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Persament
«lleHTpy HalaHHSA AAMIHICTPATHBHHUX MOCJIY»
Ianbkoi cesumuoi paau llaubkoro paiiony Bosmnacbkoi obaacti

1. 3arajibHi M010KEeHHHA

1.1. Pernament «lleHTpy HamaHHs aaMiHicTpaTHBHHX mnociayr» Illauekoi
cemumboi paxu lllanekoro paiiony Bomuucbkoi o6macti (manmi - PernameHr)
po3po6neno BiamnosinHo mo 3akoHy Ykpaiuu «IIpo aaMiHiCTpaTHBHI MOCIYTH», 3
ypaxyBaHHsAM IIpUMipHOTO perjiaMeHTy LEHTPY HalaHHS aJMIiHiCTpaTHBHUX
TOCIyT, 3aTBepIkeHoro noctaHoBoro KaGinety MinictpiB Ykpainu Big 01 ceprnas
2013 p. Ne 588 (3 HAaCTYNHHUMHU 3MIHAMH).

Lleit PernameHT BHM3HAuYa€e MOpsAAOK opradizauii podotu «LleHTpy HamaHHS
anMminictpaTuBHux mocnyr» [llanekoi cenumuoi paau Ilanskoro paiony
Bonuncekoi obnacti (mani — Llentp, IJHAII), mopsmok il aaminicTpartopis
LleHTpy Ta iX B3aemoii i3 Cy0’exTaMu HaZlaHHS aJAMiHICTPATUBHHX ITOCIYT.

1.2. PernaMeHT € HOPMATUBHMM aKTOM, PO3POOJIEHUM Ha OCHOBI YHHHOTO
3aKOHOJABCTBA YKpaiHH, SKUl BU3HAYa€ 3acaqd MisUIBHOCTI Ta B3a€MOJi OpraHis
BaqM, AKi HAJalOTh afAMiHiCTpaTHMBHI MOCIYrW, opraHizauii NOKyMeHTOOOIry Ta
TMOPSAAKY 3MifICHEHHS MOHITOPUHIY 3a HAJIEXHICTIO HAaJIaHHS aJMiHICTPaTHBHHX
TIOCITYT 3a IPUHIIUIIOM OpraHi3aliiHoI €HOCTI.

1.3. 3aTBepIXeHHS Ta BHECEHHs 3MiH 10 PernameHTy 3IiHCHIOETBCS
pimenHsM [lanpkoi cenuImHol paay.

1.4. JloTpuMaHHs MoNoXeHb PernameHTy € 06OB’A3KOBMM Ul BCIX
npaniBaukiB LIHATI, a Takox uist cy0’eKTiB HaZlaHHs aJAMiHICTPaTHBHHX MOCIYT B
YaCTHHI HaJlaHHs BiANOBIIHUX Mociyr uepe3 LIeHTp.

1.5. TepMiHH, AKi BAKOPHCTOBYIOTBCS y LIbOMY PersiameHTi, BXKHBAIOTBCA Y
3HaueHHsX, HaBeleHUX y 3akoHax Ykpainu «[Ipo micueBe caMOBpsiiyBaHHS B
Ykpaini», «[Ipo agMiHiCTpaTHBHI MOCIYTHY.

1.6. LlenTp y cBOili misnbHOCTI KepyeTbcss KOHCTHTYILI€IO Ta 3aKOHAMMU
Vkpainu, aktamu Ilpesunenta Ykpainu i Kabinety MinicTpiB YkpalHu, aktamu
LEHTPAIbHAX Ta MICI[EBUX OpraHiB BHKOHABYOi BNI/iU, OpraHiB MIiCLIEBOTO
caMOBpsIyBaHHs, TIOJIOXKeHHsM 1po LleHTp Ta pernamenToM LIeHTpY.

2. Bumoru 10 npuMileHns, B sikomy posmimyerses [THATI
2.1. LleHTp pO3Milly€eTbCsi B LEHTPANbHi 4YaCTHHI CeNMINA 3a aapecoro:
44000 cmt 1lanek, Bys. C.IlIkoBopoau, 6yn.13. §
Ha Bxoxi mo mpumimenns (6ynisni) ITHAITy posmiutyroTbes BUBICKa 3
HaiiMeHyBaHHAM lleHTpy Ta TaGnuuka 3 iHpopMmaLiero npo rpa¢ik ioro pobotu
(npuioMHi rOANHY Cy0’€KTiB 3BEPHEHHS).




I'padix poboru ITHAII, iforo BimmaneHHX pobOUMX MiCUb 3aTBEPHXKYEThCS
[IlanpKorO CENMINHOK paaoK 3 ypaxyBaHHSM BUMoOr 3akoHy Ykpainu «IIpo
aJIMiHICTPaTHUBHI MOCITYTH».

Bxin mo LlenTpy noBuHeH OyTH OOJaIITOBaHMI MaHAycoM s ocib 3
o6MexeHUMH Gi3MYHUMHU MOXIIUBOCTSIMU Ta 3pYYHHMHM CXOJaMH 3 MOPYYHIMHU.

YV npumimenHi LleHTpy 061amITOBY€EThCS TyajlleTHa KiMHATA 3 ypaxyBaHHAM
noTpe6 ocib 3 0OMexxeHUMH (Hi3UIHUMHU MOXKITHBOCTSIMH.

Ha npunernii go Ilentpy Tepuropil mnepenbadaeTbes Micue [Uis
Ge30IIaTHOI CTOSHKH AaBTOMOOIIBHOIO TPAHCIOPTY CyO’€KTiB 3BEpHEHHs. 3a
nmoTpe6y, Ha TPWIENTIHX BYJIHUAX PO3MIIIYIOTECS BKa3iBHHUKH, Ha - IKHX
3a3HA4YaEThCS Miclle po3TanryBaHHs LIeHTpy.

2.2. TIpumimenns LleHTpy NOAIISETHCS Ha Ba ONEPALIiHHUX 3aIH.

2.2.1. Tlepmmit onepauidinuii 3an (BiAKpHTa YacCTHHA) PO3MILIYETBCSA Ha
mepmioMy moBepci. B HpOMy OGNAIITOBaHO CEKTOp NpHHAOMY-iHYOPMYBaHHS,
CEeKTOp OUiKyBaHHS Ta CEKTOp OOCIyroByBaHHS CyO’€KTIB 3BEPHEHHS
npauiBaukamu LlenTpy. Cy6’€KTH 3BEpHEHHS MalOTh Oe3MepeItKoIHUH J0CTYM 10
Takoi yacTUuHU LIeHTpy.

Y cekropi npuitomy-iHpOpMyBaHHS TaKOX PpO3MilEHI Micus Ui
obOpMIIEHHS JOKYMEHTIB, HOTyBaHHs iHdopMmauii, sKi 3abe3nedyroThes
KaHIEJIIPCHKIMU TOBAPaMU ISl 3all0BHEHHS Cy0’€KTaMH 3BEPHEHHs HEOOXiAHMX
JOKyMeHTiB, iH(opMawUiiiHi CTeHOM, IO MICTATE aKTyalbHy, BHYEPIHY
iHpopMalilo, HeoOXimHy IS OAep)KaHHS aiaMiHicTpaTWBHUX mocayr. Cekrop
ouiKyBaHHS OOJIAIITOBAHHMHA CTINBIAMHU [/ O4iKyBaHHS.

2.2.2. dpyrui onepauiﬁﬂm‘/’l 3an (3aKpuTa YacTHUHA) NMpU3HA4eHa BUKIIOIHO
JUTS OTIpalfOBaHHs IlOKyMCHTlB TMOIITH, HAJaHHA KOHCYJIbTAlill Ta 3AiHCHEHHS
MOTEPE/IHBOrO 3aIHCy Cy6’€eKTiB 3BEpHEHHsS Ha NPHIOM 3a JOMOMOro 3acobiB
TeneKOMyHiKamii (TenedoHy, eIeKTPOHHOI MOWITH, iHIMX 3acobiB 3B’S3KY), a
TaKox 36epexkeHHs JOKYMEHTIB, CIIpaB, XypHaiB o6iKy/peectpailii (po3MilleHHs
apxiBy).

BXiz 10 3aKpUTOT YaCTHHU LEHTPY Cy6 €KTaM 3BEpPHEHHS 3a00POHSETHCHL.

2.3. YV lleHTpi CTBOPIOETHCS CEKTOP mq)opmyBaHHﬂ (peuenum) abo
BM3HAYAETHCS IpAlliBHMK Ta/ab0 aaMiHICTpaTOp BiAMOBiAaNbHI 33 NeEpLIMH
KOHTAKT 3 Cy0’€KTaMu 3BEpHEHH, 1X 3araibHe iHPOpMyBaHHS Ta KOHCYJIbTYBaHH!
3 nmuTaHb podoTH LleHTpy.

2.4. V llentpi nns inpopmyBaHHS Cy0’€KTIB 3BEpPHEHHS Ta OYiKyBaHHs
3a0e3Meyy€eThCs:

po3MilleHHs iHbOpMaLifHUX CTEHIiB, a TakoX Yy pasi MOJJIUBOCTI —
inpopmauiiiHi TepMiHaIM B 3pyYHOMY MJIA MNEPETNsAy Mmicli, IIO MICTATh
aKTyalbHy, BUUepIHY iH(popMallito, HeoOXiaHy VIS OePXKAHHS aJIMiHICTpPaTUBHUX
TIOCITYT.

06NaITyBaHHS MIiCUSMH U1 O4iKyBaHHS (HE MEHILe 10), a TakOX CTOJIaMH,
CTINBISAMM Ta KaHLEMSIPCHKMMH TOBApaMH 115l 3aOBHEHHs Cy0’€KTaMH 3BEPHEHHS
HeoOXiJHUX JOKYMEHTIB.

2.5. Jlnst BUCIOB/EHHS Cy0’ €KTaMy 3BePHEHb 3ayBaXKEHb i MPOTMO3ULIH 100
SKOCTI HaJ@HHS aAMiHiCTpaTUBHUX MocHyr LleHTp o0namToBy€THCS BiZIMOBIAHOO




CKPMHBKOIO Ta KHUTOIO BiATYKIB i MPOMO3ULIH, sIKa PO3MIIIY€ETbCS y AOCTYITHOMY
BUJIHOMY MiCLIi.

2.6. B gpyromy onepauiiiHoMy 3aiqi 3a IPHHLIMIOM  BiIKPHUTOCTI
pO3MIILYIOTbCs poGoYi Micust peecTpartopiB, SIKi NMPOBOAATE OOpPOOKY BXIOHHX
TMakeTiB JOKyMEHTIB Ta MiArOTOBKY pe3yJbTaTiB po3risiny 3asB. Koxxe poGoye
Micue Mae iHdopMmanilHy TabGnuuKy i3 3a3Ha4eHHSIM HOMepa TaKOro Micus,
Tpi3BHIIa, iMeHi, 10 6aTHKOBI Ta IOCaAH NpalliBHUKA.

PoGoui Micus aaMiHicTpaTopiB s TpuiioMy Cy0’eKTiB NMOBMHHI OyTH
o6JIaIITOBaH] 3a NMPUHIMIIOM BigkpuTocTi i Maté iHdopMauiiiHy Tabmuuky i3
3a3Ha4YeHHAM HOMepa Takoro Micus. JloaTKOBO pO3MIILy€ThCs indopmaris npo
Mnpi3BHIIE, iM’s1, 10 OATHKOBI Ta MOCamy MpalliBHUKA.

2.7. Binkpura uyactuna npumimernHs [IHAIT noBunHa OyTH HOCTAaTHBOKO 15
3a0e3nedyeHHs 3pyYHUX Ta KOMQOPTHUX YMOB [UIsl IPUHOMY Cy0’€KTiB 3BEpHEHHS i
po6oTu aaminictparopis LleHTpy , 1T MII0OIIa MOBHHHA CTAHOBUTH He MeHie 50 M.

2.8. Ha indopmaniiinux crenzax Ta iHdopmauiiiHux Tepminanax (y pasi ix
HassBHOCTI) po3Milly€eThes iHQopMalLisl, 30KpeMa, Mpo:

a) HaiiMeHyBaHHs LIeHTpy, HOro MicLie3HaXOMXKEHHs Ta MICLIE3HAXOKEHHS,
BiZmaseHux Micup ms po6otu aaminicTparopiB LleHTpy (B pasi ix yTBOpeHHS),
HoMepH Tene(OHIB s JOBIIOK, hakcy, anpecy Be6-CalTy, eleKTPOHHO] MOLITH;

6) rpadix po6oru LleHTpy, BizmaleHMX pobGouMX Micub i poOOTH
ammMinictpatopiB LIeHTpy (B pasi ix yTBopeHHs) (IPUAOMHI JHI Ta OJMHH, BUXI/HI
AH1);

B) Mepeiik aIMiHICTpaTHBHHMX IIOCIYT, sKi HajaloTbhes depe3 LleHTp,
Bizmaneni micus s pobotu anMinictpartopiB LleHTpy (B pasi ix yTBOpeHHs), Ta
BiAMOBIAHI iH(MOpMaLiiiHi KapTKU aAMIHICTPATUBHUX MTOCITYT;

I) CTPOKH HaJaHHS aAMiHICTPaTUBHMX MOCIYT;

1) GnaHky 3asB Ta IHIIMX JOKYMEHTIB, HEOOXINHHMX MJis 3BEPHEHHS 3a
OTPMMAaHHSM aIMiHICTPaTUBHUX MOCIYT, @ TAKOXK 3pa3kH iX 3alOBHEHHS;

e) IIaTKHI PEKBI3UTH JUlsl OTUIATH ITATHUX aAMiHICTPAaTUBHUX MOCIYT;

€) CyMyTHi MOCJIYTH, sIKi HaaloThCsl B NpuUMilleHHi LIeHTpy;

) Tpi3BHIe, iM’s, 0 6aTbKOBI KepiBHHKa LIeHTPY, KOHTaKTHI Tene(QoHH,
aJipecy eJIeKTPOHHO] MOILTH;

3) KOpHCTYBaHH iHpopMawiiiHuMy TepMiHanamu (y pasi ix HasBHOCT);

1) KOPHCTYBaHHS aBTOMATH30BaHOK) CHCTEMOIO KepyBaHHsS 4eproio (y pasi
il HABHOCTI);

i) [TonoxenHs npo LieHTp;

i) Pernament LieHTpy.

2.9. Tlepenix anMiHiCTpaTHBHUX IIOCIYT, SKi HAJalOTBCA 4Epe3 [{eHTp,
Binmaneni micust mwis poGoTH amMidicTparopis Llentpy (B pasi ix yTBOpeHH:),
MIOBUHEH PO3MIIIyBaTHCSA y JOCTYMHOMY Ta 3pY4HOMY JUIs Cy0’€KTiB 3BEpHEHHS
Micui. AIMiHICTpaTUBHI MOCIYTH B MEPENiKy IPyMyIOThCS 32 MOIEUIIO XKHUTTEBHX
cuTyaui#i Ta/a6o chepamu NMpaBOBIAHOCHH (3akoHOzaBCTBa), Ta/abo Cy0’ekTaMu
HaJlaHHs aJMiHICTPAaTUBHUX MOCTYT.

2.10. Bnanku 3asB, HEOOXigHI A1 3aMOBJIEHHS aMiHICTPaTMBHHUX IMOCIYT,
PO3MIIIYIOTECSL Ha CTOJNax abo cTenaxax i3 BUIBHHM JOCTYNOM 10 HHX cy0’€eKTIB
3BEpHEHHS.




2.11. OcobaM 3 oOMexeHUMH (PIZUYHUMH MOXIIUBOCTSIMH 3a0e3NeqyeThCs
BIBHUM JocTyn 0 iHdopmalii, 3a3Ha4eHO0] B LIbOMY PO3.Li.

Y pa3i MOXIMBOCTI Ha iHpOpMaLiHHUX TepMiHanax po3MIILIy€THCS roJI0COBa
indopmalis Ta BigeoiHpopMallis, a TAKOX 3IMCHIOETbCS i1HQOPMYBaHHS IHIIUMH
crioco0aMu, SIKi € 3pyYHUMU IJ1s1 0ci0 3 0OMexeHUMHU (Pi3UIHUMU MOXIIMBOCTSMM.

2.12. Ha oOcHOBI Yy3rojkeHHX pilleHb 13 Cy0’e€KTaMM HaJaHHs
aJIMiHICTpaTUBHUX MOCIyT y po6oTi LleHTpy MOXyTh OpaT y4acTb IIpeACTaBHUKHU
Cy0’€KTiB HalaHHS a[MiHICTPaTUBHUX MOCIYT [UIsl HAJAHHS KOHCYJIbTaLil.

3. Indpopmaniiini i TeXHOOTiUHI KAPTKH aAMiHICTPATHBHHX MOCTYT

3.1. IndopmMariis anist cy6’ekTa 3BEpHEHHS 111010 HaJlaHHS aAMiHICTPaTUBHUX
MOCIYr TOHAEThCS B iHGQOpMaUidHUX KapTkaX aAMiHICTPaTHBHMX IIOCIYT, a
MOPSAOK pO3rsAy 1 BUpIMIEHHs COpaB LIOAO0 HaJaHHA  KOHKPETHHX
aIMiHICTPaTHBHUX MOCIYT — Y TEXHOJOTIYHUX KapTKaXx.

3.2. IudopmauiiiHi i TEeXHONOriYHI KapTKU aAMIHICTPaTHBHUX IOCIYT
pO3pOOIAIOTECA Cy0’€KTaMU HaJaHHS aAMIHICTPAaTMBHMX IIOCIYyT Ha KOXHY
aIMiHICTPAaTHBHY IIOCIYTy Ta 3aTBEpIKYIOThCS BIAMNOBIAHO N0 3aKOHY YKpalHd
«ITpo anMiHiCTpaTHBHI MOCIYTH» Ta BUMOT IO ITiATOTOBKH TEXHOJIOTIYHOI KApTKH
aJMiHICTpaTHBHOI MOCIyrd, o 3arBepmkeHi Kabinerom MinicTpiB Ykpainu, a
TaKOX IHIIMX HOPMATHBHO-IIPaBOBUX akTiB, $KI PErIAaMEHTYIOTh HaJaHHs
aJMiHICTPaTUBHUX MOCIYT.

3.3. KepiBauk LlenTpy Mae mnpaBo BHOCHUTH CyO’€KTOBI HanaHHs
aIMiHICTPaTUBHOI MOCIYrW MpPOMO3HULii I0J0 HEOOXiAHOCTI BHECEHHS 3MiH 10
3aTBEpIKEeHMX iH(QOpPMAUifHUX Ta TEXHOJNOTIYHMX KapTOK aAMiHICTpaTHBHHX
nmocayr (y TOMy 4HWCIi Ajis JOKYMEHTIB [O3BiIBHOrO XapakTepy y coepi
roOCIoAapChKOl AiSIBHOCTI).

3.4. Y pasi BHeceHHs 3MIH [0 3aKOHONABCTBA LIOAO HaJaHHA
aZMiHicTpaTMBHOI MocCayrd cy6’ekT ii HaJaHHS CBO€YacHO iHGOPMY€E Mpo Le
BUKOHaBUM koMiTeT IlanpKol CENUIHOT paay, a TaKoX KepiBHUKa LIeHTpy, rotye
TpOMNO3MIii W00 BHECEHHs 3MiH [0 MepeliKy INOCIyr, sKi HaJaroThCs 4Yepe3
[THAITI, indopmaniiinux Ta/abo TEXHONOTIYHUX KapTOK aAMiHICTPATUBHUX MOCIYT
3rigHO i3 32aKOHOAABCTBOM.

4. IndpopmyBaHHS cy0’€KTIB 3BEpHEHHS
4.1. Jlnst KOHCYNBTYBaHHS i3 3arajbHUX MUTaHb opraHizauii po6oru [[HAII
Ta NopAaKy npuitoMy cy6’exTiB 3BepHeHb y [IHAII moxe BU3Ha4YaTHCA Nocanosa
ocoba Ta/abo ammiHicTpaTop, sKuii Biamoinae 3a iHdopmaliliHe 3abe3neveHHs
CyG’ekTiB 3BepHEHb JUI HAIaHHA JONOMOTH Cy0’€KTam 3BEpHEHHs, iX
KOHCYJIbTYBaHHs i3 3arajbHUX MUTaHb opraizauii pob6ortu LIeHTpy Ta mMopsaaKy
npuiiomy. [TocanoBa ocoba Ta/abo aaMiHICTPaTOp UEHTPY TaKOX:
1) 32 ycHMM KJIOTMOTAaHHSM Cy6’€KTa 3BEpHEHHs IH(OpMye HOro Inpo
PUHANEXKHICTE MOPYLIEHOT0 HAM MUTaHHA 10 KomnereHuii [THATIL i
2) KOHCYJIbTY€ CyO’€KTiB 3BE€pHEHb IWIOAO TIOPSAIKY BHECEHHS IUIATH
(anMiHicTpaTMBHOrO 360py) 3a HafaHHS IUIATHMX aAMIHICTPaTHBHHX MOCIYT,
Hajae iHQOpMAIi0 MMOA0 paxXyHKIiB i OaHKIBCBKMX pEKBI3UTIB Ul CIUIATH
aZIMiHiCTpaTHBHOTO 300pY;




3) Hajgae iHIIy JIOMOMOTrY, sika HeoOXifHa cy0’€KTaM 3BEpHEHHS 10 MPHHOMY
X aZIMiHICTPaTOpOM YH iHIIUM CIIeLialiCTOM.

4.2. Beb6-cropinka ITHAII crBopeHa Ha odiuiiHoMmy BebO-caiti Illaubkoi
CEJNMINHOI pajau, A€ pO3MilIyeThCs iH(pOpMalis, 3a3HadyeHa y MyHKTi 2.8. 1bOro
PernamenTy, a TakoXx BimomocTi npo micue posrtamryBaHHs LITHAII (BinnaneHux
Micub i poboTtu aaminictpaTopis LleHTpy (B pasi iX yTBOpeHHS), iHIIA KOpHCHA
1Uist Cy0’€KTIB 3BepHEHHsI iHpopMallis.

4.3. [ndbopmaris, sixa pO3MiIlIy€TBC$I B npumimeHHi LleHTpy Ta Ha Be6G-caiiTi,
MOBHHHA OYTH aKTyalbHOIO i BUYEPITHOIO.

[ndopmanis Ha BeG-cTopiHui LleHTpy Mae OyTu 3py4HOIO IS nomyxy Ta
KOMIFOBaHHS.

4.4. Cy6’extaM 3BepHEHHS, sIKi 3BepHyJucs 10 LIeHTpy 3 BHKOPHUCTAHHSM
3ac00iB TeleKOMyHiKaLiliHOro 3B’s3Ky (TenedoHy, eIeKTPOHHOI MOLITH, IHIIMX
3ac06iB 3B’A3Ky), 3a0e3MedyeTbCs MOXKIIMBICTH OTpUMaHHsA iHQopmamii mpo
HaJlaHHS aJMiHICTPAaTUBHUX MOCIYT Yy CIIociO, aHaOTiYHUHI CrIocO0y 3BEpHEHHS.

5. KepyBanns ueproio y THAII

5.1. 3 MeTor0 3a6e3nedYeHHs] 3pyYHOCTI Ta ONEepaTHBHOCTI 0OCITYroByBaHHS
cy6’extiB 3BepHeHb y [IHAIT BXXHBarOTHCS 3aXOAM IS 3a100iraHHs. BAHMKHEHHIO
Yepr, a y BUMAAKy iX BUHUKHEHHs — JUIsl KEpYBaHHS Y€Proko.

5.2. YV pasi notpebu, y LIHAII 3a6e3nedyeTscs 3arajibHe KEpyBaHHS 4€proro
IUTAXOM 3yCTpiui cyG’eKTiB 3BepHeHHs (BigBiAyBadiB) aaMiHicTpaTopoMm abo
inmuM npaniBaukoM [THAITL

5.3. YV pasi 3ampoBaJ)keHHs] aBTOMAaTU30BaHOI CUCTEMHU KEpYBaHHS 4eproro
cy0’€KT 3BepHEHHsI [JIsi MPUHOMY aIMiHICTPaTOPOM PEECTPYETHCS 3a AONOMOrO0
TepMiHaTy B Takiil cucTeMi, OTpUMYy€ BiAIMOBIIHMI HOMEp y 4ep3i Ta OYIKye Ha
mpuiioM. ABTOMAaTH30BaHA CHCTEMa KepyBaHHS 4Yepror MoXe Iepeadavary
nepconiikoBaHy peecTpauito cy6’ekTa 3BepHEHHs (i3 3a3HauCHHSAM HOro
Mpi3BHUIIIA Ta IMEH]).

5.4. Y ITHAII Mosxe 31iCHIOBATUCS TIOTIEPEIHIH 3anuc cy0’€KTiB 3BEpHEHb
Ha TpHiOM [0 aAMiHiCTpaTopa Ha IeBHy BH3HaueHy paary (IeHp) Ta dac.
ITonepenHiii 3amuc MoXKe 3AiMCHIOBATUCH LIIIXOM OCOOHCTOrO 3BEPHEHHS [0
[{HAII Ta/abo muisixoM iHmMX 3aco6iB KoMyHikauii (TenedoHOM, €NeKTPOHHOI
peecTpauii Ha Be6-caiiti LIHAII, iHmux 3aco6iB 3B’43KY).

[Ipuitom Cy0’eKTiB 3BEpHEHb, $fKi 3apeecTpyBalliCh 3a JOMNOMOTOIO
MOMEPEIHBOTrO 3aKCy, 3iICHIOEThCS y BU3HAYEHI TOANHH.

Y pasi 3ami3HeHHs cy6’€KTa 3BepHEHHs Ha NPUHOM 32 MONEPEAHIM 3amHcoM
GiNbII HDK HAa S XBUIMH MOMNEpEIHil 3amuc aHyJTIoE€TbCA. Y UbOMY BHMAZAKY
cyG’€KT 3BEepHEHHs MOXE II0JaTd MOKYMEHTH B 3arajlbHOMY MOPSAKY abo
3a[McaTHCs Ha MeBHY AaTy Ta 4ac IIOBTOPHO.

5.5. V ITHAII MOXyTh BAUKOPHCTOBYBAaTHCh iHIII IHCTPYMEHTH KepyBaHHS
4eprolo, AKi rapaHTyIOTh AOTPUMAHHs PHHIIKITY PiBHOCTI Cy0’€KTIB 3BEPHEHb.

6. Hpnunm"m 3asiBH Ta inmux gokymeHTiB y ITHATI
6.1. TIpuitHATTs Big CyG’eKTa 3BEpHEHHs 3asBH Ta IHIIMX JIOKYMEHTIB,
HEOOXiZHMX Ul HaJaHHSA aAMiHiCTPaTUBHOI MOCTYrH (Hami — BXIOHHMHM MaKeT




JIOKyMEHTIB) Ta MOBEPHEHHS JOKYMEHTIB (pe3yNbTaTy HaJaHHS aJMiHiCTPaTUBHOI
TMOCIYTH, Aajli — BUXIQHMM MakeT JOKYMEHTIB) 31ilicHIoeThCa BUKIOYHO y [THAII
abo BimmaneHux micusax mus pobGotu aaMiHicTpaTopiB Takoro LleHTpy (B pasi ix
YTBOPEHHS).

[IpuitHATTS 3asB QUi OTPUMAHHs aAMiHICTPaTHBHHX IOCIYT Bill (Qi3M4HMX
oci6, y ToMy umcii (Gi3HYHHX OCIO-TiANPUEMIIB, 3MiHCHIOETHCS HE3ANEKHO Bil

3asBU BiJ IOPUIMYHUX OCI0 MPUAMAIOTHCS 3a MICLIE3HAXODKEHHSM TaKUX
oci6 abo y Bumagkax, nepeabaueHUX 3aKOHOM, 3a MICLUEM [POBAKEHHS
NisnpHOCTI 260 MiCLe3HAXOMKEeHHSM BiNTOBIMHUX 06 €KTiB, SKUIO [HIIE He
BCTAHOBJIEHO 3aKOHOM. ‘

6.2. TlpuiiHATTS Big Cy0’€KTiB TroCNOJaprOBaHHs 3asBH MpO BHAAYY
JIOKYMEHTIB JI03BLIBHOTO XapakTepy Ta IOKYMEHTIB, LIO NOAKOThCS [0 Hel,
mexnapanil BiIMOBIAHOCTI MaTepialbHO-TEXHIYHOI 0a3u BUMOraM 3aKOHOJABCTBA,
Bugada (mepeoOpMiIeHHs, BHIaya MyOJiKaTiB, aHYNIOBAaHHS) [OOKYyMEHTIB
JIO3BIIBHOTO XapakTepy, $Ki OQOpMIIeHi perioHaJbHMMH Ta MiCLEBUMH
JO3BIMPHUMM OpraHaMM, Ta 3apeecTPOBaHUX JeKapalii  3iACHIOIOTHCS
BiAMmoBizHO 10 3akoHy Ykpainu «[Ipo 103BibHY cHCTEMY Yy cdepi rocrnoaapchkol
JUSTTBHOCTIY.

6.3. Cy6’eKT 3BepHEHHS Ma€ MpaBO MOJATH BXiJHMH MaKeT JOKYMEHTIB y
Lentpi (Bimmanesomy Micui mnst poGotu anmiHicTpaTopa LEHTpy (B pasi ixX
YTBOPEHHS) O0COOMCTO, 4Yepe3 MPEACTaBHMKA (3aKOHHOTO  IPEICTaBHUKA),
HaicIaTH HOro MomTor (PEKOMEHI0BAHMM JIMCTOM 3 ONUCOM BKJIaJeHHs) abo y
BUNAJKaX, MepeabayeHux 3aKOHOM, 3a JOMIOMOrok0 3aco0iB TeJEKOMYHIKal[iHiHOTO
3B’SI3KY.

3asBa I OTPHMAaHHS aJMiHICTPATHBHOI IIOCIYTM B €NEKTPOHHiH (opmi
NofaeThes uepe3 CaMHUM Aep)XaBHUI MOPTaNl aMiHICTPATUBHUX MOCIYT, Y TOMY
yncni depe3 iHTerpoBaHi 3 HEM iHGOpMALilHI CHCTEMH N€pKaBHUX OpraHiB Ta
OpraHiB MiCLIEBOTO CaMOBPSlyBaHH.

6.3. SIkmo BXiAHMM MaKeT J[AOKYMEHTIB IIOJa€ThCS YMOBHOBAXXEHUM
NMPEeACTaBHUKOM Cy0’€KTa 3BEPHEHHs, 1O HBOrO JOMAIOThCSH JIOKYMEHTH, SKi
MiITBEPAXYIOTh 0CO0y INpEeJCTaBHHKA Ta 3aCBIAYYIOTh HOro IOBHOBXEHHS
(noBipeHicTh a60 iHIIMM JOKYMEHT, IO MOCBiAYy€ BIAHOCHHH NpeCTaBHULITBA).

6.4. AnmiHicTpaTop TepeBips€ BiAMOBIAHICTE MOJAHOTO MAKETy NOKYMEHTIB
iHpopMaliiHi#i kapTui agMiHICTPaTHBHOT MOCIYTH, 32 MOTPEOH — Halla€ 10TMOMOry
cy6’€KTy 3BEpHEHHsl y 3allOBHeHi OnaHKy 3asBU. Y BHNAIKy, SKILO cy0’eKT
3BEpHEHHS MPHILYCTHBCS HETOYHOCTEH abo MOMHIKM IpH 3al0BHEHHI OJaHKy
3a8BHM, a[MIHICTpAaTOp MOBIIOMJISE 3asBHMKA NPO BiAMOBIAHI HENONKH Ta, 32
notpe6u, Hagae Heo6XinHy HomoMory y ix BunpasneHHi. Bei BunpasieHus mijg vac
NPUAHATTS BXiAHOTO MAaKeTy JOKYMEHTIB IiATBEPHXKYIOTHCS nignucoM cy6’exTa
3BEPHEHHS.

6.5. AxMiHiCTpaTop CKJIana€ ONMHUC BXiZHOTO MaKeTy JOKYMEHTIB, Y SKOMY
3a3HavyaeThCs iHGOpMAlis Mpo TepeNiK JOKyMEHTIiB, MOJaHHX cy6’exTOM
3BepHeHHs. OMKC CKIaJaeThCs y ABOX PUMIPHHUKAX.

Cy6’€KTOBi 3BEepHEHHsS HAJa€ThCA NPUMIPHHUK OIHCY BXiIHOTO MaKeTy
JIOKYMEHTIB 3a IIIMHICOM Ta NeYaTKOKo (IITaMIoM) BiAMOBiAHOTO aZIMiHicTpaTopa




i3 BIIMITKOIO Npo JaTy i 4ac WOro CKJIagaHHs, PeecTpaliifHUH HOMep 3asBH 1
nepenikK JOKYMEHTIB, IO JOAal0ThCs 40 Hel. J{pyruii MpUMipHHK OMHMCY BXiIHOIO
MaKeTy HOKYMEHTIB 30epiraeTbcsi B MarepiajiaX CIIpaBH, y BUIIAAKy 3aCTOCYBaHHS
y ITHATIT eneKTpOHHOr0 JOKYMEHTO00Iry — B eIeKTPOHHIH (opMi.

6.7. AnMiHicTparop mig 4Yac OTPMMaHHsS BXiJHOTO ITaKeTy JOKYMEHTIB
3000B’93aHMN 3’sicyBaTh OaxkaHi 1y cy0’ekTa 3BEpHEHHS Crocobu #oro
MOBIJOMJIEHHS TIPO pe3yJlbTaT HaJaHHS aAMIHICTPAaTUBHOI IOCIYrd, a TaKOX
GaxkaHe Miclle OTpUMaHHsS O0(OPMIIEHOrO pe3ysbTaTy HaJaHHs aJAMIHICTPaTHBHOI
nocayry (B LIEHTpI, BiaaaneHoMy Micii [uis poOOTH aaMiHiCTpaTopa LEHTpY (B pasi
iX yTBOpeHHs), cmoci6 mnepemadi Cy0’€KTOBI 3BEpHEHHs pE3YJBTATy HaJlaHHS
anMibicTpatuBHOI mociayrd  (ocobucto 4M  3acobamMu  MOIITOBOro  abo
TeJeKOMYHIKaLlifHOro 3B’sA3Ky), IO IO TAKOX 3a3HA4a€ThCs B OMHUCI BXIAHOTO
MaKeTy JOKYMEHTIB y ManepoBiit Ta/abo eneKTpoHHi# Gopmi.

6.8. AIMiHIiCTpaTOp LEHTPY 3MIifCHIOE peecTpalilo BXIZIHOIO IaKeTa
JIOKyMEHTIB LIISXOM BHECEHHs NaHWX [0 >XypHaly peecrtpauii (y mnaneposii
Ta/abo eneKTpoHHiM ¢Gopmi). [Ticiss BHECEHHS JaHUX CIPaBl MPUCBOIOETHCS HOMED,
3a AKUM 3JiMCHIOEThCS 11 imeHTHdiKalis Ta Akuil QikcyeTbes Ha OGIaHKY 3asBH 1 B
OIHKCI BXiIHOTO MakeTa JOKYMEHTIB.

[Ticns BHECEHHs [OaHUX CIOpaBi MPHUCBOIOETbCS HOMEP, 3a SAKHUM
31iACHIOEThCA 11 ineHTUdiKalis Ta skuil dikcyeTbes Ha OnaHKy 3asBU 1 B OIMKCI
BX1JIHOTO IMaKeTa J10KYMEHTIB.

6.9. V pasi koiaM BXiAHMHA TmMakeT JOKYMEHTIB OTpPHMAaHO 3acobamu
TMOLITOBOrO 3B’S3KYy i BiH He MiCcTHTh iH(opMauii Npo NMPUHHATHUI 1A cy0’exTa
3BepHEHHS cnoci6 #oro MOBiIOMIIEHHS, aMiHICTpaTOp LEHTPY He MHi3Hime
HACTYIIHOr0 poG0YOro JHs HaJACHIA€E Cy0’€KTOBI 3BEPHEHHS OIMC BXiJHOIO MaKeTa
JIOKyMEHTIB €JIEKTPOHHOIO MOIITOI (Ta/ab0 Horo cKkaHOBaHy KOIIKO) YM IHIIMMH
3ac00aMH TeJIEKOMYHIKaIifHOTO 3B’ 13Ky a00 MOIITOBUM BiATPAaBIECHHSM.

6.10. SIkmio mix 9ac NMpUNHSATTS BXiZAHOTO MakeTy JOKYMEHTIB aMiHiCTpaTop
BUSBMB (aKT BiJCYTHOCTI OJHOTO YM KiIbKOX JOKYMEHTiB, HEOOXiIHUX s
OTPUMAaHHs aAMiHiCTpaTHBHOI MOCIYTH (rependadyeHoro 3aKOHOM Ta BiAINOBIAHOKO
iHhOpPMaIifHOK KApTKOIO aaMiHICTPaTHBHOI MOCTYTH) Ta/abo O4YEeBUIHY TOMUIIKY,
HETOUHICTh YM HENOBHOTY BiJOMOCTeHW, aaMiHicTpaTop 3a BuUOOpoM cy0’ekTa
3BEpHEHHs] TOBEpPTa€ JOKYMEHTH Cy0’€KTOBi 3BepHeHHs Oe3 peectpauii st
YCyHEHHs HEJOJNIKiB, 32 MOXJIMBOCTI — Hajae JOMOMOry B iX yCyHeHHi, abo
PEECTPYE BXi[HUI TaKeT JOKYMEHTIB 3 HENOJIIKaMH.

6.11. Tlpu peecTpauii BXiZHOro MakeTy 3 HENOJIKaMH Cy0’€KT 3BEpHEHHS
OIHOYAaCHO TIOBiZIOMIIAETBCA MNpO MNOTpeOy YCYHEHHS BKa3aHMX HENOJNIKIB Ta
TONepeXKAEThCS PO WMOBIPHICT HEraTMBHOIO pIllleHHS y BHUNAIKy IX He
yCyHeHHs. SIKIIO Cy6’€KT 3BEpHEHHs HaJCHJIA€ BXiJHUH TNakeT [OKYyMEHTIB
3aco6aMy IOIITOBOrO 3B’A3Ky, BiH IH(OPMYETbCS PO BHSBIEHI HENONIKH Y
BIAIOBIJHOMY TIOBiJOMJEHHi — oOmMci BXiAHOrO MaKeTy JOKyMEHTIB, a 3a
MOJIMBOCTI TAKOX IMOBIIOMIISETHCS TENEPOHOM. ;

6.12. Bci momaTkoBi JIOKyMEHTH, B TOMY YHCIi JOKyMEHTH Ha 3aMiHy,
nonaroThesi  cy6’ekToM 3BepHeHHs e uepes I[HAIl/anminictpatopa i3
dikcamiero mux i B MaTepianax crmpaBu Ta XypHani peectpauii. Ilpn mpomy
Ccy6’€KTOBI 3BEPHEHHS BMIA€ThCS AOTNOBHEHUH OMUC BXiHOTO MakeTy JOKYMEHTIB




(ua 3amiHy) 260 BHOCATBHCS 3MiHU y paHille BUAaHUH onuc. BHECEHHS 101aTKOBUX
JIOKyMEHTIB Ta/ab0 JOKyMEHTIB Ha 3aMiHy MiATBEpPIKYEThCS MiAMMCOM Cy0’exTa
3BepHEHHS (YITOBHOBa)K€HOT'O NPECTaBHUKA).

6.13. YV Bumanxy HeyCyHeHHs Cy0’€KTOM 3BEpHEHHS HEIOJIKIB BXIIHOIO
nakeTy HOKYMEHTIB, pillEHHS Yy CIpaBi MpUIMaeTbCs Ha OCHOBI HasgsBHUX
JIOKYMEHTIB BiJIMIOBIIHO 0 3aKOHY.

6.14. Tlicna peectpauii BXiZHOro MakeTy IOKyMEHTIB aIMiHICTpaTop
dopMmye cmpaBy y mameposiii Ta/abo enekTpoHHii Qopmi, 3a morpebu (i 3a
MOXJIMBOCTI) 3iMCHIOE 1i KOMiFOBaHHS Ta/abo CKaHyBaHHs. _ _

6.15. Indopmainiro mpo BYMHEHI [Iii aaMIHICTPaTOp BHOCHTH [0 JIUCTa-
NPOXOJKEHHs CIpaBu Yy Mameposiii Ta/a6o enekTpoHHik ¢opmi. Jlucr-
TIPOXOJI)KEHHsI CIIPaBH TAKOX MICTHTh BiIOMOCTi IpO 3alydeHHX Cy0’€KTiB
HaJlaHHS aJMiHICTPaTUBHOI MOCIYTH.

7. OnpaunoBaHHsA cnpaBH (BXiIHOTo NMaKeTa 10KyMEHTIB)

7.1. Tlicns BYUMHEHHs [il, mepenbavyeHUX po3aiiom 6 nporo PernameHry,
aIMiHICTpaTOp LEHTPY 3000B’s3aHUi HEBiAKIAAHO, ajle He Mi3Hille HACTYITHOro
pobouoro maHsA 3 ypaxyBaHHsM rpadika pobGoTu CcyO’ekta HajaHHs
aZMiHICTpaTHBHOI MOCTYrH, Hamicnatu (MepefaTd) BXiAHMH MaKeT NOKyMEHTIB
cy6’€KTOBI HaJaHHs aIMiHICTPATUBHOI MOCIYTH, 10 KOMIETEHLII SKOr0 HaJIe)XHTh
MUTAHHS TPUAHATTS pillleHHs Y CIpaBi, Mpo IO POOUTHCS BiAMITKA B JIMCTI MPO
TIPOXOJKEHHs CIIPaBH i3 3a3HAYEHHSM 4Yacy, JaTH Ta HalMeHyBaHHs Cy0’ekTa
HaJlaHHS aMiHiCTpaTMBHOI IOCIYTH, IO SKOro ii HajiclaHo, Ta MPOCTaBJICHHAM
nevatk (IITaMIa) aaMiHiCTpaTopa, 10 epe/iaB BilNOBiAHI JOKYMEHTH.

7.2. Tepenaua crpas y narneposiit ¢opmi 3 LienTpy (BiaganeHoro micus as
po6oty amMiHicTpatopa LeHTpY (B pasi IX yTBOpeHHs) A0 Cy0’eKkTa HalaHHA
aIMiHICTPaTUBHOI MOCIYrW 3IIHCHIOETHCA HE DpIAlIe OJHOrO pasdy MHpPOTArOM
po6Godoro mHs, a 3 BifutaneHoro micus mist po6oTy aaMinictpatopa Llentpy (8 pasi
iX YTBOpeHHs) — He MeHIUe HDK OJMH pa3 MPOTAroM poOO4Oro JHs UIIAXOM
JIOCTaBKH npauiBaukoM [IHAII, naacuiaHHs CKaHOBaHMX JIOKyMEHTIB 3
BHKOPMCTAHHSAM 3aco0iB  TeneKkoMyHikalifiHoro 3B’s3ky abo 3a0upaHHA
MpeNCTaBHUKOM BUKOHABL (32 JOMOBJIEHICTIO 3TiIHO yroJl Mpo CIiBIIPALIO).

7.3. V pasi, sKmo anmiHicTpatuBHa mocmyra norpefye NeKiNbKOX Aii
(etamiB) ans ii BUpileHHs Ta Ko3Bose (nepeabavae) napajieibHe ONpalfOBaHHs
cpaBM 1BOMa i Oinblie Cy0’€KTaMH HaJaHHS aIAMIHICTPaTHBHHX MOCIYT,
anMiHicTpaTop 3abe3nedye NPOXOMKEHHA LMX Mif (eTamiB) y BCTaHOBJICHOMY
MOPSIAKY BiATIOBIAHO O TEXHONOTiYHOI KapTKM aMiHICTPATHBHOI MOCITyrH 6e3
yuacTi cy6’eKTa 3BEpHEHHs — IIIXOM MDKBIZOMYO] B3aeMoJii (B TOMy 4HucCIi, 3a
MOJMBOCTI, i3 3aCTOCYBaHHSM €JIEKTPOHHOrO JOKyMeHToo0iry). i wLboro
MaTepiany CpaBH 4H iX KOmii y Maneposiit Ta/abo eneKTpoHHi# dbopmMi 0fHOYACHO
rMepenaloThes Ta/abo HaIACHIAIOTBCA YCIM 3aly4YeHHM BHKOHABLISM. 3BeIeHHS
MaTepialliB CIpaBU 3iHCHIOETECS BUKOHABLIEM, IO YXBAJIOE (abo rotye) KiHLEBe
pillleHHsl y CIIpaBi.

7.4. Tlicns OTpMMaHHS CTpaBy Cy0’€KT HaJaHHs aaMiHICTPAaTHBHOI MOCIYTH
3000B’s13aHMI BHECTH 3alMC MNpo ii OTpUMAaHHS 13 3a3HAYeHHsAM JaTh Ta 4acy,




npi3BHLIa, iMeHi, O GaThKOBiI BiAMOBINATBHOI MOCAZOBOI OCOOM 10 JHCTa PO
IPOXOJIKEHHS CIIPaBH y ManepoBiii Ta/abo enekTpoHHiH dopMi.

7.5. KoHTpons 3a NOTPHUMAaHHSAM Cy0’€KTaMd HaJaHHS aqMiHICTPaTUBHHUX
IOCIYyr CTPOKIB pPO3MJIsiAy CHOpaB Ta NPUHHATTS pilleHb 3A1MCHIOETHCA
aJMiHICTpaTOpaMy LEHTPY BiAMOBIZHO A0 PO3MOALTY OOOB’SA3KIB 3a PIIIEHHAM
KEpiBHHUKA LEHTPY.

7.6. Cy0’ekT HagaHHs aqMiHICTPaTUBHOI MIOCITYTH 3000B’ AI3aHHUI:

cBoedacHO iHGopMyBaTH LIeHTp Mpo MepemKkoaw y NOTPUMaHHI CTPOKY
pO3IIISIAY CIIPaBU Ta MPUMHATTI pillleHHs, iHIII MPoOJIeMH, 1110 BUHUKAIOTh MiJ Yac
pO3TJIsiAy CIIpaBH; e

HajgaBaTH iHGOpMalil0 Ha yCHMH abo MUCHMOBUH 3amuT (y TOMY YHMCII
IUISXOM HaJCWJIaHHSA Ha aJpecy eeKTPOHHOI mouTv) aaMiHicTpatopa LleHTpy
PO XiJ pO3rJIsiay CIpaBH.

V pasi BusiBieHHS ()aKkTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA LIOJA0 PO3IJISIY
crpaBu (CTPOKIiB HaJaHHs aQMiHICTPaTHBHOI IIOCIYTHM TOLIO) aAMIiHICTPaToOp
LlenTpy HeBimkIamHO iHGOpMye Mpo 1e KepiBHUKa LIeHTpy.

7.7. OnpauroBaHHs 3asBH PO BHUAAYy IOKYMEHTIB J03BLIBHOIO XapakTepy
Ta JOKYMEHTIB, IIO0 IOAAIOTHCS 1O Hel 3IiMCHIOIOTHCS BIANOBIAHO 10 3aKOHY
Vkpainu “IIpo 103BiIbHY cHCTEMY y cdepi rocriogapchbKoi AisSIBHOCTI”.

8. Ilepenaya pe3yjbTaTy HaJaHHSA aAMIHICTPATHBHUX MOCJIYT
cy0’€KTy 3BepHEHHS

8.1. Cy0’exT HamaHHS aAMiHICTPaTHBHOI IMOCIYI'M HEBIIKJIAAHO, alle He
mi3Hilme HacTymHOro poGodoro nHsS micns OQOPMIEHHS pe3yJbTaTy HaAaHHS
aJMiHICTPaTUBHOI MOCIYTH, POPMY€E BUXIAHHUH MaKeT JOKYMEHTIB Ta Nepeae Horo
no Llentpy (BimmaneHoro micus misi po6oTd agmiHicTparopa Llentpy (B pasi ix
YTBOPEHHS ), PO L0 3a3HA4Ya€THCS B JIUCTI PO TPOXOKEHHS CIIPABH.

8.2. AIMiHiCTpaToOp LEHTPY HEBIAKIAAHO Yy J€Hb HAIXOIKEHHS BHXIIHOIO
MaKeTa JOKYMEHTIB MOBiIOMJIs€E MpO pe3ynbTaT HaJaHHSA aJMiHICTPaTHBHOL
TIOCIyTH Cy0’€KTOBI 3BEpPHEHHs y CIOCiO, 3a3HaYeHHH B OMHUCI BXIJHOTO Makera
JIOKYMEHTIB, 3[iMCHIOE peecTpauilo BUXIJHOro IaKeTa JOKYMEHTIB LIISIXOM
BHECEHHs BiJITOBIAHMX BiIOMOCTEH 0 JIUCTa MPO MPOXOJKEHHS CIIpaBH, a TaKOX
710 BiJIMOBIZIHOTrO PEECTPY B Mareposiii Ta/abo eneKTpoHHiH GopMi.

8.3. BuxigHuif NakeT JOKYMEHTIB IepelacTbcsi CyO0’€KTOBI 3BEPHEHHS
ocobucto mig migmuc (y TOMy 4YMCHi MOro NpeNCTaBHUKOBI (3aKOHHOMY
NpeJCTABHUKOBI)) Y pasi Mpei’siBleHHs JOKYMEHTa, 0 MocBiauye ocoly Ta/abo
3aCBiUy€ HOro MOBHOBaXXeHHs, ab0 y BUIMAJKaxX, nepeabavyeHnx 3aKOHOIaBCTBOM,
rmepefacThcsl B IHIIMN NpUMHATHMIA [ CyG’ekTa 3BepHeHHs crocib. PakTt
OTPMMAaHHS pe3yNbTaTy HaJaHHs aAMiHICTPaTHBHOI MOCIYrH MiATBEPIKYETHCS
miamucoM cy6’ekTa 3BepHEHHs (IIpH OCOOMCTOMY OTpMMaHHi) abo OTPUMaHHAM
IMOBiZJOMJIEHHS PO Bpy4eHHs (y BUITa[Ky HalpaBJeHHs MOLITO).

[H(opMallis Ipo JaTy OTPUMAHHS BHXiJHOTO IaKeTa JOKyMEHTIB Cy0’eKToM
3BepHEHHsS 3a3HAYA€ThCS B JIMCTI INPOXOMKEHHs CrpaBu i 30epiraerbcs B
MaTepianax CIIpaBH.

8.4. BizMoBa y NO3MTUBHOMY BHpILIEHHI CIPaBH IIOJAO aIMiHICTPATHBHOI
nocnyru  ohopMisSETbCs  Cy0’€KTOM HaJlaHHs [HCbMOBO, 3 BHM3HAYEHHSIM




nepen0ayeHUX  3aKOHOJABCTBOM  IIJACTaB JUIS Takoi BIAMOBM Ta  iIX
OOIpPYHTYBaHHSM, Ta JOJIYYAETHCS 10 CIIPaBH.

[TucemoBe MoBigOMIIEHHS Cy0’€KTa HaJaHHS MPO BIAMOBY y MO3UTHBHOMY
BUpILLIEHH] CIPaBH IIOAO HaJaHHS aJAMiHICTPATUBHOI MOCIYTY BUAAETHCS CYyO’ €KTY
3BEpHEHHS MiJ 0COOMCTHI migmuc abo HaACWIAETHCS MOILUTOIO, MPO L0 CyO’€KT
3BEpHEHHs TMOBIIOMIISEThCS TelehoHOM abo eJeKTPOHHOK MOIUTOK Yy JEHb
peectpauii y [{THATII Takoro noBiomyieHHs.

8.5. YV pasi He3a3HaueHHs Cy0’€KTOM 3BEpHEHHS 3PY4YHOro IJsi HBOIO
croco0y OTpMMaHHS BUXiIHOTO IMakeTa JOKYMEHTIB abo HOro HeOTpHMMaHHsS B
IEHTPI MPOTArOM ABOX MICSIIB BiAMOBIAHI JOKYMEHTH HAACUIAKOTHCS cy6’eKTOBI
3BEPHEHHs 3ac00aMH IIOMITOBOrO 3B’sA3Ky. Y pasi BiACYTHOCTI BiOMOCTEH IpO
Miclle TpOXWBaHHS (MIiCII€3HAXO/KEHHs) Cy0’€KTa 3BEpHEHHS Ta  IHIIOI
KOHTAKTHOI iH(opMamil BUXiZHWUI MNaKeT NOKYMEHTIB 30€epiracTbCs IMpOTAIOM
TPUMICSYHOIO CTPOKY B LIEHTPI, @ MMOTIM NepelaeThes Ul apXiBHOIO 30epiraHHsl.

8.6. V BumajaKy, SKIIO aaMiHICTpaTHBHA MOCTyra HaJa€ThCs HEBIAKIIAIHO,
aaMiHICTpaTOp peecTpye iH(GOpMalil0 MpOo pe3ynbTaT BUPILIEHHS CIpPaBd Y
KypHaui (y marneposiii Ta / abo eneKTpoHHi# ¢opMi), HeraiiHO GopMye BUXiIHUH
MakeT JOKYMEHTIB Yy CIpaBi Ta nepeiae Horo cy6’€KTOBI 3BEPHEHHS.

8.7. BiamoBimanpHICTP 3a HECBOEYACHE Ta HEHaJeXHE HaJaHHs
aJIMIHICTPaTUBHUX MOCIYT HECYTh Cy0’€KTH HaJaHHs TaKHUX IOCIYr Ta B Mexax
TIOBHOBa)X€Hb aIMiHICTpaTOpH 1 KepiBHUK LIeHTpy.

8.8. Indopmaliisi mpo KOXHY HamaHy aAMiHICTPaTHBHY IIOCIYTy Ta CIpaBy y
nanepoBii (kormis) Ta/abo eNeKTpOHHiN (CKaHOBaHi JOKyMEHTH) QopMi, 30Kpema,
3agBa Cy0’€KTa 3BEPHEHHS, ONKC BXiJHOTO ITaKeTa JOKYMEHTIB, JIMCT PO
NPOXOMKEHHsT CIpaBH, pe3ylbTaT HaJaHHA aJMIiHICTPAaTUBHOI  IOCIYTH,
30epiraerbest y LleHTpi.

8.9. Vci wmMarepianu crnpaBu 30epiraroTecsi y cy0O'ekTa HaxaHH
aJIMiHICTPaTUBHOI MOCITYTH.

9. Ockap:kenHs il a60 Ge3aisibHOCTI aAMiHicTpaTOPiB Ta IHWIKX
npauiBuukiB IIHAII

9.1. Y IIHAII 3nificHIO€TbCs 0GOB’S3KOBE BEJESHHS KHHUTM BIATYKIB Ta
MPONO3KILIiN y maneposiii Ta /abo eaeKTpoHHiH (opmi, 10CTyn 10 SKOI HAaAa€ThCs
KOXXHOMY Cy0’€KTY 3BEpHEHHS.

9.2. Bynp-sika ocoba Mae MpaBo MOJAATH CKapry Ha mii abo Ge3nisibHICTH
amMinicTpatopis (mpauiBaukis) ITHAII, sKmo BBaXka€, IO HUMM MOPYIIEHO Ii
npaBa, CBOOOAM YU 3aKOHHI IHTEPECH.

9.3. Kepieauk IIHAIT BumHse BCi HeoOXimHi nil Ui NPUAHATTA
06’€KTHBHOTO PDIllEHHs 3a CKaproilo, B MeXaxX CBOiX MOBHOB)XEHb BHpILIYeE
MUTAHHS PO AUCIHUILTIHAPHY BianoBinanbHicTh npaniBHukis [IHAIL

9.4. Jlii a6o Ge3xisnbpHICTh MOCaA0BUX OCI0, yOBHOB)XEHUX BIITOBIIHO 10
3aKOHy HaJaBaTH aJMiHICTPaTWBHI IOCIYrH, aAMiHiCTpaTopiB MOXYyTb OyTH
OCKapKeHi 10 CyIy B MOPSAAKY, BCTAHOBJIEHOMY 3aKOHOM.

9.5. TMocanoBi 0co6GM, YMOBHOBaXKE€Hi BIAMOBIAHO 10 3aKOHY HalaBaTH
aIMiHICTpaTUBHI MOCIyIH, aIMIHICTPaTOpPH HeCyTh IMCLMILUIIHApHY, LUBIJIBHY,




aaMiHiCTpaTUBHY a00 KpHMiHaJbHY BiINOBiNaNbHICTh, NependadyeHy 3aKOHOM, 3a
TMIOpYILIEHHS BUMOT 3aKOHOAABCTBa y chepi HagaHHs aAMiHICTPAaTUBHUX MOCIIYT.

Cexkperap panu %’% JI.C.LleByx




