JomaTok Ne5

3ATBEP/’KEHO
Haxkas IliBgesHo — 3axigiHOro
MDKpErioHaJIbHOTO yIpaBiiHHSA MiHicTepcTBa

toctutii (M. [BaHo—DpaHKIBCHK)
30.03.2020 poxy Ne 84/4

THO®OPMAIIIHHA KAPTKA

aAMIHICTPaTHBHOI MOCJIYTH 3 1ePKABHOI peecTpalii CTBOPEHHS TBOPYOI CIIUIKH, TEPUTOPIaIbLHOT0

ocepeKy TBOPYOi CHIJIKH

Bignin "LlenTp HagaHHA aAMiHICTpaTUBHUX NOCIyT Ts4iBcbKOi Michkoi pagu" (00'eaHana

TepUTOpialibHAa TPOMAIA)

(Haiimenysanns cyb’exma HA0AHHA AOMIHICMPAMUEHOL NOCY2U Ma/abo yenmpy Ha0AHHS AOMIHICMPAMUESHUX NOCTY2)

Indopmanis npo cyd’exra HagaHHA aAMiHICTPATHBHOI NOCJIYTH
Ta/a00 HEHTPY HALAHHSA A/JAMIHICTPATUBHHUX MOCIYT

1 | Micue3HaxopKeHHs

Binnin "LleHTp HamaHHA aaMIHICTPAaTUBHUX MOCIYr TA4iBCHKOI
Mickkoi pamu" (oO'emHana TepuropiambHa Tpomana): 90500,
3akapmnarceka 00:., TsiuiBebkuit paiton, M. Tsuis, Byn. HepeceHncbka,
5.

2 |lndopmanis MO0 peKUMY
pobotu

Bingin "lleHTp HamaHHA aaMiHICTPAaTUBHUX TMOCTYr TA4iBCHKOi
Micbkoi pamu" (oO'eqHaHa TepUTOpiajdbHA TPOMaAIa): TMOHEHUIOK-
cepena: 08:00-16:00; gerBep: 08:00-20:00; m'stauns: 08:00-16:00;
cyb6ora: 08:00-15:00.

3 |Tenedon/dakc (moBimkn),
ajgpeca EJIEeKTPOHHOI TOIITH
Ta BeO-calT

Bingin "lleHTp HamaHHA aaMIHICTPAaTUBHUX MOCTYr TA4iBCHKOi
MiCbKOT panu" (00'e1HaHa TepUTOpiaJIbHA TPOMAJIA):

ten.: (096) 284 02 00

BeO-caiiT:: cnap@tyachiv-city.gov.ua

e-mail: tyachiv-city.gov.ua

HOpMaTI/IBHi AKTH, AKUMHU PEIVIAMEHTYETHCA HAIaHHS aJIMiHiCTpaTHBHOi MOCJIyI'

4 |3akoHu YKpaiHu

3akoH VYkpainu «IIpo mnpodeciiHuX TBOpPUMX MpAI[IBHUKIB Ta
TBOPYI CIIUIKHY;

3akon Ykpaiam «IIpo nepskaBHy peecTparliio IOpUIUIHUX O0Ci0,
¢bi3n4HMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICBKUX (HOPMYBAHBY»

5 |Axtu Kabinery MiHicTpiB
Ykpainu

6 | AKTH IIEHTpaJIbHUX OpraHiB
BUKOHABYOI BIIaJH

Haka3 MinicrepctBa toctunii Ykpainu Bijg 18.11.2016 Ne 3268/5
«[Ipo 3arBepkeHHs (opM 3asB y cdepi JepkaBHOI peecTparii
IOpUIUYHUX 0C10, Pi3MuHUX 0Ci0 — MIANMPUEMIIIB Ta TPOMAJICHKUX
dopmyBaHb», 3apeecTpoBaHUil y MiHicTepcTBI IOCTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MiHnicrepcTBa toctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs [lopsaxy nepxaBHOI peecTpauii OPUINYHUX
0ci0, Gi3nYHUX 0Ci0 — MIANPHEMIIIB Ta TPOMAACHKHUX (HOPMYBaHb, 1110
HE MalTh CTAaTyCcy IOPUAMYHOI O0COOM», 3apeecTpOBaHUU Yy
Minicrepcrsi toctumii Ykpaiau 09.02.2016 3a Ne 200/28330;
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Haka3 MinicrepcTBa toctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHss  [lopsaky  QyHKIIOHYBaHHA  MOPTaILY
CNIEKTPOHHHUX CEpBICIB  IOpUAWYHHUX 0ci0, ¢(i3uuHMX oO0Ci0 —
HIANPUEMIIIB Ta TPOMAJAChKUX (OpMyBaHb, IO HE MAlOTh CTATYCY
IOPUIMYHOT  0coOM», 3apeecTpoBaHuii y MiHIiCTepCcTBI  FOCTHUIIIT
VYkpaian 23.03.2016 3a No 427/28557,

Haka3 MinictepctBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«Ipo 3arBepkeHHss Bumor 10 HamucaHHA HaliMEHYBaHHS
IOPUANYHOI 0CO0M, ii BIJOKPEMJICHOTO MiAPO3ALTY, TPOMAJICHKOTO
dbopMyBaHHS, [0 HE Ma€ CTaTyCy MOPHAUYHOI OCOOH, KpiMm
oprauizauii nmpodcninkm», 3apeectpoBanuii 'y MiHICTEpCTBI FOCTHIIIT
VYkpaiau 05.03.2012 3a Ne 367/20680

YMoBH

OTPUMAHHA AIMiHICTPATHBHOI NOCJIYIH

[lincTaBa 11t OTpUMaHHSA
a/IMIHICTPAaTUBHOI TIOCITYTH

3BepHEHHS YIIOBHOBAXEHOT'O MIPE/ICTAaBHUKA (J1aJ1i — 3asIBHUK)

Buyepnuuii nepeik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS aJMIHICTPaTUBHOT
MOCITyTH

3asBa NIpo JepHkKaBHY PEECTPaLi0 CTBOPEHHS IOPUINYHOT 0cO0H;

3asgBa MPO BKIIOUEHHS 110 PeecTpy HenmpuOYTKOBHX YCTaHOB Ta
opraHizamii  3a  (opmor, 3aTBEPKCHOK  BIAMOBIAHO O
3aKOHOJIaBCTBA, — 33 Oa)KaHHSIM 3asiBHUKA*

MPUMIPHUK OpUTiHANY (HOTapialbHO 3aCBIMYEHY KOIiI0) PillIEHHS
3aCHOBHUKIB IPO CTBOPEHHS IOPUAWYHOI OCOOHM, HEBiJl’EMHOIO
YACTUHOIO SIKOTO € peecTp oci0, sKi Opaiu ydacTb Yy 3arajbHUX
300pax (3’1311, KoH(pepeHiii);

B1JIOMOCTI PO KEpiBHI OPraHu IPoOMaJChKOro GopmyBaHHS (iM’4,
JaTa HAapOJUKCHHS KEpiBHHMKA, YJICHIB IHIIMX KEpPIBHUX OpraHiB,
peecTpalliiiHuii HoMep OOJIKOBOI KapTKM IUIaTHUKA MOJATKIB (3a
HasBHOCTI), MOcaja, KOHTAaKTHUM HOoMep TenedoHy Ta iHII 3acobu
3B’S13KY), BITOMOCTI TIpo 0co0y (0ci0), sika Mae mpaBoO MPEICTABISITH
rpoMajicbke (hopMyBaHHS ISl 3MIMCHEHHS peecTpalliiHuX i (iM’s,
JlaTa HapOJKEHHs, KOHTAKTHUI HoMep TeneoHy Ta iHIII 3aco0u
3B’A3KY);

YCTAHOBYUI JOKYMEHT IOPUIMYHOI 0coOM — Yy pa3i CTBOPEHHS
IOpUIMYHOT 0COOH Ha IM1JICTaB1 BJIACHOTO YCTAHOBYOTO JIOKYMEHTA;

JOKYMEHT PO CIUIAaTy aMiHICTPaTUBHOTO 300py;

NPUMIPHUK  OpuriHally  (HOTapiaJlbHO  3acBiiu€Ha  KOIIif)
nepeAaBaJbHOrO akra albo po3mojaiIbuoro OamaHcy — y pasi
CTBOPEHHS I0PUAUYHOI 0OCOOM B pe3yNbTati 3IUTTS a00 BUALTY;

OPUMIPDHUK  OpHTriHaly  (HOTapiaJlbkHO  3acBiYeHa  KOIIis)
PO3MOALTHUOTO OaJlaHCy — Yy pa3i CTBOPEHHS IOPUIWYHOI ocoOu B
pe3yibTati NoJiy;

JOKYMEHTH JUIsl Iep KaBHOI peecTpallli 3MiH PO IOPUIUYHY 0CO0Y,
IO MICTATbCA B €IMHOMY JAEP)KaBHOMY PEECTpl IOPUAMYHMX OCiO,
¢13uuHUX 0Cci0 — MIANPUEMIIB Ta TPOMAACHKUX (POPMYBaHb,
BHU3HAUEHI YaCTHHOIO 4eTBepToro cTaTTi 17 3akony Ykpaiaum «IIpo
Nep’KaBHY peecTpalilo OpUIMYHUX 0cl0, ¢Gi3uuHuX ocid —
HiANPUEMIIB Ta TPOMAACHKHX (OpPMyBaHb», — Yy pa3l CTBOPEHHS
IOPUANYHOI 0COOU B pe3yibTaTi BUALTY;

JOKYMEHTU JIsl JEp)KaBHOI peecTpallii MPUIUHEHHS HOPUANYHOT
0CcOo0M B pe3ysbTaTi 3UTTA Ta MOJAUTY — Y pa3l CTBOPEHHS IOPUANYHOL
0co0U B pe3ysIbTaTi 3JIUTTS Ta MOALTY.

SIKIIO JTOKYMEHTH IOJAIOThCSl OCOOHMCTO, 3asBHHUK Ipen’ siBIIse
JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.
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VY pa3i nogaHHs JOKYMEHTIB IPEICTABHUKOM JI0IATKOBO MOJAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiaJibHO 3acBiTYeHA KOTMIis) JTOKYMEHTA,
10 MiATBEPHKYE MOTO TOBHOBAXKEHHS.

Jns 1minedl mpoBENEeHHS PEeECTpaifHuX di JTOKYMEHTOM, IO
3acBil4ye€ TOBHOBRXCHHS TMPEJICTABHUKA, € JIOKYMEHT, IO
MiATBEP/KYE TMOBHOBAXEHHS 3aKOHHOTO IPEICTaBHHKA 0coOu, abo
HOTapiaJbHO MOCBIAYEHA JOBIPEHICTD

Crnoci0 mogaHHs TOKYMEHTIB,
HEOOX1THUX NIl OTPUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

1. V mnanepoBiii ¢Gopmi JOKYMEHTH TOJAOTHCSA 3asIBHHUKOM
0co0OucTO 200 MOIITOBUM BiIPABICHHSIM.

2. B enextponHiii (opmi JOKYMEHTH MOAAIOTHCA Yepe3 IMOpTall
eJIEKTPOHHHX CEepBICIiB*™*

10

[TnaTHicTh (O€30TLIATHICTH)
HaJlaHHS aIMIHICTPaTUBHOL
HOCITYTH

3a nep)kaBHY PEECTpAIiI0 CIIAYYEThCS aaMIHICTPATUBHHUK 301p y
po3mipi 0,07 mPOKUTKOBOTO MIHIMYMY IS ITpaLie3JaTHUX OCiO.

3a nmepkaBHY peeCcTpallilo Ha MiJCTaBl JOKYMEHTIB, MOJAHUX B
eNEeKTPOHHIH hopMi, — 75 BIICOTKIB agMiHICTPaTUBHOTO 300pYy.

AnMiHICTpaTUBHUMN 301p CIIPABISETHCS Y BIAMOBIAHOMY PO3Mipi BiA
MPOXKUTKOBOTO MIHIMYMY Jisi Tpalre3fgaTHUX o0ci0, BCTAHOBICHOTO
3akoHOM Ha 01 ciuHS KaJeHZapHOTO POKYy, B SKOMY MOJAIOTHCA
BIJIMIOBIAHI JTOKYMEHTH Ui TPOBEIACHHS peecTpariiiHoi mii, Ta
OKPYTIIIOETHCA A0 Hailbmmkuux 10 rpuBeHb
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Ctpok HaaHHSA
aJMIHICTPATUBHOI MOCIYTH

JlepxaBHa peecTparlisi MPOBOJIUTHCSA 3a BIICYTHOCTI IMiJICTaB IS
3YOUHEHHS pO3IUIALYy [OKYMEHTIB Ta BIIMOBU Yy JepKaBHIN
peectparii He mizHiNIe 30 poOOYNX JIHIB 3 IaTH MOJAHHS JTOKYMCHTIB
JUISL IEPXKABHOI peecTpartii.

CTpoK po3risay JOKYMEHTIB MOKE OyTH MPOJIOBKECHHHN Cy0’ €KTOM
Jep>KaBHOT peecTpallii 3a HEOoOXiAHOCTI, ane He Ounblue HiX Ha 15
poOouunX JIHIB.

3ynuHEHHS PO3IIIALYy JOKYMEHTIB
BCTAHOBJICHUH JJIs IEPKABHOT peeCTpartii.

CTpok 3yMUHEHHS pO3MIIALY JOKYMEHTIB, MOJaHUX s Aep>KaBHOI
peecTpallii, CTaHOBUTH 15 KaJleHJapHUX JIHIB 3 1aTH 1X 3yIUHEHHS

3IHCHIOETBCS Yy  CTPOK,
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[lepenik migcTaB ams
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, MTOJIaHUX IS
JIep>KaBHOI peecTparii

[TonanHs nOKyMeHTIB ab0 BIiJOMOCTEH, BU3HAUYEHUX 3aKOHOM
Vkpainu «lIpo nepkaBHy peecTpailito IOPUIMYHUX OCI0, (HI3UIHUX
0ci0 — MANPUEMIIB Ta TPOMAJCBKUX (OPMYBaHb», HE B IOBHOMY
o0cs131;

HEBIANOBIAHICTh JOKYMEHTIB BHUMOTaM, YCTaHOBJIEHUM
crarteto 15 3akony VYkpainu «lIpo nepkaBHy peecTparlito
IOPUIMYHUX 0ci0, (I3MYHMX OCi0 — HIANPHEMIIB Ta TPOMAJCHKHUX
bopMyBaHb;

HecIyiaTa aJMiHICTpaTUBHOTO 300py abo crjara HE B IOBHOMY
o0cs131;

HEBIAMOBIAHICTE pEeCTpallifHOrO HoMepa OOJIIKOBOI  KapTKU
IUIaTHUKAa MOJAaTKiB abo cepii Ta HoMmepa macnopTa (Ui (i3MYHUX
oci0, sKi MarTh BIAMITKY B HaclopTi Npo MpaBo 3A1HCHIOBATH
IlaTexli 3a Cepiel0 Ta HOMEPOM IaclopTa) BIAOMOCTSIM, HaJaHUM
BiAnoBigHO g0 crarti 13 3akony VYkpainu «IIpo nepxaBHYy
peECTpalliio IOPUIUIHUX 0Ci0, (PI3UUHUX 0Ci0 — MIANMPUEMIIB Ta
IrpOMaJChKUX (hOPMYyBaHb»

13

[epenik migcTaB A7 BiAMOBH
y IepKaBHI peecTparii

JIoOKyMeHTH MoJJaHO 0CO0010, SIKa HE MA€ Ha 1€ TTOBHOBAXCHB;
HEBIIMOBIAHICTh BIJIOMOCTEH, 3a3HAYCHUX Yy 3asBl MPO JIEPKABHY
pe€CTpaHiIO, BiI[OMOCTSIM, 3a3HAYCHUM y IIOKYMCHTaX, ImogJaHuXx IJid
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JepKaBHOI peecTparlii, ab0 BiOMOCTSIM, IO MICTAThCA B €IuHOMY
JIEep)KaBHOMY  PEECTpl  IOPUAMYHUX 0cCi0, (izmyHux ocid —
HiANPHEMIIB Ta TPOMAICHKUX (POPMYBaHb UM 1HIIMX iHQOPMAIIIHHUX
CHUCTeMaX, BHUKOPUCTAHHS SKUX IependadyeHo 3akoHOM YKpaiHu
«[Ipo nepxaBHy peecTpauilo OPUAMYHUX 0Ci0, (i3myHHX O0Ccid —
MIPUEMITIB Ta TPOMAJICEKUX (POPMYBaHB;

HEBIAMOBIAHICTh BiIOMOCTEH, 3a3HaYEHUX y JOKYMEHTaX, MOJaHUX
JUTSL IEp>KaBHOI peecTpallii, BIIOMOCTSIM, IO MICTAThCS B €AMHOMY
JepKaBHOMY pEeCTpi IOPUAMYHUX 0ci0, ¢i3uyHux ocid —
MIAMPUEMIIIB Ta TPOMAJChKUX ()OPMYBaHb UM IHIIUX 1H(QOpMAaITIHHIX
cUCTeMaX, BUKOPHUCTaHHA SKHX HepeadadeHo 3aKkoHOM YKpaiHu
«IIpo nepxaBHY peecTpariio OPUAUIHUX O0Ci0, (PI3MYHHX 0Ci0 —
HiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb,

y €IMHOMY Jep)KaBHOMY PEECTpl IOPUIAMYHHX 0cCi0, (Pi3uuHUX
oci0 — mWiANPHEMIB Ta TPOMAACHKUX (POPMyBaHb MiCTATHCS
BIJOMOCTI MpO CYAOBE DpIilllEeHHS 00 3a00pOHU TMPOBEACHHSA
peecTpariitHoi Iii;

JOKYMEHTH TIO/IaHI JI0 HEHAJIEeXKHOro Ccy0’e€KTa JIep>KaBHOI
peecrpariii;

HE YCYHYTO MIiJACTaBU JUIsi 3YMUHEHHS pO3IJSAY JOKYMEHTIB
IPOTSITOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cyrepeuaTs BuMoraM KoHCTHTYIIiT Ta 3aKOHIB YKpaiHu;
MOPYIICHO BCTAaHOBJICHUH 3aKOHOM MOPSIOK CTBOPEHHS IOPUANYHOL
0co0H, rpoMaZcbKoro GopMyBaHHS, 110 HE MA€ CTaTyCy FOPUIUYHOI
oco0u;

HEBIAMOBIAHICT, HaWMEHYBaHHS OPHUAMYHOI OCOOM BHUMOTaMm
3aKOHY

14 | Pe3ynbTar HajlaHHA BHeceHHs BiANOBIAHOTO 3amucy 10 €IMHOTO JEpKABHOTO PEECTPY
aJMIHICTPAaTUBHOI MOCIYTH IOpUANYHUX 0Ci0, QI3MYHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX
(dbopMyBaHb;
pIIIEHHS [TPO IPOBEJCHHS JIep’KaBHOT peecTpallii;
BUNUCKAa 3 €JAMHOrO JEp)KaBHOIO pEECTpY HOPUAMYHHMX OCiO,
¢G131MUHUX 0C10 — MIANPUEMIIIB Ta TPOMAJACHKUX (DOPMYBaHb;
YCTAHOBUHUI JTOKYMEHT IOPUAMYHOI 0COOM B €JIEKTPOHHIN (opmi,
BUTOTOBJIEHUH LUIIXOM CKaHYBaHHS — Yy pa3l CTBOPEHHS IOPUAMYHOL
0co0H Ha MiJICTaBl BIACHOTO YCTaHOBUYOTO JJOKYMEHTA;
pIlIEHHS Ta MOBIIOMJICHHS PO BIIMOBY Yy JIep’KaBHIM peecTparii 13
3a3HaYeHHSAM BUKJIIOUHOTO MEPENiKy MiJCTaB s BiZIMOBH
15 | Cnnocobu oTpuMaHHs Pesynbratn HamaHHS aaMIHICTPAaTHBHOI MOCIyTH Yy  cdepi

BIZIMOBII (pe3ynbTaTy)

JepxkaBHOT peectpauii (y TOMYy uucii BUIOHCKa 3 €JIUHOTO
NEP’)KaBHOTO  PEECTPY  IOPUAMYHUX  0cid, ¢i3uuHuX ocid —
HiANPHEMIIIB Ta TPOMAJICBKUX (POPMYBaHb Ta YCTAHOBUMN JOKYMEHT
IOpUANYHOI 0cOOM) B €JEKTPOHHINH (hOpMi OINMPHIIIOIHIOIOTHCS Ha
MOPTaJIi eJIEKTPOHHHUX CEPBICIB Ta JOCTYIHI JIs iX MOUIYKY 32 KOJIOM
JOCTYIy.

3a OaxaHHSIM 3asgBHMKa 3 €IUHOrO JEp)KaBHOTO PEECTPY
IOpUIMYHUX 0C10, Pi3MuHUX 0Ci0 — MIANMPUEMIIIB Ta TPOMAJICHKUX
dopMyBaHb  HaJa€TbCsd  BUOKMCKAa Yy  MamepoBid  ¢opmi 3
MPOCTABIICHHSM MIANMKCY Ta MEYaTKH JEPKaBHOTO peecTpaTopa — y
pasi MoJaHHs 3asBU MPO JEeprKaBHY PEECTpALIi0 y Maneposiit popmi.

VY pa3i BIAMOBH y Jep:kaBHIM peecTparlii JOKYMEHTH, MOJaHi IS
nepxkaBHOT  peecTpamii  (KpiM  JOKyMEHTa  Npo  CIUIATy
aMIHICTPATUBHOTO 300py), MMOBEPTAIOTHCS (BUIaroThCs,
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HA/ICWJIAIOTHCS TIOLITOBUM BIJIIPABICHHAM) 3asABHUKY HE IMi3HIIIE
HACTYIHOTO poO04YOro IHA 3 JHS HAaJIXOKEHHS BiJ 3asBHHMKA 3asBU
PO 1X ITOBEPHEHHS

*Tlicst BIPOBAMKEHHSI MPOrPaMHOTrO 3abe3MeyeHHss €AHHOTO AEPHKABHOTO PEECTpPy IOPUIMYHMX 0CiO, (i3MYHHX 0Ci6 — MiAmpHeMIiB Ta rpoMajchbKUX (OPMYBaHb, CTBOPEHOTO
BifMOBi/HO /10 3aKoHy Ykpainu «IIpo aepkaBHy peecTpaiiio I0PUAHIHHX 0ci0, Gi3HYHUX 0Ci6 — MiIMPHEMIIIB Ta IPOMAJICHKUX HOPMYBAHbY;
** Tlicnst JOONPALIOBAaHHS MOPTAY €IEKTPOHHHX CEPBICiB, sikMii Oyze 3a0e3medyBaTH MOXKIINBICTb MIOJAHHS TAKHX JOKYMEHTIB B €IeKTPOHH M dopmi



