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Kepyrounce 3axoHoM Ykpainm « Ilpo HamionansHuit apxiBHuMii ¢oHA Ta
apXiBHI YCTaHOBH»,BIOIIOBINHO 1O cTaTe 5, 41, 44 3akoHy Ykpainu «[Ipo micuesi
HepxaBHI aaMiHicTpalii», momaTky 2 nmoctaHoBu Kabinety MiHicTpiB YkpaiHu Bix
18.04.2012 Ne 606 «IIpo 3aTBepmXeHHS PEKOMEHIAIIMHMX TEPeliKiB CTPYKTYpHHUX
nigpo3ainis obnacuoi, KuiBcbkoi Ta CeBacTONMONBCHKOI MiCHKOI, paifoHHO1, paifoHHOL
B MM.KueBi Ta CeBacTononi pAepxaBHMX aIMiHICTpaliily, BpaXxOBYHOUU
posnopsKeHHs  paingepxagminictparii  Bim 30.12.2013 Ne  158-pk  "IIpo
peopraHizallilo apxiBHOTO CEKTOPY PaloOHHOI Aep)KaBHOI aaMiHicTparii'":

1.3aTBepauTH IlonoxenHs nmnpo apxiBHWM  Bigmin  TambHIBCBKOI
paitnepxaamMigicTparii ( TomaeTbes ).

2. DBu3HAaTH  TakuM, II0 BTPAaTWIO YHHHICTH  PO3MOPSIKEHHS
paiinep>xaaminictpanii Big 27.02.2013 Ne 52 «IIpo 3arBepmxents ITonoxenns mpo
apxiBHUH cekTop TallbHIBCHKOI paiiaep)kaaMiHicTparii.

3. KoHTposib 32 BUKOHAHHAM PO3NOPSAIKEHH MOKIIACTH Ha KEpiBHKMKA arapary

paiinepxanmidicrpanii Illep6atiox O.M. Ta apxXiBHHH Bigain pakiaepxaaMinicTparii
(Omym@ﬁ\
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3ATBEP/IDKEHO

PosnopsmxenHs

palinep>xaaMiHicTpamnii
09.01.2014 Ne_3

HNOMOXEHHAHA

Ipo apxiBHUM BinAin TaNbHIBCbKOI paifloHHOT IepXKaBHOI aaMiHicTpamii

1. ApxiBHHH Bigmin paifoHHOI JepxaBHOI aAMiHicTpauii (Hajmi — Bigmin) €
CTPYKTYPHHUM MiJpO3JALJIOM paifepxaaMiHicTpallil, IO YTBOPIOETHCH T'OJOBOO
paiinepxaaMiHicTpauii, MiA3BITHUH 1 IAKOHTPOJILHUM TOJIOBI palinepxaaMiHicTpaiiii,
Iep>xaBHOMY apXiBy obnacri, JlepxxaBHiit apxiBHill ciyx06i Y kpaiHu.

2. Biggin y cBoilf misnpHOCTI KepyeTbes KoHcTuTyli€to YkpaiHu, 3aKOHaMH
VYkpainu, aktamu Ilpesugenta Ykpainu ta Kabinetry MinicTpiB Ykpainu, HakazaMu
JepxaBHOI apxiBHOI cilyx0u VYkpaiHH, pO3NOpSIKEHHAMH 00JacHOI, paioHHOT
IepXaBHOI  aJMiHICTpalliif, pIMIEHHIMH BIJNOBIAHOTO OpraHy  MiCI[EBOTO
CaMOBpsIIyBaHHs, HaKa3aMM [JMPEKTOpa MAEp)KaBHOTO apXiBy o01acTi, a TaKoX
MIOJIOXKEHHSIM TIPO BiJIi.

3. Bigxin BiANOBiTHO JO BH3HAYEHHX Taly3eBUX MOBHOBAXXEHb BHKOHYE TaKi
3aBIaHHS:

1) PeanisoBye nepxaBHy IONITHKY y cdepi apxiBHOI copaBH i HiIOBOACTBA,
31ifiCHEHHS yIIPABIIiHHS apXiBHOIO CIIPABOIO i A1IOBOJICTBOM Ha TEPHUTOPII paioHy;

2) KoopauHye HisNIBHICTH OpraHiB JepXaBHOI BNadH, IiANPHEMCTB, YCTAHOB,
oprasizalii ycix ¢opM BIaCHOCTI Yy IUTaHHAX apXiBHOI CIIPaBH i IiIOBOJCTBA;

3) Buecenns no HamioHanbsHoro apxiBHOTO OHIY apXiBHHX JOKYMEHTIB, 1O
MaloTh MiCIleBe 3HA4YeHHsS, BeleHHS ix o00miky, 30epiraHHs Ta BHMKOPHCTaHHSI
BiZIOMOCTEH, 110 B HUX MiCTATHCH;

4) 31iACHIOE KOHTPOJIb 3a HisTbHICTIO apXiBHUX YCTaHOB i CIyk0 JiJI0BOACTBA,
3a0e3neyeHHsT JNOTPMMAaHHS 3aKoHonaBcTBa Ipo Harionaneuuit apxisuuii domy i
apxiBHi YCTaHOBH.

5) Cknamae i 3a NOTOMKEHHSAM 3 JEPKaBHHM apXiBoM obnacTi mojae Ha
3aTBEPDKEHHS paiiepKaaMiHicTpallii IJIaHU PO3BUTKY apXiBHOI CIIpaBH B paiioHi Ta
3abe3mneuye IX BUKOHAHHS,

6) 3abe3nedye 30epiraHHs, O0JIK i OXOPOHY:

IoKyMeHTiB HailioHansHOro apxiBHOTO (OHIY, MepeNaHMX BiIflily opraHaMu
IEPXKaBHOI BIaJH, MiANPUEMCTBAMH, YCTAHOBAMH Ta OPraHi3allisIMH HE3aJIe)XHO Bil
$opM BIacHOCTI Ta 06’ €IHAHB TPOMAJIAH, SIKi AIOTH (Aisn)Ha TepUTOpii paifoHy;

IOKyMEHTIB OCOOOBOT'O TIOXOXKEHHS;

GoTONOKYMEHTIB ayNioBi3yalbHHX HOKYMEHTIB, IO MAalOTh 3HAYEHHS /Ui BUBYCHHS
icTopii paiiony;
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APYKOBAaHMX, 1MIOCTPOBAHHUX Ta iHIIMX MaTepialiB, 10 BUKOPUCTOBYIOTBCS IS
JOBiIKOBO-iHpOpPMAIiHHOT poboTy;
00JTIKOBHX JOKYMEHTIB i JOBIIKOBOTO amapary 110 HHX;

7) OpranizoBye po6oTy, IIOB’I3aHy 3 BHECEHHSM NMpOGiIbHUX AOKYMEHTIB 1O
HA® abo BuydeHHS JOKyMEHTIB 3 HHOTO He3aleXHO Bif Micus 36epiradns i popmu
BJIACHOCTI HA HHX;

8) IlpoBomuTe B yCTaHOBIEHOMY MOPAAKY OOGNIK, OOGCTEXEHHS Ta aHANi3
NiSTIBHOCTI apXiBHUX YCTAHOB, SIKi CTBOPEHi Ha TEPUTOpii paloHy, HE3aJleXHO Bif
(OpMH BIACHOCTI Ta MiAMOPAAKYBAHHS,

9) Inpopmye nepxapHuit apxiB o6nacTi PO BUABIEHHS apXiBHMX JAOKYMEHTIB,
IO He MalTh BJaCHMKA ab0 BIACHUK SKUX HEBIIOMHH, a TaKOX MpO 3AiHCHEHHS
nponaxy nokymentiB HA® 3 Meroro peanizanii mepeBaxHOro mpasa JepxaBH Ha ix
npuabaHHs;

10) Bene o6nik ropupudHux Ta (isuuHux oci6 - mxepen KOMILIEKTYBaHHS
HA® Ta ropunngnuBx ocib, y TisITBHOCTI SKHX HE YTBOPIOIOThCS JoKyMeHTH HA®, sxi
nepeOyBalOTh y 30HI KOMILIEKTYBaHHS apXiBHOTO Bifminy painmepxaaMinicTpamii Ha
Hi/ICTaBl 3aTBEPIKEHUX CITUCKIB;

11) Honae Ha 3atBepmkeHHs [lepKaBHOMY apxiBy 061acTi CIOMCKH JKepel
KoMILTexTyBaHHst HA®, ski mepeOyBaroTh y 30HiI KOMILUIEKTYBaHHS BiIiy;

12) Ilepesipsie po6oTy apxiBHUX mizpo3aimis i ciyx6 mioBoncTBa B opraHax
JepKaBHOI BjIa[M, Ha MiANPHEMCTBAX, B YCTAHOBAX Ta OPraHi3alisX He3aJIeXHO Bil
(opMH BIACHOCTI, 30KpeMa 06’€JHAHb TPOMAMISH, IPOMAACHKHX CIIiJIOK, PeNirifHIX
opraHisalliif, 3 METOK 3/iHCHEHHS KOHTPONIO 3a AOTPUMAHHSM 3aKOHOJABCTBA IIPO
Hauionanssuit apxiBHU#M (OHI Ta apXiBHI yCTaHOBH HUIIXOM NPOBE/IEHHS TTAHOBHX
Ta M03aIlJIAHOBHX nepempox HaJa€ 3a3Ha4Y€HMM MiApO3ainaM i ciyxbam METOLUYHY
JOTOMOTY B OpraHi3amii IiJOBOJCTBa Ta 30epiraHHi JOKYMEHTIB;

13) Hamae KOHCYNBTaTMBHO-METOAMYHY HOIOMOIY B opraizamii IisasHOCTI
apXiBHOI YCTaHOBHM JUIs LIEHTPali30BAHOTO THUMYAcOBOTO 30€piraHHA  apXiBHHX
JIOKyMeHTiB HarpoMa/pKEHUX y MpOoIeci JOKyMEHTYBaHHS cny>K6Oan TPyAOBUX abo
IHUIMX TPaBOBIJHOCHH FOPUIAMYHHX i GisMdyHHX oci6 Ha BimmOBiAHIM TepHTOpIi, Ta
IHIIMX apXiBHUX JOKYMEHTIB, IO HE HalexaTs 10 HAD;

14) Bene 3penenudl 06Nk apXiBHMX JOKYMEHTIB, IO 36€piraloTh OpraHu
JepxkaBHOI BIaJM Ta MICUEBOrO CaMOBpsANyBaHHS, IiANPUEMCTBA, OpraHi3alii,
YCTaHOBM paHOHY, TOJa€ HalleXHi BiIOMOCTI PO Ili JOKYMEHTH Jep)KaBHOMY apXiBy
o6macri;

15) Hamae Ha moroBipHMX 3acajaxX NOCIYrH IiANPHEMCTBAM, YCTAHOBaM Ta
Opl"aHi3aHiHM 3 YHOPSIIKYBaHHSA HOKYMEHTIB Ta BHUKOPHUCTAaHHS BifloMoOcCTei, o
MICTATBCS. B HHX, PO3pOOIEHHS METOAMYHMX MOCIGHWKIB 3 apxiBHO CIpaBH Ta
IJIOBOJICTBA,;

16) llepemae nepxaBHOMy apxiBy o0macTi y BU3HAuYeHi HUM TepMiHH
JOKYMEHTH Ta AOBIAKOBHI amapat A0 HUX JUIs HOCTiHOTO 36epiratus;

17) CtBOPIOE i BHOCKOHAIIOE TOBiIKOBHIA armapar o I[OKyMeHTlB HA®;

18) 3nmiiicHI0€ TpOIIOBY 0u1HKy nokymeHntie HA®, w0 36epiraiorscs B

apXiBHOMY BifAiMi, y }isMYHHX i IOPHANYHEX OCi6, sKi Mepe6GyBarOTh y 30Hi HOTO
KOMILJIEKTYBaHHS;
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19) OpranizoBy€e CTpaxyBaHHA noxymentiB HA®, ski HajgaloTbCAd Y
KOPUCTYBaHHS 1032 apXiBHAM  BIIAiNOM, Yy  TOPSAKY,  BCTaHOBICHOMY
3aKOHO/IaBCTBOM,;

20) Bunae apXiBHi JOBiAKM, KOIii JDOKYyMEHTIB Ta iHIIMM  [TUIIXOM
3aJI0BONBHAC 3aMUTH BI3MYHMX | IOPUIMYHMX OCIO, Meperiifae B yCTAaHOBICHOMY
MOpSA/Ky PILIEHHS NpPO OOMEXeHHS NOCTYyIy MO JOKyMeHTiB, 3alesmedye y pasi
BHSIBIIEHHS B apXiBHMX [JOKYMEHTaX HEJOCTOBIPHHX Bimomocteit mpo ocoly Ha
BuMory GisudHHX OCi0 mONy4YeHHA JO apxiBHMX JOKYMEHTIB MHCBMOBOTO
06GIPYHTOBAHOI'O CIIPOCTYBAHHS 9H JOJATKOBAX BimoMocTeii mpo ocoby;

21) BuBuae, y3arajibHIO€, IONMPIOE HOCBiA po6oTH apXiBHMX YCTaHOB;

22) Buxonye iHmi QyHKIii, 0 BUILTABAOTE 3 IIOKIAACHUX Ha BiJUILN 3aBAAHb.

4. Bimmin 1ns 3p4ificHEHHS IIOBHOBAXEHb Ta BHMKOHAHHA 3aBlaHb, IO
BH3HA4eH1, Ma€ IIPaBo: '

1) BuMmaratu Bif IOpHIMYHKX i QI3SHIHUX ocib, sKi MalOTh apXiBHI JOKYMEHTH,
Bill 4acy CTROPEHHA SKMX MHHYJO moHaz 50 pokis, a60 SKi MarOTh HaMip 3IIHCHUTH
BifUy)XEHHS, BUBE3eHHA 3a MexXi YKpaiHH apXiBHMX [OKYMEHTIB, IpOBEICHHS
eKCIIePTH3H [IHHOCTI TAKUX JOKYMEHTIB;

2) OrpuMyBaTH B YCTaHOBJIEHOMY IOPSAKY HOKYMCHTH IOpPHIATHHX ocib =
METOI BUSBJICHHS JOKYMEHTIB, LIO MiUIATat0Th BHECEHHIO [0 HA®, kpim THX, IIC
MicTsTh iH(GOpMAaIIiIo 3 OOMEKEHUM JOCTYIIOM;

3) IIpOBOAMTH IUIAHOBI Ta IO3AILIAHOBI EPEBIPKH apXiBHUX HiZpO3ZiNiB i ciryxC
JITOBOACTBA JEPXXABHUX OPraHiB, OPraHiB MiCLIEBOTO CaMOBp#LyBaHHS, T ATIPUEMCTB
yCTaHOB Ta OpraHisaliff HesalexHO Bin GopMm BJIAaCHOCTI, 00’€MHAaHb TI'POMAaJIIH
IPOMAJICHKUX CIILIOK, PENiriiHIX oprasisamiif, a TaKOX TPYAOBHX, IPHBATHAX apxisit
3 MeTOK 3/iJICHEHHS KOHTPOJIO 32 HJOTpUMaHHAM 3aKOHOJABCTBA PO Hanionansaui
apxiBHuil GOHA Ta apXiBHi yCTaHOBH;

4) Po3po6asTy i MofaBaTH HAa 3aTBEPIUKEHHSA B YCTAHOBICHOMY IOPAIKY IiHE
Ha T0CTYTH, 0 HaJalThCA BiJIiJIOM HA JIOTOBIPHUX 3acajax;

5) 3BepraTHcs HO CyAy 3 I030BOM MpO INO30aBjeHHSA BIAaCHMKAa NOKYMEHT:
HA®, sxuit He 3abesrmeuye HajlexHy Ix 30epexeHicTb, npasa BJACHOCTI Ha N
JIOKYMEHTH;

6) Ilopymrysaru y BCTaHOBIEHOMY IIOpSIKY TIIMTaHHA IpO 3YHNHHCHH
MisSTHHOCTI apXiBHUX YCTAHOB, KOPHCTYBadiB, IO He 3abe3nedyroTh 30epeXeHICT
noxymentis HA®, abo mopyuy:oTs BHMOTH IIONO JE€PXKAaBHOI  peecTpamii I
JOKYMEHTIB;

7) TlopyiryBaTé B IOPSAKY, BCTAHOBIEHOMY 3aKOHONABCTBOM, MHTAHHA Ip
NPUTATHEHHS O BiIIOBIIATBHOCTI MPALiBHUKIB apXiBHMX yCTaHOB, KOPHCTyBadi
moxymentamu HA® Ta iHmmMX 0cCi0, BHHHHUX Y MIOPYIIEeHHI 3aKOHOAABCTBA IIp
HanionanpHuit apxiBHui QOHA Ta apXiBHI yCTaHOBH, a TaKOX IpO BiJIIKOTyBaHH
HYUMM 36UTKIB, 3aMOMISHUX BIACHHKY TOKYMEHTIB ab0 YyOBHOBaXEHI# HIM 0co0i;

8) Bimpimysaty apxiBHi Mmifpo3ainu i ciyxOu AiMOBOJCTBA NEPKABHAX Oprasil
OpraHiB MiCIIEBOTO CaMOBPSAIYBaHHS,MIANPUEMCTB, yCTaHOB Ta oprasizami
Hesalle)KHO Bif ¢opM BIacHOCTi, 00’€IHaHb TIpoMalsH, PPOMaJICHKAX CIIIOK
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IIpaBOM AOCTYITY IO ix IIOKYMGHTiB, 3a BUHATKOM THX, IO 3I‘iIIHO 13 3aKOHOJaBCTBOM
crieliajJbHO OXOPOHAKTHCA.

5. Bimain mig 4ac BUKOHaHHS MOKJI4NEHMX HAa HBOTO 3aBJaHb B3aEMOJIE 3
IHUIMMH CTPYKTYpPHMMH IAPO3NiNaMH paiifiepxaIMiHicTpalii, opraHaMH MicLIeBOro
CaMOBpslyBaHHS, a TaKOX MJNPUEMCTBAMH, YCTaHOBAMH, OpraHi3allisiMH,
00’€IHaHHAMH IPOMAJISIH Ta TPOMaIIHAMH.

6. Binain ouonoe HavanbHUK, SKUH IPU3HAYAETHCA Ha TOCady i 3BiTBHAETHCA 3
TI0Ca/l{ TOJIOBOIO paiiiep)KaJAMiHICTpallii 32 ITOro/XKEHHSM BiANOBITHO 3 AUPEKTOPOM
IepKapxiBy 00J1acTi.

7. HauanpHuk Bigminy:

1) 3gilicHIOE KepiBHMITBO  IisIBHICTIO BilZlily, Hece IIePCOHANIbHY
Bi/INOBIJaIbHICTh 32 BUKOHAHHS ITOKJIJ€HMX Ha BilIiN 3aBaHb;

2) 3arBepmxye QyHKIiOHANTBHI 0GOB’I3KH MPALIIBHUKIB BiIiNy;

3) Bupae y mexax cBO€i KOMIIETEHIil Haka3W, OpPraHi30Bye i KOHTPOIIOE iX
BUKOHAHHS;

4) Po3nopsmKaeTeCs KOIITAMH BiUTTy B MeXaX 3aTBEPIKEHOTO Ha HOro
YTPUMAaHHS KOUITOPHCY;

5) Cxiukae Hapajy 3 IMTaHb, 110 HAJEXATh 10 HOro KOMIIeTeHIil.

6) [Uis NPOBENEHHS EKCIEePTH3M LIHHOCTI DOKYMEHTIB BilliT  yTBOpIOE
excriepTHy komicito. Cknan excriepTHOI KOMicii i [ONOXeHHS Mpo Hei 3aTBepIKye
rojoBa padnepxaaMiHicTpalii 3a HOJaHHAM HaYalbHHMKA BIUIUTYy BiJIOBIZHO [0
BUMOT nocraHoBi Kabinety Minictpis Vkpainu Bix 8 cepmus 2007 poxy Ne 1004
"TIpo npoBeneHHs eKCIePTH3HU LIHHOCTI JOKYMEHTIB".

8. Bisinn yTpUMY€TBCS 33 paxyHOK KOWITIB AEPABHOTO GIOMKETY. I'pannuny
YHCEBHICTE, (OHI ONIaTH Npali, KOWITOPHC Ta INTATHHH  PO3MHC BiIiTY
3aTBEP/DKY€E TOJIOBA palaepikaIMiHICTpallii.

9. Buutin € ropunumdHOI 0cO6OK, Mae caMOCTiiHH Gaarc, paxyHKd B
OpraHax NepXXKasHa4eHCTBa, Me4aTKy i3 306paxeHHAM nepxaBHoro ['epba Yikpainu i
CBOIM HallMeHYBaHHSIM, BJIacHi OJIaHKH.

10. 3minu Ta gonoBHeHHs 10 IlonoxeHHS MOXYTh 6YTH BHeceHi 3a iHil[iaTHBY
TOJIOBH paHAep)xaaMiHICTpallii, Ha9aJIbHUKOM BiIiTy, a TAKOX 3 METO IIPUBEJICHHSA
Ilonoxenns y BiINOBIAHICTE 3 YMHHAM 3aKOHOLABCTBOM.

11. Micue 3HaXOKeHHS apXiBHOTO BiIILTY paiinepxaaminicTparii: 20400,
Yepkacbka 061acTE M, ﬁg@&e“ . ByJlL..CobopHa,28.
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