YKPATHA
IBAHO-OPAHKIBCHKA OBJIACTb
FOPOJIEHKIBCHKA MICHKA PAJA

PO3MOPSIKEHHS

Ilpo 3aTeepaxennus [Mosokenns npo
enTp nananusa agminicTpaTnBunx nocayr
(ITHAIT) anapary Topoaenxisenkoi Michkoi paju.

Binnosinso 1o 3axony VYpaiuu «[lpo auminicrparuBii MOCHYTH», Ha
BUKoHaHHA noctaHosu Kabinery Minictpis Ykpainu Big 20.02.2013 poxy Ne 118
«[lpo  3arsepmxenns  [IpumipHoro  monoXkeHHs NpO  LEHTP  HadaHHA
anMIHICTPaTHBHUX 110CAYD» (3i 3MiHaMR), Kepylounch CT. 26 3akoHy Ykpainu «IIpo
MiCLIEBC CAaMOBPSAAYBallis B YKpalHin:

1. 3atBepmuty [onoxenns npo Llentp nananms aaMidicTpatuBEUX nocnyr
(LIHAIT) anapaty I'opoaenkiBchkoi Michkoi paau (1omaeThes).

2. Konrtpons 3a  BHUKOHaHHSM LBOrO PO3MOPSKEHHS T[OKNACTH HA
NepLIoro 3aCTYNHUKA Michkoro ronosu Izana Moposa.

MicbkH Borpan KOBWJISIHCBK U
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SATBEPIYKEHO
PO3NOPSUKCHIISIM MICHKOrO rOJ0BH

I
/

. - /’y/ o] ’/:’
Bin 2L/ A0 No o~

MOJOMWEHTHSI
npo enrp napanust aaminicrparusnnx nocayr (LLHATT)

anapary l'opoacnkisenkol MichKOT pajii

I. Lentp wHapanns aaminictpatusuux nocnyr (LIHAII) anapary
I"opoaeHKiBCbKOT Michkol paan (nani — LleHTp) € CTPYKTYPHHM MIAPO3ALIOM B
AKOMY HAJAI0TLCS anMillicTpaTuBii nocnyry 3riaio 3 Bu3tauennm Iepenikom.

2. PimwlenHs wmono yrsopenus, Jjiksizauii abo peopranizauii Llentpy
npuimaetsesa [opoaeHkiBebKoI0 Michkolo panoio (nani — Pana).

3. Llentp y cBolii niansnocti kepyerses Komcruryuiero YKpaiHu, 3aKOHaMH
Vkpaiin «[lpo Miclese camoBpsayBanns B YkpalHi», «[1po aaMiHICTpaTHBHI
nocnyruy», «ITpo 3BepHenHs rpomanasH», «[1po 3axucT nepcoHallbHUX JIaHHX»,
«[Tpo mosBinbhy cucremy y cepi rocnopapeskol aismuiioctin, «llpo cnyxby B
opraHax MiCLeBOTO camoBpsiyBanHs», akramu [lpesuaenta Ykpaiuu i KaGiery
MinictpiB  Vkpainn, pimendsmu Pajm rta 11 BukonaB4yoro  komirery,
PO3NOPSKEHHAMH TOJIOBH, UMM TlonmoxennsM Ta iHIIMMH HOPMAaTHBHO-
NPaBOBUMH AKTaMH.

4. OcHoBHi 3aBaaHHsa LlenTpy:

1) opranizauis onepaTMBHOT 1 3py4HOi CHCTEMHM HaJlaHHs HeoOXIAHHX
rpoManasHaM Ta cy0’€KTam rocrnofapioBariis aaMiHiCTpaTHBHUX MOCYT;

2) cnpollgHHs NpouUE/lypy OTpHManils  aAMiHICTPaTUBHHUX TIOCHYr i
MOJINIIeHHs SAKOCTI X Ha/l1aHH$,

3) 3abe3neyenHs iHPopmyBania cy0’eKTiB 3BepHEHb NPO BUMOTH Ta MOPAIOK
HagaHHg nocnyr y LlexTpi;

4) mepAaBHa peecTpallisi peYOBMX PaB Ha HEPYXOME MaiiHO Ta IX 00TsKeHb
RIAMOBIZHO JIO 3aKOHY, TOOTO O(ilifHe BH3HAHHA 1 TIATBEPKEHHS (dariis
#alyTT4, 3MiH a0 NPUIMHEHHA PEHOBMX MPaB HA HEPYXOME Maiiio, odTakelb
TAKMX NpaB LUIAXOM BHECCHIS BIANOBIAHMX 3anuciB 0 [lepakasiioro peecrpy
PEYOBUX MpaB Ha HEPYXOME MaiHo;

5) nepsxapna pecctpadis 10pyaHUnnX ocib Ta (isnunux ocid — nianpuemuis,
10670 Oinifie BU3NAI  LUIAXOM  3acBifuenHs (pakTy cTBopeHHs alo
npunyientd opuaiiol ocodu, nadyrrs ado nosdapietis crarycy HianpHemus
$iznynoi ocobu, 3MIHK BIJIOMOCTEH, 1110 MICTATHCS B CJHONMY JIEPIKABHOMY
peccTpi 1opuanuliux  ocih, (iznunux ocid — NiANPHCMIIB Ta TPOMAACHLKIIN
dopMysain 11po 10punaiy Ta (hiziny ocoly — HAPHENIE, & TAKOXK NPOBEJIeHHS
IHIMX peceTpaltifngx Jiiii BiU10BI110 )10 38K011Y;

6)  peanizauis nosHoBaxenh 3 nUTallh  peccrpauil  micus
nposkusanis/nepedysants  isnannx  ocih,  snarrs 3 pecerpanii  micus
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NPOKRIBAHHRA TIepeOyBanng  Piznuunx  ocid, (opayBatilsg Ta BEEHHS PEECTPY
TCPUTOPIATHHOT TPOMANIL

7) oprasizauis HAAHES cY0'CKTaM rocnolapIoBans JIOKYMEHTIB JIO3BLIBHOIO
NapaKTepy:

) NPOBEICHHSA JICPIRABHOT peceTpallii akTiB WIBIALIONO CTaiy BIANOBIAHO /10
ERINUSAN

9) BYIHCHHA BIANOBIAHO 10 3aKOHY HOTapiaJbHUX i, AKI BUHHSIOTLCS
NOCATOBIMIT 0CO0AMIT OPTAHIB MICUCBOTO CAMOBPSIIYBAHHA Y HaceNeHHX NMyHKTaX,
1@ HeMae€ HOTapIVCIB;

10) 3ailicHeHHS IHUNIX TOBHOBAaXKEHL HA OCHOBI Ta Ha BHUKOHAHHA
KoneTHTYLIT Ta 3aKoHis Vkpainn, aktip KaGinety MinicTpis Ykpainu Ta IHIIHX
HOPMATHBHO-1IPABOBHX AKTIB.

3. Llentp 3a0e3nedve HANAHHS aJIMIHICTPATHBHUX MOCHYT [UTSXOM B3acMOJIT
aaMiHicTpaTopa i3 ¢y ekTaMi HajaHHs aaAMiHICTPaTHBHIIX TOCAYT Ta y BHNAJKax
nepel1dayeHX  3aKOHOJABCTBOM —  Oe3nocepefHbo  cy0’eKTamMH  HaJaHHA
QIMIHICTPATHBHIX MOCAVT

[Mepeaik  anMiHiCTpaTHBHHX NOCNYr, sAKi Hamalorees yepe3d  LleHTp,
BH3HauaeThes Panoro. Bin BkItouae aaMivicTpaTHBHI MOCNYTH OPraHiB BUKOHABYO!
BIa1M. NepeliK SKHX 3arsepukyerhes Kadinerom MinicTpis Yipaitin,

JIo aaMiHICTpaTHBHHUX MOCAYE TAKOK 1IPHPIBHIOIOTHCH HAJAaNHA BHTAIIB |
BHITHCOK 13 PEECTpIB, JOBIIOK, KoNiii, Ay0iKaTiB JOKyMEHTIB Ta 1HLI NepeadaieHi
33KOHOM 1T, YV PpesyibTari AKUX CyO’€KTy 3BEpHEHHs, a TakokK O00’€KTy, WO
nepedvBae B 1iOr0 BJACHOCTI, BONOAIHHI YH KOPHCTYBAaHHI, HamaeTbes abo
NLITBEPIKYETHCS NEBHIIT IOPIIUHING cTaTyc Ta/ado dakKT.

6. V llentpi 3nilicHIOETbCS TPHITHATTS 3BITIB, JAeknapauiii 1 ckapr
BH3HAYEHHX pilleHHsM Paan.

7. Ilas 3py4HOCTI CyG €KTIB 3BepHCHDL Y LIEHTpI BIAMOBIAHO A0 Y3rOMKEHHX
pileHs (3 BH3HAYEHHAM rpadiky Ta iHUIIX YMOB) MOKYTDL 3A1HCHIOBATH NpHitom
NpeICTaBHHKH OpraHy COLIaNbHOIO 3axXHCTy HaceneHhs, [leHciiinoro douuy
VkpainH, cy0'€KTIB HalaHHA TOCIYT €IeKTPO-, ra3onoCTayaHHs, KOMyHabHUX
MiANPHEMCTB, @ TaKOK — TPALIBHHKH BHKOHAaBYHX opradis Pamn (y pasi
HeOOXITHOCTI).

8. V npumiuenHi LleHTpy MOXKYTh HAZaBATHCA CYNYTHI NOCAYTH (DaHKIBCHKI,
BMIOTOBICHHA KOMIlT AOKYMEHTIB, NamiuyBanus, (otorpadysatiis, npoaax
KaHUeISPChKHX TOBapiB TOWO) Cy0'€KTamMu TOCIOAApIOBAaHHSA, BIAOIP AKHX
37ifICHIOETLCA  HAa  KOHKYpCHili  ocHoBl (kputepll Bimbopy — MiHimizauis
MaTepiabHHX BHTPAT | BUTPAT Hacy cy0’ckTa 3BepHeHHS).

9. LleHTp Ma€ HAaCTYMHY CTPYKTYPY: HauanbHiK BNy , anMiHicTpaTopH, Ta
cektop peectpauil . 3asjanis, npasa Ta BIANOBIAAIBLHICTL NPALUBHHKIB BiLiny
BH3HA4alOTLCA BIANOBIZIHO JIO 3aKOHOAABCTBA, UM [lonoxweHHAM Ta y nocaioBHX
IHCTPYKUIAX.

10. Cy&’cKT 3Bepueiiis s oTpuManis ajiinictparnsiol nocnyri B Llentpi
3BEpTAcTHLCA J10 aaMminicTpaTopa abo y Biunajkax nepeadatuenix 3aKoHOAABCTBOM —
/10 npeacTaBHika cy0'ciera najianms AMINCTpaTHRINIX NOCHYT.
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SYoopranianin indopaiiitnoero woereneiine poooti Howepy, potbore i
WCOOIMI MACOROT  TOPAIGIT W nHery me aey  iponesenis
POPMATTIINN a0

O CHPIINN CPROPSIING RUORIIN YN o0 upaid s Tlowerply mecenig
nponosit ademony oot e Pad o mono srephidosrexniainono
aacesnenenm - Hlenepye  wnecenns  aponoindit  adewkony rononl oo
npeMuOBRAIS patisniin b lenrpyy

7Y opranizanin v onepont misonanis - Fleneph Konereynd? e o
Vipanut, arrin Hpesieenre Yepatn v Kaoinery NMivderphe Yepation, tes
HOPMATHBHO-UPAROBIN - axvin, pinens Paue e 0 Bukonanioro  komitery,
POZHOPSBREH T MICHEBOIND OO

8) mkonamns gy it ainicrparopa Lewrpys

Q) pecenim nePeOtIABNOT BUUOBRULIOCTT a0 nemonan s o nenniensie
BHRKONAHNN nokwenny na Hlenrp sovwnn, peaaivndio oro nontomker i,
AOTPHMANIE TPYAOBOT LIV IKOOBOT U,

1O) naanypanise poto e LLerpy nounut apornetinitih 10 nepenesrimnms i
HOTOMHHN TR POGOTIE MICHROMY TONON;

I pospoGuenns  Honowetipe  apo Llenrp,  noejonis— inerpysiifi
NPALEBHIKIR, N Pt orpesi = S T 0N0RHCHL 100 WAHGICTHIN JIORYMET T,
PO TN TEL BUTBCPJGRCTIDE 1Y CHUTONICHONY TTOPIRY

12) 3siey st npo nponeJAcny pooory FLerrpy y meiitie nony opsiny

13) 30 menenir IRy R e PORCTIBE WNOA T e i
kagianit npartinin Flenrpy;

F4) mkonamue s nosommReh,  wrrinenns st Tlojgomsemse
HOCHTOBOIO THC TPYRITCIO, O RIHCPJURY C L MICHEHN COI01010,

P3. Jlepucamnil peccrparop DpIesiiie test i HOCiLy tn i rnes
NOCIE POSHOPIERCHTIING ACHROTO TOROIT 1 YCTRTOIICTIONY RO/ TTIOA]
HOPSIKY.

. Jlepacammil pecerpurop aoe nemeeky e enerrpornndt adponndi aizune,

FSCOChommse s i e Pasiuiioro peceipuropi e
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1) 3a6esneuetis Beiens CARNOro JACpPKABIOro peccTpy 10pHARIIMX 0Cib,
(iznunux ociG-nianpuemuin Ta rpomMajichikix (opmyBalib, a rakox Jlepiasioro
PECCTPY PEHOBHX MPaB 1Ha HepyXonme maiino;

2) amiiicnenns aepxkanhoi peectpauii lopuandHux ocid, ¢GizHunux ocid —
NiANPHEMINIB BiJINMOBIIHO JI0 3aKOHNONABCTRA;

3) BHeceHHs 3Mill 110 Bijomocteit npo fopuaHuny ocoby, (izuuny ocody-
NiANPUEMILS BIAMOBIIHO 110 3aKony,

4) wananns indopmanii 3 CAMNORO ACPKABIONO PECCTPY IOPHUAHUHNX 0CIO,
(pi3MunMX ociG - NiANpHeMUIB Ta rpoMaickKUX (opMyBaH BiNOBIAIO J10
3aKOHOABCTRA;

5) smiiiclcHis NOBIOBAXKEHDL OO AEPKABHOI PEecTpauii peyoBUX npas Ha
HEpyXoMe MaliHo;

6) 3nificHEHHs [(HUIMX NOBHOBAXKEHL, BU3HAdeHUX uuM [losiokeHHAM Ta
110CAI0BOIO (HCTPYKILIEIO, 110 3aTBEPIKYCTLCS MICLIEBUM rOJIOBOIO, BIAMOBIAHO j1O
3aKOHOJABCTRA.

16. AnminicTpaTop NpU3HAYAIOTLCA 11a 1T0CAY Ta 3BUILHAIOTLCS 3 Nocanau
PO3MOPSIKEHHSIM MICLKOIO FOJIOBH B YCTAHOBICHOMY 3aKOHOM [TOPSIIKY.

KinpkicTs agMIHICTPaTOPIB BU311A4aCTHCS MICBKOIO Pajlolo.

TToBHOBaXKCHHA aiMilicTpaTOpa MOXKYTH MOKNAAATHCS Ha HauallbHUKa Biajiny
, JIepKaBHUX pEECTpaTopiB, IHIIMX nocaloBux oci® Biwtiny (ynpasiinns,
cekTopy), sKi 3mificHiooTs (yHKUIT 3 obciyrosysants cy0 CKTiB 3BEPHEHHS,
30KpeMa MpPHHHSATTS AOKYMEHTIB, HCOOXiAHMX Ul HajaHHA aAMIiHICTPaTHBIINX
Nocayr, Ta BHJAa4y pe3y/IbTaTiB Hajlanus ajMilicTparuBinx nocayr y Llenrpi.

17. AnminicTparop Mac iMeHHy nedarky (LTamn) i3 3a3Ha4yeHHAM Horo
npi3BuLIa, iMeHl, o 0aTbkoBl Ta HAHMCHYBaHHs LIeHTpy.

18. OcHOBHMMH 3aBJIaHHIMH aJIMIHICTpaTOpa €:

1) Hananus cy®’exraM 3BepHEHbL BUUEpnHOT IHGOpMAaLii | KOHCYIpTaLH 110110
aZIMiHICTpaTHBHUX MOCIYT, siKi MOXHa oTpumarH B LIeHTpi;

2) npuitis T BiA cyG'CKTiB 3BEplClL AOKYMEHTIB, HEOOXIAHUX Ul HamaHIs
aaMiHiCTpaTuBHMX MOCIyYT, 3jifcHenHs IX peecTpaull Ta rnojaHHs AoKyMeHTiB (ix
KOMiii) BiANOBIAHMM Cy0’€KTaM HajlaHHsl aJ(MIHICTPATHBHUX [10CIYT;

3) Bumaua abo 3abe3nevyeHHs HaJCHIAHHA Yepe3 3aco0H MOLITOBOrO 3B’SI3KY
cy®’ekTam 3BepHEeHb pe3yJbTaTiB Haj@iiis aaMinicTpaTBIUX nocnyr (y Tomy
yycal  pllienHs  [po  BUIMOBY B 3aJ0BOJICHIT 3asB1 CcyO’eKrta  3BCprCHIs).
MOBIOMIICHHSA NP0 MOAUIMBICTL — OTPUMAHISL  QJIMTHICTPATHBHHX  1HOCHY |,
oopmaeHux cyd’ ekramu Hadalis ajiMilicTparBinX nocuyr;

4) opragizauifine 3abesneueHis  Hajnanusg  aAMIHICTPATHBHHX — MOCHYr
cy0’ckramu X HaJlaHHs,

5) suicHends  KOUTPONO  3a  JoAcpkKaHHAM - cy®’eKTamMu  HamaHHs
aZMINICTPaTUBHUX NOCHYT TEPMINIB PO3MISLY CrpaB Ta NPUIlHATTS pilucHb;

6) Hajanig QAMICTPATHBHNX OCIYI Y BHIQJKAX, Nepe/i0aueHiX 3aK0HOM,;

7) BUKOHAHHS THILIMX MOBIOBAXEH I BiJUIOBIJIHO O NOCALOBOT IHCTPYKLi.

19. AaminicTparop Mac npaso:

1) Gezonnario oiepukyBary Bijl cyd’ck1in Hajanis aAMinicTpaTHBHUX MOCYT,
MiNpHEMCTRB, YCTAHOR Ta opramizaiiii, mo nanexarh 1o cdepn iX ynpasniHus,
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JIOKYMEHTH  Ta indopmaitiio, nos’ssani 3 najannsM  TakMX  MOCHYL B
YCTAHOBJICHOMY 3AKOHOM [HOPSJIKY;

2) MOTOJLKYBATH JIOKYMENTH (pilueins) B IHUIMX JIEP/KABHUX OpraHax Ta
OPraax MiCLUECBOTO CaMOBPSLAY B, OTPHMYBATH TX BHCHOBKH 3 METOIO HAJaHHA
aanminicTparusiol nocayru G6e3 sanyuenns cyd’ekra 3BepHCHIS 3 JIOTPHMAHHAM
BiMOT 3akony Ykpatui «I1po 3axuct nepcoHanbHUX TaHHX»;

3) indopmyBath nHauanniika By (nauansHuKa ynpasaiHHA, 3aBiayBaua
CCKTOpPY) Ta cyO’eKTIB HajanHs aaMiHICTpaTHBHMX TMOCAYr MpO MOpYLUEHHA
TCPMIHIB  PO3MAAAY 3asB NP0 Hanamis aaMilicTpaTHBHHX MOCAYL. BHMaraTy
BYKHTTS 3aXOZUB JUISL YCYHCHIS BHSIBACHIX 1TOPYHICHb;

4) nocBiAMYBaTH BIACHHM MIANHCOM | feYaTkolo (LITaMmmnoM) Komi!
(dboTokonii) AOKYMENTIB | BHNHCOK 3 HHX, BUTAMB i3 peecTpiB i 0a3 1aHMX.
HEOOXIIHHX 19 HAJAHHsl aIMiHICTPaTHBHOT MOCIYTH;

5) mopylwyBaTH KJIOMOTAHHA Mepej HAadalbHHKOM BILiy LIOAO BAHTTA
3aX0/1iB 3 MeTo10 3abe3nedctns edektiBHOl podoTn LlenTpy.

20. 3aBinyBay ceKTOpy Ta MPAliBHHMKH CEKTOpPY 3BEPHEHb [POMAIsfH
NPU3HAYAIOTHCS HA NOCA/IN Ta 3BINMBHSAIOTHCS 3 M0CA] PO3MIOPSKEHHSIMH MICHKOI0
TOJIOBH B YCTAHOBJICHOMY 3aKOHOM IOPALKY.

21. TlpaniBHUKM 3 NHTaHL peecTpallil Miclg NPOKHBAHHA MPH3HAYAKTHCS HA
ocaad Ta 3BUIBHAIOTECH 3 TOCAN PO3MOPS/UKEHHAMH MICBKOTO TONOBH B
YCTaHOBIIEHOMY 3aKOHOM TMOPSIAKY.

22, OCHOBHMMM 3aBIAHHSAMHM TpaUiBHHKA 3 OHTaHbL peecTpauil Micus
NPOKUBAHHA FpOMaisiii €:

1) peccTpauisi Micus npoxuBaHHs/nepedyBaHHa (BPI3HUHMX 0CIO TA 3IHYTIN 3
peccTpauii Micls NpoKHBaHHs/nepedyBaiiis GiznyHux ocio;

2) GopMyBaHHA Ta BEJCHHH PEECTPY TEPUTOPIaNbHOI FPOMaH;

3) mnigroroBka Bizomocred 3 iH(OpMAIlEI0 1MOAO peecTpalii/3HATTE 3
peecTpauii MicLiA NPOKUBaHHs/nepedyBaiilis (i3H4HUX 0ci0 uIs nepenadi opraHan
BMKOHABYOT BNaJH Y nepeadadyeHnX 3aKoioM BHITAAKAX;

4) BHKOHAHHs IHUIMX NOBHOBaXeHbL BIAIOBIIHO 110 MOCALOBHN IHCTPYKLU{L
NpaliBHUKIB CEKTOPY.

23. LledTp Mia 4ac BHKOHAHHA TMOKIAJAEHHX HA HbOrO 3aBAaHbL B3AEMOIIE 3
BIAMOBIAHAMM OpraHamu BHKOHABUOI BAAMH, iHIUMMH JACPKABHHMH OPTAHAMH.
opraHamy  MICLEBOTO  CAMOBPAAYBaHHA,  MIAMPHEMCTBAMH,  VCTAHOBAMIL
opraHi3aiiaMH,

24. 3 meTo10 3abe3reuciig 3py i i A0CTYNHIX YMOB OTPHMAKHR MOCIN T 32
PiUCHHAM pajit y [POMaii MOKYTh OyTH CUBOPCHI Tephropiaibii lli.‘lpo’;.d.u:
LIHATL,  sijytaneni  poGoui  Miciil  a)inicTparopis (B toMy ‘hieai suisui
anminicTpatopy  Ta/a6o  moGinbnuii Llentp), saxi nanaoTs aaminictparisni
mocayry BiAnoBiaHo jo sarepakenoro Panolo [lepeniky aaminicTpatisix
MoChHyr.

flo najis aaMinicTPaTHBINX  NOCAYT MOKYTh 3ANYMATHCH  CTAPOCTH
BIAMOBIAHO J10 3aKOHOALBCT B,

25. Yac npuiomy cyG’cirin 3pepreiih € 3aranbiing (€HHIM) 248 BOIN
@AMIHICTPATHBIMX TTOCHYT, 1O HAJLIOTLEs depes LlenTp.
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Yac npuifomy cy6’exrin 3sepiiens y Llentpi craioBuTh He MCHIL AK nm’siTh
JUIB HA THOKICHS Ta ¢iM rojtin na jenb 6e3 nepepsi 11a 00ijL i € 000 I3KOBHM JUIS
BCIX QIMIHICTPATHBIIIX 1TOCHYT, 110 najaloThes uepes Lienp.

LlenTp He piaiue HDK Ol ACHb Ha THIKACHL 3aificHioc npuitom cy6’exTiB
3BEpHEnb J10 ABAAIATOL FOAHITH,

Yac npuifomy cy6’ckrin 3ueprenn y Llentpi nusnatacthes BIAMOBIAHO 10
3akonoaascTna Panoio.

26. dinancysannis Ta Marcpiannio-Texmiulie 3afe3rncuenHs  AisIbHOCTI
LlenTpy 3AilicHIOETbes 30 PaxylloK AepiaBioro Ta MicleBHx O10/UKETIB, a TAKOK 3
HIIWX JOKEpPes NO3BONCHHX 3aKOHOIaBCTBOM.

ITepwnii 32cTYNHHK MIiCLKOTO roJIOBH Izan MOPO3

o

Scanned with CamScanner



