl0THCS 32 JJOTIOMOT'OI0 MIEPECYBHOTO BiJIAJICHOTO MICIS aIMiHICTpaTOpa, HAJIEKATh OCOOH 3
iHBamiaHicTIO | rpynu Ta iHII 0co0H, sIKi, 332 BUCHOBKOM JIIKapChKO-KOHCYJIBTATUBHOI KOMICii,
He 37]aTHI 10 cCaMOOOCIyTOBYBaHHS 1 NOTPeOYIOTh MOCTIHHOI CTOPOHHBOI JJOITOMOTH.

53. ¥V npumilieHHI TepUTOPIaIbHOTO MiAPO3ALTY, NPUMIIIEHH], 1€ pO3MIlleHe BiJiajeHe
poboue Micuie aaMmiHICTpaTopa, 3a0e3MeUyeThCs PO3MIMICHHS aKTyalbHOI, BHUYEPITHOL
iH(popMarlii, HeoOX1IHOI AN OJepKaHHS aIMIHICTPATMBHHUX MOCIYT, 3 JAOTPUMAHHSIM BHMOT,
BCTaHOBJICHUX ITyHKTOM § 1IbOTO Perimamenty.

54. TepuropiaJlbHUI MiIPO3/iI, NPUMIIIEHHS, /1€ PO3MIIIEHO BiajgaleHe poOoue Mmicle
aaMiHicTpaTopa (KpiM MEpecyBHOIO BIJAAJEHOr0 poOoyoro Miclsg —aJMIHICTpaTopa),
00JTalITOBYIOTHCS MICISIMU U1l OUIKYBaHHS Cy0’€KTaMU 3BE€pHEHb.

Oc00.,1MBOCTI AiSIIBHOCTI TEPUTOPIAIBHOTO MiIPO3ALTY HEHTPY,
aJMiHicTpaTOpa HEHTPY, IO MPALIE HA BiIaJIeHOMY P0004YOMYy
Miclli, YTBOpPEHHUX B 00’€AHAHIi TepUTOPiaJbHIN rpoMaxi

55. TepurtopiaibHHI MAPO3IIA LEHTPY, IO yYTBOPEHHWM B 00’ €qHAHIA TEpUTOPIATBHIN
rpoMaji, aaMiHICTpaTop LEHTPYy, IO Mpaloe Ha BiAJaJieHOMY poOOYOMY MicClli, MOXYThb
00cIyroByBaTH HaceJleHHs OJTHOTO a00 JIEKUTbKOX CTAPOCTUHCHKUX OKPYTIB.

56. 3a pimenHaM HoBOOOpPIBCHKOI cenMIHOI paau, OKpemi (YHKLII aaMmiHicTparopa,
MOB’s13aH1 3 OTPUMAHHSM 3asBH Ta BX1JIHOTO MaKeTa JOKYMEHTIB, BUIaU€0 pe3yabTaTiB HaAaHHS
aJIMIHICTPAaTUBHUX TOCIYr a00 HaJaHHSIM aJMIHICTPATUBHHUX IIOCIYT, MOXYTb 3/1HCHIOBATUCS
CTapOCTOIO.

Cexkperap cenuIHoi paau lNamuaa Cumon



