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I. 3AT'AJIBHI TTIOJIOKEHHA

1. KomynaneHa ycraHoBa «TpynoBuii apxiB Jl0JMHCBKOI MICBKOT pajm»
( mami - TpynoBuit apxiB) € 00’€qHaHOKO YycTaHOBOIO JlomuHChKOi Ta I'ypiBCbKOi
TEPUTOPIATBHUX FPOMAJI.

2. 3aCHOBHMKOM KOMYHaJIbHOI YCTaHOBH «TPYJIOBUI APXIB
JJOJJMHCBKOI MICBKOI PAJIN» € JlomuHchbKa MichbKa paja ( mami —
3aCHOBHUK).

3. YnopaBiiHHS JISUIBHICTIO 3/1HCHIOE JloMMHChKA MiChKa paja (Jajil - opraH
yNpaBliHHI MAtHOM).

4.V cBoiit aisbHOCTI Tpynosuii apxiB kepyeTbess KOHCTUTYLIEO 1 3aKOHAMU
Vkpainu, aktamu Ilpesunenta VYkpainu, KaGinety MinictpiB VYkpainu,
PILICHHSAMHU 1 PO3MOPSAKEHHSIMH MICHEBUX OpraHiB BUKOHABUYOi BIaJd, OpraHiB
MICIICBOTO CAMOBpPSAYBaHHS, IHIIMMH HOPMAaTHBHO - TIPaBOBUMH aKTaMH,
[TpumipHuM TonoxeHHsM Tipo TpymoBuii apxiB Ta muM CtaTyToM.

5. 3 nuTaHb opraHizaiii ¥ METOAMKHU BEIEHHS apXiBHOI crpaBu TpynoBuit
apxiB KepyeThCSl HOPMATUBHUMU akTaMu JlepkaBHOTO KOMITETy apXiBiB YKpaiHH
(Iep>xkomapxiBy), HaKa3amMu Ta peKoMeHamisiMu J{epkaBHOTO apXiBy 00J1acTi.

6. TpynoBuil apxiB € IOPUAUYHOIO OCO00I0, Ma€ caMOCTIHHUN OanaHc,
peecTpalliiiii Ta po3paxyHKOBI paxyHKHU B yrmpasiiiHHI Jlep)kaBHOT Ka3HaueHChKOT
CITY»KOH, pO3paxyHKOBHUH Ta 1HII paXyHKH B yCTaHOBax OaHKIB, MEYATKY 13 CBOIM
HalMEHYBaHHSM Ta 1AeHTU(IKAIMHUM KOJOM, IITaMIH, IHII HEOoOXiIH1
PEKBI3HUTH.

7. TpynoBuii apxiB € HENpUOYTKOBOI YCTAaHOBOKI Ta BIAMOBIIHO HE €
IUTATHUKOM TIOJIATKy Ha NPUOYTOK IIJIMPUEMCTBA BIAMOBIAHO JO IOJOXKECHB
MOJIATKOBOT'O 3aKOHOJABCTBA YKpaAiHU 1 YTPUMYETHCA 32 PaXyHOK MiICHKOTO
O10/KEeTy, OIJDKETY TePUTOPIAIbHUX T'poMaj Ha MiJcTaBl YTOAW MPO CIHLIBHY
TUSTBHICTh, OFO/DKETY OTpPHMMAaHUX 3a HAayKOBO-TEXHIUHE OIpaIlfOBaHHS 1
30epiraHHs apXiBHUX JOKYMEHTIB, Ta KOIUTIB 3 IHIIMX HAaAXOIKCHb, HE
3a00pOHEHUX IaHUM 3aKOHOJIABCTBOM Y KpaiHHU.

[Ipy BUKOHAHHI MOKJIAJEHUX HA HHOTO 3aBJaHb, [PYyIOBUN apXiB MOXKE
BUKOPUCTOBYBATH T103a0I0/PKETHI KOIITH, OTPHMMAaHI BIIMOBITHO 10 YHHHOTO
3aKOHOJIaBCTBA Y KpaiHHU.

8. I[ToBua Ha3zBa TpynoBoro apxiBy: KomyHanbHa yctanoBa «TpynoBuii apxiB
JIOIMHCBHKOT MICBKOT pagn;

ckopoueHa: KY «Tpynosuii apxiB JIomTuHCHKOT MICHKOT pau».
9. IOpugnuna anapeca: 28500, KipoBorpajaceka o6macth, M. JlOJHMHCHKA,

Byn. Coboprocti Ykpainu, oya. 20.

II. META TA OCHOBHI 3ABJIAHHA JIAJIBHOCTI

1. TpynoBuii apxiB CTBOpPEHUH 3 METOIO LIEHTPANI30BAaHOTO 30epiraHHs
JIOKYMEHTIB HarpoOMaJKEHUX Yy MpOoIllecl TOKYMEHTYBaHHS CIy>KOOBHUX, TPYIAOBUX
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a00 IHIIKMX MPABOBIJHOCUH IOPUAMYHUX 1 (I3UYHUX OCI0 Ta IHIIMX apXIBHUX
JOKYMEHTIB, 110 HE HajexaTh 10 HalioHanbHOro apXiBHOro (pOHIY, CTBOPEHUX Ha
TEPUTOPIi TEPUTOPIATBHUX TPOMaJ, JOKYMEHTIB 3 KaJpOBUX NUTaHb (0COOOBOIO
CKJIaJy) Ta JOKYMEHTIB THMYAaCOBOIO 30€piraHHs, 10 HarpoMaJuiIucs 3a 4Yac ix
JISTTBHOCTI, BUKOPUCTAHHS BIJJOMOCTEH, IO MICTSATHCS B IUX JOKYMEHTax, IS
CIIy’)k00BHMX, BUPOOHMYMX Ta IHIIMUX LUIEH, a TaKOX 3aXUCTy IpaB 1 3aKOHHUX
IHTEpEeCiB IPOMaIsiH.
2. OCHOBHUMM 3aBJIaHHSIMU CTATYTHOI JISTTLHOCTI TPYy/I0BOTO apXiBYy €:

3a mojaHHsAM Paja BIANOBIAHOI TEPUTOPIATBHOI I'POMaaM Ta 3 MOTOKEHHS
3aCHOBHHKA BHECEHHSI J0 JIKEpesl KOMIUIEKTYBaHHS JOKYMEHTaMH, JIIKBIJIOBaHUX
OiANPUEMCTB, YCTAHOB 1 OpraHizamiii He3alexHo Big (OpM BIACHOCTI Ta

OiANOPSAAKYBAaHHA, IO  po3TamoBaHi 1 Jistnu  (OyJau 3apeecTpoBaHi) Ha
BIJIIOBIJIHIN TEPUTOPII;
npuiiMaHHs BiA  NIANPUEMCTB, YCTAaHOB 1 Opradizamii — JoKepen

KOMIUIEKTYBaHHS JIOKYMEHTIB 3 KaJpOBUX TIUTaHb (0COOOBOTO CKIIany),
(b1HAaHCOBO-TOCIIOJIAPCHKOI AISUIBHOCTI Ta IHIIUX JOKYMEHTIB, CTPOKU 30epiraHHs
SIKUX HE 3aKIHYNIIHCS,

30epiranHs BiMOBIAHO 10 YMOB BU3HauY€HUX Jlep:KaBHOIO apXIBHOIO CIIyKO0010,
JOKYMEHTIB 3 KaJpOBHUX MUTaHb (0COOOBOr0 CKJIATy) Ta JOKYMEHTIB THMYacCOBOTO
30epiraHHs MiAIPUEMCTB, YCTaHOB 1 opraHizalliii He3ajie)KHO BiJ (OopM BIACHOCTI
Ta TIANOPAIKYBaHHS, 1[0 pO3TalllOBaHI Ha BIANMOBIAHIM Tepurtopii, abdo
JIKBIJOBAaHUX MIAMPUEMCTB, YCTAHOB Ta OpraHi3alliii, 1[0 po3TalloBaHl Ta JisId
(Oymnu 3apeecTpoBaHi) Ha TEPUTOPIi TpoMa;

HAyKOBO-TEXHIYHE OIPAIOBAaHHS JIOKYMEHTIB, 110 HAIIAIUIM Ha 30epiraHHs,
3TiIHO 3 MpaBwiaMH JlepkaBHOI apXiBHOI CIIykKOWH;

00JIIK JOKYMEHTIB, III0 30€piraroThCs, Y TOMY YHCII MIJISIXOM CTBOPECHHS Ta
nigTpUMaHHS 00JIIKOBUX 0a3 JaHUX;

opraHizaifis KOpUCTyBaHHS JOKYMEHTaAMH Yy CITy>KOOBHX, COIIaJIbHO-IIPaBOBUX
IIIAX, BHJIABaHHSA IOPUAUYHUM o0cobaM 1 TrpomajsHaM Yy BCTAHOBJICHOMY
Jlep>kaBHOIO apXIBHOKO CIY>KOOI0 MOPSAJIKY apXiBHUX JIOBIIOK, KOIMIiN Ta BUTSATIB 3
JIOKYMEHTIB, 1110 3HaXOAThCA Ha 30epiraHHi;

IPOBEACHHS CKCIEePTU3M IIIHHOCTI JIOKYMGHTIB, IO 3HAXOMAThCSA HAa
30epiranHi, MOJaHHs Ha 3aTBepipkeHHs ekcrneptHoi komicii (EK) ommciB cmnpas
TUMYACOBOTO 30€piranHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIaay) MiAMPHEMCTB,
YCTAaHOB 1 OpraHizamiii — Kepel KOMIUIEKTYBaHHS Ta aKTiB MPO BWIYYEHHS
JIOKYMEHTIB, HE BiqHeceHHX 10 HalioHaabHOT0 apXiBHOTO (GOHY;

ydacTh y 3axojax 3 TIABUINCHHS KBamidikarii MpariBHUKIB CIYkKO
JJTOBOJICTBA Ta CKCHEPTHUX KOMICIH MMiANMPUEMCTB, yYCTAaHOB 1 OpraHizamii —
JDKEepes KOMIUICKTYBaHHS.

BigmoBigno no 3akony Ykpainu «IIpo 3axumcT mepcoHambHUX AaHUX» 301p
Ta 00poOKa MEePCOHANBHUX JAHUX 3IIMCHIOETHCS 3 METOIO 3a0€3MEUCHHS TPYJI0BUX
BIIHOCUH y cdepi OyXraaTepchbKoro o0OdiKy, BIJHOCHMH y cdepl YHIpaBIIiHHS
JIOJICBKUMM  pecypcaMu, BIAHOCHH Yy c@epl BUKOHAHHS COI1aJbHO—TIPABOBUX
3aIUTIB TPOMAJIsH.



HI. OPTAHIZAIIIA I OCHOBU JIAJIBHOCTI

1. TpynoBuii apxiB caMOCTIHHO MJIAHYE 1 OPraHi3OBYy€ CBOIO AiSUIBHICTBH Ta
BHU3HA4Ya€ OCHOBHI HAIPSIMKU CBOT'O PO3BUTKY.
2. TpynoBuiéi apxiB mpamioe BIAMNOBIAHO 1O PIYHOrO IUIaHy, SKHUM

3aTBEPIKY€ETbCA  3aCHOBHHMKOM, 3BITY€ Ipo TMpoBeAEHY poOoTy.
[IpyuMipHUK PIYHOTO IUIAHY Ta 3BITY MPO WOro BUKOHAHHS HAJCHIIAETHCA [0
Jlep>xaBHOTO apxiBy obJacTi.

3. Cnyx00Bi 000B’sI3kM TpaliBHUKIB TpydoBOro apxiBy BHU3HAYAIOTHCS
NOCAIOBUMHU THCTPYKIISIMH, IO 3aTBEPIKYIOTbCS KEPIBHUKOM (IUPEKTOPOM)
YCTaHOBH 32 MOTO/I)KEHHSAM 3aCHOBHUKOM.

4. J1nst BUKOHAHHS MOKJIaJeHuX Ha TpyAoBuil apxiB 3aBlaHb MOMY HAJla€ThCS
paBo:

Ollep)KyBaTH BiJ  MIANPUEMCTB, YCTAaHOB 1 OpraHizalid — JpKepen
KOMIUIEKTYBaHHS JIOKYMEHTH 3T1IHO 13 3aTBEP/)KEHUMH HOMEHKJIaTypaMu CIpaB 3
OIJIaTOI0 IMMH CYO’€KTaMH BapTOCTI IXHBOTO OIpAIOBaHHS Ta HACTYITHOIO
30epiranHs y TpynoBoMy apxiBi Ha IOTOBIPHUX 3acajax;

pO3pOOIATH Ta TOJAaBaTH Ha 3aTBEP/KEHHS 1 JepXKaBHY peecTpalliio B
YCTAHOBJICHOMY TOPSAJIKY I[IHM 1 Tapu(pu HA MOCIYTH HIOJ0 HAYKOBO-TEXHIYHOTO
OTIpaIlfOBaHHS, 3a0e3MeueHHs 30epeKEeHOCTI JOKYMEHTIB Ta BITOMOCTEH, IO
MICTSITbCSl B HUX BIJTIIOBITHO 10 BUMOT YHHHOT'O 3aKOHOJJaBCTBA,;

OJICp)KyBaTU BiJ MIANPUEMCTB, YCTAaHOB 1 Opraizamii — pKepen
KOMIUIEKTYBaHHS a00 JIKBIAAIIMHUX KOMICiH (JIIKBIaTOPiB) BIIOMOCTI, HEOOX1TH1
TU1s1 POOOTH;

iHbopMmyBaTn 3acHOBHHMKA TIpO CTaH 30epiraHHs Ta KOPUCTYBaHHS
JIOKyMEHTaMH TIMPUEMCTB, YCTAHOB Ta OPraHi3alii — JHKepesl KOMILICKTYBaHHS
Ta BHOCHUTH MPOMO3HUIIii 11010 MOJTIMIICHHS 11i€1 podoTH;

JaBaTH PEKOMEHAIlli MiAIPUEMCTBAM, YCTaHOBAM, OpraHizallisiM — JpKepeaaM
KOMIUICKTYBaHHS a0o0 JIKBIMAMiHHUX KOMICiM (JIIKBIZATOpiB) 3 IMHUTaHb, IO
BXOJATH J0 KOMIIETeHIIii TpymoBoro apxiBy;

IPOBOAUTH €KCIEPTU3Y LIHHOCTI apXiBHUX JOKYMEHTIB, IO 30epiraioTbcs B
TpynoBoMy apxiBi, NIANPUEMCTB, YCTAaHOB Ta OpraHi3amid — JoKepen
KOMIUJIEKTYBaHHS, HAJa€ aKTH MPO BHIIYYCHHS /IS 3HUIICHHS JIOKYMEHTIB, CTPOKHU
30epiraHHs SIKUX 3aKIHYHINCS,

Opatn yvactp y 3acimaHHsix EK y pa3i po3risigy Ha HUX OMNKCIB CIpaB
TUMYACOBOTO 30€piraHHs, JOKyMEHTIB 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIANY)
MIANPUEMCTB, YCTAaHOB Ta OpTraHi3amiil — pKepena KOMIUICKTYyBaHHS TpyaoBOTO
apxiBy Ta aKkTiB MPO BWJIYYCHHS 10 3HUIIEHHS TOKYMEHTIB, CTPOKH 30epiraHHs
SIKMX 3aKIHYUIINACS;

Opatu y4acTh y Hapajax, Kl IPOBOJAUTh 3aCHOBHUK, JIIKBiJalliliHa KOMICIs
(nmikBimarop), Jdepxanuii apxiB 00JacTi, B pa3i po3riisgaly Ha HUX MUTaHb POOOTH 3
JIOKyMEHTaMH;
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y MEeXax CBO€i CTaTYTHOI IisUIBHOCTI Ta MoJoeHb AaHoro Cratyty TpynoBuii
apxiB Ma€ MpaBO YKIaJaTH BiJ CBOTO IMEHI yrojau, HaOyBaTh MailHOBUX Ta
HEMAaTHOBUX MpaB 1 HECTU 00OB’A3KU, BUCTYMATH MO3MBAYEM Ta BIJMIOBIIaUYEM;

31ACHEHH 1HIIUX BUAIB AISIbHOCTI B YCTAHOBJIEHOMY 3aKOHOM MOPSAKY, SIK1
BI/IMOBIIAIOTH METI HOoro CTBOPEHHS 1 He cylnepeyaThb YUHHOMY
3aKOHOJIaBCTBY Y KpaiHH.

IV. MAMHO TA KOIIITU TPYJIOBOI'O APXIBY

1. Maiino TpyaoBoro apxiBy CTaHOBJISITH OCHOBHI (QOH]IM Ta OOIrOBI KOILTH, a
TaKOX 1HIII MaTepiajibHi IIHHOCTI, MepeiaHi Ta Ha0yTi YCTaHOBOIO, SIK 32 PaXyHOK
OroKeTHOTO (PiHAHCYBAaHHS, TaK 1 3 IHIIUX JPKEpesa He 3a00pOHEHUX YHMHHUM
3aKOHO/JABCTBOM YKpaiHU, BapTICTh SKUX BIJOOpaKaeTbCcsl B CAMOCTIHHOMY
OaJiaHC1 YCTaHOBH.

2. Maiino TpymoBoro apxiBy € CHUIBHOIO BIIacHICTIO JlonmuHCBKOT
TEPUTOPIAIBHOT TPOMAJIM 3aKPIIJIEHE 32 HUM Ha TPaBil ONEPATUBHOTO YMPABIIHHS,
akuM TpyaoBuil apxiB KOPUCTYEThCS I 3JIHCHEHHS CTATYTHOI JISUIBHOCTI, B
MeXKax YCTAaHOBJICHUX YAHHUM 3aKOHOJIABCTBOM Y KpaiHHU.

3. xepenamu popmyBaHHs MaiiHa TpymoBOro apxiBy € :

KOILITA MICIIEBOTO OFOKETIB |

KOIITH TEPUTOPIATLHUX TPOMAJl HAa BUKOHAHHS LUIBOBUX MPOTPaM;

KOIITA 3 IHIIMX HAJAXOJDKEHb, HE 3a00pOHEHUX YHHHHM 3aKOHOJABCTBOM
Ykpainu.

KOIIITH, OJIepKaHi BiJl HaJaHHS MOCHYT;

Oe3oriaTHi a00 OJ1aroiitHI BHECKH, IMOKEPTBYBAHHS OpraHi3alliil 1 rpoMajisH,

KOIIITH, OTPUMaHI 3a HaAYKOBO-TEXHIYHE ONpAIfOBaHHS 1 30epiraHHs apXiBHUX
JIOKYMEHTIB,

1HIIT JpKepenia, sKi He cynepedaTh YUHHOMY 3aKOHOJIAaBCTBY Y KpaiHHu.

4. KomTu 3a HamaHi IUIaTHI TOCIYTH 1 BUKOHAHI poOOTHM 30epiraTh Ha
CHEIlaIbHOMY  paxyHKy TpymoBoro apxiBy, BiIKpUTOMYy B OaHKy, 1
BUKOPHUCTOBYBAaTH Ha peaji3aiilo MPIOPUTETHUX 3axXO[iB, TOB'SI3aHUX 3
BUKOHAHHSIM OCHOBHHMX (DYHKIIIH TTO CTBOPEHHIO YMOB TapaHTIMHOTO 30€pe:KEeHHS
JIOKYMEHTIB, 3MIITHEHHSI MaTepiaibHO-TEXHIYHOI 0a3u, Mpua0aHHs KaHIEIIPChKUX
TOBapiB, TOJINIICHHS YMOB poOOOTHM TpAIIBHUKIB Ta IX OIJIATH TMpaIl,
oONamTyBaHHA MICII TPUHAOMY TPOMAJISIH Ta IHII BHUJATKH KOMYHAJIBHOI
yctanoBH « TpynoBuii apxiB JJoMMHCHKOT MICBKOT pagm».

V. TOCIHOJAPCBKA, EKOHOMIYHA TA COIUAJIBHA
JIAJIBHICTD TPYJIOBOI'O APXIBY

1. TpynoBuii apxiB 3A1MCHIOE MISTIBHICTh 32 OCHOBHUMHU HaIlpsMKaMU 3T1IHO 13
CraryroM, 3a paxyHOK OIO/KETHOTO  (pIHAHCYBaHHSI Ta  3aJly4eHHs
11032010 )KETHUX HAJIXOJ[)KEHb.




6

2. JlonaTKOBMMHM JKepenaMH (iHAHCYyBaHHS TpydoBOro apXiBy € KOLITH,
OTpUMaHI1 BIJ HaJlaHHS IJIaTHUX ITOCJIYT.

3. Komty, ski HagXoasATh 3a HaJaHHS IUIATHUX TOCTYT, 3apaxOBYIOTHCS 10
cnenianbHOro (oHAY 1 BUKOPUCTOBYIOThCS TpynoOBHM apXiBOM Ha 3axO[u,
MOB'I3aH1 3 OpraHi3alli€l0 HaJaHHS MOCIAYr Ta YTPUMAHHSIM YCTAHOBH BIANOBIAHO
710 IPOrpam Ta KOIITOPUCY.

4. Bignocunu TpynoBoro apxiBy 3 opraHamMu JAep>KaBHOI BIaJ, IHIIUMHU
yCTaHOBAMM, OpraHizalisiMy, MIJIPUEMCTBAMHU HE3aJIEXKHO Bl (hOpM BIACHOCTI, a
TaKOXX 3 CyO'eKTaMM NIAOPUEMHHUIBKOI  JIsTIbHOCTI-(DI3MYHUMH  OCOOaMH,
3MIIACHIOETHCST Ha OCHOBI YKJIaICHUX JOTOBOPIB.

5. TpynoBuii apxiB Hece MOBHY BIANOBILAAIBHICTh 3a JOTPUMAHHS YMOB
rocrnofapcbkux JOTOBOPIB, JOTOBOPIB LHMBUIbHO-IIPABOBOTO  XapakKTepy Ta
J0JIep KaHHAM 32 HUMH PO3pPaxyHKOBOI JUCIUILIIHU.

6. BigpaxyBanus no Owomkery TpymoBuil apxiB 3A1MCHIOE BIAMOBIAHO 0
BUMOT YMHHOTO MOJJATKOBOT'O 3aKOHO/IABCTBa Y KpaiHH.

7. TpynoBuii apxiB BCTaHOBJIIOE (POPMU 1 CUCTEMY OILIaTH Tpalli, JAOIUIaTH 1
Haa0aBKM IO 3apoOITHOI TIIaTH, IHIII BHAM MaTEplaibHOTO 3a0XOYCHHS
IPAaIiBHUKIB BiJIMOBIIHO /10 YAHHOTO 3aKOHOAABCTBA YKpaiHH.

8. TpynoBuii apXiB CTBOPIOE BCiM TpalliBHUKAM HaJekH1, O€3IMeuHi 1 3J0pOBi
YyMOBH TMpalli M[oJ0 3amo0iraHHs HENaCHUM BHITQJKaM Ta MNpodeciiHIM
3aXBOPIOBAHHSM, Ta € CTPAXyBaJILHUKOM YHUTTS Ta 3J0POB'S IPAIIBHUKIB.

9. TpynoBuii apxiB 3000B’s3aHWMII BUKOHYBAaTH 3aBJaHHS 3aCHOBHHKA Ta
Oprany ynpaBiiHHS MaifHOM, a TaKOX BPaxOBYBATH ix Mpu (opMyBaHHI rairy3eBoi
nporpaMy, BHU3HAYEHH1 TIEPCIIEKTUB CBOTO E€KOHOMIYHOTO 1 COIlIaJbHOTO
PO3BHTKY.

10. Cnucanns 3 GanaHcy MaTepiaibHUX I[IHHOCTEH MPOBOIUTHCS Yy TMOPSAIKY,
BU3HAYCHOMY YMHHUM 3aKOHOJIaBCTBOM Y KpaiHH.

11. TpynoBuii apxiB BeJe NEPBUHHUN OyXTaaTepChKHil OOJIK pPe3yNbTaTiB
CBO€T poOOTH, CKJIQ/Ta€ CTATUCTUYHY Ta (PIHAHCOBY 3BITHICTH BIAMOBIIHO 0 BUMOT
YUHHOTO 3aKOHOJABCTBA IMIOJ0 CBOEI TOCIMOAAPCHKOI ISNIBHOCTI, 1HIN JaHi,
BH3HAYE€H1 3aKOHOM.

VL. OPTAHU YIPABJIHHSA TA IX KOMIETEHIIIS

1. Jlo xomneTteHii TpyaoBoro apxiBy, HAJICKHUTh:
BU3HAYCHHS OCHOBHUX HAIMPSAMIB ASUTBHOCTI TPyI0BOTO apXiBYy;

3aTBEPAXKEHHSI CTPYKTYpPH, YMCEIBHOCTI 1 BUTPAT Ha YTpUMaHHS TpynoBoro
apxiBy, MO0 YCTAaHOBYMX JJOKYMEHTIB Ta 3MiH J0 HHX;

MIPU3HAYCHHS Ta 3BUIBHEHHS KEpIBHUKA (UpekTopa) TpyroBoro apxiay;



.
MPUIHATTS PILIEHHS PO MPUIIMHEHHA IIsIbHOCTI TpyAaoBoro apxisy;

BU3HAUYEHHA (DOPM KOHTPOJIO TPYJOBUX BIIHOCHH 3 KE€PIBHUKOM TpyaoBOro
apxiBy;

VYrupasninHs AisuibHICTIO TpynoBoro apxiBy 3aiiicHioe JlomuHCbKa MichKa
paaa — Opras ynpaBIliHHS.

o xommnerenuii Oprany ynpaBiiHHS HaJIEKUTh:
BU3HAYEHHA (OPM KOHTPOJIIO 3a AisUIbHICTIO TpyaoBoro apxiny;
3aTBEp/KEHHS TUIAHIB YCTAaHOBHU Ta 3BITIB MPO iX BUKOHAHHS;

3MIMCHEHHS OpraHi3alifHOro 1 METOAMYHOr0 KEpIBHHUIITBA POOOTOIO
TpynoBoro apxiBy;

PO3pOOJIEHHS MPOEKTY CTPYKTypu TpydoBOro apxiBy 3 ypaxyBaHHSIM BUMOT,
nepen0ayeHuX YUHHUM 3aKOHOJABCTBOM Y KpaiHH;

3a0e3MneueHHs YKJIaJlaHH KOHTPAKTY 3 KEPIBHHUKOM (AUPEKTOPOM) apXiBy Ta
3/1IHCHEHHS] KOHTPOJIIO 32 HOTO BUKOHAHHSM;

3aTBEp/KEHHS IITATHOTO PO3NKUCYy TpyIOBOTo apxiBy;

3niicHeHHa (¢iHaHCyBaHHA TpyaoBOro apxiBy, KOHTPOJIO 32 €()EKTHUBHICTIO
BUKOPUCTaHHS (IHAHCOBUX, MaTepiajJbHUX 1 TPYIOBUX PECypCiB, IUILOBUM M
€(eKTUBHUM BUKOPHUCTAHHSAM OIOP)KETHUX KOULITIB, 3aTBEPIKEHHSI KOIUITOPUCY;

KOHTPOJIb 3a OpraHizaifi€l0 TEepBUHHOrO O0O0JIKy B TpymoBoMy apxiBi,
yTpUMaHHS B YCTAHOBJICGHOMY TIOPSAKY CTaTHCTHYHOI Ta OyXraiarepchKoi
3BITHOCTI;

KOHTPOJIb 3a JAULUIBHICTIO TpyaoBoro apxiBy 3 MHTaHb OXOPOHHU Mpaili,
MPOTHITOKEIKHOTO 3aXHCTY,

3MIMCHEHHS 1HIIMX IIOBHOBa)XXCHB, Iepel0auyeHuX YHMHHUM 3aKOHOJaBCTBOM
VYkpainu, 1010 KOHTPOJIIO 32 OpraHi3allielo poOOTH YCTaHOBH.

2. Kepiaunireo TpymoBuM apXxiBoM HOTro opraHizaiiiiHO-METOJIUYHOIO
TISTTBHICTIO 3IMCHIOE KEPIBHUK (JIUPEKTOD).

3. Jlupektop po3polisie CTPYKTYpYy 3 YypaxyBaHHSIM OCHOBHUX HAIPSIMKIB
JISTTBHOCTI 1 3aBllaHb, KUTBKOCTI JOKYMEHTIB, IO 3HAaXOAAThCS Ha 30epiraHHi i
MiyIIraloTh  30epiraHHIO B yCTaHOBI, OOCATIB  JOBIAKOBOI poOOTH Ta
ITATHUN PO3IMHKC BiIMOBIAHO JO JIFOYMX HOPMATHBIB Ta B Meax (DOHIy OIuiaTh
parli, MOTOJKYE 3 TOJIOBOIO MICHKOT TEPUTOPIATBHOT TPOMAIH.

4. KepiBHHUK (IMPEKTOP) Yy CBOill poOOTI KEPYETHCS YHHHUM 3aKOHOJIABCTBOM
VYkpainn, CtaTyToOM YCTaHOBH, PO3IMOPS/KCHHSIMH Ta BKasziBkamu JlepskaHoro
apxiBy 001acTi, 3aCHOBHHKA .

5. Jupexktop TpymoBoro apxiBy MNpHU3HAYAETHCS HA MOCaay 3 YKIaJaHHS
KOHTPAKTY 3 T'0JIOBOIO YTIOBHOBa)KEHOT'O OpPraHy YHpPaBJIIHHSA, CTPOKOM BiJ TPHOX
JI0 T’ SITU POKIB BIAMOBIHO 10 TPYJIOBOI'O 3aKOHOJIABCTBA Y KpaiHU.

6. 3aCHOBHUK HE BTPYYAEThCA B OIEPATUBHE KEPIBHUITBO YCTAaHOBU 3a
BUHSITKOM BUNAJKIB Nepe0aueHUM 3aKOHOAAaBCTBOM Y KpaiHU.

7
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7. KepiBHUK (IUpEKTOp) BUPIlye BC1 MUTaHHS AisIbHOCTI TpyaoBoro apxisy, 3
ypaxyBaHHSIM 00OMeKeHb, nependaueHnx uuMm CtatyTom.

8. Jlo koMmereHuii fupekTopa TpyaoBOTo apXiBy BIIHOCUTHCS:
3a0e3MneueHHs CTaTyTHOI AisuibHOCTI TpyaoBoro apxisy;
oprasizauis noTouHoi podotu TpynoBoro apxiny;

BUPIILIEHHS KaJAPOBUX MUTAHb,

3MIHCHEHHSI MaTePi1aJIbHO-TEXHIYHOTO 3a0€3MeYCHHS;

oprasizallis BeIeHHs 00JIIKY, 3BITHOCTI, BHYTPIIIHBOTO KOHTPOJIIO;
3a0e3neyueHHs OIUIaTH Mpalll MpaiiBHUKIB TpyaoBOro apxiBy;

po3poOKa mTaTHOrOo po3nucy TpynoBOro apxiBy Ta TMOJaHHA HOro Ha
3aTBEp/KEHHS OpraHy YIpaBJiHHS;

KepiBHUK (IMpEKTOP) YCTAaHOBHU:

3aTBEP/KYE TMOCANIOB1 IHCTPYKINT Ta PO3MOAULSIE 3aBJAaHHS MDK MpalliBHUKAMHU
apXxiBy, KOHTPOJIIOE IX BUKOHAHHS;

BUpINIYE BIATOBIAHO J0 3aKOHOJABCTBA YKpaiHW NUTaHHS IIOAO JOCTYIYy
IPEJACTaBHUKIB IAMPUEMCTB, YCTAHOB 1 OpraHizamiii—mKepesl KOMIUICKTYBaHHS,
THIITUX KOPUCTYBAYiB JI0 JOKYMEHTIB, 1110 3HAXOAThCS Ha 30epiraHHi,

NPOBOJIUTh TPHUHOM TPOMAJSH, PpO3TIISAJAE 3BEPHEHHS, IO HAJIEKaTh [0
KOMIIETEHII1T apXiBy;

BUpIIIY€E 1HII TMUTAHHSA JiSUIBHOCTI TpymoBoro apxiBy BIZIMIOBITHO 10
3aKOHOJABCTBa Y KpaiHHU.

9. KepiBHUK (IUPEKTOP) MiA3BITHUN 3aCHOBHUKOBI.

10. KepiBHUK (qupekTOp) Mae mpaBo 0e3 JOBIPEHOCTI BUKOHYBATH JIii Bijl iMEHI
YCTaHOBHU B ME&XaX YMHHOT'O 3aKOHOJIABCTBA YKpaiHU. Y pasi BIACYTHOCTI
KepiBHHKA HOTO 000B’SI3KM BUKOHYE OyXTanTep.

11. KepiBHuK (AMpeKTOp) Ta OyXrairep  yCTaHOBU HECYTh
MIEPCOHANFHY BiMOBIIAIBHICTS 32 JOJICPKAHHSA — MOPSAKY BEJICHHS 1
JOCTOBIPHOCT1 OOJIIKY Ta 3BITHOCTI.

VIIL. TPYJIOBUM KOJEKTUB

1. TpynoBuii konexkTuB TpymoBOTO apXiBy CKIIAAETHCS 3 YCIX TPOMAJsSH, SKi
CBOEIO TIparero OepyTh ydacThb B ii MISIIBHOCTI Ha OCHOBI TPYAOBOTO JIOTOBOPY
(koHTpaKTy, yroaw) abo iHmMX ¢(OpM, IO PEryTTh TPYAOBI BITHOCHHH
MpaIfiBHUKA 3 YCTAaHOBOIO.

2. TpynoBuit konekTuB TpyaoBoro apximy :
PO3IIIsAIa€ Ta 3aTBEPAXKYE NMPOEKT KOJIEKTUBHOIO I0TOBOPY;

pO3IIsia€e Ta BUPIILYE MUTAHHS CAMOYIIPAaBJIIHHS TPYAOBOTO KOJIEKTUBY;
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BU3HAYa€E TMOPSAOK Ta 3aTBEPJKYE MEpeiik HajaHHs MOpaiiBHUKaM TpyaoBoro
apXiBy COLIAJIbHUX I1JIBT.

VII1. KOHTPOJIb 3A JIAJIBHICTIO

1. BnacHuii KOHTpOJIb 32 AIsUIBHICTIO TpynoBoro apxiBy 3aiiicHioe JlomuHCbKa
MICbKa TepUTOpiaJibHA TPOMaJia IK 3aCHOBHUK.

2. Bignocunu 3 OpraHaMM JEep>KaBHOIO YIpaBiIiHHA 1 MICLIEBOTO
CaMOBPSITyBaHHS PETyJIOIOThCS BIAMOBITHO 110 1boro CTaTyTy, 3aKOHIB YKpaiHu
«IIpo micueBe caMOBpsiyBaHHS B YKpaiHi», IHIIMX 3aKOHOJIaBUMX aKTiB YKpaiHW,
SIK1 BU3HAYAIOTh KOMIIETEHIIIIO IINX OPTaHiB.

3. Ha Bumory 3acHoBHMKa YcTaHOBa 3000B’s3aHa MPOBOJAMTHU HE3ANEKHY
ayIUTOPChKY  TepeBipKYy (P1IHAHCOBOI 3BITHOCTI Ta OYXTalTepChbKOTO  OOJIIKY.

IX. IPUTIMHEHHSA JIAJIBHOCTI

1. [lpunuHenHs nisIbHOCTI TpymoOBOro apxiBy 3MIHCHIOETHCS 3a PIIICHHSIM
3acHOBHHKA y TOPSIKY, Mepe0adyeHOMy YUHHAM 3aKOHOJABCTBOM Y KpaiHU.

2. llpu peopranizamii Ta mikBigamii  TpyqoBoro apxiBy MpalliBHUKaM,
AK1 3BUTBHSIIOTBCS, TAPAHTYETHCS TOACPAKAHHS 1X MpaB Ta IHTEPECiB BIAMOBIIHO 110
TPYAOBOTO 3aKOHOJIaBCTBA YKpaiHHU.

3. Buxonanus ¢yHKIi# Komicii 3 mpunuHeHHS TpyI0BOro apXiBy Moxe OyTu
MOKJIAJICHO HAa MICBKY TEPUTOPIAIbHY FPOMATY .

4. 3 MOMEHTYy MpHU3HAUYCHHS KOMIcii 3 MpunuHeHHs1 TpyaoBoro apxiBy 10 Hei
NEPEeXOiaTh TMOBHOBAXKEHHS IIOAO0 YIPaBIIHHS cHpaBaMu ycTaHOBU. Kowicis
BHCTYIIA€ B CY/1 BiJl IMEHI YCTaHOBH.

5. TpynoBuii apxiB BBaXXa€ThCs PEOPraHi30OBAaHMM YW JIIKBIJIOBAHHM 3
MOMEHTY BHECEHHS BIAMOBIAHUX BIAOMOCTEH 10 €IMHOTO JEPKaBHOTO PEECTPY
IOpUANYHIX 0Ci0 Ta PIBUYHUX OCIO-TIANPUEMITIB YKpaTHU.

6. ¥V pasi peopranizaiii ycTaHOBH ii MaifHO, ITpaBa Ta 00OB'SA3KU MEPEXOATh 10
NIPABOHACTYITHUKIB B MEXaX Ta B MOPSIKY, BU3HAYEHUX YHNHHHUM 3aKOHOJIABCTBOM
VYkpainu Ta pimeHHsIMU 3aCHOBHHKA.

7. Y pasi mikBifgailii yCTaHOBH yci 11 aKTUBY MTOBUHHI OyTH TiepeaaHi
HIIH HempUOYTKOBIM opraHizaiii BiAMOBIAHOTO BUIY a00 3apaxoBaHi 0 JT0XOIY
OIOJIKETY.

X. NIPUKTHHEBI ITOJIOXEHHA

1.3mian Tta gomoBHeHHS 10 CTaTyTy BHOCSATHCA BIAMOBIIHO J0 YHHHOTO
3aKOHOJIaBCTBA Y KpAlHHU.

2. 3MIHU TUIATAIOTh JAEPXKaBHIA peecTparmii y MOPSAKY, BCTAHOBICHOMY
YIUHHUM 3aKOHOJaBCTBOM Y KpaiHU.




